
AGENDA FOR THE REGULAR MEETING  
OF THE MOORE CITY COUNCIL 

MOORE PUBLIC WORKS AUTHORITY  
THE MOORE RISK MANAGEMENT BOARD 

AND THE MOORE ECONOMIC DEVELOPMENT AUTHORITY 
JANUARY 16, 2024 – 6:30 P.M. 

301 N. BROADWAY 

The City of Moore encourages participation from all its citizens. If participation at any 
public meeting is not possible due to a disability (such as a hearing or speech disability) 
notification to the City Clerk at least forty-eight (48) hours prior to the scheduled public 
meeting is encouraged to allow the City to make the necessary accommodations. 

1) CALL TO ORDER

A) Roll Call
B) Pledge of Allegiance

2) CONSENT DOCKET:

A) Receive and approve the minutes of the regular City Council meeting held
January 2, 2024.  Page 6

B) Accept 800.05 sq. ft. of Permanent Right-of-Way and 400.08 sq. ft. of
Temporary Construction Easement from Kevin R. Reiff and Pamela J. Reiff
for construction of the S. Bryant and SE 4th Street & Drainage Improvement
Project.   Page 11

C) Accept 1,248.28 sq. ft. of Permanent Right-of-Way and 1,662.49 sq. ft. of
Temporary Construction Easement from Leonard C. Mason and Cheryl Faye
Mason for construction of the S. Bryant and SE 4th Street & Drainage
Improvement Project.   Page 20

D) Adopt Resolution No. 72(23) approving the December 2023 Community
Development Block Grant – Disaster Recovery (CDBG-DR) Program Internal
Audit Report.  Page 29
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E) Approve a one-year contract extension with Weaver & Tidwell, LLP for 

CDBG-DR internal audit services.   Page 30 
F) Approve and ratify claims and expenditures for FY 2023-2024 in the amount 

of $3,573,419.21.  Page 31 
 
ACTION: __________________________________________________________ 

 
3) Consider approval of a new job description for Financial Technology Support 

Specialist in the Finance Department and assign it to Pay Grade 111 of the salary 
table approved by City Council on June 20, 2016 and in accordance with the budget 
approved by City Council for Fiscal Year 23-24. Human Resources   Page 71 

 
ACTION: __________________________________________________________ 

 
4) Consider approval of a revised job description for Recreation Coordinator in the 

Parks and Recreation Department, change the job title to Program Coordinator, 
and assign it to Pay Grade 110 of the salary table approved by City Council on 
June 20, 2016 and in accordance with the budget approved by City Council for 
Fiscal Year 23-24.  Human Resources    Page 77 

 
ACTION: __________________________________________________________ 

 
5) Consider approval of a revised job description for Environmental Services Manager 

in the Community Development Department and assign it to Pay Grade 117 of the 
salary table approved by City Council on June 20, 2016 and in accordance with the 
budget approved by City Council for Fiscal Year 23-24. Human Resources  Page 
84 

 
ACTION: __________________________________________________________ 
 

6) Consider approval of an Agreement with Halff Associates, Inc. in the amount of 
$340,690 for professional engineering services for the Main Street Reconstruction 
Project from Broadway Avenue to Eastern Avenue.  Management    Page 92 

 
ACTION: __________________________________________________________ 

 
7) Consider approval of Change Order No. 2 with Allen Contracting in the amount of 

$14,234 for Traffic Striping and a Signal Controller Upgrade for the Eastern Avenue 
Reconstruction Project from SE 4th Street to SE 19th Street.  Management  Page 
123 

 
ACTION: __________________________________________________________ 
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8) Consider approval of Amendment No. 1 in the amount of $31,000 to the 
Agreement with Freese and Nichols for additional hydraulic analysis and structural 
design of the drainage system for the SW 19th Street and Santa Fe Avenue 
Intersection Reconstruction Project.  Management   Page 128 

 
ACTION: __________________________________________________________ 
 

9) Consider awarding a contract in the amount of $67,100 to KC Demolition and Dirt 
Work for demolition of the Tillison Cabinet Shop located at 137 SE 4th Street for 
construction and maintenance of the SE 4th Street Railroad Underpass Project.  
Management     Page 134 

 
ACTION: __________________________________________________________ 

 
10) Consider approval of Ordinance No. 1047(24) amending Part 12, Chapter 2, Article 

A, Section 12-206(E) of the Moore Land Development Code by Removing “Tattoo 
and/or Body Piercing Parlors” from the Retail Sales and Services: Restricted use 
unit classification and adding the same to Personal Services: Restricted use unit 
classification; providing for severability; and providing for a repealer.  Community 
Development   Page 142 

 
ACTION: __________________________________________________________ 

 
11) Consider authorizing the budgeted purchase of (3) Harris XL-185M mobile radios 

and (4) Harris XL-95 portable radios from L3 Harris in the amount of $27,528.35 
using the City of Norman’s contract as the lowest quote.   Fire    Page 145   

 
ACTION: __________________________________________________________ 

 
RECESS THE CITY COUNCIL MEETING AND CONVENE THE MOORE PUBLIC 
WORKS AUTHORITY MEETING. 
 
12) CONSENT DOCKET: 
 

A) Receive and approve the minutes of the regular Moore Public Works 
Authority meeting held January 2, 2024.   

B) Approve and ratify claims and expenditures for FY 2023-2024 in the amount 
of $1,662,734.78.   Page 149 

 
ACTION: __________________________________________________________ 

 
RECESS THE MOORE PUBLIC WORKS AUTHORITY MEETING AND CONVENE 
THE MOORE RISK MANAGEMENT MEETING: 
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13) CONSENT DOCKET: 
 

A) Receive and approve the minutes of the regular Moore Risk Management 
meeting held January 2, 2024 

B) Approve and ratify claims and expenditures for FY 2023-2024 in the amount 
of $35,811.63.   Page 156 

 
ACTION: __________________________________________________________ 

 
RECESS THE MOORE RISK MANAGEMENT MEETING AND CONVENE THE 
MOORE ECONOMIC DEVELOPMENT AUTHORITY MEETING: 
 
14) ROLL CALL 
 
15) CONSENT DOCKET: 

 
A) Receive and approve the minutes of the regular Moore Economic 

Development Authority meeting held December 18, 2023.   Page 164 
 
ACTION: __________________________________________________________ 

 
RECESS THE MOORE ECONOMIC DEVELOPMENT AUTHORITY MEETING AND 
RECONVENE THE CITY COUNCIL MEETING: 
 
16) NEW BUSINESS: 
 

A) Citizens’ forum for items not on the agenda. 
B) Items from the City Council/Trustees. 
C) Items from the City/Trust Manager. 

 
17) EXECUTIVE SESSION: 
 
Section 307, Title 25, Oklahoma Statutes permits the public body to meet in executive 
session for certain specified reasons under certain specified conditions.  It is the opinion 
of the City Attorney that the City Council may consider and adopt a motion to meet in 
executive session to discuss the following item(s):    
 

A) Discuss, consider, and if deemed appropriate, take possible action 
regarding pending class action litigation against 3M Company and E.I. 
Dupont de Nemours and Company, and other defendants, involving Per- 
and Polyfluoroalkyl Substances (“PFAS”) filed in United States District Court, 
District of South Carolina; and authorization for legal counsel and staff to 
take action as necessary and appropriate in the interest of the City of Moore 
as authorized by 25 Okla. Stat. § 307(B)(4).     
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B) Convene to Executive Session. 
C) Reconvene from Executive Session. 
D) Action 

 
18) ADJOURNMENT  
 
 
 
POSTED THIS 9TH DAY OF JANUARY 2024 AT 2:00 P.M. ON THE BULLETIN BOARD OF 
CITY HALL, LOCATED AT 301 NORTH BROADWAY, MOORE, OKLAHOMA.  NAME OF 
PERSON POSTING THIS NOTICE. 
 
 
_____________________________________________ 
RHONDA BAXTER, EXECUTIVE ASSISTANT  
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COUNCIL/MPWA/MRM MEETING - MINUTES 
JANUARY 2, 2024 
PAGE 1 
 
 

MINUTES OF THE REGULAR MEETING OF 
OF THE MOORE CITY COUNCIL 

THE MOORE PUBLIC WORKS AUTHORITY  
AND THE MOORE RISK MANAGEMENT BOARD 

JANUARY 2, 2024 – 6:30 P.M. 
 

The City Council of the City of Moore met in the City Council Chambers, 301 North Broadway, Moore, 
Oklahoma on January 2, 2024 at 6:30 p.m. with Vice-Mayor Melissa Hunt presiding. 
 
 

 Adam Webb     Kathy Griffith  
Councilman, Ward I    Councilwoman, Ward I  

 
 Melissa Hunt      Vacant 

Councilwoman, Ward II    Councilman, Ward II 
 

 Jason Blair     Louie Williams 
 Councilman, Ward III    Councilman, Ward III 

  
 
PRESENT: Griffith, Blair, Williams, Webb, Hunt 
ABSENT: Lewis 
  
STAFF MEMBERS PRESENT:  City Manager, Brooks Mitchell; Assistant City Manager, Jerry Ihler; City 
Attorney, Brian Miller; City Clerk, Vanessa Kemp; Community Development Director, Elizabeth Weitman; 
Emergency Management Director, Gayland Kitch; Finance Director, John Parker; Fire Chief Greg Herbster; 
Human Resource Director, Christine Jolly; Information Technology Director, David Thompson; Parks and 
Recreation Director, Sue Wood; Police Chief Todd Gibson; Police Sergeant David Dickinson; Public Affairs 
Director, Deidre Ebrey; Public Works Director, Tony Mensah; and Veolia Water Project Manager, Robert 
Pistole.  
 
Audio recording of the meeting did not begin until the reading of the Consent Docket. 
  
Agenda Item Number 2 being: 
  
CONSENT DOCKET: 
 
A) RECEIVE AND APPROVE THE MINUTES OF THE REGULAR CITY COUNCIL MEETING HELD 

DECEMBER 18, 2023.  
B)  ADOPT RESOLUTION NO. 67(23) APPROVING THE DECEMBER 2023 COMMUNITY 

DEVELOPMENT BLOCK GRANT – DISASTER RECOVERY (CDBG-DR) PROGRAM INTERNAL AUDIT 
REPORT.  

C)  APPROVE AND RATIFY CLAIMS AND EXPENDITURES FOR FY 2023-2024 IN THE AMOUNT OF 
$4,904,196.06.  
 

 Councilman Williams moved to approve the Consent Docket in its entirety, 
second by Councilman Blair Motion carried unanimously. 

Agenda Item No. 2A6



COUNCIL/MPWA/MRM MEETING - MINUTES 
JANUARY 2, 2024 
PAGE 2 
 
 
Ayes:  Griffith, Blair, Williams, Webb, Hunt  
Nays:  None 
Absent:  Lewis 
 
Agenda Item Number 3 being: 
 
CONSIDER AUTHORIZING THE PURCHASE AND INSTALLATION OF A KWIK-WALL FOLDING PANEL 
PARTITION FOR THE MOORE POLICE ADVANCEMENT CENTER FROM MURRAY WOMBLE, INC., AS A 
SOLE SOURCE PROVIDER, IN THE AMOUNT OF $38,805.00.  
 
Police Chief Todd Gibson stated that the proposed purchase was for a partition that when needed could 
be used to divide a large classroom at the Moore Police Advancement Center into two smaller classrooms. 
He noted that the purchase would be from Murray Womble, Inc. as a sole source provider. 
 
 Councilman Webb moved to authorize the purchase and installation of a Kwik-

Wall folding panel partition for the Moore Police Advancement Center from 
Murray Womble, Inc., as a sole source provider, in the amount of $38,805.00, 
second by Councilman Williams. Motion carried unanimously. 

 
Ayes:  Griffith, Blair, Williams, Webb, Hunt 
Nays:  None 
Absent:  Lewis 
 
Agenda Item Number 4 being: 
 
CONSIDER AUTHORIZING THE PURCHASE AND INSTALLATION OF A 40-PANEL SIMULATOR TRAINING 
ROOM MOVEABLE WALL AND DOOR SYSTEM FOR THE MOORE POLICE ADVANCEMENT CENTER FROM 
MOBILE POLICE TRAINING STRUCTURES, AS A SOLE SOURCE PROVIDER, IN THE AMOUNT OF 
$51,620.00.  
 
Police Chief Todd Gibson advised that the proposed purchase of a 40-panel simulator training room 
moveable wall and door system would be used at the Moore Police Advancement Center for force-on-
force training scenarios. Chief Gibson stated that the movable wall system would allow for the scenarios 
to be changed. The purchase would be made through Mobile Police Training Structures as a sole source 
provider. 
 

Councilman Webb moved to authorize the purchase and installation of a 40-
panel simulator training room moveable wall and door system for the Moore 
Police Advancement Center from Mobile Police Training Structures, as a sole 
source provider, in the amount of $51,620.00, second by Councilman Williams. 
Motion carried unanimously. 

  
Ayes:  Griffith, Blair, Williams, Webb, Hunt 
Nays:  None 
Absent:  Lewis 
 
Agenda Item Number 5 being: 
 
CONSIDER APPROVAL OF A UTILITY RELOCATION AGREEMENT WITH OKLAHOMA GAS GATHERING, LLC 
FOR THE RELOCATION AND RE-BORING OF A 6” GAS LINE UNDER SE 4TH STREET WEST OF THE BNSF 
RAILROAD TRACKS FOR CONSTRUCTION AND MAINTENANCE OF THE SE 4TH STREET RAILROAD 
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UNDERPASS PROJECT IN THE ESTIMATED AMOUNT OF $217,675.45 TO BE PAID BY THE CITY OF 
MOORE.   
 
Jerry Ihler, Assistant City Manager, stated that the proposed agreement with Oklahoma Gas Gathering 
(“OGG”) is for the relocation of a 6” steel pipe located west of the railroad tracks and east of Randall’s 
Heat & Air as part of the SE 4th Street railroad underpass project. Mr. Ihler advised that the line would be 
lowered from its current depth of 6’ to a depth of 36’ at its lowest point. He advised that the cost is 
calculated based on the total length of pipe and ownership of the right-of-way. Oklahoma Gas Gathering 
must pay to cross the City’s right-of-way; however, the City is responsible for the relocation of the 
remaining pipe in the private OGG right-of-way. Therefore, the City’s share would be 72.5% of the total 
cost or $217,675.45.  
 

Councilman Williams moved to approve a Utility Relocation Agreement with 
Oklahoma Gas Gathering, LLC for the relocation and re-boring of a 6” gas line 
under SE 4th Street west of the BNSF railroad tracks for construction and 
maintenance of the SE 4th Street Railroad Underpass Project in the estimated 
amount of $217,675.45 to be paid by the City of Moore, second by 
Councilwoman Griffith. Motion carried unanimously. 

 
Ayes:  Griffith, Blair, Williams, Webb, Hunt 
Nays:  None 
Absent:  Lewis 
 
Addendum Item Number 5.1 being: 
 
CONSIDER AUTHORIZING THE ENGINE OVERHAUL OF FIRE ENGINE NO. 3 FROM RUSH TRUCKS, AS A 
SOLE SOURCE PROVIDER, IN THE AMOUNT OF $41,820.22.   
 
Tony Mensah, Public Works Director, advised that Fire Engine 3 has been out of service for approximately 
two to three months. It was taken to Rush Trucks for a diagnostic of needed repairs which was originally 
estimated to cost $21,000. However, after work began on the engine it was determined that additional 
repairs were necessary requiring a complete overhaul of the engine. This resulted in the amount of the 
cost estimate increasing to a total amount of $41,820.22. 
 
 Councilman Williams moved to authorize the engine overhaul of Fire Engine 

No. 3 from Rush Trucks, as a sole source provider, in the amount of 
$41,820.22, second by Councilman Webb. Motion carried unanimously. 

 
Ayes:  Griffith, Blair, Williams, Webb, Hunt 
Nays:  None 
Absent:  Lewis 
 
THE CITY COUNCIL MEETING WAS RECESSED AND THE MOORE PUBLIC WORKS AUTHORITY 
MEETING WAS CONVENED AT 6:36 P.M. 
 
Agenda Item Number 6 being:  
 
CONSENT DOCKET: 
 
A) RECEIVE AND APPROVE THE MINUTES OF THE REGULAR MOORE PUBLIC WORKS AUTHORITY 

MEETING HELD DECEMBER 18, 2023. 
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B) APPROVE AND RATIFY CLAIMS AND EXPENDITURES FOR FY 2023-2024 IN THE AMOUNT OF 

$1,349,938.03. 
 
   Trustee Williams moved to approve the consent docket in its entirety, second 

by Trustee Griffith. Motion carried unanimously. 
 
Ayes:  Griffith, Blair, Williams, Webb, Hunt 
Nays:  None 
Absent:  Lewis 
 
THE MOORE PUBLIC WORKS AUTHORITY MEETING WAS RECESSED AND THE MOORE RISK 
MANAGEMENT MEETING WAS CONVENED AT 6:37 P.M. 
 
Agenda Item Number 7 being: 
 
CONSENT DOCKET:  
 
A) RECEIVE AND APPROVE THE MINUTES OF THE REGULAR MOORE RISK MANAGEMENT MEETING 

HELD DECEMBER 18, 2023. 
B) APPROVE AND RATIFY CLAIMS AND EXPENDITURES FOR FY 2023-2024 IN THE AMOUNT OF 

$408,495.57.    
 

Trustee Williams moved to approve the consent docket in its entirety, second 
by Trustee Webb. Motion carried unanimously. 

 
Ayes:  Griffith, Blair, Williams, Webb, Hunt 
Nays:  None 
Absent:  Lewis 
 
THE MOORE RISK MANAGEMENT MEETING WAS RECESSED AND THE CITY COUNCIL 
MEETING RECONVENED WITH VICE-MAYOR MELISSA HUNT PRESIDING AT 6:37 P.M. 
 
Agenda Item Number 8 being: 

 
NEW BUSINESS:  
 
A) CITIZENS’ FORUM FOR ITEMS NOT ON THE AGENDA. 
 
There were no citizens to speak. 
 
B) ITEMS FROM THE CITY COUNCIL/MPWA TRUSTEES. 
  
There were no items from the City Council.  
 
C) ITEMS FROM THE CITY/TRUST MANAGER. 
 
There were no items from the City Manager.  
 
Agenda Item Number 9 being: 
 
ADJOURNMENT  
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Councilman Williams moved to adjourn the City Council meeting, second by 
Councilwoman Griffith. Motion carried unanimously. 
 

Ayes:  Griffith, Blair, Williams, Webb, Hunt 
Nays:  None 
Absent:  Lewis 
 
 
The City Council, Moore Public Works Authority, and Moore Risk Management meetings were 
adjourned at 6:38 p.m. 
 
 
 
TRANSCRIBED BY: 
 
 
___________________________________ 
RHONDA BAXTER, Executive Assistant 
 
 
FOR: 
 
 
____________________________________ 
KATHY GRIFFITH, MPWA Secretary 
 
 
These minutes passed and approved as noted this ____ day of __________________, 2024. 
 
 
ATTEST: 
 
 
___________________________________ 
VANESSA KEMP, City Clerk  
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STATE OF OKLAHOMA  ) 

                                           ) ss. 

COUNTY OF CLEVELAND ) 

  

  

NOW, on this     , the City Council of the City of Moore, State of Oklahoma, a 
municipal corporation, acting for and in behalf of said municipal corporation, during regular session, does 
hereby approve and accept from the named Grantor this delivered easement and directs the City 
Manager and Clerk of said City of Moore to indicate the same by their signatures and seal of the City of 
Moore, State of Oklahoma. 

 

 

CITY OF MOORE, OKLAHOMA 

 

 

________________________________ 

Glenn Lewis, Mayor 

  

 

________________________________ 

Brooks Mitchell, City Manager 

   

(SEAL) 

   

 

 

ATTEST: 

  

________________________________ 

CITY CLERK 

  

Approved as to form and legality this            day of                          , 20____. 

 

 

________________________________ 

CITY ATTORNEY 
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STATE OF OKLAHOMA  ) 

  ) ss. 

COUNTY OF CLEVELAND ) 

NOW, on this     , the City Council of the City of Moore, State of Oklahoma, a 
municipal corporation, acting for and in behalf of said municipal corporation, during regular session, does 
hereby approve and accept from the named Grantor this delivered easement and directs the City 
Manager and Clerk of said City of Moore to indicate the same by their signatures and seal of the City of 
Moore, State of Oklahoma. 

CITY OF MOORE, OKLAHOMA 

________________________________ 

Glenn Lewis, Mayor 

________________________________ 

Brooks Mitchell, City Manager 

(SEAL) 

ATTEST: 

________________________________ 

CITY CLERK 

Approved as to form and legality this  day of  , 20____. 

________________________________ 

CITY ATTORNEY 
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STATE OF OKLAHOMA  ) 

                                           ) ss. 

COUNTY OF CLEVELAND ) 

  

  

NOW, on this     , the City Council of the City of Moore, State of Oklahoma, a 
municipal corporation, acting for and in behalf of said municipal corporation, during regular session, does 
hereby approve and accept from the named Grantor this delivered easement and directs the City 
Manager and Clerk of said City of Moore to indicate the same by their signatures and seal of the City of 
Moore, State of Oklahoma. 

 

 

CITY OF MOORE, OKLAHOMA 

 

 

________________________________ 

Glenn Lewis, Mayor 

  

 

________________________________ 

Brooks Mitchell, City Manager 

   

(SEAL) 

   

 

 

ATTEST: 

  

________________________________ 

CITY CLERK 

  

Approved as to form and legality this            day of                          , 20____. 

 

 

________________________________ 

CITY ATTORNEY 
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STATE OF OKLAHOMA  ) 

  ) ss. 

COUNTY OF CLEVELAND ) 

NOW, on this     , the City Council of the City of Moore, State of Oklahoma, a 
municipal corporation, acting for and in behalf of said municipal corporation, during regular session, does 
hereby approve and accept from the named Grantor this delivered easement and directs the City 
Manager and Clerk of said City of Moore to indicate the same by their signatures and seal of the City of 
Moore, State of Oklahoma. 

CITY OF MOORE, OKLAHOMA 

________________________________ 

Glenn Lewis, Mayor 

________________________________ 

Brooks Mitchell, City Manager 

(SEAL) 

ATTEST: 

________________________________ 

CITY CLERK 

Approved as to form and legality this  day of  , 20____. 

________________________________ 

CITY ATTORNEY 
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RESOLUTION 72(23) 
 
RESOLUTION APPROVING THE DECEMBER 2023 COMMUNITY DEVELOPMENT 
BLOCK GRANT-DISASTER RECOVERY INTERNAL AUDIT REPORT 
 
 
 WHEREAS, the City has hired Weaver and Tidwell, LLP to complete an internal 
audit for the Community Development Block Grant-Disaster Recovery 
 
 WHEREAS, Weaver and Tidwell, LLP has provided an internal audit report for 
the months of September 2023 through October 2023 and the City has responded and 
prepared a course of action 
 

NOW, THEREFORE, BE IT RESOLVED, by the Mayor and City Council of the 
City of Moore, Oklahoma, as follows: 
 
 
ADOPTED, this 16th Day of January 2024, at a regularly scheduled meeting of the 
governing body incompliance with the Open Meeting Act, 25 O.S. SS301-314 (2001).    

 
 
 

________________________________ 
MELISSA HUNT, VICE MAYOR 

_________________________________ 
VANESSA KEMP, CITY CLERK 
 
 
 
Approved as to form and legality this 16th day of January, 2024. 
 
 
_______________________________________ 
BRIAN MILLER, CITY ATTORNEY 
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CITY OF MOORE 

Job Description 
 

 Financial Technology Support Specialist 
 
Job Code:   TBD 

Exempt:   No 

Department:  Finance 

Reports To:   Finance Director 

Location:   City Administration Office 

Date Prepared: December 1, 2023 

Date Revised:   
 

GENERAL DESCRIPTION OF POSITION 

 

The Financial Technology (FinTech) Support Specialist is responsible for promoting the effective use of 

the administrative finance systems and technologies used within the City and will assist with query and 

report development and other independent projects to support financial reporting needs.  This position 

will provide system administration, technical support, troubleshooting, process documentation for users, 

and training across all City departments.   

 

The position will also assist with the development and implementation of financial internal control 

policies and procedures, including providing training and instruction to users at all levels.   

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 

1. Assist finance system users with identifying and analyzing reporting needs by researching solutions, 

fulfilling report requests, and working closely with users and the Information Technology Department 

to ensure reporting needs are met; coordinate with users to analyze and determine hardware, software, 

and/or system functional specifics.  This duty is performed daily, about 45% of the time. 

 

2. Guide users in the correct methods for using the financial systems and technologies available to them 

including implementation of new or never-used features; respond to requests for assistance from users 

by responding to inquiries, fulfilling requests, and coordinating system access and authorizations, 

when appropriate.  This duty is performed daily, approximately 15% of the time. 

 

3. Ensure seamless integration of technology solutions with existing financial processes across City 

departments; plan and coordinate future financial system projects and improvements in accounting 

software, payment processing platforms, and financial analytics by working with vendors to evaluate, 

select, and integrate new solutions.  This duty is performed as needed, approximately 10% of the 

time.  

 

4. Monitor finance system performance in order to troubleshoot issues and ensure data accuracy and 

integrity; develop and maintain documentation related to system configuration, workflow, and 

procedures.  This duty is performed as needed, approximately 5% of the time. 

 

5. Assist with a variety of highly complex administrative functions, including software conversion, 

payroll file uploads, software support and training, and the planning, research, and coordination of 

special projects and programs.  This duty is performed daily, approximately 15% of the time. 
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6. Apply and use basic accounting principles and effective communication, time-management, and 

problem-solving skills to: provide financial system technical support to users; develop financial 

reports and queries; develop documentation and training; and independently complete special projects 

and assignments as assigned.  This duty is performed as needed, approximately 10% of the time.   

 

7. Assist in the preparation of the annual budget and budget book; perform various accounting and 

budget duties including invoice creation, special reports, and bank reconciliations; assist with 

financial data analysis and reporting.  This duty is performed as needed, approximately 5% of the 

time.   

 

8. Operate a variety of office equipment including telephones, computers, copy machines, and facsimile 

machines; input and retrieve data and text. 

 

9. Receive and respond to incoming calls; screen mail, telephone calls, and visitors; assist citizens and 

visitors with information. 

 

10. Good attendance is required. 

 

11. Works in a manner safe to the individual and other people; keeps work area clean and safe; follows 

safety rules and safe work practices; uses safety equipment as required. 

 

12. Confidentiality is required. 

 

13. Perform any other related duties as required or assigned. 

 

INITIATIVE AND INGENUITY 

 

SUPERVISION RECEIVED 

 

Under direction where a definite objective is set up and the employee plans and arranges their own 

work, referring only unusual cases to the supervisor. 

 

PLANNING 

 

Considerable responsibility with regard to general assignments in planning time, method, manner, 

and/or sequence of performance of own work; may also occasionally assist in the planning of work 

assignments performed by others within a limited area of operation. 

 

DECISION MAKING 

 

Performs work operations that permit frequent opportunities for decision-making of minor importance 

and also frequent opportunities for decision-making of major importance; the latter of which would 

affect the work operations of other employees and/or clientele to a moderate degree. 

 

MENTAL DEMAND 

 

Close mental demand. Operations requiring close and continuous attention for control of operations. 

Operations require intermittent direct thinking to determine or select the most applicable way of handling 

situations regarding the organization's administration and operations; and also to determine or select 

material and equipment where highly variable sequences are involved. 
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ANALYTICAL ABILITY / PROBLEM-SOLVING 

 

Directed. Supervisory and/or professional skills using structured practices or policies and directed as to 

execution and review. Interpolation of learned things in moderately varied situations where reasoning and 

decision-making are essential. 

 

SUPERVISORY RESPONSIBILITIES 

 

Does not supervise. 

 

RESPONSIBILITY FOR FUNDS, PROPERTY and EQUIPMENT 

 

Occasionally responsible for the organization's property where carelessness, error, or misappropriation 

would result in moderate damage or moderate monetary loss to the organization. The total value for the 

above would range from $5,000 to $150,000. 

 

ACCURACY 

 

Probable errors would not likely be detected until they reached another department, office or patron, and 

would then require considerable time and effort to correct the situation. Frequently, possibility of error 

that would affect the organization's prestige and relationship with the public to a limited extent, but where 

succeeding operations or supervision would normally preclude the possibility of a serious situation 

arising as a result of the error or decision. 

 

ACCOUNTABILITY 
 

FREEDOM TO ACT 

 

Directed. Freedom to complete duties as defined by wide-ranging policies and precedents with mid to 

upper-level managerial oversight. 

 

ANNUAL MONETARY IMPACT 

 

     Very small. Job creates a monetary impact for the organization up to an annual level of   

     $100,000. 

 

IMPACT ON END RESULTS 

 

Moderate impact. Job has a definite impact on the organization's end results. Participates with others 

in taking action for a department and/or total organization. 

 

PUBLIC CONTACT 

 

Extensive contacts with various diversified sectors of the public environment; wherein, the contacts 

are of extreme importance and failure to exercise proper judgment can lead to substantial losses to the 

organization. 

 

EMPLOYEE CONTACT 

 

Contacts of considerable importance with the department of office, such as those required in coordination 

of effort, or frequent contacts with other departments or offices, generally in the normal course of 
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performing duties; consulting on problems which necessitate judgment and tact in presentation to obtain 

cooperation or approval of action to be taken. Also, important contacts with associates as required in 

advanced positions, plus frequent contact with senior-level internal officials (department heads and 

members of City management). 

 

USE OF MACHINES, EQUIPMENT AND/OR COMPUTERS 

 

Regular use of complex machines and equipment; specialized or advanced software programs.   

 

WORKING CONDITIONS 

 

Periodically exposed to such elements as noise, intermittent standing, walking, occasionally pushing, 

carrying, or lifting; but none are present to the extent of being disagreeable. 

 

ENVIRONMENTAL CONDITIONS 

 

The following work environment characteristics described here are representative of those an employee 

encounters while performing essential functions of this job.  Reasonable accommodations may be made 

to enable individuals with disabilities to perform essential functions.   

 

The noise level in the work environment is usually moderate. 

 

PHYSICAL ACTIVITIES 

 

The physical activities described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job.  Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions and expectations. 

 

Semi-repetitive, low physical. Semi-repetitive type work which requires periods of concentration for 

varied time cycles as prescribed by the tasks. 

 

While performing the functions of this job, the employee is regularly required to sit, use hands to finger, 

handle, feel, talk, or hear; and occasionally required to stand, walk, and reach with hands and arms. The 

employee must frequently lift and/or move up to 10 pounds. Specific vision abilities required by this job 

include close vision; distance vision; and color vision.  

 

ADDITIONAL INFORMATION 

 

Knowledge of: 

 

 Basic office practices and procedures 

 Basic principles of business letter writing and basic report preparation 

 Technical and statistical report writing 

 Policies and procedures of the department 

 English usage, spelling, grammar and punctuation 

 Principles and procedures for filing documents, including confidential documents 

 Pertinent federal, state, and local laws, codes, and regulations 

 Office equipment, computers, word processing, database, and spreadsheet applications 
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Ability to: 

 

 Interpret and explain department policies and procedures 

 Enter a variety of data and information into assigned computer programs 

 Respond to citizen inquiries with effective interpersonal politeness 

 Operate and use modern office equipment 

 Perform routine mathematical calculations 

 Understand and carry out oral and written directions 

 Communicate clearly and concisely, both orally and in writing 

 Establish and maintain effective working relationships with those contacted in the course  of work 

 Maintain effective audio-visual discernment and perception needed for making observations, 

communicating with others, reading and writing, and operating assigned equipment 

 Maintain effective mental capacity which permits making sound decisions, using good judgment, 

and utilizing other intellectual capabilities 

 Maintain physical condition appropriate to the performance of assigned duties and responsibilities 

which may include sitting for extended periods of time and operating assigned equipment  

 Establish and maintain effective working relationships 

 Exercise good judgment in evaluating situations and choosing an appropriate course of 

action 

 Interpret and apply relevant laws, ordinances, policies, and procedures 

 Establish and maintain effective working relationships with those contacted in the course of 

business 

 Discreetly handle sensitive and confidential information 

 Work independently, meet deadlines, and prioritize work 

 

Education and Experience Requirements: 

 

Education:   

 

A bachelor’s degree is required with a major in accounting, business, computer information systems, 

or a closely related field.   
 

Experience: 

 

Two years of documented experience using basic accounting systems, combined with knowledge and 

use of the functional and technical aspects of financial systems software.  Experience with Tyler 

Technologies systems is preferred. 

 

 

WORKING CONDITIONS 

 

Employee must lift items such as supply boxes.  Requires vertically transferring items weighing up to ten 

(10) pounds. 

 

Employee must carry supplies from one location to another.  Requires horizontally transferring items 

weighing up to ten (10) pounds. 

 

Employee must sit at a workstation for periods of time. Requires tolerance of seated posture for 

prolonged periods. 
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Employee must operate a keyboard. Requires use of hands and fingers for inputting information into a 

computer system. 

 

Employee must view a computer screen. Requires use of eyes to read computer screen continuously 

throughout the day. 

 

Employee works in a City building at a workstation.  

 

Employee must tolerate a working environment with inside controlled temperatures. 

 

Employee may be required to travel from the office to various sites around the City in a City vehicle. 
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CITY OF MOORE 
Job Description 

  

Recreation Program Coordinator 
 
Job Code:   7620 

Exempt:   No 

Department:  Parks & Recreation 

Reports To:   Recreation and Events Manager 

Location:   Parks & Recreation Facilities and Grounds 

Date Prepared: January 18, 2016 

Date Revised:  December 22, 2023 

 

 

GENERAL DESCRIPTION OF POSITION 

 

The RecreationProgram Coordinator is responsible for the management, direction, and coordination of all 

programs, some special events, and activities of the Parks and Recreation Department. Incumbent will 

schedule, train, and supervise staff while developing and maintaining good relationships with the citizens. 

The Recreation Program Coordinator is responsible for establishing and maintaining cleanliness and 

safety practices and procedures. Responsibilities include adult and youth recreation programming in all 

recreation facilities; City-wide special events; club development; and the development of programming in 

the Station Recreation Center (Child Watch and Kids Club) and Moore Community Center (Summer Day 

Camp).  The Recreation Program Coordinator will provide staff assistance to the Recreation and Events 

Manager. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 

1.  Organizes, schedules, supervises and evaluates recreationprogram staff.  Assign priorities and work.  

Trains and instructs recreation personnel.  Coordinates activities and acts on employee problems.  

Recruits, interviews, and recommends management and staff selections. This duty is performed 

daily, about 5% of the time. 

 

2.  Plans, organizes, schedules, supervises, performs, and arranges recreation facilities maintenance and 

equipment operations. Prepares equipment, supply repair inventories, and cost estimates. This duty 

is performed daily, about 5% of the time. 

 

3.  Plan and coordinate recreation programming including but not limited to creative arts, performing 

arts, special interests, recreation camps, Child Watch, Kids Club, summer day camp, and facility-

based special events, etc..  .  This duty is performed daily, about 2535% of the time. 

 

4.  Plan and coordinate outdoor activity programs and special events such as Play in the Park, one-day 

meet and greet events, Fishing Derby, the Halloween Festival, etc. This duty is performed daily, 

about 2515% of the time. 

 

5.  Assist in budget development and monitoring. This duty is performed annually. 
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6.  Monitors safety issues and security of the facility. This duty is performed daily. 

 

7.  Plans, designs, and implements a variety of recreation-related programs. This duty is performed as 

needed, about 20% of the time. 

 

8.  Plans, designs, and implements a variety of art classes and programs for the multi-purpose room. 

This duty is performed as needed, about 20% of the time. 

 

9.  Analyzes and evaluates, or assists in evaluation/analyzing, operations, and facilities for recreation 

operations needs and improvement.  Assists in developing policies and procedures for recreation 

functions including but not limited to work rules, fees/charges, hours of operation, contract services, 

etc. Plans, recommends, and/or implements employee training programs. This duty is performed 

daily. 

 

10.  Ensures compliance with regulatory mandates and standards for health, safety, customers, 

contractors, and employees. This duty is performed daily. 

 

11.  Participates in ongoing training and development.  Attends and participates in relevant seminars, 

workshops, and conventions. This duty is performed daily. 

 

12.  Ensures operations of recreation facilities comply with cleanliness and safety standards.  Monitors 

operations for clean and safe operations.  Resolves or recommends resolution to problems. This 

duty is performed daily. 

 

13.  Good attendance and punctuality is required. This duty is performed daily. 

 

14.  Works in a manner safe to the individual and other people; keeps work area clean and safe; follows 

safety rules and safe work practices; uses safety equipment as required. This duty is performed 

daily. 

 

15.  Assist in operations at The Station. This duty is performed daily. 

 

16.  Confidentiality is required upon specific notification to the employee. This duty is performed daily. 

 

17.  Perform any other related duties as required or assigned. 

 

 

INITIATIVE AND INGENUITY 

 

SUPERVISION RECEIVED 

 

Under direction where a definite objective is set up and the employee plans and arranges own work, 

referring only unusual cases to supervisor. 

 

PLANNING 

 

Considerable responsibility with regard to general assignments in planning time, method, manner, 

and/or sequence of performance of own work; may also occasionally assist in the planning of work 

assignments performed by others within a limited area of operation. 
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DECISION MAKING 

 

Performs work operations that allow frequent opportunities for decision-making of minor importance 

and also frequent opportunities for decision-making of major importance; the latter of which would 

affect the work operations of other employees and/or clientele to a moderate degree. 

 

MENTAL DEMAND 
 

Close mental demand. Operations requiring close and continuous attention for control of operations. 

Operations requiring intermittent direct thinking to determine or select the most applicable way of 

handling situations regarding the organization's administration and operations; and also to determine 

or select material and equipment where highly variable sequences are involved. 

 

ANALYTICAL ABILITY / PROBLEM-SOLVING 

 

Directed. Supervisory and/or professional skills using structured practices or policies and directed as 

to execution and review. Interpolation of learned things in moderately varied situations where 

reasoning and decision-making are essential. 

 

SUPERVISORY RESPONSIBILITIES 
 

Carries out supervisory responsibilities in accordance with the organization's policies and applicable laws.  

Responsibilities may include but are not limited to interviewing, hiring, and training employees; 

planning, assigning, and directing work; appraising performance, rewarding and disciplining employees; 

addressing complaints and resolving problems. 

 

Supervises a small group (3-715-25) of seasonal employees, usually of lower classifications. Assigns and 

checks work; assists and instructs as required and performs same work as those supervised, or closely 

related work, a portion of the time. Content of the work supervised is of a non-technical nature, but 

presents numerous situations to which policies and precedents must be interpreted and applied. 

 

RESPONSIBILITY FOR FUNDS, PROPERTY and EQUIPMENT 

 

Occasionally responsible for organization's property where carelessness, error, or misappropriation would 

result in moderate damage or moderate monetary loss to the organization. The total value for the above 

would range from $5,000 to $150,000. 

 

ACCURACY 

 

Probable errors of internal and external scope would have a moderate effect on the operational efficiency 

of the organizational component concerned. Errors might possibly go undetected for a considerable 

period of time, thereby creating an inaccurate picture of an existing situation. Could cause further errors, 

losses, or embarrassment to the organization. The possibility for error is always present due to 

requirements of the job. 
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ACCOUNTABILITY 
 

FREEDOM TO ACT 

 

Directed. Freedom to complete duties as defined by wide-ranging policies and precedents with mid to 

upper-level managerial oversight. 

 

ANNUAL MONETARY IMPACT 

 

The amount of annual dollars generated based on the job's essential duties/responsibilities. Examples 

would include direct dollar generation, departmental budget, proper handling of organization funds, 

expense control, and savings from new techniques or reduction in manpower. 

 

None. Job does not create any dollar monetary impact for the organization. 

 

IMPACT ON END RESULTS 
 

Modest impact. Job has some impact on the organizations end results, but still from an indirect level. 

Provides assistance and support services that facilitates decision-making by others. 

 

PUBLIC CONTACT 

 

Regular contacts with patrons, either within the office or in the field. May also involve occasional self-

initiated contacts to patrons. Lack of tact and judgment may result in a limited type of problem for the 

organization. 

 

EMPLOYEE CONTACT 

 

Contacts with other departments or offices and also frequently with individuals in middle-level positions; 

consulting on problems that necessitate judgment and tact in presentation to obtain cooperation or 

approval of action to be taken. Also, important contacts with associates as required in advanced 

supervisory jobs. 

 

USE OF MACHINES, EQUIPMENT, AND/OR COMPUTERS 

 

Regular use of complex machines and equipment (desktop/laptop computer and software, road and 

production machines and equipment, driver's license/cdl, etc.) 

 

WORKING CONDITIONS 

 

Outside working environment, wherein there are disagreeable working conditions part of the time. 

 

ENVIRONMENTAL CONDITIONS 

 

The following work environment characteristics described here are representative of those an employee 

encounters while performing essential functions of this job.  Reasonable accommodations may be made 
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to enable individuals with disabilities to perform essential functions. 

 

While performing the functions of this job, the employee is occasionally exposed to outdoor weather 

conditions. The noise level in the work environment is usually moderate. 

 

PHYSICAL ACTIVITIES 

 

The following physical activities described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job.  Reasonable accommodations may 

be made to enable individuals with disabilities to perform the essential functions and expectations. 

 

Moderate diversity, moderately physical. Work activities that allow for a moderate amount of diversity in 

the performance of tasks that require somewhat diversified physical demands of the employee. 

 

While performing the functions of this job, the employee is regularly required to use hands to finger, 

handle, or feel;  talk or hear; frequently required to stand, walk, sit, and reach with hands and arms; and 

occasionally required to climb or balance, stoop, kneel, crouch, or crawl. The employee must 

occasionally lift and/or move up to 50 pounds; frequently lift and/or move up to 25 pounds. Specific 

vision abilities required by this job include close vision; distance vision; color vision; peripheral vision; 

depth perception; and the ability to adjust focus.  

 

ADDITIONAL INFORMATION 

 

Knowledge of: 

 

- Procedures for planning and implementing a variety of special community events and activities 

- Methods and techniques of organizing and implementing events activities 

- State codes and regulations of health and safety practices in operating public facilities 

- Pertinent, federal, state, and local laws, codes, and regulations 

 

Ability to: 

 

- Concentrate and pay close attention to detail 

- Coordinate, organize, and implement recreation activities and events 

- Prepare and distribute publicity concerning new or ongoing recreation offerings 

- Identify methods to maximize service effectiveness and efficiency 

- Communicate clearly and concisely, both orally and in writing 

- Establish and maintain effective working relationships with public groups, agencies, school 

officials, the media, and others contacted in the course of work 

- Maintain effective audio-visual discernment and perception needed for making observations, 

communicating with others, reading and writing, operating assigned equipment 

- Maintain effective mental capacity which permits: making sound decisions, using good judgment, 

and utilizing other intellectual capabilities 

- Maintain physical condition appropriate to the performance of assigned duties and responsibilities 

which may include the following: sitting for extended periods of time, operating assigned 

equipment 

- Make effective decisions concerning safety and maintenance 

- Evaluate and prepare reports, papers, and other documents appropriate to the division;   

 maintain and update records and manuals 
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- Work well independently 

- Interpret and apply applicable federal, state, and local policies, laws, and regulations 

- Communicate clearly and concisely, both orally and in writing 

- Work flexible hours, including weekends, evenings, holidays, and special events 

 

Experience and Education Guidelines 

 

Education:  A Bachelor’s degree in Recreation Management or a closely related field;  

 

AND 

 

Experience:  Three years’ experience in the development, organization, and management of indoor youth 

sports leagues in a recreation center or similar type facility setting, including experience with special 

event development and management and in program development for indoor classes and programs.,  

 

OR 

 

an equivalent combination of education and experience. 

 

Experience with PC-based applications including Word, Excel, and internet browsers preferred  

 

License or Certification: 

 

First Aid, CPR/AED certification, or ability to obtain within first 6 months of employment is required. 

 

Possession of, or ability to obtain, a valid Oklahoma C driver's license may be required. 

 

NOTE:  Additional requirements to possess or obtain specific licenses, certifications, or specialized 

education and training relevant to the area of assignment may also be required, at the discretion of 

management. 

 

WORKING CONDITIONS 

 

Environmental Conditions: 

 

Office/park environment; exposure to computer screens; work with others and alone; frequent contact 

with the public. 

 

Performs duties approximately 25% outdoors exposed to temperature extremes, dirt, dust, noise, etc., and 

75% in office environment. 

 

Physical Conditions: 

 

Essential and other important responsibilities and duties require maintaining the physical condition 

necessary for standing, walking, and sitting for prolonged periods; physical and manual dexterity; may be 

required to operate assigned vehicle. Must be able to perform attached essential job functions. 

 

Employee must lift items such as supply boxes. Requires vertically transferring items weighing up to 25 

pounds.  
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Employee must tolerate sitting at a workstation for periods of time.  Requires a tolerance of seated 

posture for prolonged periods. 

 

Employee must operate a keyboard. Requires use of hands and fingers for inputting information into 

computer system. 

 

Employee must view computer screen. Requires use of eyes to read computer screen continuously 

throughout the day. 
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CITY OF MOORE 

Job Description 
 

 Environmental Services Manager 
 
Job Code:   607390 

Exempt:   No 

Department:  Community Development 

Reports To:   Community Development Director 

Location:   Community Development Office Recycling Center 

Date Prepared: January 15, 2016 

Date Revised:  May 05, 2016December 22, 2023 

 

 

GENERAL DESCRIPTION OF POSITION 

 

To perform a variety of technical on-site inspections at various stages of construction and professional 

work to enforce compliance with stormwater pollution and erosion control as required by the Oklahoma 

Department of Environmental Quality Phase II permit; to monitor  and control construction operations to 

ensure compliance with applicable environmental specifications, city ordinances and regulations; provide 

information and assistance to inform  and educate developers, contractors and the general public to 

resolve about issues relating to stormwater quality; to assist the Community Development Director in 

implementing manage the implementation of the  City's Stormwater Pollution PreventionManagement 

Plan and Lake Thunderbird Total Maximum Daily Load (TMDL) Plan; to manage the Recycle Moore 

Center and City's recycling program; and to perform a variety of technical tasks related to the service and 

programs of the Community Development Department.  

 

May be required to work early mornings, evenings, and weekends as needed. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 

1. Inspect erosion control methods used during various stages of development and construction of both 

commercial and residential projects to ensure compliance with applicable codes, ordinances and 

regulations. This duty is performed daily, about 1715% of the time. 

 

2. Prepares educational materials for distribution and participates in public education and outreach 

activities at various special events, educational workshops, and special speakers at area schools. This 

duty is performed annually, about 51% of the time. 

 

3. Maintains detailed records necessary to demonstrate compliance with the program such as inspection 

records, phone logs, enforcement actions, and permit lists. This duty is performed daily, about 10% 

of the time. 

 

4. Organizes and attends construction site meetings with developers, engineers, builders, contractors, 

and owners to suggest Best Management Practices for each site. This duty is performed as needed, 

about 15% of the time. 
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5. Responds to citizen complaints and request including site visits and follow-up correspondence. This 

duty is performed daily, about 15% of the time. 

 

6.5. Investigates non-compliance; conducts enforcement actions; issues violation notices or citations as 

necessary; coordinates with abatement contractor; monitors changes and ensures compliance; 

responds to citizen complaints and requests including site visits and follow-up correspondence. This 

duty is performed as needed, about 1015% of the time. 

 

7.6. Reviews Stormwater Pollution Prevention Plans and Erosion and Sediment Control Plans. This duty 

is performed daily, weekly, about 105% of the time. 

 

8.7. Educates municipal employees in methods that will help curtail pollution at municipal sites. This 

duty is performed annually, about 1% of the time. 

 

9.8. Attends conferences, workshops, and area-wide meetings with subject matter related to area of 

responsibility and says current on latest techniques and methods. This duty is performed 

annuallyquarterly, about 12% of the time. 

 

10.9. Manages City recycling facility, including scheduling for recyclables pickup, ensuring adequate 

staffing of the recycling facility, and providing for a safe and clean environment at the recycling 

facility. This duty is performed daily, about 20% of the time. 

 

10.Coordinates volunteers and school groups for educational and public outreach field trips. This duty is 

performed annually, about 1% of the time. Performs industrial facility inspections to determine if 

BBest Management Practices are correctly installed, properly maintained, and correctly placed.  

Reviews documentation and determines compliance with local, state, and federal stormwater 

discharge permits.  This duty is performed quarterly, about 5% of the time. 

 

11.10. Conducts environmental screenings and samplings of stormwater runoff and other potential 

environmental contaminants and aids in the elimination of such. This duty is performed annually, 

about 1% of the time Monitors and evaluates the water quality of creeks and streams within Moore 

by collecting samples, performing field analysis, and/or reviewing analytical laboratory reports.  

Performs dry-weather field screening at the City’s stormwater outfalls; determines source of dry 

weather flows by source tracking.  This duty is performed quarterly, about 5% of the time.. 

 

12. Assists in developing and distributing public education and outreach materials including brochures, 

flyers, newspaper articles, newsletters, website content and public service announcements. This duty 

is performed annually, about 1% of the time. 

 

13.11. Assists in the compilations and preparation of the NPDESA Phase II Annual Report submitted to 

the ODOEQ. This duty is performed annuallymonthly, about 105% of the time. 

 

14.12. Assists in the evaluation of the activities being performed by the City and is responsible for the 

accountability, general effectiveness, and quality of Stormwater Quality Management activites; 

under the program and recommends modification or additions to enhance the program's 

effectiveness. This duty is performed annually, about 15% of the time. 
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15.13. Prepares Budget, goals, and objective recommendations for Community Development Director 

and administer the same. This duty is performed annually, about 1% of the time. 

 

 

16.14. ood Good attendance is required. This duty is performed daily. 

 

17.15. Works in a manner safe to the individual and other people; keeps work area clean and safe; 

follows safety rules and safe work practices; uses safety equipment as required. This duty is 

performed daily. 

 

18.16. Confidentiality is required upon specific notification to the employee. This duty is performed 

daily. 

 

19.17. Perform any other related duties as required or assigned. 

 

INITIATIVE AND INGENUITY 

 

SUPERVISION RECEIVED 

 

Under direction where a definite objective is set up and the employee plans and arranges own work, 

referring only unusual cases to supervisor. 

 

PLANNING 

 

Considerable responsibility with regard to general assignments in planning time, method, manner, 

and/or sequence of performance of own work; may also occasionally assist in the planning of work 

assignments performed by others within a limited area of operation. 

 

DECISION MAKING 

 

Performs work operations which permit frequent opportunities for decision-making of minor 

importance and also frequent opportunities for decision-making of major importance, either of which 

would affect the work operations of small organizational component and the organization's clientele. 

 

MENTAL DEMAND 

 

Close mental demand. Operations requiring close and continuous attention for control of operations. 

Operations require intermittent direct thinking to determine or select the most applicable way of handling 

situations regarding the organization's administration and operations; also to determine or select material 

and equipment where highly variable sequences are involved. 

 

 

ANALYTICAL ABILITY / PROBLEM-SOLVING 

 

Directed. Supervisory and/or professional skills using structured practices or policies and directed as to 

execution and review. Interpolation of learned things in moderately varied situations where reasoning and 

decision-making are essential. 

 

SUPERVISORY RESPONSIBILITIES 
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Carries out supervisory responsibilities in accordance with the organization's policies and applicable laws.  

Responsibilities may include but are not limited to interviewing, hiring, and training employees; 

planning, assigning and directing work; appraising performance, rewarding and disciplining employees; 

addressing complaints and resolving problems. 

 

Supervises a small group (1-3) of employees in the same or lower classification. Assigns and checks 

work; assists and instructs as required, but performs same work as those supervised, or closely related 

work, most of the time. Content of the work supervised is non-technical and does not vary in complexity 

to any great degree. 

 

Supervises the following departments: Recycling Operations 

 

RESPONSIBILITY FOR FUNDS, PROPERTY and EQUIPMENT 

 

Occasionally responsible for organization's property where carelessness, error, or misappropriation would 

result in moderate damage or moderate monetary loss to the organization. The total value for the above 

would range from $150,000 to $1,000,000. 

 

ACCURACY 

 

Probable errors would not likely be detected until they reached another department, office or patron, and 

would then require considerable time and effort to correct the situation. Frequently, possibility of error 

that would affect the organization's prestige and relationship with the public to a limited extent, but where 

succeeding operations or supervision would normally preclude the possibility of a serious situation 

arising as a result of the error or decision. 

 

ACCOUNTABILITY 

 

FREEDOM TO ACT 

 

Directed. Freedom to complete duties as defined by wide-ranging policies and precedents with mid to 

upper-level managerial oversight. 

 

ANNUAL MONETARY IMPACT 

 

The amount of annual dollars generated based on the job's essential duties/responsibilities. Examples 

would include direct dollar generation, departmental budget, proper handling of organization funds, 

expense control, and savings from new techniques or reduction in manpower. 

 

     Very small. Job creates a monetary impact for the organization up to an annual level of        

 $100,000. 

 

 

 

 

IMPACT ON END RESULTS 

 

Moderate impact. Job has a definite impact on the organization's end results. Participates with others 
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in taking action for a department and/or total organization. 

 

PUBLIC CONTACT 

 

Regular contacts with patrons where the contacts are initiated by the employee. Involves both furnishing 

and obtaining information and, also, attempting to influence the decisions of those persons contacted. 

Contacts of considerable importance and of such nature, that failure to exercise proper judgment may 

result in important tangible or intangible losses to the organization. 

 

EMPLOYEE CONTACT 

 

Contacts with other departments or offices and also frequently with individuals in middle-level positions; 

consulting on problems that necessitate judgment and tact in presentation to obtain cooperation or 

approval of action to be taken. Also, important contacts with associates as required in advanced 

supervisory jobs, plus frequent contact with senior-level internal officials. 

 

USE OF MACHINES, EQUIPMENT AND/OR COMPUTERS 

 

Regular use of complex machines and equipment (desktop/laptop computer and software, road and 

production machines and equipment, driver's license/cdl, etc.) 

 

WORKING CONDITIONS 

 

Outside working environment, where there are disagreeable working conditions part of the time. 

 

ENVIRONMENTAL CONDITIONS 

 

The following work environment characteristics described here are representative of those an employee 

encounters while performing essential functions of this job.  Reasonable accommodations may be made 

to enable individuals with disabilities to perform essential functions. 

 

While performing the functions of this job, the employee is frequently exposed to outdoor weather 

conditions; and occasionally exposed to fumes or airborne particles. The noise level in the work 

environment is usually moderate. 

 

PHYSICAL ACTIVITIES 

 

The following physical activities described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job.  Reasonable accommodations may 

be made to enable individuals with disabilities to perform the essential functions and expectations. 

 

Moderate diversity, moderately physical. Work activities allow for a moderate amount of diversity in the 

performance of tasks which require somewhat diversified physical demands of the employee. 

 

While performing the functions of this job, the employee is frequently required to stand, walk, sit, use 

hands to finger, handle, or feel, talk or hear; occasionally required to reach with hands and arms, climb or 

balance, stoop, kneel, crouch, or crawl, taste or smell. The employee must occasionally lift and/or move 

up to 50 pounds. Specific vision abilities required by this job include close vision; distance vision; color 

vision; peripheral vision; depth perception; and ability to adjust focus.  
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ADDITIONAL INFORMATION 

 

Knowledge of: 

 

 Complex principles and techniques of erosion control and up-to dateup-to-date BMPs 

 Principles of stormwater pollution and pollution prevention 

 Development practices related to earth changingearth-changing operations 

 Accepted safety standards, policies, and procedures   

 BasicIntermediate computer operations, including Microsoft Office software  

 Pertinent federal, state, and local laws, codes, and regulations 

 

Ability to: 

 Inspect construction sites to determine compliance with established stormwater and erosion 

control regulations; determine most appropriate measures to meet field conditions and applicable 

standards; enforce environmental codes and standards 

 Read, interpret, and apply applicable federal, state, and local laws, codes, and regulations 

 Read and interpret site plans, drainage plans, erosion control plans, and other related maps and 

plans and apply them to current and proposed codes or local regulations 

 Determine if construction techniques conform to City code requirements 

 Apply technical knowledge to detect deviations from plans, regulations and standard erosion 

control practices 

 Make mathematical computations rapidly and accurately 

 Interpret and explain stormwater quality codes and basic stormwater quality and erosion control 

principals and terms 

 Understand and follow oral and written instructions 

 Communicate clearly and concisely, both orally and in writing 

 Establish and maintain effective working relationships with those contacted in the course of work 

 Maintain effective audio-visual discernment and perception needed for: making observations, 

communicating with others, reading and writing, operating assigned equipment 

 Maintain effective mental capacity which permits: making sound decisions, using good judgment, 

utilizing other intellectual capabilities 

 Maintain physical condition appropriate to the performance of assigned duties and responsibilities 

which may include the following: sitting for extended periods of time, operating assigned 

equipment 

 

Education and Experience Requirements: 

 

Education: 

 

An associate’s degree in environmental science, geography, sustainability, construction science or a 

related field.  Experience:  Any combination of experience and training that would likely provide the 

required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities would 

be: 

 

Experience: 
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Five years of increasingly responsible experience in environmental science, construction, 

sustainability, or related fields.  Experience: Three to five years of increasingly responsible experience 

in construction site management, environmental science, or related fields 

 

 Education: 

High school diploma or equivalent, supplemented with specialized training in the stormwater 

management, environmental sciences, or related field 

 

ADDITIONAL REQUIREMENTS: 

 

The selected candidate will be required to successfully pass a post-offer drug screen and 

background investigation. 

 

Must have a valid Oklahoma driver’s license, or be able to acquire one prior to the first day of 

employment.   

 

Within the first 12 months of employment, must be able to obtain Municipal Stormwater Inspector 

Certification; Construction Stormwater Certification; and Qualified Preparer of Stormwater 

Pollution Prevention Plan Certification. 

 

WORKING CONDITIONS 

 

Environmental Conditions: 

 

Office and field environment: travel from site to site; construction site environment; exposure to noise, 

dust, and inclement weather conditions; work in creeks and streams; work on uneven surfaces; and work 

around heavy construction equipment and heavy flows of traffic; contact with potentially aggressive code 

violators. May be required to work early mornings, evenings, and weekends as needed.  

 

Physical Conditions: 

 

Essential and other important functions may require maintaining physical condition necessary for 

standing, walking, sitting, carrying, bending, stooping, and climbing for prolonged periods, moderate 

to heavy lifting; being able to operate an assigned vehicle; general manual dexterity; and visual acuity 

to conduct inspections. Must be able to perform attached essential job functions. 

 

Employee must climb ladders; stand, stoop, and crawl; walk to different areas of buildings and 

construction sites, including uneven ground; and tolerate a working environment with inside controlled 

temperatures and outside ambient temperatures.   

 

Employee must lift items such as supply boxes, and carry items from one location to another. Requires 

vertically and horizontally transferring items weighing up to 25 pounds.   

 

Employee works outside driving a City vehicle, sometimes up to 6 hours in an 8-hour workday.  

Employees must tolerate climbing in and out of a vehicle throughout that time, sitting in the vehicle, 

and a working environment with outside ambient temperatures, including excessive heat and cold, and 

precipitation. 
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Employee must sit at a workstation for periods of time. Requires tolerance of seated posture for 

prolonged periods. 

 

Employee must operate a keyboard. Requires use of hands and fingers for inputting information into 

computer system. 

 

 Employee must view computer screen. Requires use of eyes to read computer screen continuously 

 throughout the day. 
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AGREEMENT 
BETWEEN 

CITY OF MOORE AND ENGINEER                 
FOR 

PROFESSIONAL SERVICES 

 

THIS IS AN AGREEMENT made as of the   16th   day of   January     in the year 20 24    by and 

between the City of Moore, A Municipal Corporation in the State of Oklahoma (hereinafter 

called OWNER), and Halff Associates, Inc. (hereinafter called ENGINEER).  OWNER intends 

to employ a professional ENGINEER to provide professional engineering services and prepare 

contract documents for the MAIN STREET RECONSTRUCTION PROJECT (Broadway 

Avenue to Eastern Avenue), hereinafter referred to as the PROJECT. 

 

The OWNER and ENGINEER in consideration of their mutual covenants herein agree in respect 

of the performance of professional engineering services by ENGINEER and the payment for 

those services by OWNER, as set forth below. 
 
 
ENGINEER shall serve as OWNER`s professional engineering representative in those phases of 

the Project to which this Agreement applies, and will give consideration and advice to OWNER 

during the performance of his services. 

 
1. SECTION 1 - BASIC SERVICES OF ENGINEER 
 

1.1. General  
 

1.1.1. ENGINEER shall perform professional services as hereinafter stated 
which include normal civil and surveying activities as more fully set 
forth and describe in ENGINEER’s written proposal and/or scope of 
work (the “Scope of Services” attached hereto as Exhibit A. 

 
1.1.2. Laws, Licenses and Permits.  The ENGINEER shall comply with all 

Federal, State and local laws, regulations and ordinances applicable to 
the Agreement and Engineer’s performance of the Scope of Services. 
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1.1.3. Worker’s Compensation Law.  The ENGINEER shall comply with the 
Oklahoma Worker’s Compensation Law and file a copy of his 
Worker’s Compensation Insurance Policy, or, if a self-insurer, a copy 
of the Industrial Commission’s Order of Authorization with the 
OWNER. 

 
1.1.4. ENGINEER`s Liability.  The ENGINEER shall assume responsibility 

for and save the OWNER harmless from claims for injury to, or death 
of persons, or damage to property to the extent arising from the 
ENGINEER`s negligent acts, errors, or omissions, or those of their 
agents or employees, arising out of performance of the work. 

 
1.1.5. Non-collusion.  The ENGINEER warrants that they have not 

employed or retained any company or person, other than a bona fide 
employee working solely for the ENGINEER to solicit or secure this 
contract, and that they have not paid or agreed to pay any company, 
political group, or person, other than a bona fide employee working 
solely for the ENGINEER, any fee, commission, percentage, 
brokerage fee, gifts, or any other consideration, contingent upon or 
resulting from the award of this contract.  For breach of violation of 
this warranty, the OWNER shall have the right to annul this contract 
without liability, or at its discretion to deduct from the contract price 
or consideration, or otherwise recover the full amount of such price or 
consideration, or otherwise recover the full amount of such fee, 
commission, percentage, brokerage fee, gift, or contingent fee. 

 
1.1.6. Services Furnished, Performed and Submitted.  The ENGINEER shall 

furnish all engineering services, labor and equipment as may be 
required in the performance of the Scope of Services, except as 
otherwise provided herein, and all work performed and submitted 
under this Agreement shall be done in a manner acceptable to the 
OWNER, and the ENGINEER shall sign the plans submitted to the 
OWNER and affix his Oklahoma seal thereto as proof that he is a 
Registered Professional Engineer in the State of Oklahoma.  

 
1.1.7. Coordination of Work.  The ENGINEER will coordinate their 

engineering work with other engineers, if any, performing the 
immediately adjoining engineering work, and shall furnish and share 
survey and plan data in such a manner as will facilitate and expedite 
the completion of contracts in adjacent engineering work. 

 
1.1.8. Maintaining All Records.  The ENGINEER shall maintain all books, 

documents, papers, accounting records, and other evidence pertaining 
to cost incurred in the performance of this Agreement and to make 
such materials available to their respective offices at all reasonable 
times, during the term of this Agreement and for five (5) years from 
the date final payment under this Agreement is received by 
ENGINEER, for inspection by authorized representatives of the 
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OWNER.  Copies thereof shall be furnished if requested and the 
OWNER shall pay a reasonable cost of reproduction. 

 
1.1.9. Responsibility for Accuracy.  The ENGINEER will be held 

responsible for accuracy of engineering details and quantities of work 
to be performed.  Plans received for review by the OWNER shall be 
accompanied by a written statement that a prior detailed check has 
been made.  Frequent occurrence of irregularities in engineering 
details or quantities will be basis for withholding future engineering 
contracts from said ENGINEER or termination of this Agreement 
upon failure to remedy the problem within a reasonable period of 
time.  The ENGINEER shall furnish design data with computations 
for all improvements as set forth in the Scope of Services.  The 
ENGINEER will be held responsible for any mistakes or omissions in 
the work of the ENGINEER, which appear during the final review by 
the OWNER or during construction and will be required to do any 
work necessary to correct the mistakes or omissions in their work, 
without additional compensation. 

 
1.1.10. Major Revisions.  For any major revisions ordered in writing by the 

OWNER in the PROJECT after the final survey has been completed, a 
supplemental agreement for additional payment shall be entered into 
between the parties hereto.  For any major revision in the character or 
scope of the work in design ordered in writing by the OWNER after 
performance of a substantial amount of work on the plans, a 
supplemental agreement will be negotiated on the basis of all costs 
related to the salaries of employees for the time directly chargeable to 
the Agreement, the salaries of principals for the time they are 
productively engaged in work necessary to fulfill the term of this 
Agreement, direct non-salary cost incurred in fulfilling the terms of 
this Agreement and the ENGINEER`s overhead or indirect costs to 
the extent they are properly allowable to the agreement plus a lump 
sum for profit. 

 
1.1.11. Right to Terminate.  The OWNER reserves the right to terminate this 

Agreement at any time, and if this Project should be abandoned, or the 
processing of same indefinitely postponed, or this Agreement is 
terminated for any other reasons, the ENGINEER shall be paid for all 
services rendered and all costs incurred up to the date of 
ENGINEER’s receipt of OWNER’s notice of termination.  Prior to 
the award of this Agreement to the ENGINEER, the OWNER shall 
confirm to the ENGINEER and provide satisfactory proof that funds 
for the amount due hereunder has been authorized, allocated, and 
reserved for payment of the ENGINEER`s fee. 

 
1.1.12. Right to Delete.  The OWNER reserves the right to delete any portion 

of the Scope of Services that has not been performed by ENGINEER 
at any time upon written notice to ENGINEER, and if such is done the 
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total engineering fee shall be reduced in the same ratio as the 
estimated cost of the work deleted compares to the estimated cost of 
the work as originally planned, or when appropriate, the engineering 
fee shall be recomputed for the reduced scope of work in the same 
manner used for determining the original contract fee, provided that if 
work has already been accomplished on that portion of the contract to 
be deleted the ENGINEER shall be paid for the deleted portion on the 
basis of the estimated percentage of completion of such portion. 

 
1.1.13. Non-Discrimination.  The ENGINEER will comply with all the 

requirements pertaining to the Section 3 Clause of the 1968 Housing 
and Urban Development Act (Affirmative Action Plan).  

 
1.1.14. Assignments and Subleases.  ENGINEER shall not assign, sublease, 

subcontract, transfer or convey any interest in this Agreement without 
the express and prior written consent of the OWNER.  The 
ENGINEER’s interest hereunder shall not be assignable in bankruptcy 
or by operation of law.  In the event a transfer is approved by 
OWNER, any document by which an interest is granted shall indicate 
that the person acquiring the interest takes subject to the terms of this 
Agreement.  OWNER may prescribe any conditions to such an 
assignment or transfer.   

 
1.1.15. Waiver.  No waiver of default by OWNER or ENGINEER of any 

terms, covenants or conditions herein to be performed, kept or 
observed by ENGINEER or OWNER shall be construed to be or act 
as a waiver of any subsequent default of any terms, covenants or 
conditions herein contained. 

 
1.1.16. Merger.  It is mutually understood and agreed by the parties hereto 

that this Agreement and the Scope of Services provided by 
ENGINEER together contain all the covenants, agreements, 
stipulations, and provisions agreed upon by said parties, and no agent 
or employee of either party to this Agreement has any authority to 
alter or change the terms hereof, except as provided herein, and 
neither party is or shall be bound by any statement or representation 
not in conformity herewith.  

 
If in the event that any portion or portions of this Agreement are 
adjudged unlawful by a court of competent jurisdiction, the judgment 
of such court shall not affect the validity of the remaining portions 
hereof, which shall be and remain in full force and effect during the 
term of this Agreement.   

 
1.1.17. Enforceability; Choice of Law; Choice of Forum.  Litigation arising 

out of or connected with this Agreement may be instituted and 
maintained in the courts of the state of Oklahoma only, and the parties 

98



 
 

8 

consent to jurisdiction over their person and over the subject matter of 
any such litigation.   

 
1.1.18. Key Personnel.  The ENGINEER shall have designated certain key 

personnel to be assigned specifically to the performance of this work 
(such as project manager, lead designer, operations specialist, etc.).   

 
1.1.19. At the time of Agreement ratification, the OWNER shall have the 

right to specify those project key personnel for whom the ENGINEER 
shall not be allowed to substitute other personnel without prior written 
permission of the OWNER. 

 
1.1.20. Detailed Scope of Services.  A detailed scope of services is attached 

as Exhibit "A", which is hereby incorporated into this contract. 
 

1.1.21. Insurance.  The ENGINEER shall procure and maintain during the life 
of this agreement insurance of the types of minimum amounts as 
follows: 

 
Worker's Compensation in full compliance with statutory requirements of 
Federal and State of Oklahoma law and Employer's Liability coverage in 
the amount of the statutory limit. 

 
Automobile Liability 
   Combined Single Limit (Bodily Injury and Property  ........$  500,000 
   Damage)    
 
General Liability 
   Each Occurrence .................................................................$1,000,000 
   Aggregate ............................................................................$2,000,000 
 
Professional Liability 
   Each Claim Made ................................................................$1,000,000 
   Annual Aggregate ...............................................................$2,000,000 
 
Excess of Umbrella Liability 
   Per Occurrence ....................................................................$1,000,000 
  General Aggregate ...............................................................$1,000,000 

 
Certificate evidencing such insurance shall be furnished to the OWNER 
and shall contain the following statement:  "The insurance evidenced by 
this certificate will not be canceled or altered except after ten (10) calendar 
days from receipt by the OWNER of written notice thereof."  Should the 
insurance outlined above be canceled for any reason, and the Engineer 
fails to procure additional insurance, the OWNER shall have the right to 
purchase equivalent insurance coverage and charge the cost of that 
insurance against any amounts due the ENGINEER under the terms of this 
Agreement. 
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Said insurance shall be written by a company or companies licensed to do 
business in the State of Oklahoma. 
 
 

1.1.22. Drug-Free Workplace 
 

1.1.22.1. Definitions.  As used in this clause, “controlled Substance” 
means a controlled substance in schedules I through V of section 
202 of the Controlled Substance Act (21 U.S.C. 812) and as 
further defined in regulation 21 CFR 1308.11-1308.15.  
“Conviction” means a finding of guilt (including a plea of nolo 
contendere) or imposition of sentence, or both, by any judicial 
body charged with the responsibility to determine violations of 
the Federal or State criminal drug statutes.  “Criminal drug 
statute” means a Federal or non-Federal criminal statute 
involving manufacture, distribution, dispensing, possession or 
use of any controlled substance. 

 
“Drug-free workplace” means the site(s) for the performance of 
work done by the Contractor in connection with a specific 
contract at which employees of the contractor are prohibited from 
engaging in the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance. 

 
“Employee” means an employee of a Contractor directly engaged 
in the performance of work under a government contract. 

 
“Directly engaged” is defined to include all direct cost employees 
and any other employee who has other than a minimal impact or 
involvement in contract performance. 

 
1.1.22.2. The ENGINEER, if other than an individual, shall--within thirty 

(30) calendar days after award (unless a longer period is agreed 
to in writing) for contracts of thirty (30) calendar days or more 
performance duration; or as soon as possible for contracts of less 
than thirty (30) calendar days of performance duration-- 

 
1. Publish a statement notifying its employees that the unlawful 

manufacture, distribution, dispensing, possession, or use of a 
controlled substance is prohibited in the ENGINEER’s 
workplace and specifying the actions that will be taken 
against employees for violation of such prohibition; 

2. Establish an ongoing drug-free awareness program to inform 
such employees about –  
(i) The dangers of drug abuse in the workplace 
(ii) The ENGINEER’s policy of maintaining a drug-free 

workplace 
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(iii) Any available drug counseling, rehabilitation, and 
employee assistance programs; and 

(iv) The penalties that may be imposed upon employees for 
drug abuse violations occurring in the workplace. 

3. Provide all employees engaged in performance of the 
contract with a copy of the statement required by 
subparagraph 1.1.21.2.1. of this clause: 

4. Notify such employees in writing of the statement required 
by subparagraph 1.1.21.2.1. of this clause, that as a condition 
of continued employment of this contract, the employee will   
(i) Abide by the terms of the statement; and 
(ii) Notify the employer in writing of the employee’s 

conviction under a criminal drug statute for a violation 
occurring in the workplace no later than five (5) days 
after such conviction. 

5. Notify the contracting officer in writing within ten (10) days 
after receiving notice under subdivision 1.1.21.2.4. (ii) of this 
clause from an employee or otherwise receiving actual notice 
of such conviction.  The notice shall include the position title 
of the employee. 

6. Within thirty (30) calendar days after receiving notice under 
subdivision 1.1.21.2.4. (ii) of this clause of a conviction, take 
one (1) of the following actions with respect to any employee 
who is convicted of a drug abuse violation occurring in the 
workplace. 
(i) Take appropriate personnel action against such 

employee, up to and including termination; or 
(ii) Require such employee to satisfactorily participate in a 

drug abuse assistance or rehabilitation program 
approved for such purposes by a Federal, State, or local 
health, law enforcement, or other appropriate agency. 

7. Make a good faith effort to maintain a drug-free workplace 
through implementation of subparagraphs 1.1.21.2.1. through 
1.1.21.2.6. of this clause. 

 
1.1.22.3. The ENGINEER, if an individual, agrees by award of the 

contract or acceptance of a purchase order, not to engage in the 
unlawful manufacture, distribution, dispensing, possession, or use 
of a controlled substance in the performance of this contract. 

 
1.1.22.4. In addition to other remedies available to the Owner, the 

ENGINEER’s failure to comply with the requirements of 
paragraphs 1.1.21.2. and 1.1.21.3. of this clause may, pursuant to 
FAR 23.506, render the ENGINEER subject to suspension of 
contract payments, termination of the contract for default, and 
suspension or debarment. 
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1.2. Survey Services 
 
After written authorization to proceed, the ENGINEER shall: 

 
1.2.1. Provide all ground topographic and land tie surveying required for the 

design and right-of-way acquisition for the project, as described in Exhibit 
“A”. 
 

1.2.2. Provide Utility Location Services (SUE Service) to determine the location 
of detectable underground utilities, as described in Exhibit “A”. 

 
1.3. Preliminary Design Phase. 

 
After written authorization to proceed with the Preliminary Design Phase, 
ENGINEER shall: 
 
1.3.1. In consultation with the OWNER and on the basis of the detailed scope of 

services (Exhibit "B") and the accepted report, prepare preliminary design 
documents consisting of final design criteria, preliminary drawings and 
outline specifications. 

 
1.3.2. Based on the preliminary design plans, submit an opinion of probable cost 

for the project including construction cost, contingencies, compensation for 
all professionals and consultant services.  

 
1.3.3. Furnish three (3) copies of the above preliminary design plans and present 

and review them in person with the OWNER. 
 

1.4. Right-of-way Design Phase. 
 
After approval of the Preliminary Design Phase, the ENGINEER shall proceed with 
the Right-of-Way Phase: 

 
1.4.1. The ENGINEER shall proceed with determination of necessary right-of-

way acquisitions and development of right-of-way documents. 
 

1.4.2. In consultation with the OWNER and on the basis of the detailed scope of 
services (Exhibit "B"), prepare right-of-way plans showing required new 
right-of-way limits and easement documents. 

 
1.4.3. Furnish three (3) copies of the above right-of-way plans and right-of-way 

documents and present and review them in person with the OWNER. 
 

1.5. Utility Relocation Phase 
 

1.5.1. Utility Relocation Phase. 
After approval of the Right-of-way Design Phase, the ENGINEER shall 
proceed with the Utility Relocation Phase: 
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1.5.1.1. The ENGINEER shall conduct these services in parallel with the 
right-of-way and final design phases. 

 
1.5.1.2. Schedule and hold field meetings with all utility providers 

included on the Call-OKIE listing for the project area. 
 

1.5.1.3. Obtain proposals/relocation agreements from all impacted utility 
providers. 

 
1.5.1.4. In consultation with the OWNER, issue work orders for utility 

relocation construction operations. 
 

1.6. Final Design Phase. 
 
After written authorization to proceed with the Final Design Phase, ENGINEER 
shall:  

 
1.6.1. On the basis of the accepted Right-of-way design documents, incorporate 

contract documents, final plans, quantities, construction estimates and 
specifications to show the character and scope of the work to be performed 
by Contractors on the PROJECT. 
 

1.6.2. Furnish to OWNER such documents and design data as may be required 
for, and assist in the preparation of, the required documents so that 
OWNER may obtain approvals of such governmental authorities as have 
jurisdiction over design criteria applicable to the PROJECT and assist in 
obtaining such approvals by participating in submissions to and negotiations 
with appropriate authorities. 

 
1.6.3. Advise OWNER of any adjustments to his latest opinion of probable project 

cost caused by changes in design requirements or construction costs and 
furnish a revised opinion of probable project cost based on the drawings and 
specifications. 

 
1.6.4. Prepare bid forms, notice to bidders, instruction to bidders, general 

conditions and supplementary conditions and assist in the preparation of 
other related documents. 

 
1.6.5. Furnish three (3) copies of the above documents and present and review 

them in person with OWNER. 
 

1.6.6. Furnish five (5) copies of the approved final design documents to the 
OWNER. 

 
1.6.7. Assist OWNER in acquisition of the required local, State and Federal 

government permits (Health Department, ODOT, etc.) and private permits 
(railroad, utility, etc.). The ENGINEER shall at no additional cost to 
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OWNER provide sets of construction plans and specifications as may be 
necessary for application of such permits. 

 
1.7. Advertising and Bidding Phase. 

 
After written authorization to proceed with the Advertising and Bidding Phase, 
ENGINEER shall: 

 
1.7.1. Assist OWNER in obtaining bids or negotiating proposals for the 

construction contract.  The ENGINEER shall supply prospective bidders 
with the project plans and contract documents for a fee to be retained by the 
ENGINEER to cover the costs for reproduction, etc.; the amount of the fee 
to be agreed upon by the ENGINEER and the OWNER.  The ENGINEER 
shall record the name, address and telephone number of each prospective 
bidder obtaining the contract documents.   

 
1.7.2. Attend the Pre-Bid Conference to assist the OWNER in answering any 

questions pertaining to the project which the prospective bidders may have. 
 

1.7.3. Consult with and advise OWNER as to the acceptability of subcontractors 
and other persons or organizations proposed by the contractor(s) 
(hereinafter called "Contractor(s)") for those portions of the work as to 
which such acceptability is required by the contract documents. 

 
1.7.4. Consult with and advise OWNER as to the acceptability of substitute 

materials and equipment proposed by Contractor(s) when substitution is 
permitted by the contract documents. 

 
1.7.5. Assist OWNER in evaluating bids or proposals and in assembling and 

awarding contracts. 
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1.8. Construction Phase. 
 

During the Construction Phase, the ENGINEER shall: 
 

1.8.1. Consult with and advise OWNER.  All of OWNER’s instructions to 
Contractor(s) will be issued through the Assistant City Manager or his 
designated representative. 

 
1.8.2. Make monthly visits to the PROJECT site to observe as an experienced and 

qualified design professional, the progress and quality of the executed work 
and to determine in general if the work is proceeding in accordance with the 
contract document; they shall not be required to make exhaustive or 
continuous on-site inspections to check the quality or quantity of work; they 
shall not be responsible for the means, methods, techniques, sequences or 
procedures of construction selected by Contractor(s) or the safety 
precautions and programs incident to the work of Contractor(s).  Their 
efforts will be directed toward providing assistance to OWNER in 
determining that the completed PROJECT will conform to the contract 
documents; but they shall not be responsible for the failure of Contractor(s) 
to perform construction work in accordance with the contract documents.  
During such visits and on the basis of their on-site observances, they shall 
provide OWNER written reports on the progress, performance and quality 
of the work. The ENGINEER shall endeavor to guard OWNER against 
defects and deficiencies in the work of Contractor(s) and may recommend 
to OWNER the disapproval or rejection of work as failing to conform to the 
contract documents. 

 
1.8.3. Review and approve shop drawings and samples, the results of tests and 

inspections and other data which any Contractor is required to submit, but 
only for conformance with the design concept of the PROJECT and 
compliance with the information given in the contract documents; advise 
OWNER regarding the acceptability of substitute materials and equipment 
proposed by Contractor(s); and receive and review (for general content as 
required by the specifications) maintenance and operating instructions, 
schedules, guarantees, bonds and certificates of inspection which are to be 
assembled by Contractor(s) in accordance with the contract documents. 

 
1.8.4. Conduct, when notified by OWNER, a final inspection of the PROJECT 

and provide the OWNER a written report indicating the ENGINEER’s 
opinion as to the conformance of the completed work to the contract 
documents, quality of the work performed, performance of the Contractor(s) 
and a list of any deficient items. 

 
1.8.5. Perform such additional services as may be set forth under this phase of the 

work as shown in Exhibit “A”. 
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2. SECTION 2 - OWNER`S RESPONSIBILITIES 
 
OWNER shall:  
 
2.1. Provide full information as to his requirements for the PROJECT. 

 
2.2. Assist the ENGINEER by placing at their disposal all available information pertinent 

to the PROJECT including previous reports and any other data relative to design and 
construction of the PROJECT. 

 
2.3. Examine all studies, reports, sketches, estimates, specifications, drawings, proposals, 

and other documents presented by the ENGINEER and render in writing decisions 
pertaining within a reasonable time so as not to delay the services of the 
ENGINEER. 

 
2.4. Pay all advertising costs incident to obtaining bids or proposals from Contractor(s). 

 
2.5. Return to the ENGINEER submitted project documents for OWNER's review on 

which the ENGINEER has not substantially addressed previously noted provisions 
and comments.  The ENGINEER's contract time will not be suspended for 
submission of PROJECT documents which do not contain substantial revisions. 

 
2.6. Provide a testing firm and pay all costs for testing, as required for design of the 

PROJECT, unless specified otherwise. 
 
2.7. Designate in writing a person to act as OWNER`s representative with respect to the 

work to be performed under this Agreement.  Such person shall have complete 
authority to transmit instructions, receive information and interpret and define 
OWNER`s policies and decisions with respect to materials, equipment, elements, and 
systems pertinent to ENGINEER`s services. 

 
2.8. Issue all instructions to the ENGINEER; act as interpreter of the requirements of the 

contract documents and judge of the performance thereunder by the parties thereto 
and shall make decisions on all claims of the ENGINEER relating to the execution 
and progress of the work and all other matters and questions related thereto. 

 
2.9. In consultation with the ENGINEER, issue all instructions to Contractor(s); prepare 

routine change orders as required; require, if deemed appropriate, special inspection 
or testing of the work; act as interpreter of the requirements of the contract 
documents and judge of the performance thereunder by the parties thereto and shall 
make decisions on all claims of OWNER and Contractor(s) relating to the execution 
and progress of the work and all other matters and questions related thereto. 

 
2.10. Have the Assistant City Manager or their designated representative, based on his on-

site observations and project inspection reports, determine the amounts owing to 
Contractor(s). 
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2.11. Conduct an inspection to determine if the PROJECT is substantially complete and a 
final inspection to determine if the project has been completed in accordance with 
the contract documents and if each Contractor has fulfilled all of his obligations 
thereunder so that OWNER may approve, in writing, final payment to each 
Contractor. 

 
3. SECTION 3 - PERIOD OF SERVICES 
 

3.1. The provisions of 3.2. through 3.11. inclusive, and the various rates of compensation 
for ENGINEER`s services provided for elsewhere in this Agreement have been 
agreed to in anticipation of the orderly and continuous progress of the project 
through completion of the Construction Phase.  ENGINEER`s obligation to render 
services hereunder will extend for a period which may be reasonably required for the 
design, award of contracts and construction of the Project. 

 
3.2. The PROJECT Scope of Services shall be completed by the schedule set forth in 

Exhibit “A” following authorization to proceed. This schedule assumes authorization 
to proceed is received January 19, 2024. Specific time frames and requirements for 
completion of various items within the basic scope of services shall be completed as 
specified in the following paragraphs: 

 
3.2.1. The services called for in the Survey Services and Preliminary Design 

Phase shall be completed by April 12, 2024, in accordance with Exhibit 
“A”.  
 

3.2.2. The services called for in the Right-of-way Design Phase shall be 
completed by June 21, 2024, in accordance with Exhibit “A”. 

 
3.2.3. After acceptance by OWNER of the right-of-way design plans and revised 

opinion of probable Project Cost, indicating any specific modifications or 
changes desired by the OWNER, and written authorization from OWNER, 
ENGINEER shall proceed with the performance of the services called for in 
the Final Design Phase, so as to deliver final contract documents and a 
revised opinion of PROJECT by January 19, 2025, in accordance with 
Exhibit “A”. 

 
3.2.4. ENGINEER`s services under the Preliminary Design Phase, Right-of-way 

Design Phase, and Final Design Phase shall each be considered complete at 
the date when the submissions for that phase have been accepted and 
approved by the OWNER. 
 

3.2.5. After acceptance of OWNER of the Contract Documents and ENGINEER`s 
most recent opinion of probable Project Cost and upon written authorization 
to proceed, ENGINEER shall proceed with performance of the services 
called for in the Advertising and Bidding Phase.  This Phase shall terminate 
and the services to be rendered thereunder shall be considered complete 
upon award of the construction contract. 
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3.2.6. The Construction Phase will commence with the execution of the awarded 
construction contract for the work of the PROJECT or any part thereof and 
will terminate upon written approval by Assistant City Manager or their 
designated representative of final payment of the contract. 

 
3.2.7. In the event that the work of the PROJECT is to be performed under more 

than one contract, OWNER and ENGINEER shall, prior to commencement 
of the Final Design Phase, develop a schedule for performance of 
ENGINEER`s services during the Final Design and Advertising and 
Bidding Phases in order to sequence and coordinate properly such services 
as applicable to the work under such separate contracts.  This schedule is to 
be prepared whether or not the work under such contracts is to proceed 
concurrently and is to be attached as an exhibit to and made a part of this 
agreement and the provisions of paragraphs 3.4. and 3.5. will be modified 
accordingly. 

 
3.3. If OWNER has requested significant modifications or changes in the PROJECT, the 

time of performance of ENGINEER`s services shall be adjusted appropriately. 
 

3.4. If ENGINEER is delayed at any time in the progress of any phase of the PROJECT 
by any act or neglect of the OWNER, or by any separate contractor employed by the 
OWNER, or by any act or neglect of regulatory agencies, or by labor disputes, fire, 
unusual delay in transportation, adverse weather conditions not reasonably 
anticipatable, unavoidable casualties, or any causes beyond the ENGINEER's 
control, then the completion date shall be extended by supplemental agreement (each 
an “Amendment”) for a reasonable time equaling the amount of delay. 

 
3.5. Waiver in Case of Delay.   In the event of delay in proceeding with the work 

hereunder or any portion thereof, whether such delay be caused by the OWNER or 
any other agency, the ENGINEER hereby agrees that he will not exert any claim 
against the OWNER by reason of such delay, and all such claims are hereby waived. 

 
 

4. SECTION 4 - PAYMENTS TO ENGINEER 
 

4.1. Methods of Payment for Services of Engineer. 
 

4.1.1. Services as a Witness.  The OWNER and ENGINEER mutually agree that 
in the event OWNER desires for ENGINEER to perform expert witness 
services, such services shall be set forth in an Amendment or other separate 
agreement and subject to such terms and fees agreed upon at such time. 

 
4.1.2. For services described herewith, exclusive of fees for services as witnesses, 

the ENGINEER will be paid the fee(s) as outlined in Exhibit "B". 
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4.2. Times of Payment. 
 

4.2.1. ENGINEER shall submit monthly statements for services rendered.  
Compensation will be based on the ENGINEER`s estimate of the 
proportion of the total services actually completed at the time of billing and 
agreed upon by the Assistant City Manager or their designated 
representative.  The OWNER shall make prompt payment within thirty (30) 
calendar days of receipt of invoice. 

 
4.2.2. OWNER shall, upon conclusion of the Preliminary Design, Final Design, 

Advertising and Bidding Phase, and Construction Phase services, pay 
according to the Phases and unit quantities set forth in Exhibit “B” Basis of 
Compensation.  

 
Additional cost to the OWNER caused by error or omission of items in the 
construction documents will not be included in final construction cost for 
determination of the ENGINEER’s fee unless the ENGINEER is instructed 
by the OWNER to prepare the additional contract documents to address the 
error or omission.  

 
4.2.3. ENGINEER shall submit to the OWNER, prior to commencement of the 

Advertising and Bidding Phase, deliverables including digital files of the 
project in PDF format, relevant project drawings in CAD format, and 
specifications referenced in the final plans. 

 
4.2.4. Prior to receiving final payment, the ENGINEER shall also submit to 

OWNER one (1) set of ½ size “As-Built Record Drawings” (hereinafter 
referred to “As-Builts”) plans including digital files in PDF and CAD 
format. The "As-Built" drawings shall represent any changes that occurred 
during construction.  The OWNER shall supply to the ENGINEER all 
changes that occurred during construction, in sufficient detail to allow the 
ENGINEER to prepare the "As-Built" drawings, unless the ENGINEER is 
responsible for construction management.   
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement the day and year 
first above written. 
 
On Behalf of ENGINEER:  
 

 
(FOR CORPORATIONS ONLY) 

   
     Halff Associates, Inc.                                                                                                                              

                               Name of Corporation 
        

By  ___________________________ 
   Title   _________________________ 

ATTEST: 
_________________________________ 
Title _____________________________ 

(AFFIX SEAL) 
 
 
 
 

(FOR PARTNERSHIPS AND PROPRIETORSHIPS) 
 

                                                                                                                                                              
                                                         Name of Partnership or Proprietorship 

              
  By _____________________________________  

              
 Title ____________________________________ 

 
COUNTY OF CLEVELAND } 
STATE OF OKLAHOMA  } 
 
 Before me the undersigned, a Notary Public in and for said state, on this _____ day 
of______________, 2024, personally appeared _____________________________, a member 
of the partnership/proprietorship ____________________________ to me known to be the 
identical person who executed the within and foregoing instrument on behalf of said 
partnership/proprietorship and acknowledged to me that ___________ (he/she) executed the same 
as _______ (his/her) free and voluntary act and deed, and for the free and voluntary act and deed 
of said partnership/proprietorship, for the uses and purposes therein set forth. 
 
_______________________________                                            My Commission Expires_____________ 
Notary Public 
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CITY OF MOORE, OKLAHOMA 
A Municipal Corporation 

 
__________________ 
Glenn Lewis, MAYOR 

 
ATTEST: 
___________________________________                                                                                                                                               
Vanessa Kemp, CITY CLERK 
 
 
APPROVED as to form and legality on behalf of the City of Moore, Oklahoma, this                     
____ day of                           , 2024. 
 

 ___________________________                                                                                  
Brian Miller, CITY ATTORNEY 
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EXHIBIT "A" 
SCOPE OF SERVICES 

 
 

The Consulting Engineer shall prepare construction documents for the street reconstruction 
project and City of Moore owned utility relocations.  All engineering activities are to be closely 
coordinated with appropriate personnel to assure that the design concept and the construction 
documents are prepared in accordance with the requirements of the City of Moore standards and 
any other entities that may have jurisdiction over the proposed project. The Consulting 
Engineer’s duties during the bidding, negotiating and construction phases will be coordinated 
with the Assistant City Manager or his designated representative. The City shall issue written 
notice to the Engineer prior to any work beyond this scope of services. 
 
The PROJECT engineering services shall include, but are not limited to the following:  
 
PROJECT OVERVIEW 
 
The limits for this scope of work along Main Street begin on the east side of the intersection of 
Main Street and Broadway Avenue and continues east approximately 0.45 miles to the new 
concrete pavement approximately 490 feet west of the centerline of Eastern Ave. Improvements 
to the following intersections along Main Street are included in the project. 

• N Santa Fe Street 
• N Turner Avenue 
• McKittrick Drive 
• Barbour Street 
• Woods Avenue 

 
I. FIELD SERVICES 

Survey Services 
The Consultant will provide all ground topographic and land tie surveying as required for the 
design and right-of-way acquisition.  

 
Survey Limits: 
The surveyed limits are shown in Figure 1.  

 

 
Figure 1: Survey Limits 
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Survey Services Included: 
• ENGINEER shall establish controls and land tie surveys for the project in accordance 

with State requirements.  ENGINEER shall coordinate with City Survey Departments to 
coordinate said controls and land ties with known records. Permanent benchmarks shall 
be set in locations as to not be disturbed by construction activities. Should benchmarks be 
destroyed during construction, replacement thereof shall be at client’s expense. 

• ENGINEER shall perform a Design Survey for the project area shown in Figure 1. The 
design survey shall collect horizontal and vertical locations of topographic features 
including edges of pavement, curbs, sidewalks, bridges, vegetation, structures, or other 
existing features within the project area. Underground utilities shall be located in 
conjunction with the painted marks of SUE locates and OKIE 811 Tickets. 

• ENGINEER shall provide topographic surveys of existing drainage structures within the 
project area including culverts, headwalls, flumes, storm sewer manholes, and concrete 
channel liners.  The drainage survey shall locate storm drain structures that flow onsite to 
offsite locations. 

• ENGINEER shall locate the Present Right-of-Way and permanent easements parallel and 
having influence along the alignment of main street and connecting side streets.  

• The design survey shall be of sufficient quality and detail for development of an accurate, 
existing ground 3D surface model of the entire project for use by designers. 

• All survey shall be tied to the NAD83, Oklahoma State Plane (North Zone) Coordinates 
and shall conform to the Minimum Standards for Property Boundary and Topographic 
surveys for the State of Oklahoma.  

• Railroad Right-of-Way features and topography have been included within the survey 
limits area of Figure 1. Surveyor assumes project delays in coordination and 
communication with railroad officials to obtain legal access to said areas and may affect 
the delivery schedule of final survey product. Fees associated with permits, applications, 
and meetings related to railroad survey task shall be reimbursable with a not to exceed 
amount of $5,000. 

 
Utility Location (SUE) Services 
ENGINEER will perform SUE in accordance with ASCE/UESI/CI 38-22 “Standard 
Guideline for Investigating and Documenting Existing Utilities.”  This standard defines the 
following Quality Levels: 
 

Quality Level-A:  
Precise horizontal and vertical location of utilities obtained by the actual exposure 
(or verification of previously exposed and surveyed utilities) and subsequent 
measurement of subsurface utilities, usually at a specific point. Minimally 
intrusive excavation equipment is typically used to minimize the potential for 
utility damage. A precise horizontal and vertical location, as well as other utility 
attributes, is shown on plan documents. 
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Quality Level-B:  
Information obtained through the application of appropriate surface geophysical 
methods to determine the existence and approximate horizontal position of 
subsurface utilities. Quality Level-B data should be reproducible by surface 
geophysics at any point of their depiction. This information is surveyed to 
applicable tolerances defined by the project and reduced onto plan documents. 
 
Quality Level-C:  
Information obtained by surveying and plotting visible above-ground utility 
features and by using professional judgment in correlating this information to 
Quality Level-D information. 
 
Quality Level-D:  
Information derived from existing records or oral recollections. 

 
Quality Level-A Utility Test Holes (Vacuum Excavation):  
Quality Level-A Test Holes are not part of this Scope of Services. 
 
Quality Level-B Utility Designating: 
Halff will designate the approximate horizontal position of conductive/toneable utilities 
within the project limits using geophysical prospecting equipment and mark using paint 
and/or pin flags. We anticipate the designation of approximately 25,000 linear feet of utilities 
including buried communication, electric, natural gas, petroleum pipeline, traffic signal, 
water, wastewater/sanitary sewer, and storm drain/storm sewer. Electronic depths of will be 
provided for toneable utilities. Designation of irrigation lines, HDPE lines, gathering lines, 
asbestos concrete and/or PVC lines, as well as PVC lines without tracer wire or access are 
not part of this Scope of Services. 
 
Because of limited utility record information and the possibility of non-conductive/un-
toneable utilities, Halff cannot guarantee all utilities will be found and marked within the 
project limits. 
 
Quality Level-C Surveying: 
Quality Level-C Utility Designation paint markings, pin flags, and above ground utility 
appurtenances will be surveyed and tied utilizing project survey control provided by the City 
of Moore. 
 
Quality Level-D Records Research: 
Any available Records will be provided to Halff by the City of Moore. Halff will perform 
additional record research as needed to successfully complete the project.  
 
Because there are situations where the utility does not have a metallic composition, a metallic 
tracer line attached, or access to insert a tracer line, the approximate location of the utility 
may be determined by the use of utility records and direct correspondence with the utility 
owner/representative. In these areas, the information will be considered Quality Level-D, 
depicted according to utility record information only. 
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SUE Manager / Professional Engineer: 
A SUE Field Manager will be on-site for a portion of this project for field crew supervision, 
field quality control, and coordination with on-site personnel. A Professional Engineer will 
be responsible for QA/QC, management of the contract, signing the final deliverables and 
coordination with the project team. 
    
SUE Deliverables / CADD: 
Deliverables for the Quality Level-B 2D Utility Designation will be 11-in. x 17-in. SUE plan 
sheets depicting the findings of the investigation.  Electronic files will be provided in 
MicroStation and/or AutoCAD format along with PDFs. 
 
Right-of-Entry: 
Right-of-Entry is not part of this Scope of Services as work is anticipated within the existing 
road right-of-way. If right-of-entry is required, it will be performed and provided to Halff by 
the City of Moore. Halff will coordinate with property owner(s) once right-of-entry has been 
obtained. 
 
Due to uncontrollable factors such as ground conditions, weather, and safety hazards, Halff 
reserves the right to request more time to facilitate field efforts should one of these 
circumstances exist. 
 
Work to be performed in Right-of-Way shall be performed Monday through Friday, 9 am to 
4 pm and Saturday and Sunday, 7 am to 7 pm barring weather.   

 
Geotechnical Investigations and Pavement Recommendations 
The scope of services for the geotechnical investigations and pavement recommendations is 
written under the understanding the project includes the reconstruction of Main Street from 
Broadway to the west side of Eastern Avenue in Moore, OK. Minor grade changes near the 
RR-Xing are anticipated. The remainder of the alignment is anticipated to be at-grade.  

 
Based on our understanding of the project scope, the scope of services will include advancing 
a total of six (6) shallow borings/cores spaced along Main Street within the proposed 
pavement reconstruction extents to a minimum depth of 3 feet below the existing pavement.  
Soil samples will be obtained directly from auger cuttings. Additionally, Dynamic Cone 
Penetrometer testing (DCP) will be performed in each boring to a depth of 3 feet.  Traffic 
Control will be provided and conform to MUTCD. We will also coordinate the field 
activities with the City of Moore to determine the best time and date to complete the field 
work.  
 
Anticipated laboratory tests will include moisture content, Atterberg limits, soluble sulfates 
and sieve analysis. Groundwater levels, if encountered, will be measured during, and 
immediately after completion of drilling operations. The borings will be plugged per 
Oklahoma Water Resources Board (OWRB) requirements. The borings will be located in the 
field by an Engineer using the plans to be provided or by GPS coordinates/google earth 
imagery.  
 
The data report will have a log of boring, laboratory test results, a boring location diagram, 
and a summary of the field procedures and will include a pavement design using HMA and 
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PCC pavement sections.  It will be prepared under the supervision of and signed by a 
registered Professional Engineer in the State of Oklahoma. 
 

II. PRELIMINARY DESIGN PHASE 
 

A. Preparation of preliminary construction plans 
1. Plan preparation complying with 30 percent design plans. 

 
2. Typical Section 

• Pavement type & thickness design 
• Sub-grade type & thickness design 
• Section widths & other pertinent dimensions 

 
3. Identify impact on existing utilities and proposed relocations  

• Private utilities (gas, electric, telephone, television) 
• Public water & sewer facilities 

 
4. Preliminary drainage design, as needed 

• Drainage areas 
• Hydrologic & hydraulic analyses 
• Inlet, pipe & channel size requirements 
 

B. Preliminary right-of-way requirements, as needed 
 

C. Preliminary construction schedule 
 

D. Preliminary estimate of cost 
 

E. City Plan in Hand review meeting 
 

 
III. DRAINAGE STUDY 

A drainage study will be completed to evaluate the capacity of the existing drainage 
structures. The report will include recommendations for sizing of the final drainage 
structures. This study will be completed during the Preliminary Design Phase. 

IV. RIGHT-OF-WAY PHASE 
Upon approval of the Preliminary Plans, ENGINEER will develop Right-of-Way Plans 
(60%), easements, and an updated Preliminary Construction Estimate.  At this time, new 
right-of-way purchases are anticipated on the north side of the roadway for the addition of 
the sidewalk and near the railroad to accommodate the grade adjustments.  

The Right-of-Way acquisition and staking services, if required, will be negotiated upon 
completion of the Right-of-Way plans once the exact number of type of acquisitions is 
determined.   
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V. UTILITY RELOCATION PHASE 
The Engineer shall coordinate the relocation of privately and publicly owned utilities.  The 
Engineer shall be responsible for determining those utilities requiring relocation and for 
furnishing such information regarding the proposed construction as well as enable those 
utility companies to adequately determine the extent of their required relocation effort.  The 
Engineer shall also confer with the utility companies to determine that their proposed 
relocation will, in fact, not interfere with the proposed construction.   

 
VI. FINAL DESIGN PHASE 

 
A. Upon written approval of the Right-of-Way and Utility Phase, the Final Design Phase 

shall commence. 
 

B. Construction plans for the roadway and utility relocation projects shall be prepared in 
accordance with ODOT and City of Moore requirements. 
1. Title Sheet 
2. Typical Sections 
3. Summary Sheets 
4. Pay Quantities & General Notes 
5. Geometric Layout Sheets, if required 
6. Plan & Profile Sheets 
7. City Owned Utility Relocation Plan and Profiles 
8. Pavement Marking & Sign Details 
9. Drainage Map & Layout Plans 
10. Joint Details, if required 
11. Drainage Structure Details, if required 
12. Erosion Control Plan  
13. Construction Sequencing and Traffic Control Plans 
14. Traffic Signal Plans/Details 
15. Cross Sections 
16. Sidewalk/Multi-Use Trail Details meeting ADA requirements 

 
C. Specifications in accordance with City of Moore requirements 

1. Preparation of City of Moore Contract Documents/General Conditions and 
Technical Specifications for relocation of City owned utilities 

 
D. Permits 

1. Prepare & process any permits for the City’s signature which may be required by 
any pertinent agency. 
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VII. TASK ORDER SERVICES 
 
Waterline Relocation Plans 

• The City will provide GIS data on the existing water line, and the City’s water line 
maintenance contractor (Veolia Water) will provide field locates.  The water line is 
12” in diameter. 

• The water line re-alignment includes a submittal to the Oklahoma DEQ for a 
obtaining a construction permit.  As part of that submittal, the required modeling 
efforts will be provided by Veolia Water and the City of Moore for inclusion in the 
ODEQ permit. 

• Additionally, a utility crossing permit will be needed for the re-aligned water line to 
cross the BNSF Railroad.  Preparing that application and coordinating with the 
railroad company is included in the scope of work. 

• Deliverables for the waterline re-alignment include the following: 
o 30% - proposed horizontal re-alignment route will be included in shown on 

the roadway plan sheets for the preliminary plan submittal.  No water line 
sheets to be produced/included in the 30% design. 

o 60% - Upon completion of the re-pavement design 60% deliverable (including 
any revisions based upon QC review comments), the top of pavement 
elevations for Main Street and the associated sidewalks will be set.  Using that 
information, the water line team will provide preliminary P&P sheets for 
inclusion in the plan set as prepared by the re-pavement design team.  This 
will be included in the overall project 90% deliverable.  This deliverable will 
also include standard City of Moore specifications related to the waterline 
component for inclusion in the project bidding document draft as prepared by 
the roadway design team. 

o 100% - final plan sheets and specifications will be prepared based upon QC 
comments received on the 70% set and provided to the roadway design team 
for inclusion in the final contract documents as prepared by the roadway 
design team.   

• It is anticipated that the following sheets will be produced by the waterline design 
team for inclusion in the overall plan set: 

o 1 - General Notes and Summary of Quantities (for the water line component 
only) 

o 2 thru 4 - Waterline Plan and Profile Sheets (Scale: 1” =30’) 
o 5 thru 15 - Standard Water Detail Sheets (maximum, some of which are City 

of Moore standard details) 
o Record Drawings – upon completion of the construction, any as-built 

revisions noted by the Contractor will be appropriately noted in the water line 
plans sheets or specification as applicable and provided to the roadway design 
team for inclusion in the overall Record Drawing set. 

 
• Assumptions:  The following items are assumed.  If these assumptions turn out to be 

false, then additional compensation will be required. 
o Construction phase services will be negotiated during the construction phase 

of the project. 
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o Standard Details for the water line will be the City of Moore standard details, 
as supplemented with Halff standards where needed. 

o Specifications for the water line will be per the City of Moore standard 
specifications, as supplemented with City of Oklahoma specifications, as 
needed for the project. 

o CAD work to be done in AutoCAD/Civil 3D software. 
o Permit application fees are NOT included in the fee. 

 
Right-of-way Easement Documents 

 
• Should new right-of-way acquisition be needed for the completion of this project. 

ENGINEER will provide legal descriptions and accompanying depiction of all proposed 
rights-of-way at a cost of $1,500 per exhibit. 

• For the purposes of this contract, 6 easements were assumed. 
 
 

VIII. OTHER SERVICES, TO BE NEGOTIATED BY SUPPLEMENTAL 
 

Right-of-way Staking 
• The ENGINEER shall proceed with negotiations of a supplemental for necessary right-

of-way staking services and complete the same. 
 
Right-of-way Acquisition 
• The ENGINEER shall proceed with negotiations of a supplemental for necessary right-

of-way acquisitions services and complete the same. 
 

Project Management during Construction 
• Attendance at all pertinent meetings such as, but not limited to Pre-Bid Conference and 

the Pre-Work Conference 
• Coordination as required by the City of Moore 
• Prepare and submit change orders as required 
• Prepare and submit as-built plans per City of Moore requirements 

 
Project Management during Construction for City Owned Utility Relocation 
• Attendance at all pertinent meetings such as, but not limited to, Pre-Bid Conference and 

the Pre-Work Conference and Final Inspection. 
• Evaluation of bids and approval of all construction submittals 
• Periodic project inspection during the relocation process, as agreed upon by the Owner 

and Engineer 
• Evaluation and recommendation for all Change Order requests by the contractor 
• Written monthly project status reports 
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Construction Management, Inspection, and Testing 
 
The intent of this phase of the scope is for ENGINEER to perform Construction 
Management, Inspection, and Testing functions according to the requested Level of Service 
to supplement the City’s inspection and management duties.  This may include providing full 
Resident Engineering Services including engineering oversight, construction inspection, 
materials sampling and testing, final residency audits, construction survey, contract 
administration and project management. 
 
ENGINEER will perform or will cause to be performed complete and timely on-site project 
management and/or inspection of all work performed by prime contractors and any approved 
sub-contractors in accordance with all applicable plans, specifications and special provisions.  
Inspection will be conducted to observe and document compliance with the specifications 
and will be performed in accordance with City policies and procedures, and consistent with 
industry standards. The project management and/or inspection services provided to the City 
may include but not necessarily limited to providing all plan reviews, utility relocation 
verifications, survey, inspection, project documentation, initial residency audits, change 
orders, D.B.E. tracking, materials testing and certifications including final certification.  
 
The scope of services will be further defined by a Level of Service as specified in the Project 
Authorization issued to ENGINEER by the City prior to the beginning of any work related to 
the project. ENGINEER will provide a detailed estimate of the fees based on the requested 
task or Level of Service, the estimated labor costs using the average hourly rate for the class 
in the latest fee schedule, and the estimated man-hours for each classification, any required 
Sub-Consultant fees and any approved direct expenses as a supplemental. 
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EXHIBIT “B” 

 
LUMP SUM FEE REQUEST 

 
 

For providing the services described in the scope of services. 
 
BASE SERVICES FEE 
 
SURVEY SERVICES     $ 56,790  LSUM 
 
RAILROAD PERMIT    $ 5,000  HOURLY/UNIT 
 
UTILITY LOCATION SERVICES (SUE)  $ 26,900  HOURLY/UNIT 
 
GEOTECHNICAL INVESTIGATIONS AND  
PAVEMENT DESIGN    $ 15,000 HOURLY/UNIT 
 
PRELIMINARY DESIGN PHASE   $ 47,100  LSUM 
 
DRAINAGE STUDY     $ 15,000  LSUM 
 
RIGHT-OF-WAY PHASE    $ 25,900  LSUM 
 
UTILITY RELOCATION PHASE   $ 22,000  LSUM 
 
FINAL DESIGN PHASE     $ 40,000  LSUM 
 
CONSTRUCTION BIDDING PHASE   $ 8,000  LSUM 
 
AS-BUILTS       $ 10,000  LSUM 
 
TOTAL BASE FEE     $ 271,690  
 
 
TASK ORDER SERVICES 
 
WATERLINE RELOCATION PLANS  $ 60,000  LSUM 
 
RIGHT-OF-WAY EASEMENT DOCUMENTS 
$1,500 PER EASEMENT    $ 9,000  UNIT, EACH 
 
 
TOTAL TASK ORDER SERVICES FEE  $ 69,000  
 
 
TOTAL CONTRACT AMOUNT   $ 340,690  
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OTHER SERVICES, TO BE NEGOTIATED BY SUPPLEMENTAL 
 
RIGHT-OF-WAY STAKING   $      TBD  HOURLY/UNIT 
 
RIGHT-OF-WAY ACQUISITION,  
FUTURE SUPPLEMENTAL    $      TBD  HOURLY/UNIT 
 
PROJECT MANAGEMENT DURING  
CONSTRUCTION     $      TBD  LSUM 
 
PROJECT MANAGEMENT DURING  
CONSTRUCTION FOR CITY OWNED UTILITY  
RELOCATION     $      TBD  HOURLY/UNIT 
 
CONSTRUCTION MANAGEMENT,  
INSPECTION, AND TESTING,  
FUTURE SUPPLEMENTAL    $      TBD  HOURLY/UNIT 
 
 
TOTAL OTHER SERVICES FEE   $      TBD  
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City of Moore AMENDMENT NO.  #1 

 

301 N Broadway Ave 

FNI PROJECT NO. MOK22232 

CLIENT CONTRACT REFERENCE ----- 

Moore, Oklahoma 73160   DATE:  12/1/2023 

 
Project Name: SW 19th Street and Santa Fe Avenue Intersection Reconstruction Project 
 

Description of Services Added/Deleted:   

This amendment adds services to include simple hydraulic analysis and structural design of the structures crossing and 
adjacent to SW 19th Street at Station 40+50 (RT). Shown on Figure 1, the existing conditions have a 21” RCP, two 6’x5’ 
RCBs and a 5’x3’ RCB discharging into an open area that also captures remaining adjacent surface runoff. The open area 
drainage is then picked up by three 48” CMPs that connect to a junction box approximately 60-feet SE of the open area. 
The design for the proposed special drainage structure includes a skewed reinforced concrete box extension with a 
irregular shaped non-standard junction box and the top surface being integrated with the pedestrian trail. 

 

Professional engineering services shall include, but are not limited to the following: 
 

I. DRAINAGE ANALYSIS 
a. Perform analysis of existing pipes to determine flow rate capacity and provide equivalent flow areas for 

proposed conditions. 
b. Perform hydraulic analysis to appropriately size the proposed junction to convey existing conditions. 
c. Create hydrologic data tables and plan sheets. 

 
II. DRAINAGE STRUCTURAL DESIGN & GEOMETRIC LAYOUT 

a. The CAD production of the following sheets: 
i. S-1 Structural General Notes 

ii. S-2 Junction Box Top Plan and Sectional Plan 
iii. S-3 Junction Box Sections 
iv. Junction Box Details 

b. Plan sheets included with 90% and 100% deliverables. 
c. FNI Standard specifications will be used. 

 
III. GEOTECHNICAL INVESTIGATION & ANALYSIS 

a. The ENGINEER will subcontract with Arrowhead Engineering to provide the drilling, testing and data 
report in accordance with the following attachments. 

 
Amended Deliverables:  This work will be added to the deliverables as defined in the original contract. 
 
Amended Schedule:  Per the original project schedule. Design per this amendment will be executed to catch the 

drainage design up to the current plan percent complete. 
 
 
 
 
 
 

PROFESSIONAL SERVICES AGREEMENT AMENDMENT  
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Compensation shall be amended as follows:  A lump sum amount of Thirty-One Thousand Dollars ($31,000). 

 

Basic Services - FNI (LS):    $ 25,225.00 

Geotechnical Services – Arrowhead Engineering (LS): $ 5,775.00 

 

Current Contract Amount: $297,965.00 

Amount of this Amendment: $31,000.00 

Revised Total Amount Authorized: $328,965.00 

 

The above described services shall proceed upon execution of this amendment.  All other provisions, terms and 

conditions of the Professional Services Agreement which are not expressly amended shall remain in full force and 

effect. 

 

 

 

 

    

BY:         BY:    

 

    
Print Name  Print Name 

TITLE:        TITLE:   

 

DATE:        DATE:   

  

 

FREESE AND NICHOLS, INC.     CITY OF MOORE 

BRANDON HUXFORD

VICE PRESIDENT/PRINCIPAL

12/1/23
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Figure 1. Existing Conditions. 
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November 14, 2023 
 
Eric Waggoner, PE 
Freese & Nichols, Inc. 
3600 NW 138th St., Suite 202 
Oklahoma City, OK  73134 
 
RE: Geotechnical Investigation for Junction Box Replacement 
 Near Sante Fe & SW19th Intersection 

Moore, OK 
 

Arrowhead Engineering Co, LLC is pleased to submit the following proposal for a geotechnical for the 
above referenced project. 

Project Information 
 
As part of the improvements we understand a junction box near the intersection of Santa Fe & SW 19th 
will be replaced. To design the structure, a test boring is needed to determine the foundation bearing 
capacity and lateral earth pressures.  

Scope of Geotechnical Services 
 
Based on our understanding of the project, we have prepared the following scope of services:    
 

A. Drill one (1) exploratory soil test boring near the existing junction box to evaluate and identify 
subsurface soils. The boring will be drilled to a depth of 20 feet.  

B. The boring will be drilled using a ATV-mounted drilling rig and advanced using standard rotary 
drilling equipment with continuous-flight augers (solid or hollow stem) or rotary wash methods. 
Subsurface samples will be collected using 3-inch diameter Shelby tubes for cohesive soils and a 
2-inch diameter split-spoon sampler in conjunction with the Standard Penetration Test (SPT) for 
intermediate and non-cohesive soils. Rock and rock-like materials will be tested in situ using the 
SPT or the Texas Cone Penetrometer (TCP) for harder bedrock materials. 

C. Groundwater observations within the boring will be recorded at the time of drilling and at the 
completion of drilling and sampling. 

D. The boring will be backfilled with granular bentonite upon completion of drilling and sampling. 

Arrowhead Engineering Company 
5171 84th Ave. SE 
Noble, OK 73068 

405.310.8467 

www.arrowheadengineering.us 
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E. Coordination regarding access permission and utility clearance will be conducted prior to 
initiating the field exploration. It is assumed that the necessary permission to access the drill 
location will be obtained by the Owner. Utility clearance at each location will be obtained by 
notifying the Oklahoma One-Call system through coordination with the appropriate Owner’s 
utility/public works department. 

F. It is assumed that the boring location will be accessible with an ATV-mounted drilling rig. 
G. Soil samples recovered will be tested to determine the moisture content. Soil classification 

(Atterberg Limits and gradation) will be determined on 3 samples.  
H. The borings will be located in the field by an Engineer using the plans to be provided or by GPS 

coordinates/google earth imagery.  Vertical control established in the project plans will be used 
to obtain surface elevations of the borings, if available at the time of our field work.  It is 
anticipated the project control datum will be provided. 

I. The data report will have a log of boring, laboratory test results, a boring location diagram, and 
a summary of the field procedures.  Foundation bearing pressures and lateral earth pressures 
for design of junction box walls will be included in the report. If relevant a general discussion of 
expected construction related issues as well as earthwork an site preparation related 
recommendations for use during development of the plans and specifications.  The report  will 
be prepared by, under the supervision of, and signed by a registered Professional Engineer in 
the State of Oklahoma. 

 

Proposed Fee 
 
Based on the outlined Scope of Services provided above, the cost of these services will be $5,250 (Lsum).    
If the scope of work needs to be adjusted, or additional services are necessary that are not covered 
herein, we will contact the Consultant/Engineer/Owner to discuss the need for a supplemental 
agreement.  
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General 
 
Should you have any questions regarding this cost estimate please contact me at (405) 310-8467.  If you 
are in agreement with proposal, please provide a Notice to Proceed by emailing it to 
corby@arrowheadengineering.us 
 
Sincerely, 
Arrowhead Engineering Co, LLC 

 
Corby W. Key, PE 
President 
 

NOTICE TO PROCEED 

By:  ___________________________________________________ 

        Name & Signature of Officer 

 

For:  __________________________________________________ 

         Name and Address of Firm if different than addressed 

Date:  _________________________________________________ 
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ORDINANCE NO. 1047.24 

AN ORDINANCE AMENDING PART 12, CHAPTER 2, ARTICLE A, SECTION 12-206(E) OF 
THE MOORE LAND DEVELOPMENT CODE BY REMOVING ‘TATTOO AND/OR BODY 
PIERCING PARLORS’ FROM DEFINITION OF ‘RETAIL SALES AND SERVICES: 
RESTRICTED’ AND ADDING SAME TO ‘PERSONAL SERVICES: RESTRICTED’ USE 
UNIT CLASSIFICATIONS; PROVIDING FOR SEVERABILITY; PROVIDING FOR 
REPEALER. 

Be it ordained by the Mayor and the Council of the City of Moore, Oklahoma, that Part 12 of the 
Moore Municipal Code, also known as the Land Development Code, shall be amended by 
amending Section 12-206(E), to read as follows: 

Section 12-206 Use Unit Classifications 

E. Commercial use unit classifications. Commercial use unit classifications include the 
distribution, sale or rental of goods; and the provision of services other than those classified as 
civic uses. 

1. Administrative and professional office. (No Change); 
2. Agricultural supplies and services. (No Change); 
3. Alcoholic beverage retail sales. (No Change); 
4. Animal sales and services: auctioning. (No Change); 
5. Animal sales and services: grooming. (No Change); 
6. Animal sales and services: horse stables. (No Change); 
7. Animal sales and services: kennels and veterinary, restricted. (No Change); 
8. Animal sales and services: kennels and veterinary, general. (No Change); 
9. Automotive and equipment: light. (No Change); 
10. Automotive and equipment: heavy. (No Change); 
11. Automotive sales and rentals: light. (No Change); 
12. Automotive and equipment sales and rentals: heavy. (No Change); 
13. Automotive and equipment: storage. (No Change); 
14. Building maintenance services. (No Change); 
15. Business support services. (No Change); 
16. Child care and adult day care center. 

1. Child care center. (No Change); 
2. Adult day care center. (No Change); 

17. Communications services: limited tower operations. (No Change); 
18. Communication services: towers. (No Change); 
19. Construction sales and services: light. (No Change); 
20. Construction sales and services: heavy. (No Change); 
21. Convenience sales and services. (No Change); 
22. Drinking establishments: sit-down, alcoholic beverages and low-point beer permitted. (No 

Change); 
23. Eating establishments: drive-in. (No Change); 
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24. Eating establishments: fast foods. (No Change) 
25. Eating establishments: sit-down. (No Change); 
26. Food and beverage retail sales. (No Change); 
27. Food and beverage retail sales: temporary or seasonal. (No Change); 
28. Funeral and interment services: animals. (No Change); 
29. Funeral and interment services: burial. (No Change); 
30. Funeral and interment services: undertaking. (No Change); 
31. Gasoline sales: light. (No Change); 
32. Gasoline sales: general. (No Change); 
33. Health clubs. (No Change); 
34. Laundry services. (No Change); 
35. Manufactured housing and trailers: sales and rentals. (No Change); 
36. Medical services: restricted. (No Change); 
37. Medical services: general. (No Change); 
38. Participant recreation and entertainment: indoor. (No Change); 
39. Participant recreation and entertainment; indoor, alcoholic beverages and low-point beer 

permitted. (No Change); 
40. Participant recreation and entertainment: outdoor. (No Change); 
41. Personal services: restricted. Establishments primarily engaged in the provision of 

informational, instructional, and personal improvements and similar services which are able 
to be located in an office-type building. Typical uses include photography and art studios, 
travel agencies, automobile driving schools, reducing salons, barbershops, beauty parlors, 
tattoo and/or body piercing parlors, dancing and music academies, and classrooms for 
business schools. Excluded are services which would be classified under spectator sports 
and entertainment, participant recreation and entertainment, or transient accommodation; 

42. Personal services: general. (No Change); 
43. Personal storage. (No Change); 
44. Repair services: consumer. (No Change); 
45. Research services. (No Change); 
46. Retail sales and services: adult entertainment. (No Change): 
47. Retail sales and services: restricted. Establishments engaged in the sale or rental of goods 

and services where storage and warehousing space could be a necessity. The characteristics 
of these establishments may not be appropriate in certain retail locations. Typical uses 
include appliance repair, used furniture sales and rentals, used clothing sales, food banks, 
pawnshops, blood and/or plasma donation centers, and including similar donation centers, 
surplus stores, and tattoo and/or body piercing parlors; 

48. Retail sales and services: general. (No Change); 
49. Retail sales and services: outdoor swap meets. (No Change); 
50. Spectator sports and entertainment: restricted. (No Change); 
51. Spectator sports and entertainment: general. (No Change); 
52. Spectator sports and entertainment: high impact. (No Change); 
53. Tourist accommodations: campground. (No Change); 
54. Tourist accommodations: lodging. (No Change); 
55. Off-street parking. 

1. Commercial parking. (No Change); 
2. Personal vehicle storage. (No Change). 
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Severability. If any of the provisions of this ordinance are determined to be unconstitutional or 
unlawful by any court of competent jurisdiction, the remainder shall be severable and unaffected.   

 

Repealer. Any ordinance or parts thereof in conflict with this section are hereby repealed. 

 

 

PASSED AND APPROVED THIS ______ DAY OF JANUARY, 2024.   

    

             
      MELISSA HUNT, Vice-Mayor 

ATTEST:    (Seal) 

 

       

VANESSA KEMP, City Clerk                                                                   

 

 

APPROVED AS TO FORM AND LEGALITY: 

 

        

BRIAN K. MILLER, City Attorney 
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RISK MANAGEMENT PROGRAM CLAIMS AND EXPENSES FOR 
JANUARY 16, 2024

Description Amount

Health Claims 21,083.70

Workers' Compensation Claims 12,971.93

General Liability Claims 1,756.00

Total $35,811.63

Page 1
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COUNCIL/MPWA/MRM/MEDA MEETING – MINUTES 
DECEMBER 18, 2023 

PAGE 12 

anticipated a $40,000 rebate in February or March due to no property claims being filed. He advised that 

Russell Hollingsworth of Dillingham Insurance was in attendance to answer any questions. 

Trustee Williams moved to amend the the total premium amount for all the 

policies from $851,417.02 to $877,002.02, second by Trustee Webb. Motion 
carried unanimously. 

Ayes: Griffith, Blair, Williams, Webb, Hunt 
Nays: None 

Absent: Lewis 

Trustee Williams moved to approve Agenda Item No. 22 as amended, second 
by Trustee Webb. Motion carried by majority vote. 

Ayes: Griffith, Williams, Webb, Hunt 
Nays: None 

Abstentions: Blair 
Absent: Lewis 

THE MOORE PUBLIC WORKS AUTHORITY MEETING WAS RECESSED AND THE MOORE RISK 
MANAGEMENT MEETING WAS CONVENED AT 7:08 P.M. 

Agenda Item Number 23 being: 

CONSENT DOCKET: 

A) RECEIVE AND APPROVE THE MINUTES OF THE REGULAR MOORE RISK MANAGEMENT
MEETING HELD DECEMBER 4, 2023

B) APPROVE PAYMENT OF A WORKER’S COMPENSATION SETTLEMENT IN THE AMOUNT OF
$20,736 FOR CBR NO. 2050001032 TO JOSHUA TRENT; AND AUTHORIZE PLACEMENT

ON THE AD VALOREM TAX ROLL.

C) APPROVE PAYMENT OF A WORKER’S COMPENSATION SETTLEMENT IN THE AMOUNT OF
$15,840 FOR CBR NO. 2050001103 TO ERNEST LOCKETT; AND AUTHORIZE PLACEMENT

ON THE AD VALOREM TAX ROLL.
D) APPROVE AND RATIFY CLAIMS AND EXPENDITURES FOR FY 2023-2024 IN THE

AMOUNT OF $312,627.20.

Trustee Williams moved to approve the consent docket in its entirety, second

by Trustee Griffith. Motion carried unanimously.

Ayes: Griffith, Blair, Williams, Webb, Hunt 
Nays: None 

Absent: Lewis 

THE MOORE RISK MANAGEMENT MEETING WAS RECESSED AND THE MOORE ECONOMIC 

DEVELOPMENT AUTHORITY MEETING WAS CONVENED AT 7:09 P.M.  

Agenda Item Number 24 being: 

ROLL CALL 
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PRESENT: Griffith, Blair, Williams, Webb, Hunt 
ABSENT: Lewis 

 
Agenda Item Number 25 being: 

 

CONSENT DOCKET: 
 

A) RECEIVE AND APPROVE THE MINUTES OF THE REGULAR MOORE ECONOMIC DEVELOPMENT 
AUTHORITY MEETING HELD NOVEMBER 20, 2023. 

 
 Trustee Williams moved to approve the consent docket in its entirety, second 

by Trustee Griffith. Motion carried unanimously. 

 
Ayes: Griffith, Blair, Williams, Webb, Hunt 

Nays:  None 
Absent:  Lewis 

 

THE MOORE ECONOMIC DEVELOPMENT AUTHORITY MEETING WAS RECESSED AND THE 
CITY COUNCIL MEETING RECONVENED WITH VICE-MAYOR MELISSA HUNT PRESIDING AT 

7:12 P.M. 
 

Agenda Item Number 26 being: 
 

NEW BUSINESS:  

 
A) CITIZENS’ FORUM FOR ITEMS NOT ON THE AGENDA. 

 
There were no citizens to speak. 

 

B) ITEMS FROM THE CITY COUNCIL/MPWA TRUSTEES. 
 

There were no items from the City Council/Trustees.  
 

C) ITEMS FROM THE CITY/TRUST MANAGER. 

 
Brooks Mitchell, City Manager, advised that a letter was received from the Oklahoma Association of Chiefs 

of Police expressing their appreciation for the donation of body armor. Mr. Mitchell stated that he was a 
judge for the American Legion speech contest for Moore High School students. He noted that the winner 

has a chance to win a $25,000 scholarship at nationals. 
 

Agenda Item Number 27 being: 

 
EXECUTIVE SESSION: 

 
A) DISCUSS, CONSIDER, AND IF DEEMED APPROPRIATE, TAKE POSSIBLE ACTION IN 

PENDING LITIGATION STYLED JEFF CLOUD PLLC V. CITY OF MOORE, CASE NO. CJ-

2023-1481; AND AUTHORIZATION FOR LEGAL COUNSEL AND STAFF TO TAKE ACTION 
AS NECESSARY AND APPROPRIATE IN THE INTEREST OF THE CITY, AS AUTHORIZED 

BY 25 OKLA. STAT. § 307(B)(4). 
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