
      
 

AGENDA FOR THE REGULAR MEETING  
OF THE MOORE CITY COUNCIL 

MOORE PUBLIC WORKS AUTHORITY  
THE MOORE RISK MANAGEMENT BOARD 

AND THE MOORE ECONOMIC DEVELOPMENT AUTHORITY 
SEPTEMBER 18, 2023 – 6:30 P.M. 

301 N. BROADWAY 
 
 

The City of Moore encourages participation from all its citizens. If participation at any public 
meeting is not possible due to a disability (such as a hearing or speech disability) notification to 
the City Clerk at least forty-eight (48) hours prior to the scheduled public meeting is encouraged 
to allow the City to make the necessary accommodations. 
 
 

1) CALL TO ORDER 
 

A) Roll Call 
 B) Pledge of Allegiance 

 
2) CONSENT DOCKET: 
  

A) Receive and approve the minutes of the regular City Council meeting held 
September 5, 2023.  Page 5  

B) Receive the minutes of the regular Parks Board meeting held August 1, 
2023.   Page 17 

C) Approve contracts with Aging Services, Bethesda, Moore Youth and Family, 
Mary Abbott Children’s House, St. Vincent de Paul, Metropolitan Fair 
Housing, Rose Rock Habitat for Humanity, and the Virtue Center using 
Community Development Block Grant Entitlement (CDBG) funds and CDBG-
COVID 19 (CDBG-CV) funds.  Page 21 

D) Accept 301 sq. ft. of Temporary Construction Easement from the Central 
Church of Christ Holding Company for construction of the Eastern Avenue 
Phase 2 Project located on Eastern Avenue from SE 4th Street to NE 9th 
Street.  Page 137 
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E) Approve and ratify claims and expenditures for FY 2023-2024 in the amount 
of $2,904,456.74.   Page 143 

 
ACTION: __________________________________________________________ 
 

3) Receive a report from Select Actuarial Services and accept the annual Actuarial 
Report for fiscal year ended June 30, 2023.  Page 184 

 
ACTION: __________________________________________________________ 

 
4) Consider an appeal of an Administrative Order condemning property located at 

2873 Woodlawn Drive. Application by Robert Groshon, Jr., attorney for 
homeowners Olie and Dilwyn Duree.  Community Development 

 
ACTION: __________________________________________________________ 

 
5) Consider approval of the 2023 City of Moore Standards and Specifications to be 

used for infrastructure development within the City.   Community Development 
 

ACTION: __________________________________________________________ 
 
6) Consider approval of payment three of five in the amount of $41,588.82 on a five-

year Taser 7 Bundle purchase to Axon Enterprises for sixty (60) Taser devices.   
Police    Page 198 

 
 ACTION: __________________________________________________________ 
 
7) Consider authorizing the Police Department to solicit bids for the budgeted 

purchase of eight (8) fleet vehicles.   Police     Page 203 
 

ACTION: __________________________________________________________ 
 
8) Consider approval of the budgeted purchase of furnishings for the Moore Police 

Advancement Center in the amount of $98,220.25 to Bill Warren Office Products 
as the lowest quote.   Police     Page 211 

 
ACTION: __________________________________________________________ 

 
9) Consider adopting Resolution No. 59(23) authorizing the City of Moore to submit 

an application to the Association of Central Oklahoma Governments (“ACOG”) for 
the Air Quality Small Grant Program. Capital Planning & Resiliency (“HUD”) 
Page 218 

 
ACTION: __________________________________________________________ 
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10) Consider approval of a Sports Association Agreement for the 2023-2024 Table 

Tennis Program at the Moore Community Center. Parks and Recreation   Page 
220 

 
ACTION: __________________________________________________________ 

 
11) Consider approval of a transfer in the amount of $1.5 million into the General Fund 

Reserve Fund.  Finance    
 

ACTION: __________________________________________________________ 
 
12) Consider adopting Resolution No. 60(23) approving the purchase of certain real 

property located at 2001 N. Moore Avenue, approving the final purchase price of 
said real property, and directing the City Manager/designee to execute necessary 
documents.   Management     Page 227 

 
ACTION: __________________________________________________________ 

  
RECESS THE CITY COUNCIL MEETING AND CONVENE THE MOORE PUBLIC 
WORKS AUTHORITY MEETING. 
 
13) CONSENT DOCKET: 
 

A) Receive and approve the minutes of the regular Moore Public Works 
Authority meeting held September 5, 2023.  

B) Ratify and accept the annual Actuarial Report for fiscal year ended June 30, 
2023. 

C) Approve and ratify claims and expenditures for FY 2023-2024 in the amount 
of $578,145.81.   Page 228 

 
ACTION: __________________________________________________________ 

 
14) Consider authorizing the purchase of property located at 2001 N. Moore Avenue 

in the amount of $875,000.  Management 
 

ACTION: __________________________________________________________ 
 
15) Consider approval of a payment to Price Edwards & Company, LLC in the amount 

of $26,250 for commission on the sale of property located at 2001 N. Moore 
Avenue.  Management    Page 234 

 
ACTION: __________________________________________________________ 
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RECESS THE MOORE PUBLIC WORKS AUTHORITY MEETING AND CONVENE 
THE MOORE RISK MANAGEMENT MEETING: 
 
16) CONSENT DOCKET: 
 

A) Receive and approve the minutes of the regular Moore Risk Management 
meeting held September 5, 2023 

B) Ratify and accept the annual Actuarial Report for fiscal year ended June 30, 
2023. 

C) Approve and ratify claims and expenditures for FY 2023-2024 in the amount 
of $271,923.90.   Page 235 

 
ACTION: __________________________________________________________ 

 
RECESS THE MOORE RISK MANAGEMENT MEETING AND CONVENE THE 
MOORE ECONOMIC DEVELOPMENT AUTHORITY MEETING: 
 
17) ROLL CALL 
 
18) CONSENT DOCKET: 

 
A) Receive and approve the minutes of the regular Moore Economic 

Development Authority meeting held August 21, 2023.   Page 248 
 
ACTION: __________________________________________________________ 

 
RECESS THE MOORE ECONOMIC DEVELOPMENT AUTHORITY MEETING AND 
RECONVENE THE CITY COUNCIL MEETING: 
 
19) NEW BUSINESS: 
 

A) Citizens’ forum for items not on the agenda. 
B) Items from the City Council/Trustees. 
C) Items from the City/Trust Manager. 

 
20) ADJOURNMENT  
 
 
POSTED THIS 13TH DAY OF SEPTEMBER 2023 AT 9:00 A.M. ON THE BULLETIN BOARD 
OF CITY HALL, LOCATED AT 301 NORTH BROADWAY, MOORE, OKLAHOMA.  NAME OF 
PERSON POSTING THIS NOTICE. 
 
 
___________________________________ 
RHONDA BAXTER, EXECUTIVE ASSISTANT  
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MINUTES OF THE REGULAR MEETING OF 
OF THE MOORE CITY COUNCIL 

THE MOORE PUBLIC WORKS AUTHORITY  
AND THE MOORE RISK MANAGEMENT BOARD 

SEPTEMBER 5, 2023 – 6:30 P.M. 

The City Council of the City of Moore met in the City Council Chambers, 301 North Broadway, Moore, 
Oklahoma on September 5, 2023 at 6:30 p.m. with Vice-Mayor Mark Hamm presiding. 

Adam Webb  Kathy Griffith  
Councilman, Ward I Councilwoman, Ward I  

Melissa Hunt   Mark Hamm 
Councilwoman, Ward II  Councilman, Ward II 

Jason Blair Louie Williams 
Councilman, Ward III Councilman, Ward III 

PRESENT: Griffith, Blair, Hunt, Williams, Hamm 
ABSENT: Webb, Lewis 

STAFF MEMBERS PRESENT:  City Manager, Brooks Mitchell; Assistant City Manager, Jerry Ihler; City 
Attorney, Brian Miller; Assistant City Attorney, Rebecca Miller; City Clerk, Vanessa Kemp; Community 
Development Director, Elizabeth Weitman; Emergency Management Director, Gayland Kitch; Finance 
Director, John Parker; Fire Chief Greg Herbster; Information Technology Director, David Thompson; Lead 
Building Inspector, Mark Earls; Parks and Recreation Director, Sue Wood; Police Chief Todd Gibson; Public 
Affairs Director, Deidre Ebrey; Public Works Director, Tony Mensah; and Veolia Water Project Manager, 
Robert Pistole.  

Agenda Item Number 2 being: 

CONSENT DOCKET: 

A) APPROVE THE MINUTES OF THE REGULAR CITY COUNCIL MEETING HELD AUGUST 21, 2023.
B) RECEIVE THE MINUTES OF THE REGULAR PLANNING COMMISSION MEETING HELD JULY 11,

2023.
C) ACCEPT THE MOORE URBAN RENEWAL AUTHORITY ANNUAL REPORT WITH FINANCIAL

STATEMENT.
D) APPROVE AND RATIFY CLAIMS AND EXPENDITURES FOR FY 2022-2023 IN THE AMOUNT OF

$223,353.82 AND APPROVE AND RATIFY CLAIMS AND EXPENDITURES FOR FY 2023-2024 IN
THE AMOUNT OF $4,598,023.17.

Councilwoman Hunt moved to approve the Consent Docket in its entirety,
second by Councilman Williams. Motion carried unanimously.

Ayes: Griffith, Blair, Hunt, Williams, Hamm  
Nays: None 
Absent: Webb, Lewis 

Agenda Item No. 2A5
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Agenda Item Number 3 being: 
 
CONSIDER THE FINAL PLAT OF SILVER LEAF COURTS, LOCATED IN THE NW/4 OF SECTION 13, T10N, 
R3W, BEING SOUTH OF NE 12TH STREET AND EAST OF EASTERN AVENUE. APPLICATION BY NOBEL 
REH, LLC/JAKE SHOEFFLER. (PLANNING COMMISSION RECOMMENDED APPROVAL 7-0). WARD 1.    
 
Elizabeth Weitman, Community Development Director, advised that the subject site is located south of NE 
12th Street and west of Silver Leaf Drive. Ms. Weitman advised that the applicant proposed a single-family 
residential development on approximately .77 acres with five dwelling units. She stated that public water 
and sewer were available to the site. Because the site is under one acre in size stormwater detention 
would not be required and no identified FEMA floodplain is located on the property. Ms. Weitman noted 
that there is offsite drainage coming from the Silverleaf Shopping Center to the west. She advised that 
drainage plans were submitted and approved which divides the water into two flumes before taking it to 
outlet on N. Silver Leaf Drive. Access to the property will be provided by N. Silverleaf Drive. 
 
Ms. Weitman stated that the property was rezoned to R-1 Single-Family Residential as a Planned Unit 
Development on August 2, 2021. The PUD included the following amenities: 
 

• 70% masonry on exterior facade 
• Two-car garages for each house 
• Personalized landscaping plan to include one to two trees and four to seven shrubs per lot. 

 
Ms. Weitman advised that the Envision Moore 2040 Plan designated the area as Community Commercial. 
The application was reviewed and found to be in conformance with the Plan. She advised that the Final 
Plat was found to be in general conformance with the Preliminary Plat and the approved PUD; therefore, 
staff recommended approval of the item. 
 
 Councilman Williams moved to approve the Final Plat of Silver Leaf Courts, 

located in the NW/4 of Section 13, T10N, R3W, being south of NE 12th Street 
and east of Eastern Avenue, second by Councilwoman Griffith. Motion carried 
unanimously. 

 
Ayes:  Griffith, Blair, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Webb, Lewis 
 
Agenda Item Number 4 being: 
 
CONSIDER APPROVAL OF THE 2023 CITY OF MOORE STANDARDS AND SPECIFICATIONS TO BE USED 
FOR INFRASTRUCTURE DEVELOPMENT WITHIN THE CITY.    
 
Elizabeth Weitman, Community Development Director, stated that in 2020 the City contracted with ADG 
and other engineering and technical firms to assist in the development of standards and specifications to 
be used for infrastructure development. Ms. Weitman advised that the City currently does not have 
standards and specifications for public improvements which creates problems for developers and 
contractors.  
 
She advised that the City’s current construction details were adopted in 2008 and have not been updated 
since that time. The proposed standards and specifications were modeled after the City of Oklahoma City 
and most of it reflects what the City currently requires. Ms. Weitman noted that each page had been 
reviewed with the appropriate department.  
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Ms. Weitman referenced a memo that was sent to the City Council with the changes that included items 
such as the addition of a tracer wire to assist with water line location and the use of mega lugs at all 
fittings for water connections to reduce the chance of separation. She noted some more substantial 
changes regarding roadway construction which may cause developer concern: 
 

• GO Technical Reports required on all paving projects. This would include an investment of several 
thousand dollars for a GO Technical Engineer to take a soil sample and design a roadway section 
specifically for the soil conditions. This becomes important with unique soil conditions potentially 
causing failure of the roadway.  

• Recycled asphalt not allowed on driving surfaces with asphalt paving. Ms. Weitman advised that 
ODOT allows up to 25% recycled asphalt in the asphalt mixture. However, the geotechnical 
engineer felt recycled asphalt plays a large part in the transverse cracking occurring on some 
roadways because it doesn’t bind well enough. Therefore, it is recommended that no recycled 
asphalt be allowed on driving surfaces with asphalt paving. Recycled asphalt would only be 
allowed as a base material under concrete streets. Mr. Weitman noted that if the item is 
approved Moore would likely be the only City in the metro area that doesn’t allow recycled 
asphalt paving; however, Norman, Oklahoma City, and Edmond have reduced their allowed 
percentage of recycled asphalt to 15% since they are also experiencing issues with transverse 
cracking.   

• Increasing the thickness of roadway section by 2” at the stabilized base or subgrade. Instead of 
the current requirement of 6” it would be a requirement of 8”. The subbase course would be a 
material and thickness based upon on the geotechnical report findings. There would be a 4” lift of 
the base course and a 2” lift of the surface course or driving surface.  

  
Proposed Residential Asphalt Road Construction: 

 
 
CONSTRUCTION STANDARD DETAILS UPDATE (LAST ADOPTED IN 2008) 
 
Ms. Weitman addressed issues in the proposal: 
 

• Cul-de-sac bulbs to be of concrete construction to eliminate “pushing” of asphalt into driveways. 
• Include new Old Town Street Standards that include current practices for bicycle lanes and on-

street parking options.  
• Bring standards up to date with current ADA handicap ramp designs.  

 
Ms. Weitman indicated that another issue which might interest developers was the discussions regarding 
right-of-way (“ROW”) widths. Staff proposed increasing the right-of-way width between 120’ to 130’ from 
the current width of 100’. Ms. Weitman advised that in the past five to ten years the Corporation 
Commission has allowed around ten separate utilities to locate within the ROW. It is anticipated that 
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number will grow as technology changes. She added that in the future additional driving lanes and turn 
lanes will become necessary to accommodate increased traffic and for street amenities such as 10’ multi-
use trails, trees, benches, and the possibility of a public art program. Ms. Weitman noted that in order to 
score high enough to receive ACOG grant funding all projects must include sidewalks, trails, and 
streetscape amenities.  
 
Ms. Weitman stated that she gave a short overview of the extremely large volume of information that had 
been given to Council. She advised that Council may decide to consider the item at this time. However, 
since some of the issues will affect development Council might prefer to postpone a vote until a later 
meeting when they have had time to meet with staff for more detailed information or to discuss specific 
concerns. 
 
Councilwoman Hunt asked what factors determine whether there is a 120’ or 130’ right-of-way. Ms. 
Weitman indicated that staff’s ideal would be 130’; however, the decision was up to the City Council on 
what width between 120’ and 130’ was determined to be adequate. Councilman Williams confirmed that 
the recommendations for ROW were for arterial roadways. Vice-Mayor Hamm expressed his appreciation 
for staff’s forward thinking on the issues.  
 
 Councilman Williams moved to table Agenda Item No. 4 to a future meeting, 

second by Councilman Blair. Motion carried unanimously. 
  
Ayes:  Griffith, Blair, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Webb, Lewis 
 
Councilman Williams thanked Elizabeth Weitman and Jerry Ihler, along with any other staff members, for 
the time and effort put into the project.  
 
Agenda Item Number 5 being: 
 
CONSIDER AUTHORIZING THE BUDGETED PURCHASE OF A 2024 FORD F-550 CREW CAB 4WD FOR THE 
FIRE DEPARTMENT FROM BILL KNIGHT FORD IN THE AMOUNT OF $72,771 USING STATE CONTRACT 
NO. SW035.   
 
Fire Chief Herbster stated that the agenda item was for authorization to purchase a chassis for a Ford F-
550 for use at Fire Station No. 2. He advised that once the chassis is on order staff will bid out the box. 
Chief Herbster was asked what the vehicle would be used for. He stated that it will be a rescue squad 
outfitted with all of the pertinent equipment except for hoses, water, and ladders. The vehicle will help 
reduce the wear and tear on other fire apparatus. 
 

Councilwoman Hunt moved to authorize the budgeted purchase of a 2024 Ford 
F-550 Crew Cab 4WD for the Fire Department from Bill Knight Ford in the 
amount of $72,771 using State Contract No. SW035, second by Councilman 
Williams. Motion carried unanimously. 

 
Ayes:  Griffith, Blair, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Webb, Lewis 
 
Agenda Item Number 6 being: 
 
CONSIDER APPROVAL OF THE PRELIMINARY DESIGN REPORT FOR THE PHILLIPS 66 PARK TO BE 
LOCATED AT SE 12TH AND WHISPERING OAKS ROAD.  
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Sue Wood, Parks and Recreation Director, advised that the proposed park would be a natural resource 
park due to restrictions placed on the land. Ms. Wood stated that the park will have different varieties of 
grasses, trees, flowers, sidewalk for a walking trail, lighting, and a relatively small parking area.  
 

Councilwoman Griffith moved to approve the Preliminary Design Report for the 
Phillips 66 Park to be located at SE 12th and Whispering Oaks Road, second by 
Councilwoman Hunt. Motion carried unanimously. 

 
Ayes:  Griffith, Blair, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Webb, Lewis 
 
Agenda Item Number 7 being: 
 
CONSIDER AUTHORIZING THE BUDGETED PURCHASE OF A TRACKED 60” REMOTE-OPERATED ROTARY 
MOWER FROM KINLOCH EQUIPMENT & SUPPLY IN THE AMOUNT OF $64,550.00 USING STATE 
CONTRACT NO. SW0500.  
 
Tony Mensah, Public Works Director, stated that the proposed remote-controlled mower will allow 
employees to safely mow steep slopes up to 50 degrees. Councilman Williams asked where the mower 
would be utilized. Mr. Mensah indicated that it would primarily be used in maintaining the drainage 
ditches. 
 
 Councilman Williams moved to authorize the budgeted purchase of a Tracked 

60” Remote-Operated Rotary Mower from Kinloch Equipment & Supply in the 
amount of $64,550.00 using State Contract No. SW0500, second by 
Councilwoman Hunt. Motion carried unanimously. 

 
Ayes:  Griffith, Blair, Hunt, Williams, Hamm 
Nays:  None  
Absent:  Webb, Lewis 
 
Agenda Item Number 8 being: 
 
CONSIDER AUTHORIZING THE BUDGETED PURCHASE OF A BRINE PRODUCTION SYSTEM WITH 
APPURTENANT INSTALLATION KITS, CONTROL PANEL, AND ACCESSORIES FROM DULTMEIER SALES IN 
THE AMOUNT OF $81,450.00 USING STATE CONTRACT NO. SW0455.   
 
Tony Mensah, Public Works Director, indicated that Agenda Items No. 8 and 9 are companion items 
relating to the pretreatment of streets before snow and ice conditions. Mr. Mensah indicated that the 
brine prevents ice from sticking to the streets and allows for better and more efficient removal of the 
snow and ice after a storm. 
 
 Councilman Blair moved to authorize the budgeted purchase of a Brine 

Production System with appurtenant installation kits, control panel, and 
accessories from Dultmeier Sales in the amount of $81,450.00 using State 
Contract No. SW0455, second by Councilman Williams. Motion carried 
unanimously. 

 
Ayes:  Griffith, Blair, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Webb, Lewis 
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Agenda Item Number 9 being: 
 
CONSIDER AUTHORIZING THE BUDGETED PURCHASE OF A 1,800-GALLON BRINE APPLICATION SYSTEM 
(SPRAYER) AND A 2 IN PLUMB KIT FOR DEICE TANK W/EDUCTOR FROM DULTMEIER SALES IN THE 
AMOUNT OF $24,100.00 USING STATE CONTRACT NO. SW0455.  
 
 Councilman Williams moved to authorize the budgeted purchase of a 1,800-

gallon Brine Application System (Sprayer) and a 2 IN Plumb Kit for Deice Tank 
W/Eductor from Dultmeier Sales in the amount of $24,100.00 using State 
Contract No. SW0455, second by Councilman Blair. Motion carried 
unanimously. 

 
Ayes:  Griffith, Blair, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Webb, Lewis 
 
Agenda Item Number 10 being: 
 
APPROVE THE PURCHASE OF ONE (1) TRUNARC PORTABLE DRUG SCANNING SYSTEM AND RELATED 
ACCESSORIES FROM THERMO SCIENTIFIC PORTABLE ANALYTICAL INSTRUMENTS INC. IN THE AMOUNT 
OF $29,751.86 USING GSA CONTRACT NO. GS-07F-6099R.   
 
Police Chief Gibson stated that the proposed purchase of a portable drug scanning system was a safety 
item for the police officers in identifying narcotics. Chief Gibson indicated that when identifying drugs such 
as fentanyl, methamphetamine, or heroine a sample must be taken and placed into a testing kit creating 
contamination or absorption issues. This new technology device allows analysis of the substance to get a 
presumptive from the package and does not require the officers to touch it.  
 
 Councilman Williams moved to authorize the purchase of one (1) Trunarc 

Portable Drug Scanning System and related accessories from Thermo Scientific 
Portable Analytical Instruments Inc. in the amount of $29,751.86 using GSA 
Contract No. GS-07F-6099R, second by Councilman Blair. Motion carried 
unanimously. 

 
Ayes:  Griffith, Blair, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Webb, Lewis 
 
Agenda Item Number 11 being: 
  
CONSIDER AUTHORIZING THE BUDGETED PURCHASE OF THREE (3) MAVIC 3 THERMAL DRONES AND 
TWO (2) MATRICE 30T DRONES WITH LIVE STREAMING AND FLIGHT TRACKER SOFTWARE FROM 
GENERAL PACIFIC, INC. D/B/A GENPAC DRONES IN THE AMOUNT OF $65,798 AS THE LOWEST MOST 
RESPONSIVE QUOTE. 
 
Police Chief Gibson stated that drones are revolutionizing law enforcement by assisting in locating wanted 
individuals for criminal violations, finding children, and missing persons, to name a few. Chief Gibson 
indicated that the purchase would enhance drone capabilities with longer flight time and the ability to fly 
in inclement weather. The drones would provide air support during critical incidents or tactical operations 
without the need to utilize Oklahoma City’s helicopter. 
 
Councilman Williams confirmed that the drones have night time capabilities. Vice-Mayor Hamm asked who 
would operate the drones. Chief Gibson stated that the officers who pilot the drones are FAA certified as 
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107 operators requiring a class and a test. The drones can be flown for law enforcement purposes only 
and the operators have authorization and certification to fly within the City limits of Moore with restricted 
areas being Tinker AFB and Max Westheimer Airport.  
 
 Councilwoman Hunt moved to authorize the budgeted purchase of three (3) 

Mavic 3 Thermal drones and two (2) Matrice 30T drones with live streaming 
and flight tracker software from General Pacific, Inc. d/b/a GenPac Drones in 
the amount of $65,798 as the lowest most responsive quote, second by 
Councilman Williams. Motion carried unanimously. 

 
Ayes:  Griffith, Blair, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Webb, Lewis 
 
Addendum Item Number 11.1 being: 
 
CONSIDER AN APPEAL OF AN ADMINISTRATIVE ORDER CONDEMNING PROPERTY LOCATED AT 2873 
WOODLAWN DRIVE. APPLICATION BY ROBERT GROSHON, JR., ATTORNEY FOR HOMEOWNERS OLIE 
AND DILWYN DUREE. 
 
Elizabeth Weitman, Community Development Director, stated that the agenda item is an appeal to an 
administrative order condemning property located at 2873 Woodlawn Drive. This is following several 
months of negotiation between staff, the homeowners, and their representative regarding the condition 
of the subject property. Ms. Weitman advised that on May 10, 2023 staff received a complaint that 
initiated an investigation on the property which resulted in the inspectors concerns being reported to the 
Building Official and Lead Building Inspector. At the first administrative hearing held May 30, 2023 a 
structural engineer’s report was ordered to determine the extent of the damages. The structural 
engineer’s report was presented at the second administrative hearing held June 15, 2023 and was found 
to be insufficient. At that time it was noted that a third-party structural engineer would be hired by the 
City to look at the property and determine the extent of the damage. On August 4, 2023 an experienced 
structural engineer was secured that works around Moore and the Oklahoma City area. The engineer 
visited the property on August 7, 2023, August 8, 2023 and August 14, 2023 and performed inspections 
around and underneath the property to look at the structural members and the crawl space along with 
some limited interior inspections. Ms. Weitman stated that the City Council was provided with the 
structural engineer’s report which notes significant structural damage. The report was emailed to the 
homeowner’s attorney on August 23, 2023. On August 29, 2023 the last administrative hearing was held. 
Based on the extent of the damages found in the report City staff had no recourse but to condemn the 
property since it was found to be uninhabitable. Although the homeowners are currently living in the 
home, staff cannot say it is safe for human occupancy and the homeowners were advised to move out.  
 
Ms. Weitman stated that over the past 20 years this is the most concerning house that she has seen. City 
staff has a duty to ensure safe buildings and those living there are relatively safe from imminent failure. 
These decisions are difficult; however, the issues with the property are not cosmetic but are structural 
deficiencies. She highlighted some of those deficiencies: 
 

• Roof is deteriorated and support beams connecting the roof to the concrete on the porch are 
loose and move.  

• Missing stem wall is fully missing in places which is what the framing sits on. Without a stem wall 
there is no support. 

• Substantial terminate damage throughout the home. One area is on the sill plate which attaches 
the wall structure and stem wall. Without anchoring it is vulnerable to updraft winds picking up 
and moving the house. 

• South wall bowing out significantly and contains termite damage.  
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• Vertical crack where the house is separating. Unknown if it is caused by a foundation issue or the 
structural members failing and allowing the house to be pulled apart. 

• Loose columns on back patio structure. 
• Foundation and piers missing or unleveled. This supports the floor joists. 

 
Ms. Weitman advised that after the City declared the house uninhabitable and condemned the property 
the property owner exercised their right to appeal the decision. The appeal is what is being considered by 
Council at this time.  
 
Ms. Weitman noted that a news story ran on Channel 4 which generated interest in the issue. As a result 
one or more contractors have expressed an interest in donating their time and services to assist with the 
repair of the home. City staff believes the first step would be to complete a full assessment of the 
condition of the house and obtain a detailed scope of work by a qualified contractor. Parts of the house 
were limited for inspection by what could be seen. It is possible that some of the structural elements 
might need to be exposed to determine the exact scope of the needed repairs. Ms. Weitman stated that 
she had emailed the property owner’s representative and spoke with an interested contractor with Triton 
Foundation Repair who agreed to meet with City staff on September 12, 2023 at 9:30 a.m. to discuss the 
scope of work findings and agree on a timeline for repairs. Ms. Weitman noted that repairs should include 
any structural issues discovered during the onsite assessment. Staff believes it is important to complete 
the repairs by winter since straight line winds and wet snows can put additional stress on the home 
creating additional deterioration. 
 
Councilwoman Griffith asked how it is the City’s responsibility to protect private citizens from the failure of 
their own home. Ms. Weitman stated it is one of the functions of City government which is why there is 
an Inspections Division. Building permits are required for every structure built and inspections are made 
to ensure the structure meets building code. This is done for the safety of the residents who might not be 
well versed in construction and may not recognize what is unsafe. Councilwoman Griffith asked if the 
homeowners have insurance and what would their insurance pay out if the City demolishes the property. 
Ms. Weitman stated that the property owners are in attendance and available to address any questions. 
 
Robert Groshon, Jr., attorney for homeowners Olie and Dilwyn Duree, addressed the City Council. Mr. 
Groshon stated that Shane and Donna Simpson with DS Restoration, who were also in attendance, 
volunteered to do construction work. Also, in attendance was Skip Landis who is the structural engineer 
hired by the family. Jeff Wedig with Triton Foundation Repair was also at the meeting and was willing to 
donate time and materials to make the home livable. He noted that it would not be a complete remodel 
that would bring everything up to Code. He stated that there were a lot of repairs that need to be made. 
Mr. Groshon stated the family that has a limited amount of money, are of an advanced age with medical 
problems, and have no place else to go. They want to repair the structure. He understood that the period 
since the last meeting would give him an opportunity to put together a team and determine how to fix 
the issues.  
 
Vice-Mayor Hamm stated that no one wanted to condemn the property but to get the home where it 
would be a safe place to live. He stated his understanding that the City inspected the property because of 
a complaint received. After finding the problems the City has a responsibility. Mr. Gershon was asked if he 
believed a scope of work could be established by September 12, 2023 and the work completed by winter. 
 
Richard “Skip” Landes with Landes Engineering stated that the subdivision was constructed in 1929 and 
houses will deteriorate; however, he believes the structural portion of the home is still repairable.  
 
Councilman Blair asked if a timeline can be determined for repairs by the meeting set for September 12, 
2023 with staff and construction completed by December. Mr. Groshon felt that a timeline could be 
established; however, he wasn’t sure if they can meet the December deadline for completion. Councilman 
Blair confirmed with Ms. Weitman that if a timeline is set and they show progress the deadline can be 
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extended. He felt the item should be tabled and brought back after the meeting on September 12, 2023 
when timelines have been established. 
 
Jeff Wedig with Triton Foundation Repair asked to address the Council. Mr. Wedig felt that clarification 
was needed on what the City requires before a timeline could be set. Mr. Groshon stated bringing the 
home up to current City Code would require much more work than making the home habitable by 
replacing items and performing maintenance that should have been done over a long period of time. 
Elizabeth Weitman, Community Development Director, advised that typically homeowners in this type of 
situation would not be expected to bring the entire property up to current Codes. If there is a 
requirement for items being replaced or repaired, such as anchoring, that part of the Code would apply. 
 
Vice-Mayor Hamm reiterated that the plan would be for the homeowners and their team of contractors to 
prepare a plan with a timeline for repairs and meet with City staff on September 12, 2023. The Council 
expressed their appreciation to those companies that volunteered their services to assist the Duree’s with 
repairs to their home.   
 
 Councilman Blair moved to table Agenda Item No. 11.1, second by 

Councilwoman Hunt. Motion carried unanimously. 
 
Ayes:  Griffith, Blair, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Webb, Lewis 
 
THE CITY COUNCIL MEETING WAS RECESSED AND THE MOORE PUBLIC WORKS AUTHORITY 
MEETING WAS CONVENED AT 7:30 P.M. 
 
Agenda Item Number 12 being:  
 
CONSENT DOCKET: 
 
A) RECEIVE AND APPROVE THE MINUTES OF THE REGULAR MOORE PUBLIC WORKS AUTHORITY 

MEETING HELD AUGUST 21, 2023.   
B) APPROVE AND RATIFY CLAIMS AND EXPENDITURES FOR FY 2022-2023 IN THE AMOUNT OF 

$1,427,902.73 AND APPROVE AND RATIFY CLAIMS AND EXPENDITURES FOR FY 2023-2024 IN 
THE AMOUNT OF $1,076,914.59.    

 
   Trustee Williams to approve the consent docket in its entirety, second by 

Trustee Hunt. Motion carried unanimously. 
 
Ayes:  Griffith, Blair, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Webb, Lewis 
 
Agenda Item Number 13 being:  
 
CONSIDER AUTHORIZING THE BUDGETED PURCHASE OF A HYUNDAI MODEL 50L-9 11,000 LB CAPACITY 
LP PNEUMATIC TIRE FORKLIFT FOR THE UTILITIES DEPARTMENT FROM G.W. VAN KEPPEL COMPANY IN 
THE AMOUNT OF $58,382.80, PLUS FREIGHT CHARGES OF $6,247.75, FOR A TOTAL OF $64,247.75 
USING SOURCEWELL CONTRACT NO. 091520-HCE.   
 
Tony Mensah, Public Works Director, stated the utilities department does not currently have a forklift. The 
proposed purchase would allow them to move heavy parts and equipment and load and unload trucks. 
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   Trustee Blair to authorize the budgeted purchase of a Hyundai Model 50L-9 

11,000 LB capacity LP Pneumatic Tire Forklift for the Utilities Department from 
G.W. Van Keppel Company in the amount of $58,382.80, plus freight charges 
of $6,247.75, for a total of $64,247.75 using Sourcewell Contract No. 091520-
HCE, second by Trustee Griffith. Motion carried unanimously. 

 
Ayes:  Griffith, Blair, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Webb, Lewis 
 
THE MOORE PUBLIC WORKS AUTHORITY MEETING WAS RECESSED AND THE MOORE RISK 
MANAGEMENT MEETING WAS CONVENED AT 7:32 P.M. 
 
Agenda Item Number 14 being: 
 
CONSENT DOCKET:  

 
A) ACCEPT THE MINUTES OF THE REGULAR MOORE RISK MANAGEMENT MEETING HELD AUGUST 

21, 2023.   
B) APPROVE AND RATIFY CLAIMS AND EXPENDITURES FOR FY 2023-2024 IN THE AMOUNT OF 

$385,628.49.  
 

Trustee Williams moved to approve the consent docket in its entirety, second 
by Trustee Blair. Motion carried unanimously. 

 
Ayes:  Griffith, Blair, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Webb, Lewis 
 
THE MOORE RISK MANAGEMENT MEETING WAS RECESSED AND THE CITY COUNCIL 
MEETING RECONVENED WITH VICE-MAYOR MARK HAMM PRESIDING AT 7:33 P.M. 
 
Agenda Item Number 15 being: 

 
NEW BUSINESS:  
 
A) CITIZENS’ FORUM FOR ITEMS NOT ON THE AGENDA. 
 
There were no citizens to speak.  
 
B) ITEMS FROM THE CITY COUNCIL/MPWA TRUSTEES. 
 
There were no items from the City Council/Trustees.  
 
C) ITEMS FROM THE CITY/TRUST MANAGER. 
 
Brooks Mitchell, City Manager, advised that the City is scheduling big trash pick-ups one week out. 
  
Agenda Item Number 16 being: 
 
EXECUTIVE SESSION: 
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A) DISCUSS, CONSIDER, AND IF DEEMED APPROPRIATE, CONSIDER TAKING POSSIBLE ACTION 

REGARDING PENDING COURT CASE NO. CJ-2022-749 FILED IN CLEVELAND COUNTY COURT BY 
BAER AND TIMBERLAKE ON BEHALF OF WILMINGTON SAVINGS FUND SOCIETY AGAINST THE 
CITY OF MOORE; AND AUTHORIZATION FOR LEGAL COUNSEL AND STAFF TO TAKE ACTION AS 
NECESSARY AND APPROPRIATE IN THE INTEREST OF THE CITY OF MOORE AS AUTHORIZED BY 
25 OKLA. STAT. § 307(B)(4).     

 
B) CONVENE INTO EXECUTIVE SESSION 
 

Councilman Williams moved to convene into executive session, second by 
Councilwoman Griffith.  Motion carried unanimously. 

 
Ayes:  Griffith, Blair, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Webb, Lewis 
 
The City Council convened into executive session at 7:35 p.m.  
 
C) RECONVENE FROM EXECUTIVE SESSION 
 
PRESENT: Griffith, Hunt, Williams, Hamm 
ABSENT: Blair, Webb, Lewis  
 
The City Council reconvened from executive session at 7:50 p.m. 
 
D) ACTION 
 

A) DISCUSS, CONSIDER, AND IF DEEMED APPROPRIATE, CONSIDER TAKING POSSIBLE 
ACTION REGARDING PENDING COURT CASE NO. CJ-2022-749 FILED IN CLEVELAND 
COUNTY COURT BY BAER AND TIMBERLAKE ON BEHALF OF WILMINGTON SAVINGS 
FUND SOCIETY AGAINST THE CITY OF MOORE; AND AUTHORIZATION FOR LEGAL 
COUNSEL AND STAFF TO TAKE ACTION AS NECESSARY AND APPROPRIATE IN THE 
INTEREST OF THE CITY OF MOORE AS AUTHORIZED BY 25 OKLA. STAT. § 307(B)(4).    

 
 Councilwoman Hunt moved to authorize staff to proceed as directed in 

executive session regarding pending Court Case No. CJ-2022-749 filed 
in Cleveland County Court by Baer and Timberlake on behalf of 
Wilmington Savings Fund Society against the City of Moore, second by 
Councilman Williams. Motion carried unanimously. 

 
Ayes:  Griffith, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Blair, Webb, Lewis 
 
Agenda Item Number 17 being: 
 
ADJOURNMENT  
 

Councilman Williams moved to adjourn the City Council meeting, second by 
Councilwoman Griffith. Motion carried unanimously. 
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Ayes:  Griffith, Hunt, Williams, Hamm 
Nays:  None 
Absent:  Blair, Webb, Lewis 
 
 
The City Council, Moore Public Works Authority, and Moore Risk Management meetings were 
adjourned at 7:52 p.m. 
 
 
TRANSCRIBED BY: 
 
 
___________________________________ 
RHONDA BAXTER, Executive Assistant 
 
 
FOR: 
 
 
____________________________________ 
VANESSA KEMP, MPWA Assistant Secretary 
 
 
These minutes passed and approved as noted this ____ day of __________________, 2023. 
 
 
ATTEST: 
 
 
___________________________________ 
VANESSA KEMP, City Clerk  
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MEMO 

 
Date:  September 6, 2023 
 
To:  Brooks Mitchell. City Manager 
 
From:  Kahley Gilbert, Project-Grants Manager 
 
Subject: Agenda Items – September 18th Council Meeting: Approve contracts with Aging 

Services, Bethesda, Moore Youth and Family, Mary Abbott Children’s House, St. 
Vincent de Paul, Metropolitan Fair Housing, Rose Rock Habitat for Humanity, and 
the Virtue Center using Community Development Block Grant Entitlement 
(CDBG) funds and CDBG-COVID 19 (CDBG-CV) funds. 

 
 
Background 
The 2023 CDBG Action Plan was approved by City Council on July 17, 2023 and included funding 
eight agencies for nine different programs. 
 
Discussion 
The following public services were identified in the 2023 Action Plan and will be funded with 
CDBG funds: 

• Aging Services will be providing home delivered meals to homebound senior adults in 
Moore. The contract amount is $19,000. 

• Moore Youth and Family will be providing two programs for Moore youth. They provide 
a first time offender program in partnership with the municipal court and an early 
intervention program for secondary students in Moore schools. The contract amount for 
each program is $6,000. 

• Bethesda will be providing counseling services for sexually abused children and their 
non-offending caregivers. The contract amount is $7,000. 

• Mary Abbott Children’s House will be providing a forensic interview program for abused 
children. The contract amount is $7,000. 

• St. Vincent de Paul will be providing utility assistance to Moore residents. The contract 
amount is 1,572. 

• Metropolitan Fair Housing Council will be providing fair housing services and education 
resources to landlords and tenants in the City of Moore. The contract amount is $5,500. 

• Rose Rock Habitat for Humanity will be providing a housing rehabilitation program for 
low income households. The contract amount is $30,000. 

Agenda Item No. 2C21



The City was awarded CDBG-CV funds on May of 2020. According to the CDC, having a 
substance use disorder can make you more likely to get severely ill from COVID-19. People who 
use drugs may also have underlying medical conditions that put them at increased risk for 
severe illness from COVID-19. Increase stress can lead to increases in alcohol and substance 
use. The Virtue Center will provide substance abuse counseling for low income residents of 
Moore. The contract amount is $9,980 and will be funded with CDBG-CV funds. 
 
Recommendation 
Staff recommends approval of the contracts funded with CDBG Entitlement and CDBG-CVVID-
19 funds.   
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THIS AGREEMENT, entered this day_______ of_____________, 20_______ by and between the City of Moore 
(herein called the “Grantee”) and Aging Services, Inc. (herein called the “Subrecipient”). 
WHEREAS, the Grantee has applied for and received funds from the United States Government under Title I of the 
Housing and Community Development Act of 1974, as amended (HCD Act), Public Law 93-383; and  
WHEREAS, the Grantee wishes to engage the Subrecipient to assist the Grantee in utilizing such funds; 
NOW, THEREFORE, it is agreed between the parties hereto that; 
I. SCOPE OF SERVICE 

A. Activities 
The Subrecipient will be responsible for administering a Home Delivered Meals Program for homebound 
senior adults.  Aging Services, Inc. will provide hot home delivered meal to senior adult residents in Moore. 
Participants will be assessed and found to be home bound. The meals will be provided 5 days per week. 
Program Delivery 
Activity 1: Provide 8,444 home delivered meals 
General Administration 
Residents of the City of Moore who are at least 60 years of age and found to be home bound as of a result of 
an in-home assessment conducted by an Aging Services, Inc. employee will be provided with a hot home 
delivered meal five days per week. The delivery of the meal will also serve as a check on the well-being of 
the senior adult. 
National Objective 
The Subrecipient certifies that the activity carried out under this agreement will meet the Low/Moderate 
Income Limited Clientele national objective.  
B. Levels of Accomplishment-Goals and Performance Measures 

Service Activity Cost per Unit Units per Year 
Home Delivered Meals $2.25 ~8,444 Home Delivered Meals 

C. Staffing 
Staff Total 

Number of Professional Staff 12 
Number of Support Staff 15 

Number of Board and Volunteers Who Provide Professional Services in Place of Professional 
Staff 0 

Number of Board Directors (All) 9 
Number of Volunteers (All) 198 

D. Performance Monitoring 
The Grantee will monitor the performance of the Subrecipient against goals and performance standards as 
stated above.  Substandard performance as determined by the Grantee will constitute noncompliance with 
this agreement.  If action to correct such substandard performance is not taken by the Subrecipient within a 
reasonable period of time after being notified by the Grantee, contract suspension or termination procedures 
will be initiated.  

II. TIME OF PERFORMANCE 
Services of the Subrecipient shall start on the 1st day of October 2023 and end on the 30th day of September 2024. 
The term of this agreement and the provisions herein shall be extended to cover any additional time period during 
which the Subrecipient remains in control of CDBG funds or other CDBG assets, including program income. 
III. BUDGET 
Proposed Budget-Expenditures 

Service Activity Units of Service Cost per Unit Total Budget 
Home Delivered Meals ~8,444 Home Delivered Meals $2.25 $19,000.00 

 Total $19,000.00 
Any indirect costs charged must be consistent with the conditions of Paragraph VIII (C) (2) of this agreement.  In 
addition, the Grantee may require a more detailed budget breakdown than the one contained herein and the 
Subrecipient shall provide such supplementary budget information in a timely fashion in the form and content 
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prescribed by the Grantee. Any amendments made to the budget must be approved in writing by both the Grantee and 
the Subrecipient. 
IV. PAYMENT 
It is expressly agreed and understood that the total amount to be paid by the Grantee under this agreement shall not 
exceed $19,000.00. Drawdowns for the payment of eligible expenses shall be made against the line item budgets 
specified in Paragraph III herein and in accordance with performance.  Expenses for general administration shall also 
be paid against the line item budgets specified in Paragraph III and in accordance with performance. 
V. NOTICES 
Notices required by this agreement shall be in writing and delivered via mail, commercial courier, or personal delivery, 
or sent by fax, email, or other electronic means.  Any notice delivered or sent as aforesaid shall be effective on the 
date of delivery or sending.  All notices and other written communications under this agreement shall be addressed to 
the individuals in the capacities indicated below, unless otherwise modified by subsequent written notice. 

Grantee Subrecipient 
Kahley Gilbert, Grants Manager 

City of Moore 
301 N. Broadway Ave, Moore, OK 73160 

405-793-4571 
kgilbert@cityofmoore.com  

Tammy Vaughn, Executive Director 
Aging Services, Inc. 

1179 E. Main St., Norman, OK 73071 
405-321-3200 

tammyvaughn@agingservicesok.com  
VI. SPECIAL CONDITIONS 
None. 
VII. GENERAL CONDITIONS 

A. General Compliance 
The Subrecipient agrees to comply with the requirements of Title 24 of the Code of Federal Regulations, Part 
570 (the U.S. Housing and Urban Development regulations concerning Community Development Block 
Grants (CDBG)) including subpart K of these regulations, except that (1) the Subrecipient does not assume 
the recipient’s environmental responsibilities described in 24 CFR 570.604 and (2) the Subrecipient does not 
assume the recipient’s responsibility for initiating the review process under the provisions of 24 CFR Part 
52.  The Subrecipient also agrees to comply with all other applicable federal, state, and local laws, 
regulations, and policies governing the funds provided under this contract.  The Subrecipient further agrees 
to utilize funds available under this agreement to supplement rather than supplant funds otherwise available. 
B. “Independent Contractor” 
Nothing contained in this agreement is intended to, or shall be construed in any manner, as creating or 
establishing the relationship of employer/employee between the parties.  The Subrecipient shall at all times 
remain an “independent contractor” with respect to the services to be performed under this agreement.  The 
Grantee shall be exempted from payment of all Unemployment Compensation, FICA, retirement, life and/or 
medical insurance and Workers’ Compensations Insurance, as the Subrecipient is an independent contractor. 
C. Hold Harmless 
The Subrecipient shall hold harmless, defend and indemnify the Grantee from any and all claims, actions, 
suits, charges, and judgments whatsoever that arise out of the Subrecipient’s performance or nonperformance 
of the services or subject matter called for in this agreement. 
D. Workers’ Compensation 
The Subrecipient shall provide Workers’ Compensation Insurance coverage for all of its employees involved 
in the performance of this agreement. 
E. Insurance & Bonding 
The Subrecipient shall carry sufficient insurance coverage to protect contract assets from loss due to theft, 
fraud, and/or undue physical damage, and as a minimum shall purchase a blanket fidelity bond covering all 
employees in an amount equal to cash advances from the Grantee. The Subrecipient shall comply with the 
bonding and insurance requirements of 24 CFR 84.31 and 84.48, Bonding and Insurance. 
 
F. Grantee Recognition 
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The Subrecipient shall insure recognition of the role of the Grantee on providing services through this 
agreement.  All activities, facilities, and items utilized pursuant to this agreement shall be prominently labeled 
as to funding source.  In addition, the Subrecipient will include a reference to the support herein in all 
publications made possible with funds made available under this agreement. 
G. Amendments 
The Grantee or Subrecipient may amend this agreement at any time provided that such amendments make 
specific reference to this agreement, and are executed in writing, signed by a duly authorized representative 
of each organization, and approved by the Grantee’s governing body.  Such amendments shall not invalidate 
this agreement, nor relieve or release the Grantee or Subrecipient from is obligations under this agreement. 
The Grantee may, in its discretion, amend this agreement to conform with federal, state, or local 
governmental guidelines, policies and available funding amounts, or for other reasons.  If such amendments 
result in a change in the funding, the scope of services, or schedule of the activities to be undertaken as part 
of this agreement, such modifications will be incorporated only by written amendment signed by both 
Grantee and Subrecipient. 
H. Suspension or Termination 
In accordance with 24 CFR 85.43, the Grantee may suspend or terminate this agreement if the Subrecipient 
materially fails to comply with any terms of this agreement, which include (but are not limited to) the 
following: 

1. Failure to comply with any of the rules, regulations, or provisions referred to herein, or such 
statuses, regulations, executive orders, and HUD guidelines, policies, or directives as may 
become applicable at any time; 

2. Failure, for any reason, of the Subrecipient to fulfill in a timely and proper manner its 
obligations under this agreement; 

3. Ineffective or improper use of funds provided under this agreement; 
4. Submission by the Subrecipient to the Grantee reports that are incorrect or incomplete in any 

material respect. 
In accordance with 24 CFR 85.44, this agreement may also be terminated for convenience by either the 
Grantee or the Subrecipient, in whole or in part, by setting forth the reasons for such termination, the effective 
date, and, in the case of partial termination, the portion to be terminated. However, if in the case of a partial 
termination, the Grantee determines that the remaining portion of the award will not accomplish the purpose 
for which the award was made, the Grantee may terminate the award in its entirety. 

VIII. ADMINISTRATIVE REQUIREMENTS 
A. Financial Management 

1. Accounting Standards 
The Subrecipient agrees to comply with 24 CFR 84.21-28 and agrees to adhere to the accounting 
principles and procedures required therein, utilize adequate internal controls, and maintain necessary 
source documentation for all costs incurred. 
2. Cost Principles 
The Subrecipient shall administer its program in conformance with OMB Circulars A-122, “Cost 
Principles for Non-Profit Organizations,” or A-21, “Cost Principles for Educational Institutions,” as 
applicable.  These principles shall be applied for all costs incurred whether charged on a direct or indirect 
basis. 

B. Documentation and Record Keeping 
1. Records to be Maintained 
The Subrecipient shall maintain all records required by the federal regulations specified in 24 CFR 
570.506 that are pertinent to the activities to be funded under this agreement. Such records shall include 
but not be limited to: 

a. Records providing a full description of each activity undertaken; 
b. Records demonstrating that each activity undertaken meets one of the National 

Objectives of the CDBG program; 
c. Records required to determine the eligibility of activities; 
d. Records required to document the acquisition, improvement, use or disposition of real 

property acquired or improved with CDBG assistance; 
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e. Records documenting compliance with the fair housing and equal opportunity 
components of the CDBG program; 

f. Financial records as required by 24 CFR 570.502, and 24 CFR 84.21-28; 
g. Other records necessary to document compliance with Subpart K of 24 CFR 570. 

2. Retention 
The Subrecipient shall retain all financial records, supporting documents, statistical records, and all other 
records pertinent to the agreement for a period of four (4) years.  The retention period begins on the date 
of the submission of the Grantee’s annual performance and evaluation report to HUD in which the 
activities assisted under the agreement are reported on for the final time.  Notwithstanding the above, if 
there is litigation, claims, audits, negotiations or other actions that involve any of the records cited and 
that have started before the expiration of the four-year period, then such records must be retained until 
completion of the actions and resolution of all issues, or the expiration of the four year, whichever occurs 
later. 
3. Client Data 
The Subrecipient shall maintain client data demonstrating client eligibility for services provided. Such 
data shall include, but not be limited to, client name, address, income level or other basis for determining 
eligibility, and description of service provided. The Subrecipient shall also provide the “CDBG Monthly 
Benefit Report”, containing client data including, but not limited to: income status, female head of 
households assisted, and race/ethnicity of persons assisted (Appendix A). Such information shall be 
made available to Grantee monitors or their designees for review upon request. 
4. Disclosure 
The Subrecipient understands that client information collected under this contract is private and the use 
of disclosure of such information, when not directly connected with the administration of the Grantee’s 
or Subrecipient’s responsibilities with respect to services provided under this contract, is prohibited by 
the state or federal law unless required to be released by Title 51 O.S. Sect. 24A.1 et. seq., The Oklahoma 
Open Records Act, or written consent is obtained from such person receiving service and, in the case of 
a minor, that of a responsible parent/guardian. 
5. Close-outs 
The Subrecipient’s obligation to the Grantee shall not end until all close out requirements are completed.  
Activities during this close out period shall include, but are not limited to: making final payments, 
disposing of program assets (including the return of all unused materials, equipment, unspent cash 
advances, program income balances, and accounts receivable to the Grantee), and determining the 
custodianship of records.  Notwithstanding the foregoing, the terms of this agreement shall remain in 
effect during any period that the Subrecipient has control over CDBG funds, including program income. 
6. Audits & Inspections 
All Subrecipient records with respect to any matters covered by this agreement shall be made available 
to the Grantee, grantor agency, and the Comptroller General of the United States or any of their 
authorized representatives, at any time during normal business hours, as often as deemed necessary, to 
audit, examine, and make excerpts or transcripts of all relevant data.  Any deficiencies noted in audit 
reports must be fully cleared by the Subrecipient within 30 days after receipt by the Subrecipient.  Failure 
of the Subrecipient to comply with the above audit requirements will constitute a violation of this 
contract and may result in the withholding of future payments.  The Subrecipient hereby agrees to have 
an annual agency audit conducted in accordance with current Grantee policy concerning Subrecipient 
audits and OMB Circular A-133. 

C. Reporting and Payment Procedures 
1. Program Income 
The Subrecipient shall report monthly all program income (as defined at 24 CFR 570.500(a)) generated 
by activities carried out with CDBG funds made available under this contract.  The use of program 
income by the Subrecipient shall comply with the requirements set forth at 24 CFR 570.504. By way of 
further limitations, the Subrecipient may use such income during the contract period of activities 
permitted under this contract and shall reduce requests for additional funds by the amount of any such 
program income balances on hand.  All unexpended program income shall be returned to the Grantee at 
the end of the contract period.  Any interest earned on cash advances from the U.S. Treasury and from 
funds held in a revolving fund account is not program income and shall be remitted promptly to the 
Grantee. 
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2. Indirect Costs 
If indirect costs are charged, the Subrecipient will develop an indirect cost allocation plan for 
determining the appropriate Subrecipient’s share of administrative costs and shall submit such plan to 
the Grantee for approval, in a form specified by the Grantee. 
3. Payment Procedures 
The Grantee will pay to the Subrecipient funds available under this agreement based upon information 
submitted by the Subrecipient and consistent with any approved budget and Grantee policy concerning 
payments.  With the exception of certain advances, payments will be made for eligible expenses actually 
incurred by the Subrecipient, and not to exceed actual cash requirements.  Payments will be adjusted by 
the Grantee in accordance with advance fund and program income balances available in Subrecipient 
accounts.  In addition, the Grantee reserves the right to liquidate funds available under this contract for 
costs incurred by the Grantee on behalf of the Subrecipient. 
4. Progress Reports 
The Subrecipient shall submit regular progress reports to the Grantee in the form, content, and frequency 
as required by the Grantee.  A progress report with its supporting documentation shall be submitted with 
each invoice. Payment will not be disbursed until all documents are submitted. 

D. Procurement 
1. Compliance 
The Subrecipient shall comply with current Grantee policy concerning the purchase of equipment and 
shall maintain inventory records of all non-expendable personal property as defined by such policy as 
may be procured with funds provided herein. All program assets (unexpended program income, property, 
equipment, etc.) shall revert to the Grantee upon termination of this Agreement.  
2. OMB Standards 
Unless specified otherwise within this agreement, the Subrecipient shall procure all materials, property, 
or services in accordance with the requirements of 24 CFR 84.40−48.  
3. Travel 
The Subrecipient shall obtain written approval from the Grantee for any travel outside the metropolitan 
area with funds provided under this Agreement.  

E. Use and Reversion of Assets 
The use and disposition of real property and equipment under this Agreement shall be in compliance 
with the requirements of 24 CFR Part 84 and 24 CFR 570.502, 570.503, and 570.504, as applicable, 
which include but are not limited to the following:  
1. The Subrecipient shall transfer to the Grantee any CDBG funds on hand and any accounts receivable 

attributable to the use of funds under this Agreement at the time of expiration, cancellation, or 
termination.  

2. Real property under the Subrecipient’s control that was acquired or improved, in whole or in part, 
with funds under this Agreement in excess of $25,000 shall be used to meet one of the CDBG 
National Objectives pursuant to 24 CFR 570.208 until five (5) years after expiration of this 
Agreement.  If the Subrecipient fails to use CDBG-assisted real property in a manner that meets a 
CDBG National Objective for the prescribed period of time, the Subrecipient shall pay the Grantee 
an amount equal to the current fair market value of the property less any portion of the value 
attributable to expenditures of non-CDBG funds for acquisition of, or improvement to, the property. 
Such payment shall constitute program income to the Grantee. The Subrecipient may retain real 
property acquired or improved under this Agreement after the expiration of the five-year period. 

3. In all cases in which equipment acquired, in whole or in part, with funds under this Agreement is 
sold, the proceeds shall be program income (prorated to reflect the extent to that funds received 
under this Agreement were used to acquire the equipment). Equipment not needed by the 
Subrecipient for activities under this Agreement shall be (a) transferred to the Grantee for the CDBG 
program or (b) retained after compensating the Grantee [an amount equal to the current fair market 
value of the equipment less the percentage of non-CDBG funds used to acquire the equipment]. 

IX. RELOCATION, REAL PROPERTY ACQUISITION, AND ONE FOR ONE HOUSING 
REPLACEMENT 

The Subrecipient agrees to comply with (a) the Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended (URA), and implementing regulations at 49 CFR Part 24 and 24 CFR 570.606(b); (b) the 
requirements of 24 CFR 570.606(c) governing the Residential Anti-displacement and Relocation Assistance Plan 
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under section 104(d) of the HCD Act; and (c) the requirements in 24 CFR 570.606(d) governing optional relocation 
policies.  The Subrecipient shall provide relocation assistance to displaced persons as defined by 24 CFR 
570.606(b)(2) that are displaced as a direct result of acquisition, rehabilitation, demolition or conversion for a CDBG-
assisted project. The Subrecipient also agrees to comply with applicable Grantee ordinances, resolutions and policies 
concerning the displacement of persons from their residences.  
X. PERSONNEL & PARTICIPANT CONDITIONS 

A. Civil Rights 
1. Compliance 
The Subrecipient agrees to comply with Title VI of the Civil Rights Act of 1964 as amended, Title VIII 
of the Civil Rights Act of 1968 as amended, Section 104(b) and Section 109 of Title I of the Housing 
and Community Development Act of 1974 as amended, Section 504 of the Rehabilitation Act of 1973, 
the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, Executive Order 
11063, and Executive Order 11246 as amended by Executive Orders 11375, 11478, 12107 and 12086. 
2. Nondiscrimination 
The Subrecipient agrees to comply with the non-discrimination in employment and contracting 
opportunities laws, regulations, and executive orders referenced in 24 CFR 570.607, as revised by 
Executive Order 13279. The applicable non-discrimination provisions in Section 109 of the HCDA are 
still applicable.  
3. Land Covenants 
This contract is subject to the requirements of Title VI of the Civil Rights Act of 1964 (P. L. 88-352) 
and 24 CFR 570.601 and 570.602. In regard to the sale, lease, or other transfer of land acquired, cleared 
or improved with assistance provided under this contract, the Subrecipient shall cause or require a 
covenant running with the land to be inserted in the deed or lease for such transfer, prohibiting 
discrimination as herein defined, in the sale, lease or rental, or in the use or occupancy of such land, or 
in any improvements erected or to be erected thereon, providing that the Grantee and the United States 
are beneficiaries of and entitled to enforce such covenants. The Subrecipient, in undertaking its 
obligation to carry out the program assisted hereunder, agrees to take such measures as are necessary to 
enforce such covenant, and will not itself so discriminate.  
4. Section 504 
The Subrecipient agrees to comply with all Federal regulations issued pursuant to compliance with 
Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits discrimination against 
the individuals with disabilities or handicaps in any Federally assisted program. The Grantee shall 
provide the Subrecipient with any guidelines necessary for compliance with that portion of the 
regulations in force during the term of this Agreement.  

B. Affirmative Action 
1. Approved Plan 
The Subrecipient agrees that it shall be committed to carry out pursuant to the Grantee’s specifications 
an Affirmative Action Program in keeping with the principles as provided in President’s Executive Order 
11246 of September 24, 1966. The Grantee shall provide Affirmative Action guidelines to the 
Subrecipient to assist in the formulation of such program.  
2. Women and Minority Owned Businesses 
The Subrecipient will use its best efforts to afford small businesses, minority business enterprises, and 
women’s business enterprises the maximum practicable opportunity to participate in the performance of 
this contract. As used in this contract, the terms “small business” means a business that meets the criteria 
set forth in section 3(a) of the Small Business Act, as amended (15 U.S.C. 632), and “minority and 
women’s business enterprise” means a business at least fifty-one (51) percent owned and controlled by 
minority group members or women. For the purpose of this definition, “minority group members” are 
Afro-Americans, Spanish-speaking, Spanish surnamed or Spanish-heritage Americans, Asian-
Americans, and American Indians. The Subrecipient may rely on written representations by businesses 
regarding their status as minority and female business enterprises in lieu of an independent investigation.  
3. Access to Records 
The Subrecipient shall furnish and cause each of its own Subrecipient’s or subcontractors to furnish all 
information and reports required hereunder and will permit access to its books, records and accounts by 
the Grantee, HUD or its agent, or other authorized Federal officials for purposes of investigation to 
ascertain compliance with the rules, regulations and provisions stated herein.  
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4. Notifications 
The Subrecipient will send to each labor union or representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, a notice, to be provided by the agency 
contracting officer, advising the labor union or worker’s representative of the Subrecipient’s 
commitments hereunder, and shall post copies of the notice in conspicuous places available to employees 
and applicants for employment.  
5. Equal Employment Opportunity and Affirmative Action Statement 
The Subrecipient will, in all solicitations or advertisements for employees placed by or on behalf of the 
Subrecipient, state that it is an Equal Opportunity or Affirmative Action employer.  
6. Subcontract Provisions 
The Subrecipient will include the provisions of Paragraphs X.A, Civil Rights, and B, Affirmative Action, 
in every subcontract or purchase order, specifically or by reference, so that such provisions will be 
binding upon each of its own subrecipients or subcontractors.  

C. Employment Restrictions 
1. Prohibited Activity 
The Subrecipient is prohibited from using funds provided herein or personnel employed in the 
administration of the program for: political activities; inherently religious activities; lobbying; political 
patronage; and nepotism activities.  
2. Labor Standards 
The Subrecipient agrees to comply with the requirements of the Secretary of Labor in accordance with 
the Davis-Bacon Act as amended, the provisions of Contract Work Hours and Safety Standards Act (40 
U.S.C. 327 et seq.) and all other applicable Federal, state and local laws and regulations pertaining to 
labor standards insofar as those acts apply to the performance of this Agreement. The Subrecipient agrees 
to comply with the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5. The Subrecipient shall maintain 
documentation that demonstrates compliance with hour and wage requirements of this part. Such 
documentation shall be made available to the Grantee for review upon request.  
The Subrecipient agrees that, except with respect to the rehabilitation or construction of residential 
property containing less than eight (8) units, all contractors engaged under contracts in excess of 
$2,000.00 for construction, renovation or repair work financed in whole or in part with assistance 
provided under this contract, shall comply with Federal requirements adopted by the Grantee pertaining 
to such contracts and with the applicable requirements of the regulations of the Department of Labor, 
under 29 CFR Parts 1, 3, 5 and 7 governing the payment of wages and ratio of apprentices and trainees 
to journey workers; provided that, if wage rates higher than those required under the regulations are 
imposed by state or local law, nothing hereunder is intended to relieve the Subrecipient of its obligation, 
if any, to require payment of the higher wage. The Subrecipient shall cause or require to be inserted in 
full, in all such contracts subject to such regulations, provisions meeting the requirements of this 
paragraph.  
3. “Section 3 Clause” 

a. Compliance 
Compliance with the provisions of Section 3 of the HUD Act of 1968, as amended, and as 
implemented by the regulations set forth in 24 CFR 135, and all applicable rules and orders issued 
hereunder prior to the execution of this contract, shall be a condition of the Federal financial 
assistance provided under this contract and binding upon the Grantee, the Subrecipient and any of 
the Subrecipient’s subrecipients and subcontractors. Failure to fulfill these requirements shall 
subject the Grantee, the Subrecipient and any of the Subrecipient’s subrecipients and subcontractors, 
their successors and assigns, to those sanctions specified by the Agreement through which Federal 
assistance is provided. The Subrecipient certifies and agrees that no contractual or other disability 
exists that would prevent compliance with these requirements.  
The Subrecipient further agrees to comply with these “Section 3” requirements and to include the 
following language in all subcontracts executed under this Agreement:   
 

“The work to be performed under this Agreement is a project assisted 
under a program providing direct Federal financial assistance from 
HUD and is subject to the requirements of Section 3 of the Housing and 
Urban Development Act of 1968, as amended (12 U.S.C. 1701). Section 
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3 requires that to the greatest extent feasible opportunities for training 
and employment be given to low- and very low-income residents of the 
project area, and that contracts for work in connection with the project 
be awarded to business concerns that provide economic opportunities 
for low- and very low-income persons residing in the metropolitan area 
in which the project is located.”    

The Subrecipient further agrees to ensure that opportunities for training and employment arising in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project are given to low- and very 
low-income persons residing within the metropolitan area in which the CDBG-funded project is 
located; where feasible, priority should be given to low- and very low-income persons within the 
service area of the project or the neighborhood in which the project is located, and to low- and 
very low-income participants in other HUD programs; and award contracts for work undertaken in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project to business concerns that 
provide economic opportunities for low- and very low-income persons residing within the 
metropolitan area in which the CDBG-funded project is located; where feasible, priority should be 
given to business concerns that provide economic opportunities to low- and very low-income 
residents within the service area or the neighborhood in which the project is located, and to low- 
and very low-income participants in other HUD programs.  
The Subrecipient certifies and agrees that no contractual or other legal incapacity exists that would 
prevent compliance with these requirements.  
b. Notifications 
The Subrecipient agrees to send to each labor organization or representative of workers with which 
it has a collective bargaining agreement or other contract or understanding, if any, a notice advising 
said labor organization or worker’s representative of its commitments under this Section 3 clause 
and shall post copies of the notice in conspicuous places available to employees and applicants for 
employment or training.  
c. Subcontracts 
The Subrecipient will include this Section 3 clause in every subcontract and will take appropriate 
action pursuant to the subcontract upon a finding that the subcontractor is in violation of regulations 
issued by the grantor agency. The Subrecipient will not subcontract with any entity where it has 
notice or knowledge that the latter has been found in violation of regulations under 24 CFR Part 135 
and will not let any subcontract unless the entity has first provided it with a preliminary statement 
of ability to comply with the requirements of these regulations.  

D. Conduct 
1. Assignability 
The Subrecipient shall not assign or transfer any interest in this Agreement without the prior written 
consent of the Grantee thereto; provided, however, that claims for money due or to become due to the 
Subrecipient from the Grantee under this contract may be assigned to a bank, trust company, or other 
financial institution without such approval. Notice of any such assignment or transfer shall be furnished 
promptly to the Grantee.  
2. Subcontracts 

a. Approvals 
The Subrecipient shall not enter into any subcontracts with any agency or individual in the 
performance of this contract without the written consent of the Grantee prior to the execution of 
such agreement.  
b. Monitoring 
The Subrecipient will monitor all subcontracted services on a regular basis to assure contract 
compliance. Results of monitoring efforts shall be summarized in written reports and supported with 
documented evidence of follow-up actions taken to correct areas of noncompliance.  
c. Content 
The Subrecipient shall cause all of the provisions of this contract in its entirety to be included in and 
made a part of any subcontract executed in the performance of this Agreement.  
d. Selection Process 
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The Subrecipient shall undertake to insure that all subcontracts let in the performance of this 
Agreement shall be awarded on a fair and open competition basis in accordance with applicable 
procurement requirements. Executed copies of all subcontracts shall be forwarded to the Grantee 
along with documentation concerning the selection process.  

3. Hatch Act 
The Subrecipient agrees that no funds provided, nor personnel employed under this Agreement, shall be 
in any way or to any extent engaged in the conduct of political activities in violation of Chapter 15 of 
Title V of the U.S.C.  
4. Conflict of Interest 
The Subrecipient agrees to abide by the provisions of 24 CFR 84.42 and 570.611, which include (but are 
not limited to) the following:  

a. The Subrecipient shall maintain a written code or standards of conduct that shall govern the 
performance of its officers, employees or agents engaged in the award and administration of 
contracts supported by Federal funds.  

b. No employee, officer or agent of the Subrecipient shall participate in the selection, or in the 
award, or administration of, a contract supported by Federal funds if a conflict of interest, real 
or apparent, would be involved. 

c. No covered persons who exercise or have exercised any functions or responsibilities with 
respect to CDBG-assisted activities, or who are in a position to participate in a decision-making 
process or gain inside information with regard to such activities, may obtain a financial interest 
in any contract, or have a financial interest in any contract, subcontract, or agreement with 
respect to the CDBG-assisted activity, or with respect to the proceeds from the CDBG-assisted 
activity, either for themselves or those with whom they have business or immediate family ties, 
during their tenure or for a period of one (1) year thereafter. For purposes of this paragraph, a 
“covered person” includes any person who is an employee, agent, consultant, officer, or elected 
or appointed official of the Grantee, the Subrecipient, or any designated public agency.  

5. Lobbying 
The Subrecipient hereby certifies that: 

a. No Federal appropriated funds have been paid or will be paid, by or on behalf of it, to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the awarding of any Federal contract, the making of any Federal 
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement;  

b. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, it will complete 
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with 
its instructions; and  

c. It will require that the language of paragraph (d) of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all Subrecipients shall certify and disclose 
accordingly:  

6. Lobbying Certification  
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S.C. Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure.  
7. Copyright 
If this contract results in any copyrightable material or inventions, the Grantee and/or grantor agency 
reserves the right to royalty-free, non-exclusive and irrevocable license to reproduce, publish or 
otherwise use and to authorize others to use, the work or materials for governmental purposes.  
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8. Religious Activities 
The Subrecipient agrees that funds provided under this Agreement will not be utilized for inherently 
religious activities prohibited by 24 CFR 570.200(j), such as worship, religious instruction, or 
proselytization.  

XI. ENVIRONMENTAL CONDITIONS 
A. Air and Water 
The Subrecipient agrees to comply with the following requirements insofar as they apply to the performance 
of this Agreement:  

• Clean Air Act, 42 U.S.C. , 7401, et seq.;  
• Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et seq., as amended, 

1318 relating to inspection, monitoring, entry, reports, and information, as well as other 
requirements specified in said Section 114 and Section 308, and all regulations and 
guidelines issued thereunder;  

• Environmental Protection Agency (EPA) regulations pursuant to 40 CFR Part 50, as 
amended.  

B. Flood Disaster Protection 
In accordance with the requirements of the Flood Disaster Protection Act of 1973 (42 U.S.C. 4001), the 
Subrecipient shall assure that for activities located in an area identified by the Federal Emergency 
Management Agency (FEMA) as having special flood hazards, flood insurance under the National Flood 
Insurance Program is obtained and maintained as a condition of financial assistance for acquisition or 
construction purposes (including rehabilitation).  
C. Lead-Based Paint 
The Subrecipient agrees that any construction or rehabilitation of residential structures with assistance 
provided under this Agreement shall be subject to HUD Lead-Based Paint Regulations at 24 CFR 570.608, 
and 24 CFR Part 35, Subpart B. Such regulations pertain to all CDBG-assisted housing and require that all 
owners, prospective owners, and tenants of properties constructed prior to 1978 be properly notified that such 
properties may include lead-based paint. Such notification shall point out the hazards of lead-based paint and 
explain the symptoms, treatment and precautions that should be taken when dealing with lead-based paint 
poisoning and the advisability and availability of blood lead level screening for children under seven. The 
notice should also point out that if lead-based paint is found on the property, abatement measures may be 
undertaken. The regulations further require that, depending on the amount of Federal funds applied to a 
property, paint testing, risk assessment, treatment and/or abatement may be conducted.  
D. Historic Preservation 
The Subrecipient agrees to comply with the Historic Preservation requirements set forth in the National 
Historic Preservation Act of 1966, as amended (16 U.S.C. 470) and the procedures set forth in 36 CFR Part 
800, Advisory Council on Historic Preservation Procedures for Protection of Historic Properties, insofar as 
they apply to the performance of this agreement.  
In general, this requires concurrence from the State Historic Preservation Officer for all rehabilitation and 
demolition of historic properties that are fifty years old or older or that are included on a Federal, state, or 
local historic property list.  

XII SEVERABILITY 
If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be affected thereby and 
all other parts of this Agreement shall nevertheless be in full force and effect.  
XIII. SECTION HEADINGS AND SUBHEADINGS 
The section headings and subheadings contained in this Agreement are included for convenience only and shall not 
limit or otherwise affect the terms of this Agreement.  
XIV. WAIVER 
The Grantee’s failure to act with respect to a breach by the Subrecipient does not waive its right to act with respect to 
subsequent or similar breaches. The failure of the Grantee to exercise or enforce any right or provision shall not 
constitute a waiver of such right or provision.  
XV. ENTIRE AGREEMENT 
This agreement constitutes the entire agreement between the Grantee and the Subrecipient for the use of funds 
received under this Agreement and it supersedes all prior or contemporaneous communications and proposals, 
whether electronic, oral, or written between the Grantee and the Subrecipient with respect to this Agreement.  
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APPROVALS 

Aging Services, Inc. 
 
   

Executive Director Date 
  

Attest:  
  
  

Secretary Date 
  
The City of Moore, Oklahoma 
   
  

Mark Hamm, Vice Mayor Date 
  

Attest:  
  
  

Vanessa Kemp, City Clerk Date 
  

Approved as to form and legality:  
  
  

Brian Miller, City Attorney Date 
 

  

33



            AGREEMENT BETWEEN AGING SERVICES, INC. AND CITY OF MOORE 
 

  
2023-2024 CDBG CONTRACT 
 12 

  
  

APPENDIX A 

 

 
 

34



            AGREEMENT BETWEEN MOORE YOUTH AND FAMILY SERVICES, INC. 
AND CITY OF MOORE 

 

  
2023-2024 CDBG CONTRACT 
 1 

  
  

THIS AGREEMENT, entered this day_______ of_____________, 20_______ by and between the City of Moore 
(herein called the “Grantee”) and Moore Youth and Family Services, Inc. (herein called the “Subrecipient”). 
WHEREAS, the Grantee has applied for and received funds from the United States Government under Title I of the 
Housing and Community Development Act of 1974, as amended (HCD Act), Public Law 93-383; and  
WHEREAS, the Grantee wishes to engage the Subrecipient to assist the Grantee in utilizing such funds; 
NOW, THEREFORE, it is agreed between the parties hereto that; 
I. SCOPE OF SERVICE 

A. Activities 
The Subrecipient will be responsible for administering a “Youth Services’ Prevention, Intervention and 
Diversion Service Program.”  This program will provide needed community based services that includes 
counseling, socialization, and educational assistance to adults, youth, and their families who are experiencing 
a variety of problems.  The Agency objectives’ emphasize enhancing or bringing into being, behavior that is 
within the bounds of social appropriateness.  It is felt that counseling and support from the agency and 
increased self and interpersonal awareness on the part of the client will allow successful resolution of 
problems. The target population is at risk children, ages 6 to 17, in the City of Moore. These children are at 
risk of suspension/dropping out of school, involvement in the juvenile system, emotional, physical, sexual 
abuse, as well as substance abuse.   
Program Delivery 
Activity 1: Agency will receive a referral from the courts, law enforcement, and juvenile services. Each 
referral will receive an intake that includes completion of a biosocial. 
Activity 2: Agency will provide individual and group psycho-educational groups and/or counseling. 
General Administration 
The counselor will develop a service plan to meet the needs identified.  The process captures the city of 
residence, the number in the household and household income.   
B. National Objective 
The Subrecipient certifies that the activity carried out under this agreement will meet the Low/Moderate 
Income Limited Clientele national objective.  
C. Levels of Accomplishment-Goals and Performance Measures 

Service Activity Cost per Unit Units per Year 
Intake, Screening, Assessment $40.00 ~37 

Individual and Group Counseling $30.00 150 
D. Staffing 

Staff Total 
Number of Professional Staff 17 

Number of Support Staff 5 
Number of Board and Volunteers Who Provide Professional Services in Place of Professional 

Staff 3 

Number of Board Directors (All) 9 
Number of Volunteers (All) 3 

E. Performance Monitoring 
The Grantee will monitor the performance of the Subrecipient against goals and performance standards as 
stated above.  Substandard performance as determined by the Grantee will constitute noncompliance with 
this agreement.  If action to correct such substandard performance is not taken by the Subrecipient within a 
reasonable period of time after being notified by the Grantee, contract suspension or termination procedures 
will be initiated.  

II. TIME OF PERFORMANCE 
Services of the Subrecipient shall start on the 1st day of October 2023 and end on the 30th day of September 2024. 
The term of this agreement and the provisions herein shall be extended to cover any additional time period during 
which the Subrecipient remains in control of CDBG funds or other CDBG assets, including program income. 
III. BUDGET 
Proposed Budget-Expenditures 
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Service Activity Units of Service Cost per Unit Total Budget 
Intake, Screening, Assessment ~37 $40.00 $1,500.00 

Individual and Group Counseling 150 $30.00 $4,500.00 
 Total $6,000.00 

Any indirect costs charged must be consistent with the conditions of Paragraph VIII (C) (2) of this agreement.  In 
addition, the Grantee may require a more detailed budget breakdown than the one contained herein and the 
Subrecipient shall provide such supplementary budget information in a timely fashion in the form and content 
prescribed by the Grantee. Any amendments made to the budget must be approved in writing by both the Grantee and 
the Subrecipient. 
IV. PAYMENT 
It is expressly agreed and understood that the total amount to be paid by the Grantee under this agreement shall not 
exceed $6,000.00. Drawdowns for the payment of eligible expenses shall be made against the line item budgets 
specified in Paragraph III herein and in accordance with performance.  Expenses for general administration shall also 
be paid against the line item budgets specified in Paragraph III and in accordance with performance. 
V. NOTICES 
Notices required by this agreement shall be in writing and delivered via mail, commercial courier, or personal delivery, 
or sent by fax, email, or other electronic means.  Any notice delivered or sent as aforesaid shall be effective on the 
date of delivery or sending.  All notices and other written communications under this agreement shall be addressed to 
the individuals in the capacities indicated below, unless otherwise modified by subsequent written notice. 

Grantee Subrecipient 
Kahley Gilbert, Grants Manager 

City of Moore 
301 N. Broadway Ave, Moore, OK 73160 

405-793-4571 
kgilbert@cityofmoore.com  

Lisa Williams, Executive Director 
Moore Youth and Family Services, Inc. 

624 NW 5th St., Moore, OK 73160 
405-799-3379 

lisawilliams@mooreyouthandfamily.org  
VI. SPECIAL CONDITIONS 
None. 
VII. GENERAL CONDITIONS 

A. General Compliance 
The Subrecipient agrees to comply with the requirements of Title 24 of the Code of Federal Regulations, Part 
570 (the U.S. Housing and Urban Development regulations concerning Community Development Block 
Grants (CDBG)) including subpart K of these regulations, except that (1) the Subrecipient does not assume 
the recipient’s environmental responsibilities described in 24 CFR 570.604 and (2) the Subrecipient does not 
assume the recipient’s responsibility for initiating the review process under the provisions of 24 CFR Part 
52.  The Subrecipient also agrees to comply with all other applicable federal, state, and local laws, 
regulations, and policies governing the funds provided under this contract.  The Subrecipient further agrees 
to utilize funds available under this agreement to supplement rather than supplant funds otherwise available. 
B. “Independent Contractor” 
Nothing contained in this agreement is intended to, or shall be construed in any manner, as creating or 
establishing the relationship of employer/employee between the parties.  The Subrecipient shall at all times 
remain an “independent contractor” with respect to the services to be performed under this agreement.  The 
Grantee shall be exempted from payment of all Unemployment Compensation, FICA, retirement, life and/or 
medical insurance and Workers’ Compensations Insurance, as the Subrecipient is an independent contractor. 
C. Hold Harmless 
The Subrecipient shall hold harmless, defend and indemnify the Grantee from any and all claims, actions, 
suits, charges, and judgments whatsoever that arise out of the Subrecipient’s performance or nonperformance 
of the services or subject matter called for in this agreement. 
D. Workers’ Compensation 
The Subrecipient shall provide Workers’ Compensation Insurance coverage for all of its employees involved 
in the performance of this agreement. 
E. Insurance & Bonding 
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The Subrecipient shall carry sufficient insurance coverage to protect contract assets from loss due to theft, 
fraud, and/or undue physical damage, and as a minimum shall purchase a blanket fidelity bond covering all 
employees in an amount equal to cash advances from the Grantee. The Subrecipient shall comply with the 
bonding and insurance requirements of 24 CFR 84.31 and 84.48, Bonding and Insurance. 
 
F. Grantee Recognition 
The Subrecipient shall insure recognition of the role of the Grantee on providing services through this 
agreement.  All activities, facilities, and items utilized pursuant to this agreement shall be prominently labeled 
as to funding source.  In addition, the Subrecipient will include a reference to the support herein in all 
publications made possible with funds made available under this agreement. 
G. Amendments 
The Grantee or Subrecipient may amend this agreement at any time provided that such amendments make 
specific reference to this agreement, and are executed in writing, signed by a duly authorized representative 
of each organization, and approved by the Grantee’s governing body.  Such amendments shall not invalidate 
this agreement, nor relieve or release the Grantee or Subrecipient from is obligations under this agreement. 
The Grantee may, in its discretion, amend this agreement to conform with federal, state, or local 
governmental guidelines, policies and available funding amounts, or for other reasons.  If such amendments 
result in a change in the funding, the scope of services, or schedule of the activities to be undertaken as part 
of this agreement, such modifications will be incorporated only by written amendment signed by both 
Grantee and Subrecipient. 
H. Suspension or Termination 
In accordance with 24 CFR 85.43, the Grantee may suspend or terminate this agreement if the Subrecipient 
materially fails to comply with any terms of this agreement, which include (but are not limited to) the 
following: 

1. Failure to comply with any of the rules, regulations, or provisions referred to herein, or such 
statuses, regulations, executive orders, and HUD guidelines, policies, or directives as may 
become applicable at any time; 

2. Failure, for any reason, of the Subrecipient to fulfill in a timely and proper manner its 
obligations under this agreement; 

3. Ineffective or improper use of funds provided under this agreement; 
4. Submission by the Subrecipient to the Grantee reports that are incorrect or incomplete in any 

material respect. 
In accordance with 24 CFR 85.44, this agreement may also be terminated for convenience by either the 
Grantee or the Subrecipient, in whole or in part, by setting forth the reasons for such termination, the effective 
date, and, in the case of partial termination, the portion to be terminated. However, if in the case of a partial 
termination, the Grantee determines that the remaining portion of the award will not accomplish the purpose 
for which the award was made, the Grantee may terminate the award in its entirety. 

VIII. ADMINISTRATIVE REQUIREMENTS 
A. Financial Management 

1. Accounting Standards 
The Subrecipient agrees to comply with 24 CFR 84.21-28 and agrees to adhere to the accounting 
principles and procedures required therein, utilize adequate internal controls, and maintain necessary 
source documentation for all costs incurred. 
2. Cost Principles 
The Subrecipient shall administer its program in conformance with OMB Circulars A-122, “Cost 
Principles for Non-Profit Organizations,” or A-21, “Cost Principles for Educational Institutions,” as 
applicable.  These principles shall be applied for all costs incurred whether charged on a direct or indirect 
basis. 

B. Documentation and Record Keeping 
1. Records to be Maintained 
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The Subrecipient shall maintain all records required by the federal regulations specified in 24 CFR 
570.506 that are pertinent to the activities to be funded under this agreement. Such records shall include 
but not be limited to: 

a. Records providing a full description of each activity undertaken; 
b. Records demonstrating that each activity undertaken meets one of the National 

Objectives of the CDBG program; 
c. Records required to determine the eligibility of activities; 
d. Records required to document the acquisition, improvement, use or disposition of real 

property acquired or improved with CDBG assistance; 
e. Records documenting compliance with the fair housing and equal opportunity 

components of the CDBG program; 
f. Financial records as required by 24 CFR 570.502, and 24 CFR 84.21-28; 
g. Other records necessary to document compliance with Subpart K of 24 CFR 570. 

2. Retention 
The Subrecipient shall retain all financial records, supporting documents, statistical records, and all other 
records pertinent to the agreement for a period of four (4) years.  The retention period begins on the date 
of the submission of the Grantee’s annual performance and evaluation report to HUD in which the 
activities assisted under the agreement are reported on for the final time.  Notwithstanding the above, if 
there is litigation, claims, audits, negotiations or other actions that involve any of the records cited and 
that have started before the expiration of the four-year period, then such records must be retained until 
completion of the actions and resolution of all issues, or the expiration of the four year, whichever occurs 
later. 
3. Client Data 
The Subrecipient shall maintain client data demonstrating client eligibility for services provided. Such 
data shall include, but not be limited to, client name, address, income level or other basis for determining 
eligibility, and description of service provided. The Subrecipient shall also provide the “CDBG Monthly 
Benefit Report”, containing client data including, but not limited to: income status, female head of 
households assisted, and race/ethnicity of persons assisted (Appendix A). Such information shall be 
made available to Grantee monitors or their designees for review upon request. 
4. Disclosure 
The Subrecipient understands that client information collected under this contract is private and the use 
of disclosure of such information, when not directly connected with the administration of the Grantee’s 
or Subrecipient’s responsibilities with respect to services provided under this contract, is prohibited by 
the state or federal law unless required to be released by Title 51 O.S. Sect. 24A.1 et. seq., The Oklahoma 
Open Records Act, or written consent is obtained from such person receiving service and, in the case of 
a minor, that of a responsible parent/guardian. 
5. Close-outs 
The Subrecipient’s obligation to the Grantee shall not end until all close out requirements are completed.  
Activities during this close out period shall include, but are not limited to: making final payments, 
disposing of program assets (including the return of all unused materials, equipment, unspent cash 
advances, program income balances, and accounts receivable to the Grantee), and determining the 
custodianship of records.  Notwithstanding the foregoing, the terms of this agreement shall remain in 
effect during any period that the Subrecipient has control over CDBG funds, including program income. 
6. Audits & Inspections 
All Subrecipient records with respect to any matters covered by this agreement shall be made available 
to the Grantee, grantor agency, and the Comptroller General of the United States or any of their 
authorized representatives, at any time during normal business hours, as often as deemed necessary, to 
audit, examine, and make excerpts or transcripts of all relevant data.  Any deficiencies noted in audit 
reports must be fully cleared by the Subrecipient within 30 days after receipt by the Subrecipient.  Failure 
of the Subrecipient to comply with the above audit requirements will constitute a violation of this 
contract and may result in the withholding of future payments.  The Subrecipient hereby agrees to have 
an annual agency audit conducted in accordance with current Grantee policy concerning Subrecipient 
audits and OMB Circular A-133. 

C. Reporting and Payment Procedures 
1. Program Income 
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The Subrecipient shall report monthly all program income (as defined at 24 CFR 570.500(a)) generated 
by activities carried out with CDBG funds made available under this contract.  The use of program 
income by the Subrecipient shall comply with the requirements set forth at 24 CFR 570.504. By way of 
further limitations, the Subrecipient may use such income during the contract period of activities 
permitted under this contract and shall reduce requests for additional funds by the amount of any such 
program income balances on hand.  All unexpended program income shall be returned to the Grantee at 
the end of the contract period.  Any interest earned on cash advances from the U.S. Treasury and from 
funds held in a revolving fund account is not program income and shall be remitted promptly to the 
Grantee. 
2. Indirect Costs 
If indirect costs are charged, the Subrecipient will develop an indirect cost allocation plan for 
determining the appropriate Subrecipient’s share of administrative costs and shall submit such plan to 
the Grantee for approval, in a form specified by the Grantee. 
3. Payment Procedures 
The Grantee will pay to the Subrecipient funds available under this agreement based upon information 
submitted by the Subrecipient and consistent with any approved budget and Grantee policy concerning 
payments.  With the exception of certain advances, payments will be made for eligible expenses actually 
incurred by the Subrecipient, and not to exceed actual cash requirements.  Payments will be adjusted by 
the Grantee in accordance with advance fund and program income balances available in Subrecipient 
accounts.  In addition, the Grantee reserves the right to liquidate funds available under this contract for 
costs incurred by the Grantee on behalf of the Subrecipient. 
4. Progress Reports 
The Subrecipient shall submit regular progress reports to the Grantee in the form, content, and frequency 
as required by the Grantee.  A progress report with its supporting documentation shall be submitted with 
each invoice. Payment will not be disbursed until all documents are submitted. 

D. Procurement 
1. Compliance 
The Subrecipient shall comply with current Grantee policy concerning the purchase of equipment and 
shall maintain inventory records of all non-expendable personal property as defined by such policy as 
may be procured with funds provided herein. All program assets (unexpended program income, property, 
equipment, etc.) shall revert to the Grantee upon termination of this Agreement.  
2. OMB Standards 
Unless specified otherwise within this agreement, the Subrecipient shall procure all materials, property, 
or services in accordance with the requirements of 24 CFR 84.40−48.  
3. Travel 
The Subrecipient shall obtain written approval from the Grantee for any travel outside the metropolitan 
area with funds provided under this Agreement.  

E. Use and Reversion of Assets 
The use and disposition of real property and equipment under this Agreement shall be in compliance 
with the requirements of 24 CFR Part 84 and 24 CFR 570.502, 570.503, and 570.504, as applicable, 
which include but are not limited to the following:  
1. The Subrecipient shall transfer to the Grantee any CDBG funds on hand and any accounts receivable 

attributable to the use of funds under this Agreement at the time of expiration, cancellation, or 
termination.  

2. Real property under the Subrecipient’s control that was acquired or improved, in whole or in part, 
with funds under this Agreement in excess of $25,000 shall be used to meet one of the CDBG 
National Objectives pursuant to 24 CFR 570.208 until five (5) years after expiration of this 
Agreement.  If the Subrecipient fails to use CDBG-assisted real property in a manner that meets a 
CDBG National Objective for the prescribed period of time, the Subrecipient shall pay the Grantee 
an amount equal to the current fair market value of the property less any portion of the value 
attributable to expenditures of non-CDBG funds for acquisition of, or improvement to, the property. 
Such payment shall constitute program income to the Grantee. The Subrecipient may retain real 
property acquired or improved under this Agreement after the expiration of the five-year period. 

3. In all cases in which equipment acquired, in whole or in part, with funds under this Agreement is 
sold, the proceeds shall be program income (prorated to reflect the extent to that funds received 
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under this Agreement were used to acquire the equipment). Equipment not needed by the 
Subrecipient for activities under this Agreement shall be (a) transferred to the Grantee for the CDBG 
program or (b) retained after compensating the Grantee [an amount equal to the current fair market 
value of the equipment less the percentage of non-CDBG funds used to acquire the equipment]. 

IX. RELOCATION, REAL PROPERTY ACQUISITION, AND ONE FOR ONE HOUSING 
REPLACEMENT 

The Subrecipient agrees to comply with (a) the Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended (URA), and implementing regulations at 49 CFR Part 24 and 24 CFR 570.606(b); (b) the 
requirements of 24 CFR 570.606(c) governing the Residential Anti-displacement and Relocation Assistance Plan 
under section 104(d) of the HCD Act; and (c) the requirements in 24 CFR 570.606(d) governing optional relocation 
policies.  The Subrecipient shall provide relocation assistance to displaced persons as defined by 24 CFR 
570.606(b)(2) that are displaced as a direct result of acquisition, rehabilitation, demolition or conversion for a CDBG-
assisted project. The Subrecipient also agrees to comply with applicable Grantee ordinances, resolutions and policies 
concerning the displacement of persons from their residences.  
X. PERSONNEL & PARTICIPANT CONDITIONS 

A. Civil Rights 
1. Compliance 
The Subrecipient agrees to comply with Title VI of the Civil Rights Act of 1964 as amended, Title VIII 
of the Civil Rights Act of 1968 as amended, Section 104(b) and Section 109 of Title I of the Housing 
and Community Development Act of 1974 as amended, Section 504 of the Rehabilitation Act of 1973, 
the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, Executive Order 
11063, and Executive Order 11246 as amended by Executive Orders 11375, 11478, 12107 and 12086. 
2. Nondiscrimination 
The Subrecipient agrees to comply with the non-discrimination in employment and contracting 
opportunities laws, regulations, and executive orders referenced in 24 CFR 570.607, as revised by 
Executive Order 13279. The applicable non-discrimination provisions in Section 109 of the HCDA are 
still applicable.  
3. Land Covenants 
This contract is subject to the requirements of Title VI of the Civil Rights Act of 1964 (P. L. 88-352) 
and 24 CFR 570.601 and 570.602. In regard to the sale, lease, or other transfer of land acquired, cleared 
or improved with assistance provided under this contract, the Subrecipient shall cause or require a 
covenant running with the land to be inserted in the deed or lease for such transfer, prohibiting 
discrimination as herein defined, in the sale, lease or rental, or in the use or occupancy of such land, or 
in any improvements erected or to be erected thereon, providing that the Grantee and the United States 
are beneficiaries of and entitled to enforce such covenants. The Subrecipient, in undertaking its 
obligation to carry out the program assisted hereunder, agrees to take such measures as are necessary to 
enforce such covenant, and will not itself so discriminate.  
4. Section 504 
The Subrecipient agrees to comply with all Federal regulations issued pursuant to compliance with 
Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits discrimination against 
the individuals with disabilities or handicaps in any Federally assisted program. The Grantee shall 
provide the Subrecipient with any guidelines necessary for compliance with that portion of the 
regulations in force during the term of this Agreement.  

B. Affirmative Action 
1. Approved Plan 
The Subrecipient agrees that it shall be committed to carry out pursuant to the Grantee’s specifications 
an Affirmative Action Program in keeping with the principles as provided in President’s Executive Order 
11246 of September 24, 1966. The Grantee shall provide Affirmative Action guidelines to the 
Subrecipient to assist in the formulation of such program.  
2. Women and Minority Owned Businesses 
The Subrecipient will use its best efforts to afford small businesses, minority business enterprises, and 
women’s business enterprises the maximum practicable opportunity to participate in the performance of 
this contract. As used in this contract, the terms “small business” means a business that meets the criteria 
set forth in section 3(a) of the Small Business Act, as amended (15 U.S.C. 632), and “minority and 
women’s business enterprise” means a business at least fifty-one (51) percent owned and controlled by 

40



            AGREEMENT BETWEEN MOORE YOUTH AND FAMILY SERVICES, INC. 
AND CITY OF MOORE 

 

  
2023-2024 CDBG CONTRACT 
 7 

  
  

minority group members or women. For the purpose of this definition, “minority group members” are 
Afro-Americans, Spanish-speaking, Spanish surnamed or Spanish-heritage Americans, Asian-
Americans, and American Indians. The Subrecipient may rely on written representations by businesses 
regarding their status as minority and female business enterprises in lieu of an independent investigation.  
3. Access to Records 
The Subrecipient shall furnish and cause each of its own Subrecipient’s or subcontractors to furnish all 
information and reports required hereunder and will permit access to its books, records and accounts by 
the Grantee, HUD or its agent, or other authorized Federal officials for purposes of investigation to 
ascertain compliance with the rules, regulations and provisions stated herein.  
4. Notifications 
The Subrecipient will send to each labor union or representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, a notice, to be provided by the agency 
contracting officer, advising the labor union or worker’s representative of the Subrecipient’s 
commitments hereunder, and shall post copies of the notice in conspicuous places available to employees 
and applicants for employment.  
5. Equal Employment Opportunity and Affirmative Action Statement 
The Subrecipient will, in all solicitations or advertisements for employees placed by or on behalf of the 
Subrecipient, state that it is an Equal Opportunity or Affirmative Action employer.  
6. Subcontract Provisions 
The Subrecipient will include the provisions of Paragraphs X.A, Civil Rights, and B, Affirmative Action, 
in every subcontract or purchase order, specifically or by reference, so that such provisions will be 
binding upon each of its own subrecipients or subcontractors.  

C. Employment Restrictions 
1. Prohibited Activity 
The Subrecipient is prohibited from using funds provided herein or personnel employed in the 
administration of the program for: political activities; inherently religious activities; lobbying; political 
patronage; and nepotism activities.  
2. Labor Standards 
The Subrecipient agrees to comply with the requirements of the Secretary of Labor in accordance with 
the Davis-Bacon Act as amended, the provisions of Contract Work Hours and Safety Standards Act (40 
U.S.C. 327 et seq.) and all other applicable Federal, state and local laws and regulations pertaining to 
labor standards insofar as those acts apply to the performance of this Agreement. The Subrecipient agrees 
to comply with the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5. The Subrecipient shall maintain 
documentation that demonstrates compliance with hour and wage requirements of this part. Such 
documentation shall be made available to the Grantee for review upon request.  
The Subrecipient agrees that, except with respect to the rehabilitation or construction of residential 
property containing less than eight (8) units, all contractors engaged under contracts in excess of 
$2,000.00 for construction, renovation or repair work financed in whole or in part with assistance 
provided under this contract, shall comply with Federal requirements adopted by the Grantee pertaining 
to such contracts and with the applicable requirements of the regulations of the Department of Labor, 
under 29 CFR Parts 1, 3, 5 and 7 governing the payment of wages and ratio of apprentices and trainees 
to journey workers; provided that, if wage rates higher than those required under the regulations are 
imposed by state or local law, nothing hereunder is intended to relieve the Subrecipient of its obligation, 
if any, to require payment of the higher wage. The Subrecipient shall cause or require to be inserted in 
full, in all such contracts subject to such regulations, provisions meeting the requirements of this 
paragraph.  
3. “Section 3 Clause” 

a. Compliance 
Compliance with the provisions of Section 3 of the HUD Act of 1968, as amended, and as 
implemented by the regulations set forth in 24 CFR 135, and all applicable rules and orders issued 
hereunder prior to the execution of this contract, shall be a condition of the Federal financial 
assistance provided under this contract and binding upon the Grantee, the Subrecipient and any of 
the Subrecipient’s subrecipients and subcontractors. Failure to fulfill these requirements shall 
subject the Grantee, the Subrecipient and any of the Subrecipient’s subrecipients and subcontractors, 
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their successors and assigns, to those sanctions specified by the Agreement through which Federal 
assistance is provided. The Subrecipient certifies and agrees that no contractual or other disability 
exists that would prevent compliance with these requirements.  
The Subrecipient further agrees to comply with these “Section 3” requirements and to include the 
following language in all subcontracts executed under this Agreement:   
 

“The work to be performed under this Agreement is a project assisted 
under a program providing direct Federal financial assistance from 
HUD and is subject to the requirements of Section 3 of the Housing and 
Urban Development Act of 1968, as amended (12 U.S.C. 1701). Section 
3 requires that to the greatest extent feasible opportunities for training 
and employment be given to low- and very low-income residents of the 
project area, and that contracts for work in connection with the project 
be awarded to business concerns that provide economic opportunities 
for low- and very low-income persons residing in the metropolitan area 
in which the project is located.”    

The Subrecipient further agrees to ensure that opportunities for training and employment arising in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project are given to low- and very 
low-income persons residing within the metropolitan area in which the CDBG-funded project is 
located; where feasible, priority should be given to low- and very low-income persons within the 
service area of the project or the neighborhood in which the project is located, and to low- and 
very low-income participants in other HUD programs; and award contracts for work undertaken in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project to business concerns that 
provide economic opportunities for low- and very low-income persons residing within the 
metropolitan area in which the CDBG-funded project is located; where feasible, priority should be 
given to business concerns that provide economic opportunities to low- and very low-income 
residents within the service area or the neighborhood in which the project is located, and to low- 
and very low-income participants in other HUD programs.  
The Subrecipient certifies and agrees that no contractual or other legal incapacity exists that would 
prevent compliance with these requirements.  
b. Notifications 
The Subrecipient agrees to send to each labor organization or representative of workers with which 
it has a collective bargaining agreement or other contract or understanding, if any, a notice advising 
said labor organization or worker’s representative of its commitments under this Section 3 clause 
and shall post copies of the notice in conspicuous places available to employees and applicants for 
employment or training.  
c. Subcontracts 
The Subrecipient will include this Section 3 clause in every subcontract and will take appropriate 
action pursuant to the subcontract upon a finding that the subcontractor is in violation of regulations 
issued by the grantor agency. The Subrecipient will not subcontract with any entity where it has 
notice or knowledge that the latter has been found in violation of regulations under 24 CFR Part 135 
and will not let any subcontract unless the entity has first provided it with a preliminary statement 
of ability to comply with the requirements of these regulations.  

D. Conduct 
1. Assignability 
The Subrecipient shall not assign or transfer any interest in this Agreement without the prior written 
consent of the Grantee thereto; provided, however, that claims for money due or to become due to the 
Subrecipient from the Grantee under this contract may be assigned to a bank, trust company, or other 
financial institution without such approval. Notice of any such assignment or transfer shall be furnished 
promptly to the Grantee.  
2. Subcontracts 

a. Approvals 
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The Subrecipient shall not enter into any subcontracts with any agency or individual in the 
performance of this contract without the written consent of the Grantee prior to the execution of 
such agreement.  
b. Monitoring 
The Subrecipient will monitor all subcontracted services on a regular basis to assure contract 
compliance. Results of monitoring efforts shall be summarized in written reports and supported with 
documented evidence of follow-up actions taken to correct areas of noncompliance.  
c. Content 
The Subrecipient shall cause all of the provisions of this contract in its entirety to be included in and 
made a part of any subcontract executed in the performance of this Agreement.  
d. Selection Process 
The Subrecipient shall undertake to insure that all subcontracts let in the performance of this 
Agreement shall be awarded on a fair and open competition basis in accordance with applicable 
procurement requirements. Executed copies of all subcontracts shall be forwarded to the Grantee 
along with documentation concerning the selection process.  

3. Hatch Act 
The Subrecipient agrees that no funds provided, nor personnel employed under this Agreement, shall be 
in any way or to any extent engaged in the conduct of political activities in violation of Chapter 15 of 
Title V of the U.S.C.  
4. Conflict of Interest 
The Subrecipient agrees to abide by the provisions of 24 CFR 84.42 and 570.611, which include (but are 
not limited to) the following:  

a. The Subrecipient shall maintain a written code or standards of conduct that shall govern the 
performance of its officers, employees or agents engaged in the award and administration of 
contracts supported by Federal funds.  

b. No employee, officer or agent of the Subrecipient shall participate in the selection, or in the 
award, or administration of, a contract supported by Federal funds if a conflict of interest, real 
or apparent, would be involved. 

c. No covered persons who exercise or have exercised any functions or responsibilities with 
respect to CDBG-assisted activities, or who are in a position to participate in a decision-making 
process or gain inside information with regard to such activities, may obtain a financial interest 
in any contract, or have a financial interest in any contract, subcontract, or agreement with 
respect to the CDBG-assisted activity, or with respect to the proceeds from the CDBG-assisted 
activity, either for themselves or those with whom they have business or immediate family ties, 
during their tenure or for a period of one (1) year thereafter. For purposes of this paragraph, a 
“covered person” includes any person who is an employee, agent, consultant, officer, or elected 
or appointed official of the Grantee, the Subrecipient, or any designated public agency.  

5. Lobbying 
The Subrecipient hereby certifies that: 

a. No Federal appropriated funds have been paid or will be paid, by or on behalf of it, to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the awarding of any Federal contract, the making of any Federal 
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement;  

b. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, it will complete 
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with 
its instructions; and  

c. It will require that the language of paragraph (d) of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 

43



            AGREEMENT BETWEEN MOORE YOUTH AND FAMILY SERVICES, INC. 
AND CITY OF MOORE 

 

  
2023-2024 CDBG CONTRACT 
 10 

  
  

grants, loans, and cooperative agreements) and that all Subrecipients shall certify and disclose 
accordingly:  

6. Lobbying Certification  
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S.C. Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure.  
7. Copyright 
If this contract results in any copyrightable material or inventions, the Grantee and/or grantor agency 
reserves the right to royalty-free, non-exclusive and irrevocable license to reproduce, publish or 
otherwise use and to authorize others to use, the work or materials for governmental purposes.  
8. Religious Activities 
The Subrecipient agrees that funds provided under this Agreement will not be utilized for inherently 
religious activities prohibited by 24 CFR 570.200(j), such as worship, religious instruction, or 
proselytization.  

XI. ENVIRONMENTAL CONDITIONS 
A. Air and Water 
The Subrecipient agrees to comply with the following requirements insofar as they apply to the performance 
of this Agreement:  

• Clean Air Act, 42 U.S.C. , 7401, et seq.;  
• Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et seq., as amended, 

1318 relating to inspection, monitoring, entry, reports, and information, as well as other 
requirements specified in said Section 114 and Section 308, and all regulations and 
guidelines issued thereunder;  

• Environmental Protection Agency (EPA) regulations pursuant to 40 CFR Part 50, as 
amended.  

B. Flood Disaster Protection 
In accordance with the requirements of the Flood Disaster Protection Act of 1973 (42 U.S.C. 4001), the 
Subrecipient shall assure that for activities located in an area identified by the Federal Emergency 
Management Agency (FEMA) as having special flood hazards, flood insurance under the National Flood 
Insurance Program is obtained and maintained as a condition of financial assistance for acquisition or 
construction purposes (including rehabilitation).  
C. Lead-Based Paint 
The Subrecipient agrees that any construction or rehabilitation of residential structures with assistance 
provided under this Agreement shall be subject to HUD Lead-Based Paint Regulations at 24 CFR 570.608, 
and 24 CFR Part 35, Subpart B. Such regulations pertain to all CDBG-assisted housing and require that all 
owners, prospective owners, and tenants of properties constructed prior to 1978 be properly notified that such 
properties may include lead-based paint. Such notification shall point out the hazards of lead-based paint and 
explain the symptoms, treatment and precautions that should be taken when dealing with lead-based paint 
poisoning and the advisability and availability of blood lead level screening for children under seven. The 
notice should also point out that if lead-based paint is found on the property, abatement measures may be 
undertaken. The regulations further require that, depending on the amount of Federal funds applied to a 
property, paint testing, risk assessment, treatment and/or abatement may be conducted.  
D. Historic Preservation 
The Subrecipient agrees to comply with the Historic Preservation requirements set forth in the National 
Historic Preservation Act of 1966, as amended (16 U.S.C. 470) and the procedures set forth in 36 CFR Part 
800, Advisory Council on Historic Preservation Procedures for Protection of Historic Properties, insofar as 
they apply to the performance of this agreement.  
In general, this requires concurrence from the State Historic Preservation Officer for all rehabilitation and 
demolition of historic properties that are fifty years old or older or that are included on a Federal, state, or 
local historic property list.  

XII SEVERABILITY 
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If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be affected thereby and 
all other parts of this Agreement shall nevertheless be in full force and effect.  
XIII. SECTION HEADINGS AND SUBHEADINGS 
The section headings and subheadings contained in this Agreement are included for convenience only and shall not 
limit or otherwise affect the terms of this Agreement.  
XIV. WAIVER 
The Grantee’s failure to act with respect to a breach by the Subrecipient does not waive its right to act with respect to 
subsequent or similar breaches. The failure of the Grantee to exercise or enforce any right or provision shall not 
constitute a waiver of such right or provision.  
XV. ENTIRE AGREEMENT 
This agreement constitutes the entire agreement between the Grantee and the Subrecipient for the use of funds 
received under this Agreement and it supersedes all prior or contemporaneous communications and proposals, 
whether electronic, oral, or written between the Grantee and the Subrecipient with respect to this Agreement.  
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APPROVALS 

Moore Youth and Family Services, Inc. 
 
   

Executive Director Date 
  

Attest:  
  
  

Secretary Date 
  
The City of Moore, Oklahoma 
   
  

Mark Hamm, Vice Mayor Date 
  

Attest:  
  
  

Vanessa Kemp, City Clerk Date 
  

Approved as to form and legality:  
  
  

Brian Miller, City Attorney Date 
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THIS AGREEMENT, entered this day_______ of_____________, 20_______ by and between the City of Moore 
(herein called the “Grantee”) and Moore Youth and Family Services, Inc. (herein called the “Subrecipient”). 
WHEREAS, the Grantee has applied for and received funds from the United States Government under Title I of the 
Housing and Community Development Act of 1974, as amended (HCD Act), Public Law 93-383; and  
WHEREAS, the Grantee wishes to engage the Subrecipient to assist the Grantee in utilizing such funds; 
NOW, THEREFORE, it is agreed between the parties hereto that; 
I. SCOPE OF SERVICE 

A. Activities 
The Subrecipient will be responsible for administering a “School Based Intervention Service Program.” The 
program provides and early intervention via School Based Services to the Moore Public School System’s 
secondary students.  School Bases Services members work with secondary students who are at risk of 
dropping out or being suspended from school, using substances, and/or exhibiting aggressive behaviors rather 
than utilizing healthy coping skills.  Early intervention, support and education is provided to students through 
individual sessions, group sessions, and consultation/linkage with parents/guardians and school employees.  
The program specifically targets students who are at a higher risk than average for school problems. 
Program Delivery 
Activity 1: School Based Services staff will complete an assessment on each student based on a referral from 
the school counselor. 
Activity 2: Services will be provided at school by the School Based Services staff provided by Moore Youth 
and Family. 
General Administration 
School Based Services Staff will determine if the student will need a higher level of counseling or will be a 
good fit for the “Early Intervention Program.” 
B. National Objective 
The Subrecipient certifies that the activity carried out under this agreement will meet the Low/Moderate 
Income Limited Clientele national objective.  
C. Levels of Accomplishment-Goals and Performance Measures 

Service Activity Cost per Unit Units per Year 
Intake, Screening, Assessment $40.00 75 

Individual and Group Counseling $40.00 75 
D. Staffing 

Staff Total 
Number of Professional Staff 17 

Number of Support Staff 5 
Number of Board and Volunteers Who Provide Professional Services in Place of Professional 

Staff 3 

Number of Board Directors (All) 9 
Number of Volunteers (All) 3 

E. Performance Monitoring 
The Grantee will monitor the performance of the Subrecipient against goals and performance standards as 
stated above.  Substandard performance as determined by the Grantee will constitute noncompliance with 
this agreement.  If action to correct such substandard performance is not taken by the Subrecipient within a 
reasonable period of time after being notified by the Grantee, contract suspension or termination procedures 
will be initiated.  

II. TIME OF PERFORMANCE 
Services of the Subrecipient shall start on the 1st day of October 2023 and end on the 30th day of September 2024. 
The term of this agreement and the provisions herein shall be extended to cover any additional time period during 
which the Subrecipient remains in control of CDBG funds or other CDBG assets, including program income. 
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III. BUDGET 
Proposed Budget-Expenditures 

Service Activity Units of Service Cost per Unit Total Budget 
Intake, Screening, Assessment 75 $40.00 $3,000.00 

Individual and Group Counseling 75 $40.00 $3,000.00 
 Total $6,000.00 

Any indirect costs charged must be consistent with the conditions of Paragraph VIII (C) (2) of this agreement.  In 
addition, the Grantee may require a more detailed budget breakdown than the one contained herein and the 
Subrecipient shall provide such supplementary budget information in a timely fashion in the form and content 
prescribed by the Grantee. Any amendments made to the budget must be approved in writing by both the Grantee and 
the Subrecipient. 
IV. PAYMENT 
It is expressly agreed and understood that the total amount to be paid by the Grantee under this agreement shall not 
exceed $6,000.00. Drawdowns for the payment of eligible expenses shall be made against the line item budgets 
specified in Paragraph III herein and in accordance with performance.  Expenses for general administration shall also 
be paid against the line item budgets specified in Paragraph III and in accordance with performance. 
V. NOTICES 
Notices required by this agreement shall be in writing and delivered via mail, commercial courier, or personal delivery, 
or sent by fax, email, or other electronic means.  Any notice delivered or sent as aforesaid shall be effective on the 
date of delivery or sending.  All notices and other written communications under this agreement shall be addressed to 
the individuals in the capacities indicated below, unless otherwise modified by subsequent written notice. 

Grantee Subrecipient 
Kahley Gilbert, Grants Manager 

City of Moore 
301 N. Broadway Ave, Moore, OK 73160 

405-793-4571 
kgilbert@cityofmoore.com  

Lisa Williams, Executive Director 
Moore Youth and Family Services, Inc. 

624 NW 5th St., Moore, OK 73160 
405-799-3379 

lisawilliams@mooreyouthandfamily.org  
VI. SPECIAL CONDITIONS 
None. 
VII. GENERAL CONDITIONS 

A. General Compliance 
The Subrecipient agrees to comply with the requirements of Title 24 of the Code of Federal Regulations, Part 
570 (the U.S. Housing and Urban Development regulations concerning Community Development Block 
Grants (CDBG)) including subpart K of these regulations, except that (1) the Subrecipient does not assume 
the recipient’s environmental responsibilities described in 24 CFR 570.604 and (2) the Subrecipient does not 
assume the recipient’s responsibility for initiating the review process under the provisions of 24 CFR Part 
52.  The Subrecipient also agrees to comply with all other applicable federal, state, and local laws, 
regulations, and policies governing the funds provided under this contract.  The Subrecipient further agrees 
to utilize funds available under this agreement to supplement rather than supplant funds otherwise available. 
B. “Independent Contractor” 
Nothing contained in this agreement is intended to, or shall be construed in any manner, as creating or 
establishing the relationship of employer/employee between the parties.  The Subrecipient shall at all times 
remain an “independent contractor” with respect to the services to be performed under this agreement.  The 
Grantee shall be exempted from payment of all Unemployment Compensation, FICA, retirement, life and/or 
medical insurance and Workers’ Compensations Insurance, as the Subrecipient is an independent contractor. 
C. Hold Harmless 
The Subrecipient shall hold harmless, defend and indemnify the Grantee from any and all claims, actions, 
suits, charges, and judgments whatsoever that arise out of the Subrecipient’s performance or nonperformance 
of the services or subject matter called for in this agreement. 
D. Workers’ Compensation 
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The Subrecipient shall provide Workers’ Compensation Insurance coverage for all of its employees involved 
in the performance of this agreement. 
E. Insurance & Bonding 
The Subrecipient shall carry sufficient insurance coverage to protect contract assets from loss due to theft, 
fraud, and/or undue physical damage, and as a minimum shall purchase a blanket fidelity bond covering all 
employees in an amount equal to cash advances from the Grantee. The Subrecipient shall comply with the 
bonding and insurance requirements of 24 CFR 84.31 and 84.48, Bonding and Insurance. 
 
F. Grantee Recognition 
The Subrecipient shall insure recognition of the role of the Grantee on providing services through this 
agreement.  All activities, facilities, and items utilized pursuant to this agreement shall be prominently labeled 
as to funding source.  In addition, the Subrecipient will include a reference to the support herein in all 
publications made possible with funds made available under this agreement. 
G. Amendments 
The Grantee or Subrecipient may amend this agreement at any time provided that such amendments make 
specific reference to this agreement, and are executed in writing, signed by a duly authorized representative 
of each organization, and approved by the Grantee’s governing body.  Such amendments shall not invalidate 
this agreement, nor relieve or release the Grantee or Subrecipient from is obligations under this agreement. 
The Grantee may, in its discretion, amend this agreement to conform with federal, state, or local 
governmental guidelines, policies and available funding amounts, or for other reasons.  If such amendments 
result in a change in the funding, the scope of services, or schedule of the activities to be undertaken as part 
of this agreement, such modifications will be incorporated only by written amendment signed by both 
Grantee and Subrecipient. 
H. Suspension or Termination 
In accordance with 24 CFR 85.43, the Grantee may suspend or terminate this agreement if the Subrecipient 
materially fails to comply with any terms of this agreement, which include (but are not limited to) the 
following: 

1. Failure to comply with any of the rules, regulations, or provisions referred to herein, or such 
statuses, regulations, executive orders, and HUD guidelines, policies, or directives as may 
become applicable at any time; 

2. Failure, for any reason, of the Subrecipient to fulfill in a timely and proper manner its 
obligations under this agreement; 

3. Ineffective or improper use of funds provided under this agreement; 
4. Submission by the Subrecipient to the Grantee reports that are incorrect or incomplete in any 

material respect. 
In accordance with 24 CFR 85.44, this agreement may also be terminated for convenience by either the 
Grantee or the Subrecipient, in whole or in part, by setting forth the reasons for such termination, the effective 
date, and, in the case of partial termination, the portion to be terminated. However, if in the case of a partial 
termination, the Grantee determines that the remaining portion of the award will not accomplish the purpose 
for which the award was made, the Grantee may terminate the award in its entirety. 

VIII. ADMINISTRATIVE REQUIREMENTS 
A. Financial Management 

1. Accounting Standards 
The Subrecipient agrees to comply with 24 CFR 84.21-28 and agrees to adhere to the accounting 
principles and procedures required therein, utilize adequate internal controls, and maintain necessary 
source documentation for all costs incurred. 
2. Cost Principles 
The Subrecipient shall administer its program in conformance with OMB Circulars A-122, “Cost 
Principles for Non-Profit Organizations,” or A-21, “Cost Principles for Educational Institutions,” as 
applicable.  These principles shall be applied for all costs incurred whether charged on a direct or indirect 
basis. 

B. Documentation and Record Keeping 
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1. Records to be Maintained 
The Subrecipient shall maintain all records required by the federal regulations specified in 24 CFR 
570.506 that are pertinent to the activities to be funded under this agreement. Such records shall include 
but not be limited to: 

a. Records providing a full description of each activity undertaken; 
b. Records demonstrating that each activity undertaken meets one of the National 

Objectives of the CDBG program; 
c. Records required to determine the eligibility of activities; 
d. Records required to document the acquisition, improvement, use or disposition of real 

property acquired or improved with CDBG assistance; 
e. Records documenting compliance with the fair housing and equal opportunity 

components of the CDBG program; 
f. Financial records as required by 24 CFR 570.502, and 24 CFR 84.21-28; 
g. Other records necessary to document compliance with Subpart K of 24 CFR 570. 

2. Retention 
The Subrecipient shall retain all financial records, supporting documents, statistical records, and all other 
records pertinent to the agreement for a period of four (4) years.  The retention period begins on the date 
of the submission of the Grantee’s annual performance and evaluation report to HUD in which the 
activities assisted under the agreement are reported on for the final time.  Notwithstanding the above, if 
there is litigation, claims, audits, negotiations or other actions that involve any of the records cited and 
that have started before the expiration of the four-year period, then such records must be retained until 
completion of the actions and resolution of all issues, or the expiration of the four year, whichever occurs 
later. 
3. Client Data 
The Subrecipient shall maintain client data demonstrating client eligibility for services provided. Such 
data shall include, but not be limited to, client name, address, income level or other basis for determining 
eligibility, and description of service provided. The Subrecipient shall also provide the “CDBG Monthly 
Benefit Report”, containing client data including, but not limited to: income status, female head of 
households assisted, and race/ethnicity of persons assisted (Appendix A). Such information shall be 
made available to Grantee monitors or their designees for review upon request. 
4. Disclosure 
The Subrecipient understands that client information collected under this contract is private and the use 
of disclosure of such information, when not directly connected with the administration of the Grantee’s 
or Subrecipient’s responsibilities with respect to services provided under this contract, is prohibited by 
the state or federal law unless required to be released by Title 51 O.S. Sect. 24A.1 et. seq., The Oklahoma 
Open Records Act, or written consent is obtained from such person receiving service and, in the case of 
a minor, that of a responsible parent/guardian. 
5. Close-outs 
The Subrecipient’s obligation to the Grantee shall not end until all close out requirements are completed.  
Activities during this close out period shall include, but are not limited to: making final payments, 
disposing of program assets (including the return of all unused materials, equipment, unspent cash 
advances, program income balances, and accounts receivable to the Grantee), and determining the 
custodianship of records.  Notwithstanding the foregoing, the terms of this agreement shall remain in 
effect during any period that the Subrecipient has control over CDBG funds, including program income. 
6. Audits & Inspections 
All Subrecipient records with respect to any matters covered by this agreement shall be made available 
to the Grantee, grantor agency, and the Comptroller General of the United States or any of their 
authorized representatives, at any time during normal business hours, as often as deemed necessary, to 
audit, examine, and make excerpts or transcripts of all relevant data.  Any deficiencies noted in audit 
reports must be fully cleared by the Subrecipient within 30 days after receipt by the Subrecipient.  Failure 
of the Subrecipient to comply with the above audit requirements will constitute a violation of this 
contract and may result in the withholding of future payments.  The Subrecipient hereby agrees to have 
an annual agency audit conducted in accordance with current Grantee policy concerning Subrecipient 
audits and OMB Circular A-133. 

C. Reporting and Payment Procedures 
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1. Program Income 
The Subrecipient shall report monthly all program income (as defined at 24 CFR 570.500(a)) generated 
by activities carried out with CDBG funds made available under this contract.  The use of program 
income by the Subrecipient shall comply with the requirements set forth at 24 CFR 570.504. By way of 
further limitations, the Subrecipient may use such income during the contract period of activities 
permitted under this contract and shall reduce requests for additional funds by the amount of any such 
program income balances on hand.  All unexpended program income shall be returned to the Grantee at 
the end of the contract period.  Any interest earned on cash advances from the U.S. Treasury and from 
funds held in a revolving fund account is not program income and shall be remitted promptly to the 
Grantee. 
2. Indirect Costs 
If indirect costs are charged, the Subrecipient will develop an indirect cost allocation plan for 
determining the appropriate Subrecipient’s share of administrative costs and shall submit such plan to 
the Grantee for approval, in a form specified by the Grantee. 
3. Payment Procedures 
The Grantee will pay to the Subrecipient funds available under this agreement based upon information 
submitted by the Subrecipient and consistent with any approved budget and Grantee policy concerning 
payments.  With the exception of certain advances, payments will be made for eligible expenses actually 
incurred by the Subrecipient, and not to exceed actual cash requirements.  Payments will be adjusted by 
the Grantee in accordance with advance fund and program income balances available in Subrecipient 
accounts.  In addition, the Grantee reserves the right to liquidate funds available under this contract for 
costs incurred by the Grantee on behalf of the Subrecipient. 
4. Progress Reports 
The Subrecipient shall submit regular progress reports to the Grantee in the form, content, and frequency 
as required by the Grantee.  A progress report with its supporting documentation shall be submitted with 
each invoice. Payment will not be disbursed until all documents are submitted. 

D. Procurement 
1. Compliance 
The Subrecipient shall comply with current Grantee policy concerning the purchase of equipment and 
shall maintain inventory records of all non-expendable personal property as defined by such policy as 
may be procured with funds provided herein. All program assets (unexpended program income, property, 
equipment, etc.) shall revert to the Grantee upon termination of this Agreement.  
2. OMB Standards 
Unless specified otherwise within this agreement, the Subrecipient shall procure all materials, property, 
or services in accordance with the requirements of 24 CFR 84.40−48.  
3. Travel 
The Subrecipient shall obtain written approval from the Grantee for any travel outside the metropolitan 
area with funds provided under this Agreement.  

E. Use and Reversion of Assets 
The use and disposition of real property and equipment under this Agreement shall be in compliance 
with the requirements of 24 CFR Part 84 and 24 CFR 570.502, 570.503, and 570.504, as applicable, 
which include but are not limited to the following:  
1. The Subrecipient shall transfer to the Grantee any CDBG funds on hand and any accounts receivable 

attributable to the use of funds under this Agreement at the time of expiration, cancellation, or 
termination.  

2. Real property under the Subrecipient’s control that was acquired or improved, in whole or in part, 
with funds under this Agreement in excess of $25,000 shall be used to meet one of the CDBG 
National Objectives pursuant to 24 CFR 570.208 until five (5) years after expiration of this 
Agreement.  If the Subrecipient fails to use CDBG-assisted real property in a manner that meets a 
CDBG National Objective for the prescribed period of time, the Subrecipient shall pay the Grantee 
an amount equal to the current fair market value of the property less any portion of the value 
attributable to expenditures of non-CDBG funds for acquisition of, or improvement to, the property. 
Such payment shall constitute program income to the Grantee. The Subrecipient may retain real 
property acquired or improved under this Agreement after the expiration of the five-year period. 
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3. In all cases in which equipment acquired, in whole or in part, with funds under this Agreement is 
sold, the proceeds shall be program income (prorated to reflect the extent to that funds received 
under this Agreement were used to acquire the equipment). Equipment not needed by the 
Subrecipient for activities under this Agreement shall be (a) transferred to the Grantee for the CDBG 
program or (b) retained after compensating the Grantee [an amount equal to the current fair market 
value of the equipment less the percentage of non-CDBG funds used to acquire the equipment]. 

IX. RELOCATION, REAL PROPERTY ACQUISITION, AND ONE FOR ONE HOUSING 
REPLACEMENT 

The Subrecipient agrees to comply with (a) the Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended (URA), and implementing regulations at 49 CFR Part 24 and 24 CFR 570.606(b); (b) the 
requirements of 24 CFR 570.606(c) governing the Residential Anti-displacement and Relocation Assistance Plan 
under section 104(d) of the HCD Act; and (c) the requirements in 24 CFR 570.606(d) governing optional relocation 
policies.  The Subrecipient shall provide relocation assistance to displaced persons as defined by 24 CFR 
570.606(b)(2) that are displaced as a direct result of acquisition, rehabilitation, demolition or conversion for a CDBG-
assisted project. The Subrecipient also agrees to comply with applicable Grantee ordinances, resolutions and policies 
concerning the displacement of persons from their residences.  
X. PERSONNEL & PARTICIPANT CONDITIONS 

A. Civil Rights 
1. Compliance 
The Subrecipient agrees to comply with Title VI of the Civil Rights Act of 1964 as amended, Title VIII 
of the Civil Rights Act of 1968 as amended, Section 104(b) and Section 109 of Title I of the Housing 
and Community Development Act of 1974 as amended, Section 504 of the Rehabilitation Act of 1973, 
the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, Executive Order 
11063, and Executive Order 11246 as amended by Executive Orders 11375, 11478, 12107 and 12086. 
2. Nondiscrimination 
The Subrecipient agrees to comply with the non-discrimination in employment and contracting 
opportunities laws, regulations, and executive orders referenced in 24 CFR 570.607, as revised by 
Executive Order 13279. The applicable non-discrimination provisions in Section 109 of the HCDA are 
still applicable.  
3. Land Covenants 
This contract is subject to the requirements of Title VI of the Civil Rights Act of 1964 (P. L. 88-352) 
and 24 CFR 570.601 and 570.602. In regard to the sale, lease, or other transfer of land acquired, cleared 
or improved with assistance provided under this contract, the Subrecipient shall cause or require a 
covenant running with the land to be inserted in the deed or lease for such transfer, prohibiting 
discrimination as herein defined, in the sale, lease or rental, or in the use or occupancy of such land, or 
in any improvements erected or to be erected thereon, providing that the Grantee and the United States 
are beneficiaries of and entitled to enforce such covenants. The Subrecipient, in undertaking its 
obligation to carry out the program assisted hereunder, agrees to take such measures as are necessary to 
enforce such covenant, and will not itself so discriminate.  
4. Section 504 
The Subrecipient agrees to comply with all Federal regulations issued pursuant to compliance with 
Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits discrimination against 
the individuals with disabilities or handicaps in any Federally assisted program. The Grantee shall 
provide the Subrecipient with any guidelines necessary for compliance with that portion of the 
regulations in force during the term of this Agreement.  

B. Affirmative Action 
1. Approved Plan 
The Subrecipient agrees that it shall be committed to carry out pursuant to the Grantee’s specifications 
an Affirmative Action Program in keeping with the principles as provided in President’s Executive Order 
11246 of September 24, 1966. The Grantee shall provide Affirmative Action guidelines to the 
Subrecipient to assist in the formulation of such program.  
2. Women and Minority Owned Businesses 
The Subrecipient will use its best efforts to afford small businesses, minority business enterprises, and 
women’s business enterprises the maximum practicable opportunity to participate in the performance of 
this contract. As used in this contract, the terms “small business” means a business that meets the criteria 
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set forth in section 3(a) of the Small Business Act, as amended (15 U.S.C. 632), and “minority and 
women’s business enterprise” means a business at least fifty-one (51) percent owned and controlled by 
minority group members or women. For the purpose of this definition, “minority group members” are 
Afro-Americans, Spanish-speaking, Spanish surnamed or Spanish-heritage Americans, Asian-
Americans, and American Indians. The Subrecipient may rely on written representations by businesses 
regarding their status as minority and female business enterprises in lieu of an independent investigation.  
3. Access to Records 
The Subrecipient shall furnish and cause each of its own Subrecipient’s or subcontractors to furnish all 
information and reports required hereunder and will permit access to its books, records and accounts by 
the Grantee, HUD or its agent, or other authorized Federal officials for purposes of investigation to 
ascertain compliance with the rules, regulations and provisions stated herein.  
4. Notifications 
The Subrecipient will send to each labor union or representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, a notice, to be provided by the agency 
contracting officer, advising the labor union or worker’s representative of the Subrecipient’s 
commitments hereunder, and shall post copies of the notice in conspicuous places available to employees 
and applicants for employment.  
5. Equal Employment Opportunity and Affirmative Action Statement 
The Subrecipient will, in all solicitations or advertisements for employees placed by or on behalf of the 
Subrecipient, state that it is an Equal Opportunity or Affirmative Action employer.  
6. Subcontract Provisions 
The Subrecipient will include the provisions of Paragraphs X.A, Civil Rights, and B, Affirmative Action, 
in every subcontract or purchase order, specifically or by reference, so that such provisions will be 
binding upon each of its own subrecipients or subcontractors.  

C. Employment Restrictions 
1. Prohibited Activity 
The Subrecipient is prohibited from using funds provided herein or personnel employed in the 
administration of the program for: political activities; inherently religious activities; lobbying; political 
patronage; and nepotism activities.  
2. Labor Standards 
The Subrecipient agrees to comply with the requirements of the Secretary of Labor in accordance with 
the Davis-Bacon Act as amended, the provisions of Contract Work Hours and Safety Standards Act (40 
U.S.C. 327 et seq.) and all other applicable Federal, state and local laws and regulations pertaining to 
labor standards insofar as those acts apply to the performance of this Agreement. The Subrecipient agrees 
to comply with the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5. The Subrecipient shall maintain 
documentation that demonstrates compliance with hour and wage requirements of this part. Such 
documentation shall be made available to the Grantee for review upon request.  
The Subrecipient agrees that, except with respect to the rehabilitation or construction of residential 
property containing less than eight (8) units, all contractors engaged under contracts in excess of 
$2,000.00 for construction, renovation or repair work financed in whole or in part with assistance 
provided under this contract, shall comply with Federal requirements adopted by the Grantee pertaining 
to such contracts and with the applicable requirements of the regulations of the Department of Labor, 
under 29 CFR Parts 1, 3, 5 and 7 governing the payment of wages and ratio of apprentices and trainees 
to journey workers; provided that, if wage rates higher than those required under the regulations are 
imposed by state or local law, nothing hereunder is intended to relieve the Subrecipient of its obligation, 
if any, to require payment of the higher wage. The Subrecipient shall cause or require to be inserted in 
full, in all such contracts subject to such regulations, provisions meeting the requirements of this 
paragraph.  
3. “Section 3 Clause” 

a. Compliance 
Compliance with the provisions of Section 3 of the HUD Act of 1968, as amended, and as 
implemented by the regulations set forth in 24 CFR 135, and all applicable rules and orders issued 
hereunder prior to the execution of this contract, shall be a condition of the Federal financial 
assistance provided under this contract and binding upon the Grantee, the Subrecipient and any of 

54



            AGREEMENT BETWEEN MOORE YOUTH AND FAMILY SERVICES, INC. 
AND CITY OF MOORE 

 

  
2023-2024 CDBG CONTRACT 
 8 

  
  

the Subrecipient’s subrecipients and subcontractors. Failure to fulfill these requirements shall 
subject the Grantee, the Subrecipient and any of the Subrecipient’s subrecipients and subcontractors, 
their successors and assigns, to those sanctions specified by the Agreement through which Federal 
assistance is provided. The Subrecipient certifies and agrees that no contractual or other disability 
exists that would prevent compliance with these requirements.  
The Subrecipient further agrees to comply with these “Section 3” requirements and to include the 
following language in all subcontracts executed under this Agreement:   
 

“The work to be performed under this Agreement is a project assisted 
under a program providing direct Federal financial assistance from 
HUD and is subject to the requirements of Section 3 of the Housing and 
Urban Development Act of 1968, as amended (12 U.S.C. 1701). Section 
3 requires that to the greatest extent feasible opportunities for training 
and employment be given to low- and very low-income residents of the 
project area, and that contracts for work in connection with the project 
be awarded to business concerns that provide economic opportunities 
for low- and very low-income persons residing in the metropolitan area 
in which the project is located.”    

The Subrecipient further agrees to ensure that opportunities for training and employment arising in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project are given to low- and very 
low-income persons residing within the metropolitan area in which the CDBG-funded project is 
located; where feasible, priority should be given to low- and very low-income persons within the 
service area of the project or the neighborhood in which the project is located, and to low- and 
very low-income participants in other HUD programs; and award contracts for work undertaken in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project to business concerns that 
provide economic opportunities for low- and very low-income persons residing within the 
metropolitan area in which the CDBG-funded project is located; where feasible, priority should be 
given to business concerns that provide economic opportunities to low- and very low-income 
residents within the service area or the neighborhood in which the project is located, and to low- 
and very low-income participants in other HUD programs.  
The Subrecipient certifies and agrees that no contractual or other legal incapacity exists that would 
prevent compliance with these requirements.  
b. Notifications 
The Subrecipient agrees to send to each labor organization or representative of workers with which 
it has a collective bargaining agreement or other contract or understanding, if any, a notice advising 
said labor organization or worker’s representative of its commitments under this Section 3 clause 
and shall post copies of the notice in conspicuous places available to employees and applicants for 
employment or training.  
c. Subcontracts 
The Subrecipient will include this Section 3 clause in every subcontract and will take appropriate 
action pursuant to the subcontract upon a finding that the subcontractor is in violation of regulations 
issued by the grantor agency. The Subrecipient will not subcontract with any entity where it has 
notice or knowledge that the latter has been found in violation of regulations under 24 CFR Part 135 
and will not let any subcontract unless the entity has first provided it with a preliminary statement 
of ability to comply with the requirements of these regulations.  

D. Conduct 
1. Assignability 
The Subrecipient shall not assign or transfer any interest in this Agreement without the prior written 
consent of the Grantee thereto; provided, however, that claims for money due or to become due to the 
Subrecipient from the Grantee under this contract may be assigned to a bank, trust company, or other 
financial institution without such approval. Notice of any such assignment or transfer shall be furnished 
promptly to the Grantee.  
2. Subcontracts 
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a. Approvals 
The Subrecipient shall not enter into any subcontracts with any agency or individual in the 
performance of this contract without the written consent of the Grantee prior to the execution of 
such agreement.  
b. Monitoring 
The Subrecipient will monitor all subcontracted services on a regular basis to assure contract 
compliance. Results of monitoring efforts shall be summarized in written reports and supported with 
documented evidence of follow-up actions taken to correct areas of noncompliance.  
c. Content 
The Subrecipient shall cause all of the provisions of this contract in its entirety to be included in and 
made a part of any subcontract executed in the performance of this Agreement.  
d. Selection Process 
The Subrecipient shall undertake to insure that all subcontracts let in the performance of this 
Agreement shall be awarded on a fair and open competition basis in accordance with applicable 
procurement requirements. Executed copies of all subcontracts shall be forwarded to the Grantee 
along with documentation concerning the selection process.  

3. Hatch Act 
The Subrecipient agrees that no funds provided, nor personnel employed under this Agreement, shall be 
in any way or to any extent engaged in the conduct of political activities in violation of Chapter 15 of 
Title V of the U.S.C.  
4. Conflict of Interest 
The Subrecipient agrees to abide by the provisions of 24 CFR 84.42 and 570.611, which include (but are 
not limited to) the following:  

a. The Subrecipient shall maintain a written code or standards of conduct that shall govern the 
performance of its officers, employees or agents engaged in the award and administration of 
contracts supported by Federal funds.  

b. No employee, officer or agent of the Subrecipient shall participate in the selection, or in the 
award, or administration of, a contract supported by Federal funds if a conflict of interest, real 
or apparent, would be involved. 

c. No covered persons who exercise or have exercised any functions or responsibilities with 
respect to CDBG-assisted activities, or who are in a position to participate in a decision-making 
process or gain inside information with regard to such activities, may obtain a financial interest 
in any contract, or have a financial interest in any contract, subcontract, or agreement with 
respect to the CDBG-assisted activity, or with respect to the proceeds from the CDBG-assisted 
activity, either for themselves or those with whom they have business or immediate family ties, 
during their tenure or for a period of one (1) year thereafter. For purposes of this paragraph, a 
“covered person” includes any person who is an employee, agent, consultant, officer, or elected 
or appointed official of the Grantee, the Subrecipient, or any designated public agency.  

5. Lobbying 
The Subrecipient hereby certifies that: 

a. No Federal appropriated funds have been paid or will be paid, by or on behalf of it, to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the awarding of any Federal contract, the making of any Federal 
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement;  

b. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, it will complete 
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with 
its instructions; and  

c. It will require that the language of paragraph (d) of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
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grants, loans, and cooperative agreements) and that all Subrecipients shall certify and disclose 
accordingly:  

6. Lobbying Certification  
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S.C. Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure.  
7. Copyright 
If this contract results in any copyrightable material or inventions, the Grantee and/or grantor agency 
reserves the right to royalty-free, non-exclusive and irrevocable license to reproduce, publish or 
otherwise use and to authorize others to use, the work or materials for governmental purposes.  
8. Religious Activities 
The Subrecipient agrees that funds provided under this Agreement will not be utilized for inherently 
religious activities prohibited by 24 CFR 570.200(j), such as worship, religious instruction, or 
proselytization.  

XI. ENVIRONMENTAL CONDITIONS 
A. Air and Water 
The Subrecipient agrees to comply with the following requirements insofar as they apply to the performance 
of this Agreement:  

• Clean Air Act, 42 U.S.C. , 7401, et seq.;  
• Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et seq., as amended, 

1318 relating to inspection, monitoring, entry, reports, and information, as well as other 
requirements specified in said Section 114 and Section 308, and all regulations and 
guidelines issued thereunder;  

• Environmental Protection Agency (EPA) regulations pursuant to 40 CFR Part 50, as 
amended.  

B. Flood Disaster Protection 
In accordance with the requirements of the Flood Disaster Protection Act of 1973 (42 U.S.C. 4001), the 
Subrecipient shall assure that for activities located in an area identified by the Federal Emergency 
Management Agency (FEMA) as having special flood hazards, flood insurance under the National Flood 
Insurance Program is obtained and maintained as a condition of financial assistance for acquisition or 
construction purposes (including rehabilitation).  
C. Lead-Based Paint 
The Subrecipient agrees that any construction or rehabilitation of residential structures with assistance 
provided under this Agreement shall be subject to HUD Lead-Based Paint Regulations at 24 CFR 570.608, 
and 24 CFR Part 35, Subpart B. Such regulations pertain to all CDBG-assisted housing and require that all 
owners, prospective owners, and tenants of properties constructed prior to 1978 be properly notified that such 
properties may include lead-based paint. Such notification shall point out the hazards of lead-based paint and 
explain the symptoms, treatment and precautions that should be taken when dealing with lead-based paint 
poisoning and the advisability and availability of blood lead level screening for children under seven. The 
notice should also point out that if lead-based paint is found on the property, abatement measures may be 
undertaken. The regulations further require that, depending on the amount of Federal funds applied to a 
property, paint testing, risk assessment, treatment and/or abatement may be conducted.  
D. Historic Preservation 
The Subrecipient agrees to comply with the Historic Preservation requirements set forth in the National 
Historic Preservation Act of 1966, as amended (16 U.S.C. 470) and the procedures set forth in 36 CFR Part 
800, Advisory Council on Historic Preservation Procedures for Protection of Historic Properties, insofar as 
they apply to the performance of this agreement.  
In general, this requires concurrence from the State Historic Preservation Officer for all rehabilitation and 
demolition of historic properties that are fifty years old or older or that are included on a Federal, state, or 
local historic property list.  

XII SEVERABILITY 
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If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be affected thereby and 
all other parts of this Agreement shall nevertheless be in full force and effect.  
XIII. SECTION HEADINGS AND SUBHEADINGS 
The section headings and subheadings contained in this Agreement are included for convenience only and shall not 
limit or otherwise affect the terms of this Agreement.  
XIV. WAIVER 
The Grantee’s failure to act with respect to a breach by the Subrecipient does not waive its right to act with respect to 
subsequent or similar breaches. The failure of the Grantee to exercise or enforce any right or provision shall not 
constitute a waiver of such right or provision.  
XV. ENTIRE AGREEMENT 
This agreement constitutes the entire agreement between the Grantee and the Subrecipient for the use of funds 
received under this Agreement and it supersedes all prior or contemporaneous communications and proposals, 
whether electronic, oral, or written between the Grantee and the Subrecipient with respect to this Agreement.  
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APPROVALS 

Moore Youth and Family Services, Inc. 
 
   

Executive Director Date 
  

Attest:  
  
  

Secretary Date 
  
The City of Moore, Oklahoma 
   
  

Mark Hamm, Vice Mayor Date 
  

Attest:  
  
  

Vanessa Kemp, City Clerk Date 
  

Approved as to form and legality:  
  
  

Brian Miller, City Attorney Date 
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THIS AGREEMENT, entered this day_______ of_____________, 20_______ by and between the City of Moore 
(herein called the “Grantee”) and Bethesda, Inc. (herein called the “Subrecipient”). 
WHEREAS, the Grantee has applied for and received funds from the United States Government under Title I of the 
Housing and Community Development Act of 1974, as amended (HCD Act), Public Law 93-383; and  
WHEREAS, the Grantee wishes to engage the Subrecipient to assist the Grantee in utilizing such funds; 
NOW, THEREFORE, it is agreed between the parties hereto that; 
I. SCOPE OF SERVICE 

A. Activities 
The intake assessment is the initial assessment of a client. It is an extended session of approximately 1.5-2 
hours wherein the therapist learns about the family, family history, trauma, and extent of the abuse, behavioral 
issues, personal struggles, and other pertinent information to create an individual treatment plan for each 
client. The intake cost per unit is based on the current contract between the agency and DHS. 
Individual therapy allows the client to speak one-on-one with a licensed therapist. Individual sessions allow 
the client to speak openly about the abuse and resulting challenges. Therapists work with clients to process 
the abuse towards healing, using the Trauma-Focused Cognitive Behavioral Therapy (TF-CBT) model. 
Clients learn to adopt coping skills that address their specific environmental triggers, improve self-esteem, 
process feelings of shame, guilt, anger, and pain, and learn to envision their future no longer dictated by the 
trauma they suffered. The individual therapy cost per unit is based on the current contract between Bethesda 
and DHS. 
Group therapy allows clients to interact with peers who have experienced similar trauma. Interactions with 
other victims and caregivers destigmatize the abuse and assist clients in overcoming the isolation often 
experienced by sexual abuse. Peers also help create an environment of positive accountability and education. 
A typical group session includes six clients and a therapist. Therapists teach coping skills, process abuse, and 
teach clients about personal space boundaries, healthy relationships, environmental triggers, and self-esteem. 
Program Delivery 
Activity 1: Intake/Initial Assessment to determine abuse and placement of child and non-offending caregiver. 
Activity 2: Individual Therapy for children and their non-offending caregivers. 
Activity 3: Group Therapy sessions for children and their non-offending caregivers. 
General Administration 
The receptionist will complete a referral information sheet on each child and non-offending caregiver that 
will include a brief description of what has happened to the child.  Therapists will work directly with the 
clients in groups or individually and will help with documentation and evaluation. 
B. National Objective 
The Subrecipient certifies that the activity carried out under this agreement will meet the Low/Moderate 
Income Limited Clientele national objective.  
C. Levels of Accomplishment-Goals and Performance Measures 

Service Activity Cost per Unit Units per Year 
Intake/Initial Assessment $60.00 5 Sessions 

Individual Therapy $55.00 ~71 Sessions 
Group Therapy $40.00 70 Sessions 

D. Staffing 
Staff Total 

Number of Professional Staff 8 
Number of Support Staff 1 

Number of Board and Volunteers Who Provide Professional Services in Place of Professional 
Staff 0 

Number of Board Directors (All) 13 
Number of Volunteers (All) 20 

E. Performance Monitoring 
The Grantee will monitor the performance of the Subrecipient against goals and performance standards as 
stated above.  Substandard performance as determined by the Grantee will constitute noncompliance with 
this agreement.  If action to correct such substandard performance is not taken by the Subrecipient within a 
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reasonable period of time after being notified by the Grantee, contract suspension or termination procedures 
will be initiated.  

II. TIME OF PERFORMANCE 
Services of the Subrecipient shall start on the 1st day of October 2023 and end on the 30th day of September 2024. 
The term of this agreement and the provisions herein shall be extended to cover any additional time period during 
which the Subrecipient remains in control of CDBG funds or other CDBG assets, including program income. 
III. BUDGET 
Proposed Budget-Expenditures 

Service Activity Units of Service Cost per Unit Total Budget 
Intake/Initial Assessment 5 Sessions $60.00 $300.00 

Individual Therapy ~71 Sessions $55.00 $3,905.00 
Group Therapy 70 Sessions $40.00 $2,800.00 

 Total $7,000.00 
Any indirect costs charged must be consistent with the conditions of Paragraph VIII (C) (2) of this agreement.  In 
addition, the Grantee may require a more detailed budget breakdown than the one contained herein and the 
Subrecipient shall provide such supplementary budget information in a timely fashion in the form and content 
prescribed by the Grantee. Any amendments made to the budget must be approved in writing by both the Grantee and 
the Subrecipient. 
IV. PAYMENT 
It is expressly agreed and understood that the total amount to be paid by the Grantee under this agreement shall not 
exceed $7,000.00. Drawdowns for the payment of eligible expenses shall be made against the line item budgets 
specified in Paragraph III herein and in accordance with performance.  Expenses for general administration shall also 
be paid against the line item budgets specified in Paragraph III and in accordance with performance. 
V. NOTICES 
Notices required by this agreement shall be in writing and delivered via mail, commercial courier, or personal delivery, 
or sent by fax, email, or other electronic means.  Any notice delivered or sent as aforesaid shall be effective on the 
date of delivery or sending.  All notices and other written communications under this agreement shall be addressed to 
the individuals in the capacities indicated below, unless otherwise modified by subsequent written notice. 

Grantee Subrecipient 
Kahley Gilbert, Grants Manager 

City of Moore 
301 N. Broadway Ave, Moore, OK 73160 

405-793-4571 
kgilbert@cityofmoore.com  

Saeed Sarani, Executive Director 
Bethesda, Inc. 

1181 E. Main St., Norman, OK 73071 
405-364-0333 

saeed@bethesdaok.org  
VI. SPECIAL CONDITIONS 
None. 
VII. GENERAL CONDITIONS 

A. General Compliance 
The Subrecipient agrees to comply with the requirements of Title 24 of the Code of Federal Regulations, Part 
570 (the U.S. Housing and Urban Development regulations concerning Community Development Block 
Grants (CDBG)) including subpart K of these regulations, except that (1) the Subrecipient does not assume 
the recipient’s environmental responsibilities described in 24 CFR 570.604 and (2) the Subrecipient does not 
assume the recipient’s responsibility for initiating the review process under the provisions of 24 CFR Part 
52.  The Subrecipient also agrees to comply with all other applicable federal, state, and local laws, 
regulations, and policies governing the funds provided under this contract.  The Subrecipient further agrees 
to utilize funds available under this agreement to supplement rather than supplant funds otherwise available. 
B. “Independent Contractor” 
Nothing contained in this agreement is intended to, or shall be construed in any manner, as creating or 
establishing the relationship of employer/employee between the parties.  The Subrecipient shall at all times 
remain an “independent contractor” with respect to the services to be performed under this agreement.  The 
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Grantee shall be exempted from payment of all Unemployment Compensation, FICA, retirement, life and/or 
medical insurance and Workers’ Compensations Insurance, as the Subrecipient is an independent contractor. 
C. Hold Harmless 
The Subrecipient shall hold harmless, defend and indemnify the Grantee from any and all claims, actions, 
suits, charges, and judgments whatsoever that arise out of the Subrecipient’s performance or nonperformance 
of the services or subject matter called for in this agreement. 
D. Workers’ Compensation 
The Subrecipient shall provide Workers’ Compensation Insurance coverage for all of its employees involved 
in the performance of this agreement. 
E. Insurance & Bonding 
The Subrecipient shall carry sufficient insurance coverage to protect contract assets from loss due to theft, 
fraud, and/or undue physical damage, and as a minimum shall purchase a blanket fidelity bond covering all 
employees in an amount equal to cash advances from the Grantee. The Subrecipient shall comply with the 
bonding and insurance requirements of 24 CFR 84.31 and 84.48, Bonding and Insurance. 
 
F. Grantee Recognition 
The Subrecipient shall insure recognition of the role of the Grantee on providing services through this 
agreement.  All activities, facilities, and items utilized pursuant to this agreement shall be prominently labeled 
as to funding source.  In addition, the Subrecipient will include a reference to the support herein in all 
publications made possible with funds made available under this agreement. 
G. Amendments 
The Grantee or Subrecipient may amend this agreement at any time provided that such amendments make 
specific reference to this agreement, and are executed in writing, signed by a duly authorized representative 
of each organization, and approved by the Grantee’s governing body.  Such amendments shall not invalidate 
this agreement, nor relieve or release the Grantee or Subrecipient from is obligations under this agreement. 
The Grantee may, in its discretion, amend this agreement to conform with federal, state, or local 
governmental guidelines, policies and available funding amounts, or for other reasons.  If such amendments 
result in a change in the funding, the scope of services, or schedule of the activities to be undertaken as part 
of this agreement, such modifications will be incorporated only by written amendment signed by both 
Grantee and Subrecipient. 
H. Suspension or Termination 
In accordance with 24 CFR 85.43, the Grantee may suspend or terminate this agreement if the Subrecipient 
materially fails to comply with any terms of this agreement, which include (but are not limited to) the 
following: 

1. Failure to comply with any of the rules, regulations, or provisions referred to herein, or such 
statuses, regulations, executive orders, and HUD guidelines, policies, or directives as may 
become applicable at any time; 

2. Failure, for any reason, of the Subrecipient to fulfill in a timely and proper manner its 
obligations under this agreement; 

3. Ineffective or improper use of funds provided under this agreement; 
4. Submission by the Subrecipient to the Grantee reports that are incorrect or incomplete in any 

material respect. 
In accordance with 24 CFR 85.44, this agreement may also be terminated for convenience by either the 
Grantee or the Subrecipient, in whole or in part, by setting forth the reasons for such termination, the effective 
date, and, in the case of partial termination, the portion to be terminated. However, if in the case of a partial 
termination, the Grantee determines that the remaining portion of the award will not accomplish the purpose 
for which the award was made, the Grantee may terminate the award in its entirety. 

VIII. ADMINISTRATIVE REQUIREMENTS 
A. Financial Management 

1. Accounting Standards 
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The Subrecipient agrees to comply with 24 CFR 84.21-28 and agrees to adhere to the accounting 
principles and procedures required therein, utilize adequate internal controls, and maintain necessary 
source documentation for all costs incurred. 
2. Cost Principles 
The Subrecipient shall administer its program in conformance with OMB Circulars A-122, “Cost 
Principles for Non-Profit Organizations,” or A-21, “Cost Principles for Educational Institutions,” as 
applicable.  These principles shall be applied for all costs incurred whether charged on a direct or indirect 
basis. 

B. Documentation and Record Keeping 
1. Records to be Maintained 
The Subrecipient shall maintain all records required by the federal regulations specified in 24 CFR 
570.506 that are pertinent to the activities to be funded under this agreement. Such records shall include 
but not be limited to: 

a. Records providing a full description of each activity undertaken; 
b. Records demonstrating that each activity undertaken meets one of the National 

Objectives of the CDBG program; 
c. Records required to determine the eligibility of activities; 
d. Records required to document the acquisition, improvement, use or disposition of real 

property acquired or improved with CDBG assistance; 
e. Records documenting compliance with the fair housing and equal opportunity 

components of the CDBG program; 
f. Financial records as required by 24 CFR 570.502, and 24 CFR 84.21-28; 
g. Other records necessary to document compliance with Subpart K of 24 CFR 570. 

2. Retention 
The Subrecipient shall retain all financial records, supporting documents, statistical records, and all other 
records pertinent to the agreement for a period of four (4) years.  The retention period begins on the date 
of the submission of the Grantee’s annual performance and evaluation report to HUD in which the 
activities assisted under the agreement are reported on for the final time.  Notwithstanding the above, if 
there is litigation, claims, audits, negotiations or other actions that involve any of the records cited and 
that have started before the expiration of the four-year period, then such records must be retained until 
completion of the actions and resolution of all issues, or the expiration of the four year, whichever occurs 
later. 
3. Client Data 
The Subrecipient shall maintain client data demonstrating client eligibility for services provided. Such 
data shall include, but not be limited to, client name, address, income level or other basis for determining 
eligibility, and description of service provided. The Subrecipient shall also provide the “CDBG Monthly 
Benefit Report”, containing client data including, but not limited to: income status, female head of 
households assisted, and race/ethnicity of persons assisted (Appendix A). Such information shall be 
made available to Grantee monitors or their designees for review upon request. 
4. Disclosure 
The Subrecipient understands that client information collected under this contract is private and the use 
of disclosure of such information, when not directly connected with the administration of the Grantee’s 
or Subrecipient’s responsibilities with respect to services provided under this contract, is prohibited by 
the state or federal law unless required to be released by Title 51 O.S. Sect. 24A.1 et. seq., The Oklahoma 
Open Records Act, or written consent is obtained from such person receiving service and, in the case of 
a minor, that of a responsible parent/guardian. 
5. Close-outs 
The Subrecipient’s obligation to the Grantee shall not end until all close out requirements are completed.  
Activities during this close out period shall include, but are not limited to: making final payments, 
disposing of program assets (including the return of all unused materials, equipment, unspent cash 
advances, program income balances, and accounts receivable to the Grantee), and determining the 
custodianship of records.  Notwithstanding the foregoing, the terms of this agreement shall remain in 
effect during any period that the Subrecipient has control over CDBG funds, including program income. 
6. Audits & Inspections 
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All Subrecipient records with respect to any matters covered by this agreement shall be made available 
to the Grantee, grantor agency, and the Comptroller General of the United States or any of their 
authorized representatives, at any time during normal business hours, as often as deemed necessary, to 
audit, examine, and make excerpts or transcripts of all relevant data.  Any deficiencies noted in audit 
reports must be fully cleared by the Subrecipient within 30 days after receipt by the Subrecipient.  Failure 
of the Subrecipient to comply with the above audit requirements will constitute a violation of this 
contract and may result in the withholding of future payments.  The Subrecipient hereby agrees to have 
an annual agency audit conducted in accordance with current Grantee policy concerning Subrecipient 
audits and OMB Circular A-133. 

C. Reporting and Payment Procedures 
1. Program Income 
The Subrecipient shall report monthly all program income (as defined at 24 CFR 570.500(a)) generated 
by activities carried out with CDBG funds made available under this contract.  The use of program 
income by the Subrecipient shall comply with the requirements set forth at 24 CFR 570.504. By way of 
further limitations, the Subrecipient may use such income during the contract period of activities 
permitted under this contract and shall reduce requests for additional funds by the amount of any such 
program income balances on hand.  All unexpended program income shall be returned to the Grantee at 
the end of the contract period.  Any interest earned on cash advances from the U.S. Treasury and from 
funds held in a revolving fund account is not program income and shall be remitted promptly to the 
Grantee. 
2. Indirect Costs 
If indirect costs are charged, the Subrecipient will develop an indirect cost allocation plan for 
determining the appropriate Subrecipient’s share of administrative costs and shall submit such plan to 
the Grantee for approval, in a form specified by the Grantee. 
3. Payment Procedures 
The Grantee will pay to the Subrecipient funds available under this agreement based upon information 
submitted by the Subrecipient and consistent with any approved budget and Grantee policy concerning 
payments.  With the exception of certain advances, payments will be made for eligible expenses actually 
incurred by the Subrecipient, and not to exceed actual cash requirements.  Payments will be adjusted by 
the Grantee in accordance with advance fund and program income balances available in Subrecipient 
accounts.  In addition, the Grantee reserves the right to liquidate funds available under this contract for 
costs incurred by the Grantee on behalf of the Subrecipient. 
4. Progress Reports 
The Subrecipient shall submit regular progress reports to the Grantee in the form, content, and frequency 
as required by the Grantee.  A progress report with its supporting documentation shall be submitted with 
each invoice. Payment will not be disbursed until all documents are submitted. 

D. Procurement 
1. Compliance 
The Subrecipient shall comply with current Grantee policy concerning the purchase of equipment and 
shall maintain inventory records of all non-expendable personal property as defined by such policy as 
may be procured with funds provided herein. All program assets (unexpended program income, property, 
equipment, etc.) shall revert to the Grantee upon termination of this Agreement.  
2. OMB Standards 
Unless specified otherwise within this agreement, the Subrecipient shall procure all materials, property, 
or services in accordance with the requirements of 24 CFR 84.40−48.  
3. Travel 
The Subrecipient shall obtain written approval from the Grantee for any travel outside the metropolitan 
area with funds provided under this Agreement.  

E. Use and Reversion of Assets 
The use and disposition of real property and equipment under this Agreement shall be in compliance 
with the requirements of 24 CFR Part 84 and 24 CFR 570.502, 570.503, and 570.504, as applicable, 
which include but are not limited to the following:  
1. The Subrecipient shall transfer to the Grantee any CDBG funds on hand and any accounts receivable 

attributable to the use of funds under this Agreement at the time of expiration, cancellation, or 
termination.  
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2. Real property under the Subrecipient’s control that was acquired or improved, in whole or in part, 
with funds under this Agreement in excess of $25,000 shall be used to meet one of the CDBG 
National Objectives pursuant to 24 CFR 570.208 until five (5) years after expiration of this 
Agreement.  If the Subrecipient fails to use CDBG-assisted real property in a manner that meets a 
CDBG National Objective for the prescribed period of time, the Subrecipient shall pay the Grantee 
an amount equal to the current fair market value of the property less any portion of the value 
attributable to expenditures of non-CDBG funds for acquisition of, or improvement to, the property. 
Such payment shall constitute program income to the Grantee. The Subrecipient may retain real 
property acquired or improved under this Agreement after the expiration of the five-year period. 

3. In all cases in which equipment acquired, in whole or in part, with funds under this Agreement is 
sold, the proceeds shall be program income (prorated to reflect the extent to that funds received 
under this Agreement were used to acquire the equipment). Equipment not needed by the 
Subrecipient for activities under this Agreement shall be (a) transferred to the Grantee for the CDBG 
program or (b) retained after compensating the Grantee [an amount equal to the current fair market 
value of the equipment less the percentage of non-CDBG funds used to acquire the equipment]. 

IX. RELOCATION, REAL PROPERTY ACQUISITION, AND ONE FOR ONE HOUSING 
REPLACEMENT 

The Subrecipient agrees to comply with (a) the Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended (URA), and implementing regulations at 49 CFR Part 24 and 24 CFR 570.606(b); (b) the 
requirements of 24 CFR 570.606(c) governing the Residential Anti-displacement and Relocation Assistance Plan 
under section 104(d) of the HCD Act; and (c) the requirements in 24 CFR 570.606(d) governing optional relocation 
policies.  The Subrecipient shall provide relocation assistance to displaced persons as defined by 24 CFR 
570.606(b)(2) that are displaced as a direct result of acquisition, rehabilitation, demolition or conversion for a CDBG-
assisted project. The Subrecipient also agrees to comply with applicable Grantee ordinances, resolutions and policies 
concerning the displacement of persons from their residences.  
X. PERSONNEL & PARTICIPANT CONDITIONS 

A. Civil Rights 
1. Compliance 
The Subrecipient agrees to comply with Title VI of the Civil Rights Act of 1964 as amended, Title VIII 
of the Civil Rights Act of 1968 as amended, Section 104(b) and Section 109 of Title I of the Housing 
and Community Development Act of 1974 as amended, Section 504 of the Rehabilitation Act of 1973, 
the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, Executive Order 
11063, and Executive Order 11246 as amended by Executive Orders 11375, 11478, 12107 and 12086. 
2. Nondiscrimination 
The Subrecipient agrees to comply with the non-discrimination in employment and contracting 
opportunities laws, regulations, and executive orders referenced in 24 CFR 570.607, as revised by 
Executive Order 13279. The applicable non-discrimination provisions in Section 109 of the HCDA are 
still applicable.  
3. Land Covenants 
This contract is subject to the requirements of Title VI of the Civil Rights Act of 1964 (P. L. 88-352) 
and 24 CFR 570.601 and 570.602. In regard to the sale, lease, or other transfer of land acquired, cleared 
or improved with assistance provided under this contract, the Subrecipient shall cause or require a 
covenant running with the land to be inserted in the deed or lease for such transfer, prohibiting 
discrimination as herein defined, in the sale, lease or rental, or in the use or occupancy of such land, or 
in any improvements erected or to be erected thereon, providing that the Grantee and the United States 
are beneficiaries of and entitled to enforce such covenants. The Subrecipient, in undertaking its 
obligation to carry out the program assisted hereunder, agrees to take such measures as are necessary to 
enforce such covenant, and will not itself so discriminate.  
4. Section 504 
The Subrecipient agrees to comply with all Federal regulations issued pursuant to compliance with 
Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits discrimination against 
the individuals with disabilities or handicaps in any Federally assisted program. The Grantee shall 
provide the Subrecipient with any guidelines necessary for compliance with that portion of the 
regulations in force during the term of this Agreement.  

B. Affirmative Action 
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1. Approved Plan 
The Subrecipient agrees that it shall be committed to carry out pursuant to the Grantee’s specifications 
an Affirmative Action Program in keeping with the principles as provided in President’s Executive Order 
11246 of September 24, 1966. The Grantee shall provide Affirmative Action guidelines to the 
Subrecipient to assist in the formulation of such program.  
2. Women and Minority Owned Businesses 
The Subrecipient will use its best efforts to afford small businesses, minority business enterprises, and 
women’s business enterprises the maximum practicable opportunity to participate in the performance of 
this contract. As used in this contract, the terms “small business” means a business that meets the criteria 
set forth in section 3(a) of the Small Business Act, as amended (15 U.S.C. 632), and “minority and 
women’s business enterprise” means a business at least fifty-one (51) percent owned and controlled by 
minority group members or women. For the purpose of this definition, “minority group members” are 
Afro-Americans, Spanish-speaking, Spanish surnamed or Spanish-heritage Americans, Asian-
Americans, and American Indians. The Subrecipient may rely on written representations by businesses 
regarding their status as minority and female business enterprises in lieu of an independent investigation.  
3. Access to Records 
The Subrecipient shall furnish and cause each of its own Subrecipient’s or subcontractors to furnish all 
information and reports required hereunder and will permit access to its books, records and accounts by 
the Grantee, HUD or its agent, or other authorized Federal officials for purposes of investigation to 
ascertain compliance with the rules, regulations and provisions stated herein.  
4. Notifications 
The Subrecipient will send to each labor union or representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, a notice, to be provided by the agency 
contracting officer, advising the labor union or worker’s representative of the Subrecipient’s 
commitments hereunder, and shall post copies of the notice in conspicuous places available to employees 
and applicants for employment.  
5. Equal Employment Opportunity and Affirmative Action Statement 
The Subrecipient will, in all solicitations or advertisements for employees placed by or on behalf of the 
Subrecipient, state that it is an Equal Opportunity or Affirmative Action employer.  
6. Subcontract Provisions 
The Subrecipient will include the provisions of Paragraphs X.A, Civil Rights, and B, Affirmative Action, 
in every subcontract or purchase order, specifically or by reference, so that such provisions will be 
binding upon each of its own subrecipients or subcontractors.  

C. Employment Restrictions 
1. Prohibited Activity 
The Subrecipient is prohibited from using funds provided herein or personnel employed in the 
administration of the program for: political activities; inherently religious activities; lobbying; political 
patronage; and nepotism activities.  
2. Labor Standards 
The Subrecipient agrees to comply with the requirements of the Secretary of Labor in accordance with 
the Davis-Bacon Act as amended, the provisions of Contract Work Hours and Safety Standards Act (40 
U.S.C. 327 et seq.) and all other applicable Federal, state and local laws and regulations pertaining to 
labor standards insofar as those acts apply to the performance of this Agreement. The Subrecipient agrees 
to comply with the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5. The Subrecipient shall maintain 
documentation that demonstrates compliance with hour and wage requirements of this part. Such 
documentation shall be made available to the Grantee for review upon request.  
The Subrecipient agrees that, except with respect to the rehabilitation or construction of residential 
property containing less than eight (8) units, all contractors engaged under contracts in excess of 
$2,000.00 for construction, renovation or repair work financed in whole or in part with assistance 
provided under this contract, shall comply with Federal requirements adopted by the Grantee pertaining 
to such contracts and with the applicable requirements of the regulations of the Department of Labor, 
under 29 CFR Parts 1, 3, 5 and 7 governing the payment of wages and ratio of apprentices and trainees 
to journey workers; provided that, if wage rates higher than those required under the regulations are 
imposed by state or local law, nothing hereunder is intended to relieve the Subrecipient of its obligation, 
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if any, to require payment of the higher wage. The Subrecipient shall cause or require to be inserted in 
full, in all such contracts subject to such regulations, provisions meeting the requirements of this 
paragraph.  
3. “Section 3 Clause” 

a. Compliance 
Compliance with the provisions of Section 3 of the HUD Act of 1968, as amended, and as 
implemented by the regulations set forth in 24 CFR 135, and all applicable rules and orders issued 
hereunder prior to the execution of this contract, shall be a condition of the Federal financial 
assistance provided under this contract and binding upon the Grantee, the Subrecipient and any of 
the Subrecipient’s subrecipients and subcontractors. Failure to fulfill these requirements shall 
subject the Grantee, the Subrecipient and any of the Subrecipient’s subrecipients and subcontractors, 
their successors and assigns, to those sanctions specified by the Agreement through which Federal 
assistance is provided. The Subrecipient certifies and agrees that no contractual or other disability 
exists that would prevent compliance with these requirements.  
The Subrecipient further agrees to comply with these “Section 3” requirements and to include the 
following language in all subcontracts executed under this Agreement:   
 

“The work to be performed under this Agreement is a project assisted 
under a program providing direct Federal financial assistance from 
HUD and is subject to the requirements of Section 3 of the Housing and 
Urban Development Act of 1968, as amended (12 U.S.C. 1701). Section 
3 requires that to the greatest extent feasible opportunities for training 
and employment be given to low- and very low-income residents of the 
project area, and that contracts for work in connection with the project 
be awarded to business concerns that provide economic opportunities 
for low- and very low-income persons residing in the metropolitan area 
in which the project is located.”    

The Subrecipient further agrees to ensure that opportunities for training and employment arising in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project are given to low- and very 
low-income persons residing within the metropolitan area in which the CDBG-funded project is 
located; where feasible, priority should be given to low- and very low-income persons within the 
service area of the project or the neighborhood in which the project is located, and to low- and 
very low-income participants in other HUD programs; and award contracts for work undertaken in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project to business concerns that 
provide economic opportunities for low- and very low-income persons residing within the 
metropolitan area in which the CDBG-funded project is located; where feasible, priority should be 
given to business concerns that provide economic opportunities to low- and very low-income 
residents within the service area or the neighborhood in which the project is located, and to low- 
and very low-income participants in other HUD programs.  
The Subrecipient certifies and agrees that no contractual or other legal incapacity exists that would 
prevent compliance with these requirements.  
b. Notifications 
The Subrecipient agrees to send to each labor organization or representative of workers with which 
it has a collective bargaining agreement or other contract or understanding, if any, a notice advising 
said labor organization or worker’s representative of its commitments under this Section 3 clause 
and shall post copies of the notice in conspicuous places available to employees and applicants for 
employment or training.  
c. Subcontracts 
The Subrecipient will include this Section 3 clause in every subcontract and will take appropriate 
action pursuant to the subcontract upon a finding that the subcontractor is in violation of regulations 
issued by the grantor agency. The Subrecipient will not subcontract with any entity where it has 
notice or knowledge that the latter has been found in violation of regulations under 24 CFR Part 135 
and will not let any subcontract unless the entity has first provided it with a preliminary statement 
of ability to comply with the requirements of these regulations.  
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D. Conduct 
1. Assignability 
The Subrecipient shall not assign or transfer any interest in this Agreement without the prior written 
consent of the Grantee thereto; provided, however, that claims for money due or to become due to the 
Subrecipient from the Grantee under this contract may be assigned to a bank, trust company, or other 
financial institution without such approval. Notice of any such assignment or transfer shall be furnished 
promptly to the Grantee.  
2. Subcontracts 

a. Approvals 
The Subrecipient shall not enter into any subcontracts with any agency or individual in the 
performance of this contract without the written consent of the Grantee prior to the execution of 
such agreement.  
b. Monitoring 
The Subrecipient will monitor all subcontracted services on a regular basis to assure contract 
compliance. Results of monitoring efforts shall be summarized in written reports and supported with 
documented evidence of follow-up actions taken to correct areas of noncompliance.  
c. Content 
The Subrecipient shall cause all of the provisions of this contract in its entirety to be included in and 
made a part of any subcontract executed in the performance of this Agreement.  
d. Selection Process 
The Subrecipient shall undertake to insure that all subcontracts let in the performance of this 
Agreement shall be awarded on a fair and open competition basis in accordance with applicable 
procurement requirements. Executed copies of all subcontracts shall be forwarded to the Grantee 
along with documentation concerning the selection process.  

3. Hatch Act 
The Subrecipient agrees that no funds provided, nor personnel employed under this Agreement, shall be 
in any way or to any extent engaged in the conduct of political activities in violation of Chapter 15 of 
Title V of the U.S.C.  
4. Conflict of Interest 
The Subrecipient agrees to abide by the provisions of 24 CFR 84.42 and 570.611, which include (but are 
not limited to) the following:  

a. The Subrecipient shall maintain a written code or standards of conduct that shall govern the 
performance of its officers, employees or agents engaged in the award and administration of 
contracts supported by Federal funds.  

b. No employee, officer or agent of the Subrecipient shall participate in the selection, or in the 
award, or administration of, a contract supported by Federal funds if a conflict of interest, real 
or apparent, would be involved. 

c. No covered persons who exercise or have exercised any functions or responsibilities with 
respect to CDBG-assisted activities, or who are in a position to participate in a decision-making 
process or gain inside information with regard to such activities, may obtain a financial interest 
in any contract, or have a financial interest in any contract, subcontract, or agreement with 
respect to the CDBG-assisted activity, or with respect to the proceeds from the CDBG-assisted 
activity, either for themselves or those with whom they have business or immediate family ties, 
during their tenure or for a period of one (1) year thereafter. For purposes of this paragraph, a 
“covered person” includes any person who is an employee, agent, consultant, officer, or elected 
or appointed official of the Grantee, the Subrecipient, or any designated public agency.  

5. Lobbying 
The Subrecipient hereby certifies that: 

a. No Federal appropriated funds have been paid or will be paid, by or on behalf of it, to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the awarding of any Federal contract, the making of any Federal 
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement;  
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b. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, it will complete 
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with 
its instructions; and  

c. It will require that the language of paragraph (d) of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all Subrecipients shall certify and disclose 
accordingly:  

6. Lobbying Certification  
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S.C. Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure.  
7. Copyright 
If this contract results in any copyrightable material or inventions, the Grantee and/or grantor agency 
reserves the right to royalty-free, non-exclusive and irrevocable license to reproduce, publish or 
otherwise use and to authorize others to use, the work or materials for governmental purposes.  
8. Religious Activities 
The Subrecipient agrees that funds provided under this Agreement will not be utilized for inherently 
religious activities prohibited by 24 CFR 570.200(j), such as worship, religious instruction, or 
proselytization.  

XI. ENVIRONMENTAL CONDITIONS 
A. Air and Water 
The Subrecipient agrees to comply with the following requirements insofar as they apply to the performance 
of this Agreement:  

• Clean Air Act, 42 U.S.C. , 7401, et seq.;  
• Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et seq., as amended, 

1318 relating to inspection, monitoring, entry, reports, and information, as well as other 
requirements specified in said Section 114 and Section 308, and all regulations and 
guidelines issued thereunder;  

• Environmental Protection Agency (EPA) regulations pursuant to 40 CFR Part 50, as 
amended.  

B. Flood Disaster Protection 
In accordance with the requirements of the Flood Disaster Protection Act of 1973 (42 U.S.C. 4001), the 
Subrecipient shall assure that for activities located in an area identified by the Federal Emergency 
Management Agency (FEMA) as having special flood hazards, flood insurance under the National Flood 
Insurance Program is obtained and maintained as a condition of financial assistance for acquisition or 
construction purposes (including rehabilitation).  
C. Lead-Based Paint 
The Subrecipient agrees that any construction or rehabilitation of residential structures with assistance 
provided under this Agreement shall be subject to HUD Lead-Based Paint Regulations at 24 CFR 570.608, 
and 24 CFR Part 35, Subpart B. Such regulations pertain to all CDBG-assisted housing and require that all 
owners, prospective owners, and tenants of properties constructed prior to 1978 be properly notified that such 
properties may include lead-based paint. Such notification shall point out the hazards of lead-based paint and 
explain the symptoms, treatment and precautions that should be taken when dealing with lead-based paint 
poisoning and the advisability and availability of blood lead level screening for children under seven. The 
notice should also point out that if lead-based paint is found on the property, abatement measures may be 
undertaken. The regulations further require that, depending on the amount of Federal funds applied to a 
property, paint testing, risk assessment, treatment and/or abatement may be conducted.  
D. Historic Preservation 
The Subrecipient agrees to comply with the Historic Preservation requirements set forth in the National 
Historic Preservation Act of 1966, as amended (16 U.S.C. 470) and the procedures set forth in 36 CFR Part 
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800, Advisory Council on Historic Preservation Procedures for Protection of Historic Properties, insofar as 
they apply to the performance of this agreement.  
In general, this requires concurrence from the State Historic Preservation Officer for all rehabilitation and 
demolition of historic properties that are fifty years old or older or that are included on a Federal, state, or 
local historic property list.  

XII SEVERABILITY 
If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be affected thereby and 
all other parts of this Agreement shall nevertheless be in full force and effect.  
XIII. SECTION HEADINGS AND SUBHEADINGS 
The section headings and subheadings contained in this Agreement are included for convenience only and shall not 
limit or otherwise affect the terms of this Agreement.  
XIV. WAIVER 
The Grantee’s failure to act with respect to a breach by the Subrecipient does not waive its right to act with respect to 
subsequent or similar breaches. The failure of the Grantee to exercise or enforce any right or provision shall not 
constitute a waiver of such right or provision.  
XV. ENTIRE AGREEMENT 
This agreement constitutes the entire agreement between the Grantee and the Subrecipient for the use of funds 
received under this Agreement and it supersedes all prior or contemporaneous communications and proposals, 
whether electronic, oral, or written between the Grantee and the Subrecipient with respect to this Agreement.  
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APPROVALS 

Bethesda, Inc. 
 
   

Executive Director Date 
  

Attest:  
  
  

Secretary Date 
  
The City of Moore, Oklahoma 
   
  

Mark Hamm, Vice Mayor Date 
  

Attest:  
  
  

Vanessa Kemp, City Clerk Date 
  

Approved as to form and legality:  
  
  

Brian Miller, City Attorney Date 
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THIS AGREEMENT, entered this day_______ of_____________, 20_______ by and between the City of Moore 
(herein called the “Grantee”) and Mary Abbott Children’s House, Inc. (herein called the “Subrecipient”). 
WHEREAS, the Grantee has applied for and received funds from the United States Government under Title I of the 
Housing and Community Development Act of 1974, as amended (HCD Act), Public Law 93-383; and  
WHEREAS, the Grantee wishes to engage the Subrecipient to assist the Grantee in utilizing such funds; 
NOW, THEREFORE, it is agreed between the parties hereto that; 
I. SCOPE OF SERVICE 

A. Activities 
The Subrecipient will be responsible for administering a Forensic Interview Program.  This program will 
minimize the number of times children must share their experiences.  The Agency works closely with law 
enforcement officers, the district attorney’s office, child protective services, mental health care professionals, 
and medical professionals to maintain a victim-centered, child-friendly atmosphere during investigations of 
alleged child abuse. Without the forensic interview approach, various agencies involved in the investigation 
would need to conduct separate interviews and would inevitably cause child victims to repeat the details of 
their abuse situation, compounding initial trauma and possibly putting a strain on the investigation. The target 
population is child victims of abuse and neglect, ages 3 to 18, in the City of Moore.  These children are given 
the opportunity to tell his or her experience to one adult. This reduces the possibility of secondary trauma.  
Program Delivery 
Activity 1: Conduct ~16 forensic interviews to Moore residents. 
General Administration 
At the request of law enforcement or DHS Child Protective Services, a specially trained forensic interviewer 
conducts a neutral, court defensible interview in a child friendly environment. Through this child-led process, 
a child is given the opportunity to tell his or her experience to one adult, reducing the possibility of secondary 
trauma. 
National Objective 
The Subrecipient certifies that the activity carried out under this agreement will meet the Low/Moderate 
Income Limited Clientele national objective.  
B. Levels of Accomplishment-Goals and Performance Measures 

Service Activity Cost per Unit Units per Year 
Forensic Interviews $435.00 ~16 Forensic Interviews 

C. Staffing 
Staff Total 

Number of Professional Staff 5 
Number of Support Staff 8 

Number of Board and Volunteers Who Provide Professional Services in Place of Professional 
Staff 2 

Number of Board Directors (All) 18 
Number of Volunteers (All) 76 

D. Performance Monitoring 
The Grantee will monitor the performance of the Subrecipient against goals and performance standards as 
stated above.  Substandard performance as determined by the Grantee will constitute noncompliance with 
this agreement.  If action to correct such substandard performance is not taken by the Subrecipient within a 
reasonable period of time after being notified by the Grantee, contract suspension or termination procedures 
will be initiated.  

II. TIME OF PERFORMANCE 
Services of the Subrecipient shall start on the 1st day of October 2023 and end on the 30th day of September 2024. 
The term of this agreement and the provisions herein shall be extended to cover any additional time period during 
which the Subrecipient remains in control of CDBG funds or other CDBG assets, including program income. 
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III. BUDGET 
Proposed Budget-Expenditures 

Service Activity Units of Service Cost per Unit Total Budget 
Forensic Interviews ~16 Forensic Interviews $435.00 $7,000.00 

 Total $7,000.00 
Any indirect costs charged must be consistent with the conditions of Paragraph VIII (C) (2) of this agreement.  In 
addition, the Grantee may require a more detailed budget breakdown than the one contained herein and the 
Subrecipient shall provide such supplementary budget information in a timely fashion in the form and content 
prescribed by the Grantee. Any amendments made to the budget must be approved in writing by both the Grantee and 
the Subrecipient. 
IV. PAYMENT 
It is expressly agreed and understood that the total amount to be paid by the Grantee under this agreement shall not 
exceed $7,000.00. Drawdowns for the payment of eligible expenses shall be made against the line item budgets 
specified in Paragraph III herein and in accordance with performance.  Expenses for general administration shall also 
be paid against the line item budgets specified in Paragraph III and in accordance with performance. 
V. NOTICES 
Notices required by this agreement shall be in writing and delivered via mail, commercial courier, or personal delivery, 
or sent by fax, email, or other electronic means.  Any notice delivered or sent as aforesaid shall be effective on the 
date of delivery or sending.  All notices and other written communications under this agreement shall be addressed to 
the individuals in the capacities indicated below, unless otherwise modified by subsequent written notice. 

Grantee Subrecipient 
Kahley Gilbert, Grants Manager 

City of Moore 
301 N. Broadway Ave, Moore, OK 73160 

405-793-4571 
kgilbert@cityofmoore.com  

Andree' Harper, Executive Director 
Mary Abbott Children’s House, Inc. 

231 E. Symmes St., Norman, OK 73069 
405-579-5800 

aharper@abbott-house.org  
VI. SPECIAL CONDITIONS 
None. 
VII. GENERAL CONDITIONS 

A. General Compliance 
The Subrecipient agrees to comply with the requirements of Title 24 of the Code of Federal Regulations, Part 
570 (the U.S. Housing and Urban Development regulations concerning Community Development Block 
Grants (CDBG)) including subpart K of these regulations, except that (1) the Subrecipient does not assume 
the recipient’s environmental responsibilities described in 24 CFR 570.604 and (2) the Subrecipient does not 
assume the recipient’s responsibility for initiating the review process under the provisions of 24 CFR Part 
52.  The Subrecipient also agrees to comply with all other applicable federal, state, and local laws, 
regulations, and policies governing the funds provided under this contract.  The Subrecipient further agrees 
to utilize funds available under this agreement to supplement rather than supplant funds otherwise available. 
B. “Independent Contractor” 
Nothing contained in this agreement is intended to, or shall be construed in any manner, as creating or 
establishing the relationship of employer/employee between the parties.  The Subrecipient shall at all times 
remain an “independent contractor” with respect to the services to be performed under this agreement.  The 
Grantee shall be exempted from payment of all Unemployment Compensation, FICA, retirement, life and/or 
medical insurance and Workers’ Compensations Insurance, as the Subrecipient is an independent contractor. 
C. Hold Harmless 
The Subrecipient shall hold harmless, defend and indemnify the Grantee from any and all claims, actions, 
suits, charges, and judgments whatsoever that arise out of the Subrecipient’s performance or nonperformance 
of the services or subject matter called for in this agreement. 
D. Workers’ Compensation 
The Subrecipient shall provide Workers’ Compensation Insurance coverage for all of its employees involved 
in the performance of this agreement. 
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E. Insurance & Bonding 
The Subrecipient shall carry sufficient insurance coverage to protect contract assets from loss due to theft, 
fraud, and/or undue physical damage, and as a minimum shall purchase a blanket fidelity bond covering all 
employees in an amount equal to cash advances from the Grantee. The Subrecipient shall comply with the 
bonding and insurance requirements of 24 CFR 84.31 and 84.48, Bonding and Insurance. 
 
F. Grantee Recognition 
The Subrecipient shall insure recognition of the role of the Grantee on providing services through this 
agreement.  All activities, facilities, and items utilized pursuant to this agreement shall be prominently labeled 
as to funding source.  In addition, the Subrecipient will include a reference to the support herein in all 
publications made possible with funds made available under this agreement. 
G. Amendments 
The Grantee or Subrecipient may amend this agreement at any time provided that such amendments make 
specific reference to this agreement, and are executed in writing, signed by a duly authorized representative 
of each organization, and approved by the Grantee’s governing body.  Such amendments shall not invalidate 
this agreement, nor relieve or release the Grantee or Subrecipient from is obligations under this agreement. 
The Grantee may, in its discretion, amend this agreement to conform with federal, state, or local 
governmental guidelines, policies and available funding amounts, or for other reasons.  If such amendments 
result in a change in the funding, the scope of services, or schedule of the activities to be undertaken as part 
of this agreement, such modifications will be incorporated only by written amendment signed by both 
Grantee and Subrecipient. 
H. Suspension or Termination 
In accordance with 24 CFR 85.43, the Grantee may suspend or terminate this agreement if the Subrecipient 
materially fails to comply with any terms of this agreement, which include (but are not limited to) the 
following: 

1. Failure to comply with any of the rules, regulations, or provisions referred to herein, or such 
statuses, regulations, executive orders, and HUD guidelines, policies, or directives as may 
become applicable at any time; 

2. Failure, for any reason, of the Subrecipient to fulfill in a timely and proper manner its 
obligations under this agreement; 

3. Ineffective or improper use of funds provided under this agreement; 
4. Submission by the Subrecipient to the Grantee reports that are incorrect or incomplete in any 

material respect. 
In accordance with 24 CFR 85.44, this agreement may also be terminated for convenience by either the 
Grantee or the Subrecipient, in whole or in part, by setting forth the reasons for such termination, the effective 
date, and, in the case of partial termination, the portion to be terminated. However, if in the case of a partial 
termination, the Grantee determines that the remaining portion of the award will not accomplish the purpose 
for which the award was made, the Grantee may terminate the award in its entirety. 

VIII. ADMINISTRATIVE REQUIREMENTS 
A. Financial Management 

1. Accounting Standards 
The Subrecipient agrees to comply with 24 CFR 84.21-28 and agrees to adhere to the accounting 
principles and procedures required therein, utilize adequate internal controls, and maintain necessary 
source documentation for all costs incurred. 
2. Cost Principles 
The Subrecipient shall administer its program in conformance with OMB Circulars A-122, “Cost 
Principles for Non-Profit Organizations,” or A-21, “Cost Principles for Educational Institutions,” as 
applicable.  These principles shall be applied for all costs incurred whether charged on a direct or indirect 
basis. 

B. Documentation and Record Keeping 
1. Records to be Maintained 
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The Subrecipient shall maintain all records required by the federal regulations specified in 24 CFR 
570.506 that are pertinent to the activities to be funded under this agreement. Such records shall include 
but not be limited to: 

a. Records providing a full description of each activity undertaken; 
b. Records demonstrating that each activity undertaken meets one of the National 

Objectives of the CDBG program; 
c. Records required to determine the eligibility of activities; 
d. Records required to document the acquisition, improvement, use or disposition of real 

property acquired or improved with CDBG assistance; 
e. Records documenting compliance with the fair housing and equal opportunity 

components of the CDBG program; 
f. Financial records as required by 24 CFR 570.502, and 24 CFR 84.21-28; 
g. Other records necessary to document compliance with Subpart K of 24 CFR 570. 

2. Retention 
The Subrecipient shall retain all financial records, supporting documents, statistical records, and all other 
records pertinent to the agreement for a period of four (4) years.  The retention period begins on the date 
of the submission of the Grantee’s annual performance and evaluation report to HUD in which the 
activities assisted under the agreement are reported on for the final time.  Notwithstanding the above, if 
there is litigation, claims, audits, negotiations or other actions that involve any of the records cited and 
that have started before the expiration of the four-year period, then such records must be retained until 
completion of the actions and resolution of all issues, or the expiration of the four year, whichever occurs 
later. 
3. Client Data 
The Subrecipient shall maintain client data demonstrating client eligibility for services provided. Such 
data shall include, but not be limited to, client name, address, income level or other basis for determining 
eligibility, and description of service provided. The Subrecipient shall also provide the “CDBG Monthly 
Benefit Report”, containing client data including, but not limited to: income status, female head of 
households assisted, and race/ethnicity of persons assisted (Appendix A). Such information shall be 
made available to Grantee monitors or their designees for review upon request. 
4. Disclosure 
The Subrecipient understands that client information collected under this contract is private and the use 
of disclosure of such information, when not directly connected with the administration of the Grantee’s 
or Subrecipient’s responsibilities with respect to services provided under this contract, is prohibited by 
the state or federal law unless required to be released by Title 51 O.S. Sect. 24A.1 et. seq., The Oklahoma 
Open Records Act, or written consent is obtained from such person receiving service and, in the case of 
a minor, that of a responsible parent/guardian. 
5. Close-outs 
The Subrecipient’s obligation to the Grantee shall not end until all close out requirements are completed.  
Activities during this close out period shall include, but are not limited to: making final payments, 
disposing of program assets (including the return of all unused materials, equipment, unspent cash 
advances, program income balances, and accounts receivable to the Grantee), and determining the 
custodianship of records.  Notwithstanding the foregoing, the terms of this agreement shall remain in 
effect during any period that the Subrecipient has control over CDBG funds, including program income. 
6. Audits & Inspections 
All Subrecipient records with respect to any matters covered by this agreement shall be made available 
to the Grantee, grantor agency, and the Comptroller General of the United States or any of their 
authorized representatives, at any time during normal business hours, as often as deemed necessary, to 
audit, examine, and make excerpts or transcripts of all relevant data.  Any deficiencies noted in audit 
reports must be fully cleared by the Subrecipient within 30 days after receipt by the Subrecipient.  Failure 
of the Subrecipient to comply with the above audit requirements will constitute a violation of this 
contract and may result in the withholding of future payments.  The Subrecipient hereby agrees to have 
an annual agency audit conducted in accordance with current Grantee policy concerning Subrecipient 
audits and OMB Circular A-133. 

C. Reporting and Payment Procedures 
1. Program Income 
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The Subrecipient shall report monthly all program income (as defined at 24 CFR 570.500(a)) generated 
by activities carried out with CDBG funds made available under this contract.  The use of program 
income by the Subrecipient shall comply with the requirements set forth at 24 CFR 570.504. By way of 
further limitations, the Subrecipient may use such income during the contract period of activities 
permitted under this contract and shall reduce requests for additional funds by the amount of any such 
program income balances on hand.  All unexpended program income shall be returned to the Grantee at 
the end of the contract period.  Any interest earned on cash advances from the U.S. Treasury and from 
funds held in a revolving fund account is not program income and shall be remitted promptly to the 
Grantee. 
2. Indirect Costs 
If indirect costs are charged, the Subrecipient will develop an indirect cost allocation plan for 
determining the appropriate Subrecipient’s share of administrative costs and shall submit such plan to 
the Grantee for approval, in a form specified by the Grantee. 
3. Payment Procedures 
The Grantee will pay to the Subrecipient funds available under this agreement based upon information 
submitted by the Subrecipient and consistent with any approved budget and Grantee policy concerning 
payments.  With the exception of certain advances, payments will be made for eligible expenses actually 
incurred by the Subrecipient, and not to exceed actual cash requirements.  Payments will be adjusted by 
the Grantee in accordance with advance fund and program income balances available in Subrecipient 
accounts.  In addition, the Grantee reserves the right to liquidate funds available under this contract for 
costs incurred by the Grantee on behalf of the Subrecipient. 
4. Progress Reports 
The Subrecipient shall submit regular progress reports to the Grantee in the form, content, and frequency 
as required by the Grantee.  A progress report with its supporting documentation shall be submitted with 
each invoice. Payment will not be disbursed until all documents are submitted. 

D. Procurement 
1. Compliance 
The Subrecipient shall comply with current Grantee policy concerning the purchase of equipment and 
shall maintain inventory records of all non-expendable personal property as defined by such policy as 
may be procured with funds provided herein. All program assets (unexpended program income, property, 
equipment, etc.) shall revert to the Grantee upon termination of this Agreement.  
2. OMB Standards 
Unless specified otherwise within this agreement, the Subrecipient shall procure all materials, property, 
or services in accordance with the requirements of 24 CFR 84.40−48.  
3. Travel 
The Subrecipient shall obtain written approval from the Grantee for any travel outside the metropolitan 
area with funds provided under this Agreement.  

E. Use and Reversion of Assets 
The use and disposition of real property and equipment under this Agreement shall be in compliance 
with the requirements of 24 CFR Part 84 and 24 CFR 570.502, 570.503, and 570.504, as applicable, 
which include but are not limited to the following:  
1. The Subrecipient shall transfer to the Grantee any CDBG funds on hand and any accounts receivable 

attributable to the use of funds under this Agreement at the time of expiration, cancellation, or 
termination.  

2. Real property under the Subrecipient’s control that was acquired or improved, in whole or in part, 
with funds under this Agreement in excess of $25,000 shall be used to meet one of the CDBG 
National Objectives pursuant to 24 CFR 570.208 until five (5) years after expiration of this 
Agreement.  If the Subrecipient fails to use CDBG-assisted real property in a manner that meets a 
CDBG National Objective for the prescribed period of time, the Subrecipient shall pay the Grantee 
an amount equal to the current fair market value of the property less any portion of the value 
attributable to expenditures of non-CDBG funds for acquisition of, or improvement to, the property. 
Such payment shall constitute program income to the Grantee. The Subrecipient may retain real 
property acquired or improved under this Agreement after the expiration of the five-year period. 

3. In all cases in which equipment acquired, in whole or in part, with funds under this Agreement is 
sold, the proceeds shall be program income (prorated to reflect the extent to that funds received 
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under this Agreement were used to acquire the equipment). Equipment not needed by the 
Subrecipient for activities under this Agreement shall be (a) transferred to the Grantee for the CDBG 
program or (b) retained after compensating the Grantee [an amount equal to the current fair market 
value of the equipment less the percentage of non-CDBG funds used to acquire the equipment]. 

IX. RELOCATION, REAL PROPERTY ACQUISITION, AND ONE FOR ONE HOUSING 
REPLACEMENT 

The Subrecipient agrees to comply with (a) the Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended (URA), and implementing regulations at 49 CFR Part 24 and 24 CFR 570.606(b); (b) the 
requirements of 24 CFR 570.606(c) governing the Residential Anti-displacement and Relocation Assistance Plan 
under section 104(d) of the HCD Act; and (c) the requirements in 24 CFR 570.606(d) governing optional relocation 
policies.  The Subrecipient shall provide relocation assistance to displaced persons as defined by 24 CFR 
570.606(b)(2) that are displaced as a direct result of acquisition, rehabilitation, demolition or conversion for a CDBG-
assisted project. The Subrecipient also agrees to comply with applicable Grantee ordinances, resolutions and policies 
concerning the displacement of persons from their residences.  
X. PERSONNEL & PARTICIPANT CONDITIONS 

A. Civil Rights 
1. Compliance 
The Subrecipient agrees to comply with Title VI of the Civil Rights Act of 1964 as amended, Title VIII 
of the Civil Rights Act of 1968 as amended, Section 104(b) and Section 109 of Title I of the Housing 
and Community Development Act of 1974 as amended, Section 504 of the Rehabilitation Act of 1973, 
the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, Executive Order 
11063, and Executive Order 11246 as amended by Executive Orders 11375, 11478, 12107 and 12086. 
2. Nondiscrimination 
The Subrecipient agrees to comply with the non-discrimination in employment and contracting 
opportunities laws, regulations, and executive orders referenced in 24 CFR 570.607, as revised by 
Executive Order 13279. The applicable non-discrimination provisions in Section 109 of the HCDA are 
still applicable.  
3. Land Covenants 
This contract is subject to the requirements of Title VI of the Civil Rights Act of 1964 (P. L. 88-352) 
and 24 CFR 570.601 and 570.602. In regard to the sale, lease, or other transfer of land acquired, cleared 
or improved with assistance provided under this contract, the Subrecipient shall cause or require a 
covenant running with the land to be inserted in the deed or lease for such transfer, prohibiting 
discrimination as herein defined, in the sale, lease or rental, or in the use or occupancy of such land, or 
in any improvements erected or to be erected thereon, providing that the Grantee and the United States 
are beneficiaries of and entitled to enforce such covenants. The Subrecipient, in undertaking its 
obligation to carry out the program assisted hereunder, agrees to take such measures as are necessary to 
enforce such covenant, and will not itself so discriminate.  
4. Section 504 
The Subrecipient agrees to comply with all Federal regulations issued pursuant to compliance with 
Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits discrimination against 
the individuals with disabilities or handicaps in any Federally assisted program. The Grantee shall 
provide the Subrecipient with any guidelines necessary for compliance with that portion of the 
regulations in force during the term of this Agreement.  

B. Affirmative Action 
1. Approved Plan 
The Subrecipient agrees that it shall be committed to carry out pursuant to the Grantee’s specifications 
an Affirmative Action Program in keeping with the principles as provided in President’s Executive Order 
11246 of September 24, 1966. The Grantee shall provide Affirmative Action guidelines to the 
Subrecipient to assist in the formulation of such program.  
2. Women and Minority Owned Businesses 
The Subrecipient will use its best efforts to afford small businesses, minority business enterprises, and 
women’s business enterprises the maximum practicable opportunity to participate in the performance of 
this contract. As used in this contract, the terms “small business” means a business that meets the criteria 
set forth in section 3(a) of the Small Business Act, as amended (15 U.S.C. 632), and “minority and 
women’s business enterprise” means a business at least fifty-one (51) percent owned and controlled by 
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minority group members or women. For the purpose of this definition, “minority group members” are 
Afro-Americans, Spanish-speaking, Spanish surnamed or Spanish-heritage Americans, Asian-
Americans, and American Indians. The Subrecipient may rely on written representations by businesses 
regarding their status as minority and female business enterprises in lieu of an independent investigation.  
3. Access to Records 
The Subrecipient shall furnish and cause each of its own Subrecipient’s or subcontractors to furnish all 
information and reports required hereunder and will permit access to its books, records and accounts by 
the Grantee, HUD or its agent, or other authorized Federal officials for purposes of investigation to 
ascertain compliance with the rules, regulations and provisions stated herein.  
4. Notifications 
The Subrecipient will send to each labor union or representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, a notice, to be provided by the agency 
contracting officer, advising the labor union or worker’s representative of the Subrecipient’s 
commitments hereunder, and shall post copies of the notice in conspicuous places available to employees 
and applicants for employment.  
5. Equal Employment Opportunity and Affirmative Action Statement 
The Subrecipient will, in all solicitations or advertisements for employees placed by or on behalf of the 
Subrecipient, state that it is an Equal Opportunity or Affirmative Action employer.  
6. Subcontract Provisions 
The Subrecipient will include the provisions of Paragraphs X.A, Civil Rights, and B, Affirmative Action, 
in every subcontract or purchase order, specifically or by reference, so that such provisions will be 
binding upon each of its own subrecipients or subcontractors.  

C. Employment Restrictions 
1. Prohibited Activity 
The Subrecipient is prohibited from using funds provided herein or personnel employed in the 
administration of the program for: political activities; inherently religious activities; lobbying; political 
patronage; and nepotism activities.  
2. Labor Standards 
The Subrecipient agrees to comply with the requirements of the Secretary of Labor in accordance with 
the Davis-Bacon Act as amended, the provisions of Contract Work Hours and Safety Standards Act (40 
U.S.C. 327 et seq.) and all other applicable Federal, state and local laws and regulations pertaining to 
labor standards insofar as those acts apply to the performance of this Agreement. The Subrecipient agrees 
to comply with the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5. The Subrecipient shall maintain 
documentation that demonstrates compliance with hour and wage requirements of this part. Such 
documentation shall be made available to the Grantee for review upon request.  
The Subrecipient agrees that, except with respect to the rehabilitation or construction of residential 
property containing less than eight (8) units, all contractors engaged under contracts in excess of 
$2,000.00 for construction, renovation or repair work financed in whole or in part with assistance 
provided under this contract, shall comply with Federal requirements adopted by the Grantee pertaining 
to such contracts and with the applicable requirements of the regulations of the Department of Labor, 
under 29 CFR Parts 1, 3, 5 and 7 governing the payment of wages and ratio of apprentices and trainees 
to journey workers; provided that, if wage rates higher than those required under the regulations are 
imposed by state or local law, nothing hereunder is intended to relieve the Subrecipient of its obligation, 
if any, to require payment of the higher wage. The Subrecipient shall cause or require to be inserted in 
full, in all such contracts subject to such regulations, provisions meeting the requirements of this 
paragraph.  
3. “Section 3 Clause” 

a. Compliance 
Compliance with the provisions of Section 3 of the HUD Act of 1968, as amended, and as 
implemented by the regulations set forth in 24 CFR 135, and all applicable rules and orders issued 
hereunder prior to the execution of this contract, shall be a condition of the Federal financial 
assistance provided under this contract and binding upon the Grantee, the Subrecipient and any of 
the Subrecipient’s subrecipients and subcontractors. Failure to fulfill these requirements shall 
subject the Grantee, the Subrecipient and any of the Subrecipient’s subrecipients and subcontractors, 
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their successors and assigns, to those sanctions specified by the Agreement through which Federal 
assistance is provided. The Subrecipient certifies and agrees that no contractual or other disability 
exists that would prevent compliance with these requirements.  
The Subrecipient further agrees to comply with these “Section 3” requirements and to include the 
following language in all subcontracts executed under this Agreement:   
 

“The work to be performed under this Agreement is a project assisted 
under a program providing direct Federal financial assistance from 
HUD and is subject to the requirements of Section 3 of the Housing and 
Urban Development Act of 1968, as amended (12 U.S.C. 1701). Section 
3 requires that to the greatest extent feasible opportunities for training 
and employment be given to low- and very low-income residents of the 
project area, and that contracts for work in connection with the project 
be awarded to business concerns that provide economic opportunities 
for low- and very low-income persons residing in the metropolitan area 
in which the project is located.”    

The Subrecipient further agrees to ensure that opportunities for training and employment arising in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project are given to low- and very 
low-income persons residing within the metropolitan area in which the CDBG-funded project is 
located; where feasible, priority should be given to low- and very low-income persons within the 
service area of the project or the neighborhood in which the project is located, and to low- and 
very low-income participants in other HUD programs; and award contracts for work undertaken in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project to business concerns that 
provide economic opportunities for low- and very low-income persons residing within the 
metropolitan area in which the CDBG-funded project is located; where feasible, priority should be 
given to business concerns that provide economic opportunities to low- and very low-income 
residents within the service area or the neighborhood in which the project is located, and to low- 
and very low-income participants in other HUD programs.  
The Subrecipient certifies and agrees that no contractual or other legal incapacity exists that would 
prevent compliance with these requirements.  
b. Notifications 
The Subrecipient agrees to send to each labor organization or representative of workers with which 
it has a collective bargaining agreement or other contract or understanding, if any, a notice advising 
said labor organization or worker’s representative of its commitments under this Section 3 clause 
and shall post copies of the notice in conspicuous places available to employees and applicants for 
employment or training.  
c. Subcontracts 
The Subrecipient will include this Section 3 clause in every subcontract and will take appropriate 
action pursuant to the subcontract upon a finding that the subcontractor is in violation of regulations 
issued by the grantor agency. The Subrecipient will not subcontract with any entity where it has 
notice or knowledge that the latter has been found in violation of regulations under 24 CFR Part 135 
and will not let any subcontract unless the entity has first provided it with a preliminary statement 
of ability to comply with the requirements of these regulations.  

D. Conduct 
1. Assignability 
The Subrecipient shall not assign or transfer any interest in this Agreement without the prior written 
consent of the Grantee thereto; provided, however, that claims for money due or to become due to the 
Subrecipient from the Grantee under this contract may be assigned to a bank, trust company, or other 
financial institution without such approval. Notice of any such assignment or transfer shall be furnished 
promptly to the Grantee.  
2. Subcontracts 

a. Approvals 
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The Subrecipient shall not enter into any subcontracts with any agency or individual in the 
performance of this contract without the written consent of the Grantee prior to the execution of 
such agreement.  
b. Monitoring 
The Subrecipient will monitor all subcontracted services on a regular basis to assure contract 
compliance. Results of monitoring efforts shall be summarized in written reports and supported with 
documented evidence of follow-up actions taken to correct areas of noncompliance.  
c. Content 
The Subrecipient shall cause all of the provisions of this contract in its entirety to be included in and 
made a part of any subcontract executed in the performance of this Agreement.  
d. Selection Process 
The Subrecipient shall undertake to insure that all subcontracts let in the performance of this 
Agreement shall be awarded on a fair and open competition basis in accordance with applicable 
procurement requirements. Executed copies of all subcontracts shall be forwarded to the Grantee 
along with documentation concerning the selection process.  

3. Hatch Act 
The Subrecipient agrees that no funds provided, nor personnel employed under this Agreement, shall be 
in any way or to any extent engaged in the conduct of political activities in violation of Chapter 15 of 
Title V of the U.S.C.  
4. Conflict of Interest 
The Subrecipient agrees to abide by the provisions of 24 CFR 84.42 and 570.611, which include (but are 
not limited to) the following:  

a. The Subrecipient shall maintain a written code or standards of conduct that shall govern the 
performance of its officers, employees or agents engaged in the award and administration of 
contracts supported by Federal funds.  

b. No employee, officer or agent of the Subrecipient shall participate in the selection, or in the 
award, or administration of, a contract supported by Federal funds if a conflict of interest, real 
or apparent, would be involved. 

c. No covered persons who exercise or have exercised any functions or responsibilities with 
respect to CDBG-assisted activities, or who are in a position to participate in a decision-making 
process or gain inside information with regard to such activities, may obtain a financial interest 
in any contract, or have a financial interest in any contract, subcontract, or agreement with 
respect to the CDBG-assisted activity, or with respect to the proceeds from the CDBG-assisted 
activity, either for themselves or those with whom they have business or immediate family ties, 
during their tenure or for a period of one (1) year thereafter. For purposes of this paragraph, a 
“covered person” includes any person who is an employee, agent, consultant, officer, or elected 
or appointed official of the Grantee, the Subrecipient, or any designated public agency.  

5. Lobbying 
The Subrecipient hereby certifies that: 

a. No Federal appropriated funds have been paid or will be paid, by or on behalf of it, to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the awarding of any Federal contract, the making of any Federal 
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement;  

b. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, it will complete 
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with 
its instructions; and  

c. It will require that the language of paragraph (d) of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
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grants, loans, and cooperative agreements) and that all Subrecipients shall certify and disclose 
accordingly:  

6. Lobbying Certification  
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S.C. Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure.  
7. Copyright 
If this contract results in any copyrightable material or inventions, the Grantee and/or grantor agency 
reserves the right to royalty-free, non-exclusive and irrevocable license to reproduce, publish or 
otherwise use and to authorize others to use, the work or materials for governmental purposes.  
8. Religious Activities 
The Subrecipient agrees that funds provided under this Agreement will not be utilized for inherently 
religious activities prohibited by 24 CFR 570.200(j), such as worship, religious instruction, or 
proselytization.  

XI. ENVIRONMENTAL CONDITIONS 
A. Air and Water 
The Subrecipient agrees to comply with the following requirements insofar as they apply to the performance 
of this Agreement:  

• Clean Air Act, 42 U.S.C. , 7401, et seq.;  
• Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et seq., as amended, 

1318 relating to inspection, monitoring, entry, reports, and information, as well as other 
requirements specified in said Section 114 and Section 308, and all regulations and 
guidelines issued thereunder;  

• Environmental Protection Agency (EPA) regulations pursuant to 40 CFR Part 50, as 
amended.  

B. Flood Disaster Protection 
In accordance with the requirements of the Flood Disaster Protection Act of 1973 (42 U.S.C. 4001), the 
Subrecipient shall assure that for activities located in an area identified by the Federal Emergency 
Management Agency (FEMA) as having special flood hazards, flood insurance under the National Flood 
Insurance Program is obtained and maintained as a condition of financial assistance for acquisition or 
construction purposes (including rehabilitation).  
C. Lead-Based Paint 
The Subrecipient agrees that any construction or rehabilitation of residential structures with assistance 
provided under this Agreement shall be subject to HUD Lead-Based Paint Regulations at 24 CFR 570.608, 
and 24 CFR Part 35, Subpart B. Such regulations pertain to all CDBG-assisted housing and require that all 
owners, prospective owners, and tenants of properties constructed prior to 1978 be properly notified that such 
properties may include lead-based paint. Such notification shall point out the hazards of lead-based paint and 
explain the symptoms, treatment and precautions that should be taken when dealing with lead-based paint 
poisoning and the advisability and availability of blood lead level screening for children under seven. The 
notice should also point out that if lead-based paint is found on the property, abatement measures may be 
undertaken. The regulations further require that, depending on the amount of Federal funds applied to a 
property, paint testing, risk assessment, treatment and/or abatement may be conducted.  
D. Historic Preservation 
The Subrecipient agrees to comply with the Historic Preservation requirements set forth in the National 
Historic Preservation Act of 1966, as amended (16 U.S.C. 470) and the procedures set forth in 36 CFR Part 
800, Advisory Council on Historic Preservation Procedures for Protection of Historic Properties, insofar as 
they apply to the performance of this agreement.  
In general, this requires concurrence from the State Historic Preservation Officer for all rehabilitation and 
demolition of historic properties that are fifty years old or older or that are included on a Federal, state, or 
local historic property list.  

XII SEVERABILITY 
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If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be affected thereby and 
all other parts of this Agreement shall nevertheless be in full force and effect.  
XIII. SECTION HEADINGS AND SUBHEADINGS 
The section headings and subheadings contained in this Agreement are included for convenience only and shall not 
limit or otherwise affect the terms of this Agreement.  
XIV. WAIVER 
The Grantee’s failure to act with respect to a breach by the Subrecipient does not waive its right to act with respect to 
subsequent or similar breaches. The failure of the Grantee to exercise or enforce any right or provision shall not 
constitute a waiver of such right or provision.  
XV. ENTIRE AGREEMENT 
This agreement constitutes the entire agreement between the Grantee and the Subrecipient for the use of funds 
received under this Agreement and it supersedes all prior or contemporaneous communications and proposals, 
whether electronic, oral, or written between the Grantee and the Subrecipient with respect to this Agreement.  
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APPROVALS 

Mary Abbott Children’s House, Inc. 
 
   

Executive Director Date 
  

Attest:  
  
  

Secretary Date 
  
The City of Moore, Oklahoma 
   
  

Mark Hamm, Vice Mayor Date 
  

Attest:  
  
  

Vanessa Kemp, City Clerk Date 
  

Approved as to form and legality:  
  
  

Brian Miller, City Attorney Date 
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THIS AGREEMENT, entered this day_______ of_____________, 20_______ by and between the City of Moore 
(herein called the “Grantee”) and St. Vincent de Paul (herein called the “Subrecipient”). 
WHEREAS, the Grantee has applied for and received funds from the United States Government under Title I of the 
Housing and Community Development Act of 1974, as amended (HCD Act), Public Law 93-383; and  
WHEREAS, the Grantee wishes to engage the Subrecipient to assist the Grantee in utilizing such funds; 
NOW, THEREFORE, it is agreed between the parties hereto that; 
I. SCOPE OF SERVICE 

A. Activities 
The Subrecipient will be responsible for administering funds for Moore residents toward utility bills ONG, 
OG&E, and City of Moore. For the families receiving help with utility assistance, they are able to sustain 
and maintain their current living conditions. Keeping neighbors in need in their home with the basics of 
water, electric and gas. 
Program Delivery 
Activity 1: Provide benefit to 15.72 low-income Moore residents toward utility bills ONG, OG&E, and 
City of Moore 
General Administration 
The phone lines are open Monday, Wednesdays and Fridays from 10am-12pm. All messages left are returned 
with a call. If the individual calling lives in Moore and has not been helped in the last year, their information 
is passed on to a team who will arrange to make the home visit. The team arranges a convenient time for the 
visit. The team visits will determine the best use of donated funds and also makes recommendations using 
the resources list. 
B. National Objective 
The Subrecipient certifies that the activity carried out under this agreement will meet the Low/Moderate 
Income Limited Clientele national objective.  
C. Levels of Accomplishment-Goals and Performance Measures 

Service Activity Cost per Unit Units per Year 
Utility Program $100.00 ~15 Moore Residents 

D. Staffing 
Staff Total 

Number of Professional Staff 0 
Number of Support Staff 0 

Number of Board and Volunteers Who Provide Professional Services in Place of Professional 
Staff 23 

Number of Board Directors (All) 5 
Number of Volunteers (All) 23 

E. Performance Monitoring 
The Grantee will monitor the performance of the Subrecipient against goals and performance standards as 
stated above.  Substandard performance as determined by the Grantee will constitute noncompliance with 
this agreement.  If action to correct such substandard performance is not taken by the Subrecipient within a 
reasonable period of time after being notified by the Grantee, contract suspension or termination procedures 
will be initiated.  

II. TIME OF PERFORMANCE 
Services of the Subrecipient shall start on the 1st day of October 2023 and end on the 30th day of September 2024. 
The term of this agreement and the provisions herein shall be extended to cover any additional time period during 
which the Subrecipient remains in control of CDBG funds or other CDBG assets, including program income. 
III. BUDGET 
Proposed Budget-Expenditures 

Service Activity Units of Service Cost per Unit Total Budget 
Utility Program ~15 Moore Residents $100.00 $1,572.00 

 Total $1,572.00 
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Any indirect costs charged must be consistent with the conditions of Paragraph VIII (C) (2) of this agreement.  In 
addition, the Grantee may require a more detailed budget breakdown than the one contained herein and the 
Subrecipient shall provide such supplementary budget information in a timely fashion in the form and content 
prescribed by the Grantee. Any amendments made to the budget must be approved in writing by both the Grantee and 
the Subrecipient. 
IV. PAYMENT 
It is expressly agreed and understood that the total amount to be paid by the Grantee under this agreement shall not 
exceed $1,572.00. Drawdowns for the payment of eligible expenses shall be made against the line item budgets 
specified in Paragraph III herein and in accordance with performance.  Expenses for general administration shall also 
be paid against the line item budgets specified in Paragraph III and in accordance with performance. 
V. NOTICES 
Notices required by this agreement shall be in writing and delivered via mail, commercial courier, or personal delivery, 
or sent by fax, email, or other electronic means.  Any notice delivered or sent as aforesaid shall be effective on the 
date of delivery or sending.  All notices and other written communications under this agreement shall be addressed to 
the individuals in the capacities indicated below, unless otherwise modified by subsequent written notice. 

Grantee Subrecipient 
Kahley Gilbert, Grants Manager 

City of Moore 
301 N. Broadway Ave, Moore, OK 73160 

405-793-4571 
kgilbert@cityofmoore.com  

Noreen Valadez, Executive Director 
St. Vincent de Paul/St. Andrew Catholic Church 

800 NW 5th St., Moore, OK 73160 
405-314-0414 

noreenvaladez@outlook.com  
VI. SPECIAL CONDITIONS 
None. 
VII. GENERAL CONDITIONS 

A. General Compliance 
The Subrecipient agrees to comply with the requirements of Title 24 of the Code of Federal Regulations, Part 
570 (the U.S. Housing and Urban Development regulations concerning Community Development Block 
Grants (CDBG)) including subpart K of these regulations, except that (1) the Subrecipient does not assume 
the recipient’s environmental responsibilities described in 24 CFR 570.604 and (2) the Subrecipient does not 
assume the recipient’s responsibility for initiating the review process under the provisions of 24 CFR Part 
52.  The Subrecipient also agrees to comply with all other applicable federal, state, and local laws, 
regulations, and policies governing the funds provided under this contract.  The Subrecipient further agrees 
to utilize funds available under this agreement to supplement rather than supplant funds otherwise available. 
B. “Independent Contractor” 
Nothing contained in this agreement is intended to, or shall be construed in any manner, as creating or 
establishing the relationship of employer/employee between the parties.  The Subrecipient shall at all times 
remain an “independent contractor” with respect to the services to be performed under this agreement.  The 
Grantee shall be exempted from payment of all Unemployment Compensation, FICA, retirement, life and/or 
medical insurance and Workers’ Compensations Insurance, as the Subrecipient is an independent contractor. 
C. Hold Harmless 
The Subrecipient shall hold harmless, defend and indemnify the Grantee from any and all claims, actions, 
suits, charges, and judgments whatsoever that arise out of the Subrecipient’s performance or nonperformance 
of the services or subject matter called for in this agreement. 
D. Workers’ Compensation 
The Subrecipient shall provide Workers’ Compensation Insurance coverage for all of its employees involved 
in the performance of this agreement. 
E. Insurance & Bonding 
The Subrecipient shall carry sufficient insurance coverage to protect contract assets from loss due to theft, 
fraud, and/or undue physical damage, and as a minimum shall purchase a blanket fidelity bond covering all 
employees in an amount equal to cash advances from the Grantee. The Subrecipient shall comply with the 
bonding and insurance requirements of 24 CFR 84.31 and 84.48, Bonding and Insurance. 
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F. Grantee Recognition 
The Subrecipient shall insure recognition of the role of the Grantee on providing services through this 
agreement.  All activities, facilities, and items utilized pursuant to this agreement shall be prominently labeled 
as to funding source.  In addition, the Subrecipient will include a reference to the support herein in all 
publications made possible with funds made available under this agreement. 
G. Amendments 
The Grantee or Subrecipient may amend this agreement at any time provided that such amendments make 
specific reference to this agreement, and are executed in writing, signed by a duly authorized representative 
of each organization, and approved by the Grantee’s governing body.  Such amendments shall not invalidate 
this agreement, nor relieve or release the Grantee or Subrecipient from is obligations under this agreement. 
The Grantee may, in its discretion, amend this agreement to conform with federal, state, or local 
governmental guidelines, policies and available funding amounts, or for other reasons.  If such amendments 
result in a change in the funding, the scope of services, or schedule of the activities to be undertaken as part 
of this agreement, such modifications will be incorporated only by written amendment signed by both 
Grantee and Subrecipient. 
H. Suspension or Termination 
In accordance with 24 CFR 85.43, the Grantee may suspend or terminate this agreement if the Subrecipient 
materially fails to comply with any terms of this agreement, which include (but are not limited to) the 
following: 

1. Failure to comply with any of the rules, regulations, or provisions referred to herein, or such 
statuses, regulations, executive orders, and HUD guidelines, policies, or directives as may 
become applicable at any time; 

2. Failure, for any reason, of the Subrecipient to fulfill in a timely and proper manner its 
obligations under this agreement; 

3. Ineffective or improper use of funds provided under this agreement; 
4. Submission by the Subrecipient to the Grantee reports that are incorrect or incomplete in any 

material respect. 
In accordance with 24 CFR 85.44, this agreement may also be terminated for convenience by either the 
Grantee or the Subrecipient, in whole or in part, by setting forth the reasons for such termination, the effective 
date, and, in the case of partial termination, the portion to be terminated. However, if in the case of a partial 
termination, the Grantee determines that the remaining portion of the award will not accomplish the purpose 
for which the award was made, the Grantee may terminate the award in its entirety. 

VIII. ADMINISTRATIVE REQUIREMENTS 
A. Financial Management 

1. Accounting Standards 
The Subrecipient agrees to comply with 24 CFR 84.21-28 and agrees to adhere to the accounting 
principles and procedures required therein, utilize adequate internal controls, and maintain necessary 
source documentation for all costs incurred. 
2. Cost Principles 
The Subrecipient shall administer its program in conformance with OMB Circulars A-122, “Cost 
Principles for Non-Profit Organizations,” or A-21, “Cost Principles for Educational Institutions,” as 
applicable.  These principles shall be applied for all costs incurred whether charged on a direct or indirect 
basis. 

B. Documentation and Record Keeping 
1. Records to be Maintained 
The Subrecipient shall maintain all records required by the federal regulations specified in 24 CFR 
570.506 that are pertinent to the activities to be funded under this agreement. Such records shall include 
but not be limited to: 

a. Records providing a full description of each activity undertaken; 
b. Records demonstrating that each activity undertaken meets one of the National 

Objectives of the CDBG program; 
c. Records required to determine the eligibility of activities; 
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d. Records required to document the acquisition, improvement, use or disposition of real 
property acquired or improved with CDBG assistance; 

e. Records documenting compliance with the fair housing and equal opportunity 
components of the CDBG program; 

f. Financial records as required by 24 CFR 570.502, and 24 CFR 84.21-28; 
g. Other records necessary to document compliance with Subpart K of 24 CFR 570. 

2. Retention 
The Subrecipient shall retain all financial records, supporting documents, statistical records, and all other 
records pertinent to the agreement for a period of four (4) years.  The retention period begins on the date 
of the submission of the Grantee’s annual performance and evaluation report to HUD in which the 
activities assisted under the agreement are reported on for the final time.  Notwithstanding the above, if 
there is litigation, claims, audits, negotiations or other actions that involve any of the records cited and 
that have started before the expiration of the four-year period, then such records must be retained until 
completion of the actions and resolution of all issues, or the expiration of the four year, whichever occurs 
later. 
3. Client Data 
The Subrecipient shall maintain client data demonstrating client eligibility for services provided. Such 
data shall include, but not be limited to, client name, address, income level or other basis for determining 
eligibility, and description of service provided. The Subrecipient shall also provide the “CDBG Monthly 
Benefit Report”, containing client data including, but not limited to: income status, female head of 
households assisted, and race/ethnicity of persons assisted (Appendix A). Such information shall be 
made available to Grantee monitors or their designees for review upon request. 
4. Disclosure 
The Subrecipient understands that client information collected under this contract is private and the use 
of disclosure of such information, when not directly connected with the administration of the Grantee’s 
or Subrecipient’s responsibilities with respect to services provided under this contract, is prohibited by 
the state or federal law unless required to be released by Title 51 O.S. Sect. 24A.1 et. seq., The Oklahoma 
Open Records Act, or written consent is obtained from such person receiving service and, in the case of 
a minor, that of a responsible parent/guardian. 
5. Close-outs 
The Subrecipient’s obligation to the Grantee shall not end until all close out requirements are completed.  
Activities during this close out period shall include, but are not limited to: making final payments, 
disposing of program assets (including the return of all unused materials, equipment, unspent cash 
advances, program income balances, and accounts receivable to the Grantee), and determining the 
custodianship of records.  Notwithstanding the foregoing, the terms of this agreement shall remain in 
effect during any period that the Subrecipient has control over CDBG funds, including program income. 
6. Audits & Inspections 
All Subrecipient records with respect to any matters covered by this agreement shall be made available 
to the Grantee, grantor agency, and the Comptroller General of the United States or any of their 
authorized representatives, at any time during normal business hours, as often as deemed necessary, to 
audit, examine, and make excerpts or transcripts of all relevant data.  Any deficiencies noted in audit 
reports must be fully cleared by the Subrecipient within 30 days after receipt by the Subrecipient.  Failure 
of the Subrecipient to comply with the above audit requirements will constitute a violation of this 
contract and may result in the withholding of future payments.  The Subrecipient hereby agrees to have 
an annual agency audit conducted in accordance with current Grantee policy concerning Subrecipient 
audits and OMB Circular A-133. 

C. Reporting and Payment Procedures 
1. Program Income 
The Subrecipient shall report monthly all program income (as defined at 24 CFR 570.500(a)) generated 
by activities carried out with CDBG funds made available under this contract.  The use of program 
income by the Subrecipient shall comply with the requirements set forth at 24 CFR 570.504. By way of 
further limitations, the Subrecipient may use such income during the contract period of activities 
permitted under this contract and shall reduce requests for additional funds by the amount of any such 
program income balances on hand.  All unexpended program income shall be returned to the Grantee at 
the end of the contract period.  Any interest earned on cash advances from the U.S. Treasury and from 
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funds held in a revolving fund account is not program income and shall be remitted promptly to the 
Grantee. 
2. Indirect Costs 
If indirect costs are charged, the Subrecipient will develop an indirect cost allocation plan for 
determining the appropriate Subrecipient’s share of administrative costs and shall submit such plan to 
the Grantee for approval, in a form specified by the Grantee. 
3. Payment Procedures 
The Grantee will pay to the Subrecipient funds available under this agreement based upon information 
submitted by the Subrecipient and consistent with any approved budget and Grantee policy concerning 
payments.  With the exception of certain advances, payments will be made for eligible expenses actually 
incurred by the Subrecipient, and not to exceed actual cash requirements.  Payments will be adjusted by 
the Grantee in accordance with advance fund and program income balances available in Subrecipient 
accounts.  In addition, the Grantee reserves the right to liquidate funds available under this contract for 
costs incurred by the Grantee on behalf of the Subrecipient. 
4. Progress Reports 
The Subrecipient shall submit regular progress reports to the Grantee in the form, content, and frequency 
as required by the Grantee.  A progress report with its supporting documentation shall be submitted with 
each invoice. Payment will not be disbursed until all documents are submitted. 

D. Procurement 
1. Compliance 
The Subrecipient shall comply with current Grantee policy concerning the purchase of equipment and 
shall maintain inventory records of all non-expendable personal property as defined by such policy as 
may be procured with funds provided herein. All program assets (unexpended program income, property, 
equipment, etc.) shall revert to the Grantee upon termination of this Agreement.  
2. OMB Standards 
Unless specified otherwise within this agreement, the Subrecipient shall procure all materials, property, 
or services in accordance with the requirements of 24 CFR 84.40−48.  
3. Travel 
The Subrecipient shall obtain written approval from the Grantee for any travel outside the metropolitan 
area with funds provided under this Agreement.  

E. Use and Reversion of Assets 
The use and disposition of real property and equipment under this Agreement shall be in compliance 
with the requirements of 24 CFR Part 84 and 24 CFR 570.502, 570.503, and 570.504, as applicable, 
which include but are not limited to the following:  
1. The Subrecipient shall transfer to the Grantee any CDBG funds on hand and any accounts receivable 

attributable to the use of funds under this Agreement at the time of expiration, cancellation, or 
termination.  

2. Real property under the Subrecipient’s control that was acquired or improved, in whole or in part, 
with funds under this Agreement in excess of $25,000 shall be used to meet one of the CDBG 
National Objectives pursuant to 24 CFR 570.208 until five (5) years after expiration of this 
Agreement.  If the Subrecipient fails to use CDBG-assisted real property in a manner that meets a 
CDBG National Objective for the prescribed period of time, the Subrecipient shall pay the Grantee 
an amount equal to the current fair market value of the property less any portion of the value 
attributable to expenditures of non-CDBG funds for acquisition of, or improvement to, the property. 
Such payment shall constitute program income to the Grantee. The Subrecipient may retain real 
property acquired or improved under this Agreement after the expiration of the five-year period. 

3. In all cases in which equipment acquired, in whole or in part, with funds under this Agreement is 
sold, the proceeds shall be program income (prorated to reflect the extent to that funds received 
under this Agreement were used to acquire the equipment). Equipment not needed by the 
Subrecipient for activities under this Agreement shall be (a) transferred to the Grantee for the CDBG 
program or (b) retained after compensating the Grantee [an amount equal to the current fair market 
value of the equipment less the percentage of non-CDBG funds used to acquire the equipment]. 

IX. RELOCATION, REAL PROPERTY ACQUISITION, AND ONE FOR ONE HOUSING 
REPLACEMENT 
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The Subrecipient agrees to comply with (a) the Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended (URA), and implementing regulations at 49 CFR Part 24 and 24 CFR 570.606(b); (b) the 
requirements of 24 CFR 570.606(c) governing the Residential Anti-displacement and Relocation Assistance Plan 
under section 104(d) of the HCD Act; and (c) the requirements in 24 CFR 570.606(d) governing optional relocation 
policies.  The Subrecipient shall provide relocation assistance to displaced persons as defined by 24 CFR 
570.606(b)(2) that are displaced as a direct result of acquisition, rehabilitation, demolition or conversion for a CDBG-
assisted project. The Subrecipient also agrees to comply with applicable Grantee ordinances, resolutions and policies 
concerning the displacement of persons from their residences.  
X. PERSONNEL & PARTICIPANT CONDITIONS 

A. Civil Rights 
1. Compliance 
The Subrecipient agrees to comply with Title VI of the Civil Rights Act of 1964 as amended, Title VIII 
of the Civil Rights Act of 1968 as amended, Section 104(b) and Section 109 of Title I of the Housing 
and Community Development Act of 1974 as amended, Section 504 of the Rehabilitation Act of 1973, 
the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, Executive Order 
11063, and Executive Order 11246 as amended by Executive Orders 11375, 11478, 12107 and 12086. 
2. Nondiscrimination 
The Subrecipient agrees to comply with the non-discrimination in employment and contracting 
opportunities laws, regulations, and executive orders referenced in 24 CFR 570.607, as revised by 
Executive Order 13279. The applicable non-discrimination provisions in Section 109 of the HCDA are 
still applicable.  
3. Land Covenants 
This contract is subject to the requirements of Title VI of the Civil Rights Act of 1964 (P. L. 88-352) 
and 24 CFR 570.601 and 570.602. In regard to the sale, lease, or other transfer of land acquired, cleared 
or improved with assistance provided under this contract, the Subrecipient shall cause or require a 
covenant running with the land to be inserted in the deed or lease for such transfer, prohibiting 
discrimination as herein defined, in the sale, lease or rental, or in the use or occupancy of such land, or 
in any improvements erected or to be erected thereon, providing that the Grantee and the United States 
are beneficiaries of and entitled to enforce such covenants. The Subrecipient, in undertaking its 
obligation to carry out the program assisted hereunder, agrees to take such measures as are necessary to 
enforce such covenant, and will not itself so discriminate.  
4. Section 504 
The Subrecipient agrees to comply with all Federal regulations issued pursuant to compliance with 
Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits discrimination against 
the individuals with disabilities or handicaps in any Federally assisted program. The Grantee shall 
provide the Subrecipient with any guidelines necessary for compliance with that portion of the 
regulations in force during the term of this Agreement.  

B. Affirmative Action 
1. Approved Plan 
The Subrecipient agrees that it shall be committed to carry out pursuant to the Grantee’s specifications 
an Affirmative Action Program in keeping with the principles as provided in President’s Executive Order 
11246 of September 24, 1966. The Grantee shall provide Affirmative Action guidelines to the 
Subrecipient to assist in the formulation of such program.  
2. Women and Minority Owned Businesses 
The Subrecipient will use its best efforts to afford small businesses, minority business enterprises, and 
women’s business enterprises the maximum practicable opportunity to participate in the performance of 
this contract. As used in this contract, the terms “small business” means a business that meets the criteria 
set forth in section 3(a) of the Small Business Act, as amended (15 U.S.C. 632), and “minority and 
women’s business enterprise” means a business at least fifty-one (51) percent owned and controlled by 
minority group members or women. For the purpose of this definition, “minority group members” are 
Afro-Americans, Spanish-speaking, Spanish surnamed or Spanish-heritage Americans, Asian-
Americans, and American Indians. The Subrecipient may rely on written representations by businesses 
regarding their status as minority and female business enterprises in lieu of an independent investigation.  
3. Access to Records 
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The Subrecipient shall furnish and cause each of its own Subrecipient’s or subcontractors to furnish all 
information and reports required hereunder and will permit access to its books, records and accounts by 
the Grantee, HUD or its agent, or other authorized Federal officials for purposes of investigation to 
ascertain compliance with the rules, regulations and provisions stated herein.  
4. Notifications 
The Subrecipient will send to each labor union or representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, a notice, to be provided by the agency 
contracting officer, advising the labor union or worker’s representative of the Subrecipient’s 
commitments hereunder, and shall post copies of the notice in conspicuous places available to employees 
and applicants for employment.  
5. Equal Employment Opportunity and Affirmative Action Statement 
The Subrecipient will, in all solicitations or advertisements for employees placed by or on behalf of the 
Subrecipient, state that it is an Equal Opportunity or Affirmative Action employer.  
6. Subcontract Provisions 
The Subrecipient will include the provisions of Paragraphs X.A, Civil Rights, and B, Affirmative Action, 
in every subcontract or purchase order, specifically or by reference, so that such provisions will be 
binding upon each of its own subrecipients or subcontractors.  

C. Employment Restrictions 
1. Prohibited Activity 
The Subrecipient is prohibited from using funds provided herein or personnel employed in the 
administration of the program for: political activities; inherently religious activities; lobbying; political 
patronage; and nepotism activities.  
2. Labor Standards 
The Subrecipient agrees to comply with the requirements of the Secretary of Labor in accordance with 
the Davis-Bacon Act as amended, the provisions of Contract Work Hours and Safety Standards Act (40 
U.S.C. 327 et seq.) and all other applicable Federal, state and local laws and regulations pertaining to 
labor standards insofar as those acts apply to the performance of this Agreement. The Subrecipient agrees 
to comply with the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5. The Subrecipient shall maintain 
documentation that demonstrates compliance with hour and wage requirements of this part. Such 
documentation shall be made available to the Grantee for review upon request.  
The Subrecipient agrees that, except with respect to the rehabilitation or construction of residential 
property containing less than eight (8) units, all contractors engaged under contracts in excess of 
$2,000.00 for construction, renovation or repair work financed in whole or in part with assistance 
provided under this contract, shall comply with Federal requirements adopted by the Grantee pertaining 
to such contracts and with the applicable requirements of the regulations of the Department of Labor, 
under 29 CFR Parts 1, 3, 5 and 7 governing the payment of wages and ratio of apprentices and trainees 
to journey workers; provided that, if wage rates higher than those required under the regulations are 
imposed by state or local law, nothing hereunder is intended to relieve the Subrecipient of its obligation, 
if any, to require payment of the higher wage. The Subrecipient shall cause or require to be inserted in 
full, in all such contracts subject to such regulations, provisions meeting the requirements of this 
paragraph.  
3. “Section 3 Clause” 

a. Compliance 
Compliance with the provisions of Section 3 of the HUD Act of 1968, as amended, and as 
implemented by the regulations set forth in 24 CFR 135, and all applicable rules and orders issued 
hereunder prior to the execution of this contract, shall be a condition of the Federal financial 
assistance provided under this contract and binding upon the Grantee, the Subrecipient and any of 
the Subrecipient’s subrecipients and subcontractors. Failure to fulfill these requirements shall 
subject the Grantee, the Subrecipient and any of the Subrecipient’s subrecipients and subcontractors, 
their successors and assigns, to those sanctions specified by the Agreement through which Federal 
assistance is provided. The Subrecipient certifies and agrees that no contractual or other disability 
exists that would prevent compliance with these requirements.  
The Subrecipient further agrees to comply with these “Section 3” requirements and to include the 
following language in all subcontracts executed under this Agreement:   
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“The work to be performed under this Agreement is a project assisted 
under a program providing direct Federal financial assistance from 
HUD and is subject to the requirements of Section 3 of the Housing and 
Urban Development Act of 1968, as amended (12 U.S.C. 1701). Section 
3 requires that to the greatest extent feasible opportunities for training 
and employment be given to low- and very low-income residents of the 
project area, and that contracts for work in connection with the project 
be awarded to business concerns that provide economic opportunities 
for low- and very low-income persons residing in the metropolitan area 
in which the project is located.”    

The Subrecipient further agrees to ensure that opportunities for training and employment arising in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project are given to low- and very 
low-income persons residing within the metropolitan area in which the CDBG-funded project is 
located; where feasible, priority should be given to low- and very low-income persons within the 
service area of the project or the neighborhood in which the project is located, and to low- and 
very low-income participants in other HUD programs; and award contracts for work undertaken in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project to business concerns that 
provide economic opportunities for low- and very low-income persons residing within the 
metropolitan area in which the CDBG-funded project is located; where feasible, priority should be 
given to business concerns that provide economic opportunities to low- and very low-income 
residents within the service area or the neighborhood in which the project is located, and to low- 
and very low-income participants in other HUD programs.  
The Subrecipient certifies and agrees that no contractual or other legal incapacity exists that would 
prevent compliance with these requirements.  
b. Notifications 
The Subrecipient agrees to send to each labor organization or representative of workers with which 
it has a collective bargaining agreement or other contract or understanding, if any, a notice advising 
said labor organization or worker’s representative of its commitments under this Section 3 clause 
and shall post copies of the notice in conspicuous places available to employees and applicants for 
employment or training.  
c. Subcontracts 
The Subrecipient will include this Section 3 clause in every subcontract and will take appropriate 
action pursuant to the subcontract upon a finding that the subcontractor is in violation of regulations 
issued by the grantor agency. The Subrecipient will not subcontract with any entity where it has 
notice or knowledge that the latter has been found in violation of regulations under 24 CFR Part 135 
and will not let any subcontract unless the entity has first provided it with a preliminary statement 
of ability to comply with the requirements of these regulations.  

D. Conduct 
1. Assignability 
The Subrecipient shall not assign or transfer any interest in this Agreement without the prior written 
consent of the Grantee thereto; provided, however, that claims for money due or to become due to the 
Subrecipient from the Grantee under this contract may be assigned to a bank, trust company, or other 
financial institution without such approval. Notice of any such assignment or transfer shall be furnished 
promptly to the Grantee.  
2. Subcontracts 

a. Approvals 
The Subrecipient shall not enter into any subcontracts with any agency or individual in the 
performance of this contract without the written consent of the Grantee prior to the execution of 
such agreement.  
b. Monitoring 
The Subrecipient will monitor all subcontracted services on a regular basis to assure contract 
compliance. Results of monitoring efforts shall be summarized in written reports and supported with 
documented evidence of follow-up actions taken to correct areas of noncompliance.  
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c. Content 
The Subrecipient shall cause all of the provisions of this contract in its entirety to be included in and 
made a part of any subcontract executed in the performance of this Agreement.  
d. Selection Process 
The Subrecipient shall undertake to insure that all subcontracts let in the performance of this 
Agreement shall be awarded on a fair and open competition basis in accordance with applicable 
procurement requirements. Executed copies of all subcontracts shall be forwarded to the Grantee 
along with documentation concerning the selection process.  

3. Hatch Act 
The Subrecipient agrees that no funds provided, nor personnel employed under this Agreement, shall be 
in any way or to any extent engaged in the conduct of political activities in violation of Chapter 15 of 
Title V of the U.S.C.  
4. Conflict of Interest 
The Subrecipient agrees to abide by the provisions of 24 CFR 84.42 and 570.611, which include (but are 
not limited to) the following:  

a. The Subrecipient shall maintain a written code or standards of conduct that shall govern the 
performance of its officers, employees or agents engaged in the award and administration of 
contracts supported by Federal funds.  

b. No employee, officer or agent of the Subrecipient shall participate in the selection, or in the 
award, or administration of, a contract supported by Federal funds if a conflict of interest, real 
or apparent, would be involved. 

c. No covered persons who exercise or have exercised any functions or responsibilities with 
respect to CDBG-assisted activities, or who are in a position to participate in a decision-making 
process or gain inside information with regard to such activities, may obtain a financial interest 
in any contract, or have a financial interest in any contract, subcontract, or agreement with 
respect to the CDBG-assisted activity, or with respect to the proceeds from the CDBG-assisted 
activity, either for themselves or those with whom they have business or immediate family ties, 
during their tenure or for a period of one (1) year thereafter. For purposes of this paragraph, a 
“covered person” includes any person who is an employee, agent, consultant, officer, or elected 
or appointed official of the Grantee, the Subrecipient, or any designated public agency.  

5. Lobbying 
The Subrecipient hereby certifies that: 

a. No Federal appropriated funds have been paid or will be paid, by or on behalf of it, to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the awarding of any Federal contract, the making of any Federal 
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement;  

b. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, it will complete 
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with 
its instructions; and  

c. It will require that the language of paragraph (d) of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all Subrecipients shall certify and disclose 
accordingly:  

6. Lobbying Certification  
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S.C. Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure.  

95



            AGREEMENT BETWEEN ST. VINCENT DE PAUL AND CITY OF MOORE 
 

  
2023-2024 CDBG CONTRACT 
 10 

  
  

7. Copyright 
If this contract results in any copyrightable material or inventions, the Grantee and/or grantor agency 
reserves the right to royalty-free, non-exclusive and irrevocable license to reproduce, publish or 
otherwise use and to authorize others to use, the work or materials for governmental purposes.  
8. Religious Activities 
The Subrecipient agrees that funds provided under this Agreement will not be utilized for inherently 
religious activities prohibited by 24 CFR 570.200(j), such as worship, religious instruction, or 
proselytization.  

XI. ENVIRONMENTAL CONDITIONS 
A. Air and Water 
The Subrecipient agrees to comply with the following requirements insofar as they apply to the performance 
of this Agreement:  

• Clean Air Act, 42 U.S.C. , 7401, et seq.;  
• Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et seq., as amended, 

1318 relating to inspection, monitoring, entry, reports, and information, as well as other 
requirements specified in said Section 114 and Section 308, and all regulations and 
guidelines issued thereunder;  

• Environmental Protection Agency (EPA) regulations pursuant to 40 CFR Part 50, as 
amended.  

B. Flood Disaster Protection 
In accordance with the requirements of the Flood Disaster Protection Act of 1973 (42 U.S.C. 4001), the 
Subrecipient shall assure that for activities located in an area identified by the Federal Emergency 
Management Agency (FEMA) as having special flood hazards, flood insurance under the National Flood 
Insurance Program is obtained and maintained as a condition of financial assistance for acquisition or 
construction purposes (including rehabilitation).  
C. Lead-Based Paint 
The Subrecipient agrees that any construction or rehabilitation of residential structures with assistance 
provided under this Agreement shall be subject to HUD Lead-Based Paint Regulations at 24 CFR 570.608, 
and 24 CFR Part 35, Subpart B. Such regulations pertain to all CDBG-assisted housing and require that all 
owners, prospective owners, and tenants of properties constructed prior to 1978 be properly notified that such 
properties may include lead-based paint. Such notification shall point out the hazards of lead-based paint and 
explain the symptoms, treatment and precautions that should be taken when dealing with lead-based paint 
poisoning and the advisability and availability of blood lead level screening for children under seven. The 
notice should also point out that if lead-based paint is found on the property, abatement measures may be 
undertaken. The regulations further require that, depending on the amount of Federal funds applied to a 
property, paint testing, risk assessment, treatment and/or abatement may be conducted.  
D. Historic Preservation 
The Subrecipient agrees to comply with the Historic Preservation requirements set forth in the National 
Historic Preservation Act of 1966, as amended (16 U.S.C. 470) and the procedures set forth in 36 CFR Part 
800, Advisory Council on Historic Preservation Procedures for Protection of Historic Properties, insofar as 
they apply to the performance of this agreement.  
In general, this requires concurrence from the State Historic Preservation Officer for all rehabilitation and 
demolition of historic properties that are fifty years old or older or that are included on a Federal, state, or 
local historic property list.  

XII SEVERABILITY 
If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be affected thereby and 
all other parts of this Agreement shall nevertheless be in full force and effect.  
XIII. SECTION HEADINGS AND SUBHEADINGS 
The section headings and subheadings contained in this Agreement are included for convenience only and shall not 
limit or otherwise affect the terms of this Agreement.  
XIV. WAIVER 
The Grantee’s failure to act with respect to a breach by the Subrecipient does not waive its right to act with respect to 
subsequent or similar breaches. The failure of the Grantee to exercise or enforce any right or provision shall not 
constitute a waiver of such right or provision.  
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XV. ENTIRE AGREEMENT 
This agreement constitutes the entire agreement between the Grantee and the Subrecipient for the use of funds 
received under this Agreement and it supersedes all prior or contemporaneous communications and proposals, 
whether electronic, oral, or written between the Grantee and the Subrecipient with respect to this Agreement.  
 
APPROVALS 

St. Vincent de Paul 
 
   

Executive Director Date 
  

Attest:  
  
  

Secretary Date 
  
The City of Moore, Oklahoma 
   
  

Mark Hamm, Vice Mayor Date 
  

Attest:  
  
  

Vanessa Kemp, City Clerk Date 
  

Approved as to form and legality:  
  
  

Brian Miller, City Attorney Date 
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THIS AGREEMENT, entered this day_______ of_____________, 20_______ by and between the City of Moore 
(herein called the “Grantee”) and Metropolitan Fair Housing Council of Oklahoma (herein called the “Subrecipient”). 
WHEREAS, the Grantee has applied for and received funds from the United States Government under Title I of the 
Housing and Community Development Act of 1974, as amended (HCD Act), Public Law 93-383; and  
WHEREAS, the Grantee wishes to engage the Subrecipient to assist the Grantee in utilizing such funds; 
NOW, THEREFORE, it is agreed between the parties hereto that; 
I. SCOPE OF SERVICE 

A. Activities 
Fair housing activities which include fair housing counseling, investigation and testing of allegations of 
housing discrimination, complaint referral to HUD or State of Oklahoma civil rights enforcement 
organizations, mediation services between tenants and housing providers to resolve housing issues 
informally, legal referral including free representation to MFHC staff attorneys or MFHC cooperating 
attorneys for housing complaints that do not resolve, informally. MFHC conducts fair housing education, 
outreach and training for Moore residents. 
Program Delivery 
Activity 1: CDBG funds will help with payment of various fair housing issued for City of Moore residents. 
Activity 2: CDBG funds will help provide educational and informational services for City of Moore residents. 
General Administration 
Fair Housing Counseling 
MFHC counselors help individuals determine whether housing discrimination has occurred and helps victims 
learn their fair housing rights, remedies and options under the Fair Housing Act. 
Investigation and Testing 
MFHC counselors investigate the complaint by gathering evidence to support the victim’s allegation of 
housing discrimination. 
Complaint Referral 
MFHC counselors assist victims of housing discrimination in filing their complaint with HUD for 
enforcement remedies under the Federal Fair Housing Act. MFHC serves as the victim’s fair housing 
advocate throughout the HUD enforcement, investigative and complaint resolution process. 
Mediation Services 
MFHC counselors work to educate housing providers and renters on fair housing and renter’s rights in an 
effort to create a clear understanding of responsibilities between conflicting parties to prevent homelessness 
and promote equal housing opportunity. 
Legal Referral 
If counseling and mediation fail, or if the housing complaint merits legal action, MFHC may refer the 
complaint for legal representation to the Staff Attorney or MFHC Cooperating Attorney at no cost to the 
complainant. 
Fair Housing Educational Services 
MFHC provides Fair Housing Educational and Outreach services throughout Oklahoma, including fair 
housing and fair lending training and educational seminars directed toward individual consumers, the general 
public, first-time homebuyers, housing providers, public and private organizations and potential victims of 
housing discrimination to insure equal housing opportunity in Oklahoma. 
National Objective 
The Subrecipient certifies that the activity carried out under this agreement will meet the Low/Moderate 
Income national objective.  
B. Levels of Accomplishment-Goals and Performance Measures 

Service Activity Cost per Unit Units per Year 
Fair Housing Services $65.00 ~84 
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C. Staffing 
Staff Total 

Number of Professional Staff 7 
Number of Support Staff 1 

Number of Board and Volunteers Who Provide Professional Services in Place of Professional 
Staff 0 

Number of Board Directors (All) 7 
Number of Volunteers (All) 20 

D. Performance Monitoring 
The Grantee will monitor the performance of the Subrecipient against goals and performance standards as 
stated above.  Substandard performance as determined by the Grantee will constitute noncompliance with 
this agreement.  If action to correct such substandard performance is not taken by the Subrecipient within a 
reasonable period of time after being notified by the Grantee, contract suspension or termination procedures 
will be initiated.  

II. TIME OF PERFORMANCE 
Services of the Subrecipient shall start on the 1st day of October 2023 and end on the 30th day of September 2024. 
The term of this agreement and the provisions herein shall be extended to cover any additional time period during 
which the Subrecipient remains in control of CDBG funds or other CDBG assets, including program income. 
III. BUDGET 
Proposed Budget-Expenditures 

Service Activity Units of Service Cost per Unit Total Budget 
Fair Housing Services ~84 $65.00 $5,500.00 

 Total $5,500.00 
Any indirect costs charged must be consistent with the conditions of Paragraph VIII (C) (2) of this agreement.  In 
addition, the Grantee may require a more detailed budget breakdown than the one contained herein and the 
Subrecipient shall provide such supplementary budget information in a timely fashion in the form and content 
prescribed by the Grantee. Any amendments made to the budget must be approved in writing by both the Grantee and 
the Subrecipient. 
IV. PAYMENT 
It is expressly agreed and understood that the total amount to be paid by the Grantee under this agreement shall not 
exceed $5,500.00. Drawdowns for the payment of eligible expenses shall be made against the line item budgets 
specified in Paragraph III herein and in accordance with performance.  Expenses for general administration shall also 
be paid against the line item budgets specified in Paragraph III and in accordance with performance. 
V. NOTICES 
Notices required by this agreement shall be in writing and delivered via mail, commercial courier, or personal delivery, 
or sent by fax, email, or other electronic means.  Any notice delivered or sent as aforesaid shall be effective on the 
date of delivery or sending.  All notices and other written communications under this agreement shall be addressed to 
the individuals in the capacities indicated below, unless otherwise modified by subsequent written notice. 

Grantee Subrecipient 
Kahley Gilbert, Grants Manager 

City of Moore 
301 N. Broadway Ave, Moore, OK 73160 

405-793-4571 
kgilbert@cityofmoore.com  

Mary Dulan, Executive Director 
Metropolitan Fair Housing Council of Oklahoma 

312 NE 28th St., Suite 112, OKC, OK 73105 
405-232-3247 

mdulan@metrofairhousing.org  
VI. SPECIAL CONDITIONS 
None. 
VII. GENERAL CONDITIONS 

A. General Compliance 
The Subrecipient agrees to comply with the requirements of Title 24 of the Code of Federal Regulations, Part 
570 (the U.S. Housing and Urban Development regulations concerning Community Development Block 
Grants (CDBG)) including subpart K of these regulations, except that (1) the Subrecipient does not assume 
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the recipient’s environmental responsibilities described in 24 CFR 570.604 and (2) the Subrecipient does not 
assume the recipient’s responsibility for initiating the review process under the provisions of 24 CFR Part 
52.  The Subrecipient also agrees to comply with all other applicable federal, state, and local laws, 
regulations, and policies governing the funds provided under this contract.  The Subrecipient further agrees 
to utilize funds available under this agreement to supplement rather than supplant funds otherwise available. 
B. “Independent Contractor” 
Nothing contained in this agreement is intended to, or shall be construed in any manner, as creating or 
establishing the relationship of employer/employee between the parties.  The Subrecipient shall at all times 
remain an “independent contractor” with respect to the services to be performed under this agreement.  The 
Grantee shall be exempted from payment of all Unemployment Compensation, FICA, retirement, life and/or 
medical insurance and Workers’ Compensations Insurance, as the Subrecipient is an independent contractor. 
C. Hold Harmless 
The Subrecipient shall hold harmless, defend and indemnify the Grantee from any and all claims, actions, 
suits, charges, and judgments whatsoever that arise out of the Subrecipient’s performance or nonperformance 
of the services or subject matter called for in this agreement. 
D. Workers’ Compensation 
The Subrecipient shall provide Workers’ Compensation Insurance coverage for all of its employees involved 
in the performance of this agreement. 
E. Insurance & Bonding 
The Subrecipient shall carry sufficient insurance coverage to protect contract assets from loss due to theft, 
fraud, and/or undue physical damage, and as a minimum shall purchase a blanket fidelity bond covering all 
employees in an amount equal to cash advances from the Grantee. The Subrecipient shall comply with the 
bonding and insurance requirements of 24 CFR 84.31 and 84.48, Bonding and Insurance. 
 
F. Grantee Recognition 
The Subrecipient shall insure recognition of the role of the Grantee on providing services through this 
agreement.  All activities, facilities, and items utilized pursuant to this agreement shall be prominently labeled 
as to funding source.  In addition, the Subrecipient will include a reference to the support herein in all 
publications made possible with funds made available under this agreement. 
G. Amendments 
The Grantee or Subrecipient may amend this agreement at any time provided that such amendments make 
specific reference to this agreement, and are executed in writing, signed by a duly authorized representative 
of each organization, and approved by the Grantee’s governing body.  Such amendments shall not invalidate 
this agreement, nor relieve or release the Grantee or Subrecipient from is obligations under this agreement. 
The Grantee may, in its discretion, amend this agreement to conform with federal, state, or local 
governmental guidelines, policies and available funding amounts, or for other reasons.  If such amendments 
result in a change in the funding, the scope of services, or schedule of the activities to be undertaken as part 
of this agreement, such modifications will be incorporated only by written amendment signed by both 
Grantee and Subrecipient. 
H. Suspension or Termination 
In accordance with 24 CFR 85.43, the Grantee may suspend or terminate this agreement if the Subrecipient 
materially fails to comply with any terms of this agreement, which include (but are not limited to) the 
following: 

1. Failure to comply with any of the rules, regulations, or provisions referred to herein, or such 
statuses, regulations, executive orders, and HUD guidelines, policies, or directives as may 
become applicable at any time; 

2. Failure, for any reason, of the Subrecipient to fulfill in a timely and proper manner its 
obligations under this agreement; 

3. Ineffective or improper use of funds provided under this agreement; 
4. Submission by the Subrecipient to the Grantee reports that are incorrect or incomplete in any 

material respect. 
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In accordance with 24 CFR 85.44, this agreement may also be terminated for convenience by either the 
Grantee or the Subrecipient, in whole or in part, by setting forth the reasons for such termination, the effective 
date, and, in the case of partial termination, the portion to be terminated. However, if in the case of a partial 
termination, the Grantee determines that the remaining portion of the award will not accomplish the purpose 
for which the award was made, the Grantee may terminate the award in its entirety. 

VIII. ADMINISTRATIVE REQUIREMENTS 
A. Financial Management 

1. Accounting Standards 
The Subrecipient agrees to comply with 24 CFR 84.21-28 and agrees to adhere to the accounting 
principles and procedures required therein, utilize adequate internal controls, and maintain necessary 
source documentation for all costs incurred. 
2. Cost Principles 
The Subrecipient shall administer its program in conformance with OMB Circulars A-122, “Cost 
Principles for Non-Profit Organizations,” or A-21, “Cost Principles for Educational Institutions,” as 
applicable.  These principles shall be applied for all costs incurred whether charged on a direct or indirect 
basis. 

B. Documentation and Record Keeping 
1. Records to be Maintained 
The Subrecipient shall maintain all records required by the federal regulations specified in 24 CFR 
570.506 that are pertinent to the activities to be funded under this agreement. Such records shall include 
but not be limited to: 

a. Records providing a full description of each activity undertaken; 
b. Records demonstrating that each activity undertaken meets one of the National 

Objectives of the CDBG program; 
c. Records required to determine the eligibility of activities; 
d. Records required to document the acquisition, improvement, use or disposition of real 

property acquired or improved with CDBG assistance; 
e. Records documenting compliance with the fair housing and equal opportunity 

components of the CDBG program; 
f. Financial records as required by 24 CFR 570.502, and 24 CFR 84.21-28; 
g. Other records necessary to document compliance with Subpart K of 24 CFR 570. 

2. Retention 
The Subrecipient shall retain all financial records, supporting documents, statistical records, and all other 
records pertinent to the agreement for a period of four (4) years.  The retention period begins on the date 
of the submission of the Grantee’s annual performance and evaluation report to HUD in which the 
activities assisted under the agreement are reported on for the final time.  Notwithstanding the above, if 
there is litigation, claims, audits, negotiations or other actions that involve any of the records cited and 
that have started before the expiration of the four-year period, then such records must be retained until 
completion of the actions and resolution of all issues, or the expiration of the four year, whichever occurs 
later. 
3. Client Data 
The Subrecipient shall maintain client data demonstrating client eligibility for services provided. Such 
data shall include, but not be limited to, client name, address, income level or other basis for determining 
eligibility, and description of service provided. The Subrecipient shall also provide the “CDBG Monthly 
Benefit Report”, containing client data including, but not limited to: income status, female head of 
households assisted, and race/ethnicity of persons assisted (Appendix A). Such information shall be 
made available to Grantee monitors or their designees for review upon request. 
4. Disclosure 
The Subrecipient understands that client information collected under this contract is private and the use 
of disclosure of such information, when not directly connected with the administration of the Grantee’s 
or Subrecipient’s responsibilities with respect to services provided under this contract, is prohibited by 
the state or federal law unless required to be released by Title 51 O.S. Sect. 24A.1 et. seq., The Oklahoma 
Open Records Act, or written consent is obtained from such person receiving service and, in the case of 
a minor, that of a responsible parent/guardian. 
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5. Close-outs 
The Subrecipient’s obligation to the Grantee shall not end until all close out requirements are completed.  
Activities during this close out period shall include, but are not limited to: making final payments, 
disposing of program assets (including the return of all unused materials, equipment, unspent cash 
advances, program income balances, and accounts receivable to the Grantee), and determining the 
custodianship of records.  Notwithstanding the foregoing, the terms of this agreement shall remain in 
effect during any period that the Subrecipient has control over CDBG funds, including program income. 
6. Audits & Inspections 
All Subrecipient records with respect to any matters covered by this agreement shall be made available 
to the Grantee, grantor agency, and the Comptroller General of the United States or any of their 
authorized representatives, at any time during normal business hours, as often as deemed necessary, to 
audit, examine, and make excerpts or transcripts of all relevant data.  Any deficiencies noted in audit 
reports must be fully cleared by the Subrecipient within 30 days after receipt by the Subrecipient.  Failure 
of the Subrecipient to comply with the above audit requirements will constitute a violation of this 
contract and may result in the withholding of future payments.  The Subrecipient hereby agrees to have 
an annual agency audit conducted in accordance with current Grantee policy concerning Subrecipient 
audits and OMB Circular A-133. 

C. Reporting and Payment Procedures 
1. Program Income 
The Subrecipient shall report monthly all program income (as defined at 24 CFR 570.500(a)) generated 
by activities carried out with CDBG funds made available under this contract.  The use of program 
income by the Subrecipient shall comply with the requirements set forth at 24 CFR 570.504. By way of 
further limitations, the Subrecipient may use such income during the contract period of activities 
permitted under this contract and shall reduce requests for additional funds by the amount of any such 
program income balances on hand.  All unexpended program income shall be returned to the Grantee at 
the end of the contract period.  Any interest earned on cash advances from the U.S. Treasury and from 
funds held in a revolving fund account is not program income and shall be remitted promptly to the 
Grantee. 
2. Indirect Costs 
If indirect costs are charged, the Subrecipient will develop an indirect cost allocation plan for 
determining the appropriate Subrecipient’s share of administrative costs and shall submit such plan to 
the Grantee for approval, in a form specified by the Grantee. 
3. Payment Procedures 
The Grantee will pay to the Subrecipient funds available under this agreement based upon information 
submitted by the Subrecipient and consistent with any approved budget and Grantee policy concerning 
payments.  With the exception of certain advances, payments will be made for eligible expenses actually 
incurred by the Subrecipient, and not to exceed actual cash requirements.  Payments will be adjusted by 
the Grantee in accordance with advance fund and program income balances available in Subrecipient 
accounts.  In addition, the Grantee reserves the right to liquidate funds available under this contract for 
costs incurred by the Grantee on behalf of the Subrecipient. 
4. Progress Reports 
The Subrecipient shall submit regular progress reports to the Grantee in the form, content, and frequency 
as required by the Grantee.  A progress report with its supporting documentation shall be submitted with 
each invoice. Payment will not be disbursed until all documents are submitted. 

D. Procurement 
1. Compliance 
The Subrecipient shall comply with current Grantee policy concerning the purchase of equipment and 
shall maintain inventory records of all non-expendable personal property as defined by such policy as 
may be procured with funds provided herein. All program assets (unexpended program income, property, 
equipment, etc.) shall revert to the Grantee upon termination of this Agreement.  
2. OMB Standards 
Unless specified otherwise within this agreement, the Subrecipient shall procure all materials, property, 
or services in accordance with the requirements of 24 CFR 84.40−48.  
3. Travel 
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The Subrecipient shall obtain written approval from the Grantee for any travel outside the metropolitan 
area with funds provided under this Agreement.  

E. Use and Reversion of Assets 
The use and disposition of real property and equipment under this Agreement shall be in compliance 
with the requirements of 24 CFR Part 84 and 24 CFR 570.502, 570.503, and 570.504, as applicable, 
which include but are not limited to the following:  
1. The Subrecipient shall transfer to the Grantee any CDBG funds on hand and any accounts receivable 

attributable to the use of funds under this Agreement at the time of expiration, cancellation, or 
termination.  

2. Real property under the Subrecipient’s control that was acquired or improved, in whole or in part, 
with funds under this Agreement in excess of $25,000 shall be used to meet one of the CDBG 
National Objectives pursuant to 24 CFR 570.208 until five (5) years after expiration of this 
Agreement.  If the Subrecipient fails to use CDBG-assisted real property in a manner that meets a 
CDBG National Objective for the prescribed period of time, the Subrecipient shall pay the Grantee 
an amount equal to the current fair market value of the property less any portion of the value 
attributable to expenditures of non-CDBG funds for acquisition of, or improvement to, the property. 
Such payment shall constitute program income to the Grantee. The Subrecipient may retain real 
property acquired or improved under this Agreement after the expiration of the five-year period. 

3. In all cases in which equipment acquired, in whole or in part, with funds under this Agreement is 
sold, the proceeds shall be program income (prorated to reflect the extent to that funds received 
under this Agreement were used to acquire the equipment). Equipment not needed by the 
Subrecipient for activities under this Agreement shall be (a) transferred to the Grantee for the CDBG 
program or (b) retained after compensating the Grantee [an amount equal to the current fair market 
value of the equipment less the percentage of non-CDBG funds used to acquire the equipment]. 

IX. RELOCATION, REAL PROPERTY ACQUISITION, AND ONE FOR ONE HOUSING 
REPLACEMENT 

The Subrecipient agrees to comply with (a) the Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended (URA), and implementing regulations at 49 CFR Part 24 and 24 CFR 570.606(b); (b) the 
requirements of 24 CFR 570.606(c) governing the Residential Anti-displacement and Relocation Assistance Plan 
under section 104(d) of the HCD Act; and (c) the requirements in 24 CFR 570.606(d) governing optional relocation 
policies.  The Subrecipient shall provide relocation assistance to displaced persons as defined by 24 CFR 
570.606(b)(2) that are displaced as a direct result of acquisition, rehabilitation, demolition or conversion for a CDBG-
assisted project. The Subrecipient also agrees to comply with applicable Grantee ordinances, resolutions and policies 
concerning the displacement of persons from their residences.  
X. PERSONNEL & PARTICIPANT CONDITIONS 

A. Civil Rights 
1. Compliance 
The Subrecipient agrees to comply with Title VI of the Civil Rights Act of 1964 as amended, Title VIII 
of the Civil Rights Act of 1968 as amended, Section 104(b) and Section 109 of Title I of the Housing 
and Community Development Act of 1974 as amended, Section 504 of the Rehabilitation Act of 1973, 
the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, Executive Order 
11063, and Executive Order 11246 as amended by Executive Orders 11375, 11478, 12107 and 12086. 
2. Nondiscrimination 
The Subrecipient agrees to comply with the non-discrimination in employment and contracting 
opportunities laws, regulations, and executive orders referenced in 24 CFR 570.607, as revised by 
Executive Order 13279. The applicable non-discrimination provisions in Section 109 of the HCDA are 
still applicable.  
3. Land Covenants 
This contract is subject to the requirements of Title VI of the Civil Rights Act of 1964 (P. L. 88-352) 
and 24 CFR 570.601 and 570.602. In regard to the sale, lease, or other transfer of land acquired, cleared 
or improved with assistance provided under this contract, the Subrecipient shall cause or require a 
covenant running with the land to be inserted in the deed or lease for such transfer, prohibiting 
discrimination as herein defined, in the sale, lease or rental, or in the use or occupancy of such land, or 
in any improvements erected or to be erected thereon, providing that the Grantee and the United States 
are beneficiaries of and entitled to enforce such covenants. The Subrecipient, in undertaking its 
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obligation to carry out the program assisted hereunder, agrees to take such measures as are necessary to 
enforce such covenant, and will not itself so discriminate.  
4. Section 504 
The Subrecipient agrees to comply with all Federal regulations issued pursuant to compliance with 
Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits discrimination against 
the individuals with disabilities or handicaps in any Federally assisted program. The Grantee shall 
provide the Subrecipient with any guidelines necessary for compliance with that portion of the 
regulations in force during the term of this Agreement.  

B. Affirmative Action 
1. Approved Plan 
The Subrecipient agrees that it shall be committed to carry out pursuant to the Grantee’s specifications 
an Affirmative Action Program in keeping with the principles as provided in President’s Executive Order 
11246 of September 24, 1966. The Grantee shall provide Affirmative Action guidelines to the 
Subrecipient to assist in the formulation of such program.  
2. Women and Minority Owned Businesses 
The Subrecipient will use its best efforts to afford small businesses, minority business enterprises, and 
women’s business enterprises the maximum practicable opportunity to participate in the performance of 
this contract. As used in this contract, the terms “small business” means a business that meets the criteria 
set forth in section 3(a) of the Small Business Act, as amended (15 U.S.C. 632), and “minority and 
women’s business enterprise” means a business at least fifty-one (51) percent owned and controlled by 
minority group members or women. For the purpose of this definition, “minority group members” are 
Afro-Americans, Spanish-speaking, Spanish surnamed or Spanish-heritage Americans, Asian-
Americans, and American Indians. The Subrecipient may rely on written representations by businesses 
regarding their status as minority and female business enterprises in lieu of an independent investigation.  
3. Access to Records 
The Subrecipient shall furnish and cause each of its own Subrecipient’s or subcontractors to furnish all 
information and reports required hereunder and will permit access to its books, records and accounts by 
the Grantee, HUD or its agent, or other authorized Federal officials for purposes of investigation to 
ascertain compliance with the rules, regulations and provisions stated herein.  
4. Notifications 
The Subrecipient will send to each labor union or representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, a notice, to be provided by the agency 
contracting officer, advising the labor union or worker’s representative of the Subrecipient’s 
commitments hereunder, and shall post copies of the notice in conspicuous places available to employees 
and applicants for employment.  
5. Equal Employment Opportunity and Affirmative Action Statement 
The Subrecipient will, in all solicitations or advertisements for employees placed by or on behalf of the 
Subrecipient, state that it is an Equal Opportunity or Affirmative Action employer.  
6. Subcontract Provisions 
The Subrecipient will include the provisions of Paragraphs X.A, Civil Rights, and B, Affirmative Action, 
in every subcontract or purchase order, specifically or by reference, so that such provisions will be 
binding upon each of its own subrecipients or subcontractors.  

C. Employment Restrictions 
1. Prohibited Activity 
The Subrecipient is prohibited from using funds provided herein or personnel employed in the 
administration of the program for: political activities; inherently religious activities; lobbying; political 
patronage; and nepotism activities.  
2. Labor Standards 
The Subrecipient agrees to comply with the requirements of the Secretary of Labor in accordance with 
the Davis-Bacon Act as amended, the provisions of Contract Work Hours and Safety Standards Act (40 
U.S.C. 327 et seq.) and all other applicable Federal, state and local laws and regulations pertaining to 
labor standards insofar as those acts apply to the performance of this Agreement. The Subrecipient agrees 
to comply with the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5. The Subrecipient shall maintain 

105



            AGREEMENT BETWEEN METROPOLITAN FAIR HOUSING COUNCIL OF 
OKLAHOMA AND CITY OF MOORE 

 

  
2023-2024 CDBG CONTRACT 
 8 

  
  

documentation that demonstrates compliance with hour and wage requirements of this part. Such 
documentation shall be made available to the Grantee for review upon request.  
The Subrecipient agrees that, except with respect to the rehabilitation or construction of residential 
property containing less than eight (8) units, all contractors engaged under contracts in excess of 
$2,000.00 for construction, renovation or repair work financed in whole or in part with assistance 
provided under this contract, shall comply with Federal requirements adopted by the Grantee pertaining 
to such contracts and with the applicable requirements of the regulations of the Department of Labor, 
under 29 CFR Parts 1, 3, 5 and 7 governing the payment of wages and ratio of apprentices and trainees 
to journey workers; provided that, if wage rates higher than those required under the regulations are 
imposed by state or local law, nothing hereunder is intended to relieve the Subrecipient of its obligation, 
if any, to require payment of the higher wage. The Subrecipient shall cause or require to be inserted in 
full, in all such contracts subject to such regulations, provisions meeting the requirements of this 
paragraph.  
3. “Section 3 Clause” 

a. Compliance 
Compliance with the provisions of Section 3 of the HUD Act of 1968, as amended, and as 
implemented by the regulations set forth in 24 CFR 135, and all applicable rules and orders issued 
hereunder prior to the execution of this contract, shall be a condition of the Federal financial 
assistance provided under this contract and binding upon the Grantee, the Subrecipient and any of 
the Subrecipient’s subrecipients and subcontractors. Failure to fulfill these requirements shall 
subject the Grantee, the Subrecipient and any of the Subrecipient’s subrecipients and subcontractors, 
their successors and assigns, to those sanctions specified by the Agreement through which Federal 
assistance is provided. The Subrecipient certifies and agrees that no contractual or other disability 
exists that would prevent compliance with these requirements.  
The Subrecipient further agrees to comply with these “Section 3” requirements and to include the 
following language in all subcontracts executed under this Agreement:   
 

“The work to be performed under this Agreement is a project assisted 
under a program providing direct Federal financial assistance from 
HUD and is subject to the requirements of Section 3 of the Housing and 
Urban Development Act of 1968, as amended (12 U.S.C. 1701). Section 
3 requires that to the greatest extent feasible opportunities for training 
and employment be given to low- and very low-income residents of the 
project area, and that contracts for work in connection with the project 
be awarded to business concerns that provide economic opportunities 
for low- and very low-income persons residing in the metropolitan area 
in which the project is located.”    

The Subrecipient further agrees to ensure that opportunities for training and employment arising in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project are given to low- and very 
low-income persons residing within the metropolitan area in which the CDBG-funded project is 
located; where feasible, priority should be given to low- and very low-income persons within the 
service area of the project or the neighborhood in which the project is located, and to low- and 
very low-income participants in other HUD programs; and award contracts for work undertaken in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project to business concerns that 
provide economic opportunities for low- and very low-income persons residing within the 
metropolitan area in which the CDBG-funded project is located; where feasible, priority should be 
given to business concerns that provide economic opportunities to low- and very low-income 
residents within the service area or the neighborhood in which the project is located, and to low- 
and very low-income participants in other HUD programs.  
The Subrecipient certifies and agrees that no contractual or other legal incapacity exists that would 
prevent compliance with these requirements.  
b. Notifications 
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The Subrecipient agrees to send to each labor organization or representative of workers with which 
it has a collective bargaining agreement or other contract or understanding, if any, a notice advising 
said labor organization or worker’s representative of its commitments under this Section 3 clause 
and shall post copies of the notice in conspicuous places available to employees and applicants for 
employment or training.  
c. Subcontracts 
The Subrecipient will include this Section 3 clause in every subcontract and will take appropriate 
action pursuant to the subcontract upon a finding that the subcontractor is in violation of regulations 
issued by the grantor agency. The Subrecipient will not subcontract with any entity where it has 
notice or knowledge that the latter has been found in violation of regulations under 24 CFR Part 135 
and will not let any subcontract unless the entity has first provided it with a preliminary statement 
of ability to comply with the requirements of these regulations.  

D. Conduct 
1. Assignability 
The Subrecipient shall not assign or transfer any interest in this Agreement without the prior written 
consent of the Grantee thereto; provided, however, that claims for money due or to become due to the 
Subrecipient from the Grantee under this contract may be assigned to a bank, trust company, or other 
financial institution without such approval. Notice of any such assignment or transfer shall be furnished 
promptly to the Grantee.  
2. Subcontracts 

a. Approvals 
The Subrecipient shall not enter into any subcontracts with any agency or individual in the 
performance of this contract without the written consent of the Grantee prior to the execution of 
such agreement.  
b. Monitoring 
The Subrecipient will monitor all subcontracted services on a regular basis to assure contract 
compliance. Results of monitoring efforts shall be summarized in written reports and supported with 
documented evidence of follow-up actions taken to correct areas of noncompliance.  
c. Content 
The Subrecipient shall cause all of the provisions of this contract in its entirety to be included in and 
made a part of any subcontract executed in the performance of this Agreement.  
d. Selection Process 
The Subrecipient shall undertake to insure that all subcontracts let in the performance of this 
Agreement shall be awarded on a fair and open competition basis in accordance with applicable 
procurement requirements. Executed copies of all subcontracts shall be forwarded to the Grantee 
along with documentation concerning the selection process.  

3. Hatch Act 
The Subrecipient agrees that no funds provided, nor personnel employed under this Agreement, shall be 
in any way or to any extent engaged in the conduct of political activities in violation of Chapter 15 of 
Title V of the U.S.C.  
4. Conflict of Interest 
The Subrecipient agrees to abide by the provisions of 24 CFR 84.42 and 570.611, which include (but are 
not limited to) the following:  

a. The Subrecipient shall maintain a written code or standards of conduct that shall govern the 
performance of its officers, employees or agents engaged in the award and administration of 
contracts supported by Federal funds.  

b. No employee, officer or agent of the Subrecipient shall participate in the selection, or in the 
award, or administration of, a contract supported by Federal funds if a conflict of interest, real 
or apparent, would be involved. 

c. No covered persons who exercise or have exercised any functions or responsibilities with 
respect to CDBG-assisted activities, or who are in a position to participate in a decision-making 
process or gain inside information with regard to such activities, may obtain a financial interest 
in any contract, or have a financial interest in any contract, subcontract, or agreement with 
respect to the CDBG-assisted activity, or with respect to the proceeds from the CDBG-assisted 
activity, either for themselves or those with whom they have business or immediate family ties, 
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during their tenure or for a period of one (1) year thereafter. For purposes of this paragraph, a 
“covered person” includes any person who is an employee, agent, consultant, officer, or elected 
or appointed official of the Grantee, the Subrecipient, or any designated public agency.  

5. Lobbying 
The Subrecipient hereby certifies that: 

a. No Federal appropriated funds have been paid or will be paid, by or on behalf of it, to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the awarding of any Federal contract, the making of any Federal 
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement;  

b. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, it will complete 
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with 
its instructions; and  

c. It will require that the language of paragraph (d) of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all Subrecipients shall certify and disclose 
accordingly:  

6. Lobbying Certification  
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S.C. Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure.  
7. Copyright 
If this contract results in any copyrightable material or inventions, the Grantee and/or grantor agency 
reserves the right to royalty-free, non-exclusive and irrevocable license to reproduce, publish or 
otherwise use and to authorize others to use, the work or materials for governmental purposes.  
8. Religious Activities 
The Subrecipient agrees that funds provided under this Agreement will not be utilized for inherently 
religious activities prohibited by 24 CFR 570.200(j), such as worship, religious instruction, or 
proselytization.  

XI. ENVIRONMENTAL CONDITIONS 
A. Air and Water 
The Subrecipient agrees to comply with the following requirements insofar as they apply to the performance 
of this Agreement:  

• Clean Air Act, 42 U.S.C. , 7401, et seq.;  
• Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et seq., as amended, 

1318 relating to inspection, monitoring, entry, reports, and information, as well as other 
requirements specified in said Section 114 and Section 308, and all regulations and 
guidelines issued thereunder;  

• Environmental Protection Agency (EPA) regulations pursuant to 40 CFR Part 50, as 
amended.  

B. Flood Disaster Protection 
In accordance with the requirements of the Flood Disaster Protection Act of 1973 (42 U.S.C. 4001), the 
Subrecipient shall assure that for activities located in an area identified by the Federal Emergency 
Management Agency (FEMA) as having special flood hazards, flood insurance under the National Flood 
Insurance Program is obtained and maintained as a condition of financial assistance for acquisition or 
construction purposes (including rehabilitation).  
C. Lead-Based Paint 
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The Subrecipient agrees that any construction or rehabilitation of residential structures with assistance 
provided under this Agreement shall be subject to HUD Lead-Based Paint Regulations at 24 CFR 570.608, 
and 24 CFR Part 35, Subpart B. Such regulations pertain to all CDBG-assisted housing and require that all 
owners, prospective owners, and tenants of properties constructed prior to 1978 be properly notified that such 
properties may include lead-based paint. Such notification shall point out the hazards of lead-based paint and 
explain the symptoms, treatment and precautions that should be taken when dealing with lead-based paint 
poisoning and the advisability and availability of blood lead level screening for children under seven. The 
notice should also point out that if lead-based paint is found on the property, abatement measures may be 
undertaken. The regulations further require that, depending on the amount of Federal funds applied to a 
property, paint testing, risk assessment, treatment and/or abatement may be conducted.  
D. Historic Preservation 
The Subrecipient agrees to comply with the Historic Preservation requirements set forth in the National 
Historic Preservation Act of 1966, as amended (16 U.S.C. 470) and the procedures set forth in 36 CFR Part 
800, Advisory Council on Historic Preservation Procedures for Protection of Historic Properties, insofar as 
they apply to the performance of this agreement.  
In general, this requires concurrence from the State Historic Preservation Officer for all rehabilitation and 
demolition of historic properties that are fifty years old or older or that are included on a Federal, state, or 
local historic property list.  

XII SEVERABILITY 
If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be affected thereby and 
all other parts of this Agreement shall nevertheless be in full force and effect.  
XIII. SECTION HEADINGS AND SUBHEADINGS 
The section headings and subheadings contained in this Agreement are included for convenience only and shall not 
limit or otherwise affect the terms of this Agreement.  
XIV. WAIVER 
The Grantee’s failure to act with respect to a breach by the Subrecipient does not waive its right to act with respect to 
subsequent or similar breaches. The failure of the Grantee to exercise or enforce any right or provision shall not 
constitute a waiver of such right or provision.  
XV. ENTIRE AGREEMENT 
This agreement constitutes the entire agreement between the Grantee and the Subrecipient for the use of funds 
received under this Agreement and it supersedes all prior or contemporaneous communications and proposals, 
whether electronic, oral, or written between the Grantee and the Subrecipient with respect to this Agreement.  
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APPROVALS 

Metropolitan Fair Housing Council of Oklahoma 
 
   

Executive Director Date 
  

Attest:  
  
  

Secretary Date 
  
The City of Moore, Oklahoma 
   
  

Mark Hamm, Vice Mayor Date 
  

Attest:  
  
  

Vanessa Kemp, City Clerk Date 
  

Approved as to form and legality:  
  
  

Brian Miller, City Attorney Date 
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THIS AGREEMENT, entered this day_______ of_____________, 20_______ by and between the City of Moore 
(herein called the “Grantee”) and Rose Rock Habitat for Humanity (herein called the “Subrecipient”). 
WHEREAS, the Grantee has applied for and received funds from the United States Government under Title I of the 
Housing and Community Development Act of 1974, as amended (HCD Act), Public Law 93-383; and  
WHEREAS, the Grantee wishes to engage the Subrecipient to assist the Grantee in utilizing such funds; 
NOW, THEREFORE, it is agreed between the parties hereto that; 
I. SCOPE OF SERVICE 

A. Activities 
The Subrecipient will be responsible for administering the Emergency Repair Program which works directly 
with Moore homeowners to review the financial need and assess the repairs needed to the home. This program 
focuses on low income and underserved populations as well as individuals with disabilities and those who 
are aging in place. This program also helps to reduce pressure on emergency services in the community by 
fixing repairs which may be safety hazards or immediate health risks. Habitat staff and volunteers provide 
the labor necessary to complete the proposed projects, and the funding provided by the City of Moore would 
support the purchase of the materials required for each approved project. 
Program Delivery 
Activity 1: Provide benefit to low-income Moore homeowners through the Emergency Repair Program 
General Administration 
Eligible homeowners are invited to submit a request on the online application and are followed up by a staff 
member to review their eligibility based on HUD guidelines, income verification, and availability of 
insurance coverage, and if approved, schedule a walk-through of their property with the construction team to 
assess the repairs as they relate to the safety, security, and health of the occupants. 
B. National Objective 
The Subrecipient certifies that the activity carried out under this agreement will meet the Low/Moderate 
Income Housing national objective.  
C. Levels of Accomplishment-Goals and Performance Measures 

Service Activity Cost per Unit Units per Year 
Emergency Repair Program $3,750.00 8 Moore Homeowners 

D. Staffing 
Staff Total 

Number of Professional Staff 6 
Number of Support Staff 16 

Number of Board and Volunteers Who Provide Professional Services in Place of Professional 
Staff 10 

Number of Board Directors (All) 10 
Number of Volunteers (All) 497 

E. Performance Monitoring 
The Grantee will monitor the performance of the Subrecipient against goals and performance standards as 
stated above.  Substandard performance as determined by the Grantee will constitute noncompliance with 
this agreement.  If action to correct such substandard performance is not taken by the Subrecipient within a 
reasonable period of time after being notified by the Grantee, contract suspension or termination procedures 
will be initiated.  

II. TIME OF PERFORMANCE 
Services of the Subrecipient shall start on the 1st day of October 2023 and end on the 30th day of September 2024. 
The term of this agreement and the provisions herein shall be extended to cover any additional time period during 
which the Subrecipient remains in control of CDBG funds or other CDBG assets, including program income. 
III. BUDGET 
Proposed Budget-Expenditures 

Service Activity Units of Service Cost per Unit Total Budget 
Emergency Repair Program 8 Moore Homeowners $3,750.00 $30,000.00 

 Total $30,000.00 
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Any indirect costs charged must be consistent with the conditions of Paragraph VIII (C) (2) of this agreement.  In 
addition, the Grantee may require a more detailed budget breakdown than the one contained herein and the 
Subrecipient shall provide such supplementary budget information in a timely fashion in the form and content 
prescribed by the Grantee. Any amendments made to the budget must be approved in writing by both the Grantee and 
the Subrecipient. 
IV. PAYMENT 
It is expressly agreed and understood that the total amount to be paid by the Grantee under this agreement shall not 
exceed $30,000.00. Drawdowns for the payment of eligible expenses shall be made against the line item budgets 
specified in Paragraph III herein and in accordance with performance.  Expenses for general administration shall also 
be paid against the line item budgets specified in Paragraph III and in accordance with performance. 
V. NOTICES 
Notices required by this agreement shall be in writing and delivered via mail, commercial courier, or personal delivery, 
or sent by fax, email, or other electronic means.  Any notice delivered or sent as aforesaid shall be effective on the 
date of delivery or sending.  All notices and other written communications under this agreement shall be addressed to 
the individuals in the capacities indicated below, unless otherwise modified by subsequent written notice. 

Grantee Subrecipient 
Kahley Gilbert, Grants Manager 

City of Moore 
301 N. Broadway Ave, Moore, OK 73160 

405-793-4571 
kgilbert@cityofmoore.com 

Randy Gardner, Executive Director 
Rose Rock Habitat for Humanity 

1100 W. Main St., Norman, OK 73069 
405-366-2813 

randy@rrhabitat.org  
VI. SPECIAL CONDITIONS 
None. 
VII. GENERAL CONDITIONS 

A. General Compliance 
The Subrecipient agrees to comply with the requirements of Title 24 of the Code of Federal Regulations, Part 
570 (the U.S. Housing and Urban Development regulations concerning Community Development Block 
Grants (CDBG)) including subpart K of these regulations, except that (1) the Subrecipient does not assume 
the recipient’s environmental responsibilities described in 24 CFR 570.604 and (2) the Subrecipient does not 
assume the recipient’s responsibility for initiating the review process under the provisions of 24 CFR Part 
52.  The Subrecipient also agrees to comply with all other applicable federal, state, and local laws, 
regulations, and policies governing the funds provided under this contract.  The Subrecipient further agrees 
to utilize funds available under this agreement to supplement rather than supplant funds otherwise available. 
B. “Independent Contractor” 
Nothing contained in this agreement is intended to, or shall be construed in any manner, as creating or 
establishing the relationship of employer/employee between the parties.  The Subrecipient shall at all times 
remain an “independent contractor” with respect to the services to be performed under this agreement.  The 
Grantee shall be exempted from payment of all Unemployment Compensation, FICA, retirement, life and/or 
medical insurance and Workers’ Compensations Insurance, as the Subrecipient is an independent contractor. 
C. Hold Harmless 
The Subrecipient shall hold harmless, defend and indemnify the Grantee from any and all claims, actions, 
suits, charges, and judgments whatsoever that arise out of the Subrecipient’s performance or nonperformance 
of the services or subject matter called for in this agreement. 
D. Workers’ Compensation 
The Subrecipient shall provide Workers’ Compensation Insurance coverage for all of its employees involved 
in the performance of this agreement. 
E. Insurance & Bonding 
The Subrecipient shall carry sufficient insurance coverage to protect contract assets from loss due to theft, 
fraud, and/or undue physical damage, and as a minimum shall purchase a blanket fidelity bond covering all 
employees in an amount equal to cash advances from the Grantee. The Subrecipient shall comply with the 
bonding and insurance requirements of 24 CFR 84.31 and 84.48, Bonding and Insurance. 
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F. Grantee Recognition 
The Subrecipient shall insure recognition of the role of the Grantee on providing services through this 
agreement.  All activities, facilities, and items utilized pursuant to this agreement shall be prominently labeled 
as to funding source.  In addition, the Subrecipient will include a reference to the support herein in all 
publications made possible with funds made available under this agreement. 
G. Amendments 
The Grantee or Subrecipient may amend this agreement at any time provided that such amendments make 
specific reference to this agreement, and are executed in writing, signed by a duly authorized representative 
of each organization, and approved by the Grantee’s governing body.  Such amendments shall not invalidate 
this agreement, nor relieve or release the Grantee or Subrecipient from is obligations under this agreement. 
The Grantee may, in its discretion, amend this agreement to conform with federal, state, or local 
governmental guidelines, policies and available funding amounts, or for other reasons.  If such amendments 
result in a change in the funding, the scope of services, or schedule of the activities to be undertaken as part 
of this agreement, such modifications will be incorporated only by written amendment signed by both 
Grantee and Subrecipient. 
H. Suspension or Termination 
In accordance with 24 CFR 85.43, the Grantee may suspend or terminate this agreement if the Subrecipient 
materially fails to comply with any terms of this agreement, which include (but are not limited to) the 
following: 

1. Failure to comply with any of the rules, regulations, or provisions referred to herein, or such 
statuses, regulations, executive orders, and HUD guidelines, policies, or directives as may 
become applicable at any time; 

2. Failure, for any reason, of the Subrecipient to fulfill in a timely and proper manner its 
obligations under this agreement; 

3. Ineffective or improper use of funds provided under this agreement; 
4. Submission by the Subrecipient to the Grantee reports that are incorrect or incomplete in any 

material respect. 
In accordance with 24 CFR 85.44, this agreement may also be terminated for convenience by either the 
Grantee or the Subrecipient, in whole or in part, by setting forth the reasons for such termination, the effective 
date, and, in the case of partial termination, the portion to be terminated. However, if in the case of a partial 
termination, the Grantee determines that the remaining portion of the award will not accomplish the purpose 
for which the award was made, the Grantee may terminate the award in its entirety. 

VIII. ADMINISTRATIVE REQUIREMENTS 
A. Financial Management 

1. Accounting Standards 
The Subrecipient agrees to comply with 24 CFR 84.21-28 and agrees to adhere to the accounting 
principles and procedures required therein, utilize adequate internal controls, and maintain necessary 
source documentation for all costs incurred. 
2. Cost Principles 
The Subrecipient shall administer its program in conformance with OMB Circulars A-122, “Cost 
Principles for Non-Profit Organizations,” or A-21, “Cost Principles for Educational Institutions,” as 
applicable.  These principles shall be applied for all costs incurred whether charged on a direct or indirect 
basis. 

B. Documentation and Record Keeping 
1. Records to be Maintained 
The Subrecipient shall maintain all records required by the federal regulations specified in 24 CFR 
570.506 that are pertinent to the activities to be funded under this agreement. Such records shall include 
but not be limited to: 

a. Records providing a full description of each activity undertaken; 
b. Records demonstrating that each activity undertaken meets one of the National 

Objectives of the CDBG program; 
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c. Records required to determine the eligibility of activities; 
d. Records required to document the acquisition, improvement, use or disposition of real 

property acquired or improved with CDBG assistance; 
e. Records documenting compliance with the fair housing and equal opportunity 

components of the CDBG program; 
f. Financial records as required by 24 CFR 570.502, and 24 CFR 84.21-28; 
g. Other records necessary to document compliance with Subpart K of 24 CFR 570. 

2. Retention 
The Subrecipient shall retain all financial records, supporting documents, statistical records, and all other 
records pertinent to the agreement for a period of four (4) years.  The retention period begins on the date 
of the submission of the Grantee’s annual performance and evaluation report to HUD in which the 
activities assisted under the agreement are reported on for the final time.  Notwithstanding the above, if 
there is litigation, claims, audits, negotiations or other actions that involve any of the records cited and 
that have started before the expiration of the four-year period, then such records must be retained until 
completion of the actions and resolution of all issues, or the expiration of the four year, whichever occurs 
later. 
3. Client Data 
The Subrecipient shall maintain client data demonstrating client eligibility for services provided. Such 
data shall include, but not be limited to, client name, address, income level or other basis for determining 
eligibility, and description of service provided. The Subrecipient shall also provide the “CDBG Monthly 
Benefit Report”, containing client data including, but not limited to: income status, female head of 
households assisted, and race/ethnicity of persons assisted (Appendix A). Such information shall be 
made available to Grantee monitors or their designees for review upon request. 
4. Disclosure 
The Subrecipient understands that client information collected under this contract is private and the use 
of disclosure of such information, when not directly connected with the administration of the Grantee’s 
or Subrecipient’s responsibilities with respect to services provided under this contract, is prohibited by 
the state or federal law unless required to be released by Title 51 O.S. Sect. 24A.1 et. seq., The Oklahoma 
Open Records Act, or written consent is obtained from such person receiving service and, in the case of 
a minor, that of a responsible parent/guardian. 
5. Close-outs 
The Subrecipient’s obligation to the Grantee shall not end until all close out requirements are completed.  
Activities during this close out period shall include, but are not limited to: making final payments, 
disposing of program assets (including the return of all unused materials, equipment, unspent cash 
advances, program income balances, and accounts receivable to the Grantee), and determining the 
custodianship of records.  Notwithstanding the foregoing, the terms of this agreement shall remain in 
effect during any period that the Subrecipient has control over CDBG funds, including program income. 
6. Audits & Inspections 
All Subrecipient records with respect to any matters covered by this agreement shall be made available 
to the Grantee, grantor agency, and the Comptroller General of the United States or any of their 
authorized representatives, at any time during normal business hours, as often as deemed necessary, to 
audit, examine, and make excerpts or transcripts of all relevant data.  Any deficiencies noted in audit 
reports must be fully cleared by the Subrecipient within 30 days after receipt by the Subrecipient.  Failure 
of the Subrecipient to comply with the above audit requirements will constitute a violation of this 
contract and may result in the withholding of future payments.  The Subrecipient hereby agrees to have 
an annual agency audit conducted in accordance with current Grantee policy concerning Subrecipient 
audits and OMB Circular A-133. 

C. Reporting and Payment Procedures 
1. Program Income 
The Subrecipient shall report monthly all program income (as defined at 24 CFR 570.500(a)) generated 
by activities carried out with CDBG funds made available under this contract.  The use of program 
income by the Subrecipient shall comply with the requirements set forth at 24 CFR 570.504. By way of 
further limitations, the Subrecipient may use such income during the contract period of activities 
permitted under this contract and shall reduce requests for additional funds by the amount of any such 
program income balances on hand.  All unexpended program income shall be returned to the Grantee at 
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the end of the contract period.  Any interest earned on cash advances from the U.S. Treasury and from 
funds held in a revolving fund account is not program income and shall be remitted promptly to the 
Grantee. 
2. Indirect Costs 
If indirect costs are charged, the Subrecipient will develop an indirect cost allocation plan for 
determining the appropriate Subrecipient’s share of administrative costs and shall submit such plan to 
the Grantee for approval, in a form specified by the Grantee. 
3. Payment Procedures 
The Grantee will pay to the Subrecipient funds available under this agreement based upon information 
submitted by the Subrecipient and consistent with any approved budget and Grantee policy concerning 
payments.  With the exception of certain advances, payments will be made for eligible expenses actually 
incurred by the Subrecipient, and not to exceed actual cash requirements.  Payments will be adjusted by 
the Grantee in accordance with advance fund and program income balances available in Subrecipient 
accounts.  In addition, the Grantee reserves the right to liquidate funds available under this contract for 
costs incurred by the Grantee on behalf of the Subrecipient. 
4. Progress Reports 
The Subrecipient shall submit regular progress reports to the Grantee in the form, content, and frequency 
as required by the Grantee.  A progress report with its supporting documentation shall be submitted with 
each invoice. Payment will not be disbursed until all documents are submitted. 

D. Procurement 
1. Compliance 
The Subrecipient shall comply with current Grantee policy concerning the purchase of equipment and 
shall maintain inventory records of all non-expendable personal property as defined by such policy as 
may be procured with funds provided herein. All program assets (unexpended program income, property, 
equipment, etc.) shall revert to the Grantee upon termination of this Agreement.  
2. OMB Standards 
Unless specified otherwise within this agreement, the Subrecipient shall procure all materials, property, 
or services in accordance with the requirements of 24 CFR 84.40−48.  
3. Travel 
The Subrecipient shall obtain written approval from the Grantee for any travel outside the metropolitan 
area with funds provided under this Agreement.  

E. Use and Reversion of Assets 
The use and disposition of real property and equipment under this Agreement shall be in compliance 
with the requirements of 24 CFR Part 84 and 24 CFR 570.502, 570.503, and 570.504, as applicable, 
which include but are not limited to the following:  
1. The Subrecipient shall transfer to the Grantee any CDBG funds on hand and any accounts receivable 

attributable to the use of funds under this Agreement at the time of expiration, cancellation, or 
termination.  

2. Real property under the Subrecipient’s control that was acquired or improved, in whole or in part, 
with funds under this Agreement in excess of $25,000 shall be used to meet one of the CDBG 
National Objectives pursuant to 24 CFR 570.208 until five (5) years after expiration of this 
Agreement.  If the Subrecipient fails to use CDBG-assisted real property in a manner that meets a 
CDBG National Objective for the prescribed period of time, the Subrecipient shall pay the Grantee 
an amount equal to the current fair market value of the property less any portion of the value 
attributable to expenditures of non-CDBG funds for acquisition of, or improvement to, the property. 
Such payment shall constitute program income to the Grantee. The Subrecipient may retain real 
property acquired or improved under this Agreement after the expiration of the five-year period. 

3. In all cases in which equipment acquired, in whole or in part, with funds under this Agreement is 
sold, the proceeds shall be program income (prorated to reflect the extent to that funds received 
under this Agreement were used to acquire the equipment). Equipment not needed by the 
Subrecipient for activities under this Agreement shall be (a) transferred to the Grantee for the CDBG 
program or (b) retained after compensating the Grantee [an amount equal to the current fair market 
value of the equipment less the percentage of non-CDBG funds used to acquire the equipment]. 

IX. RELOCATION, REAL PROPERTY ACQUISITION, AND ONE FOR ONE HOUSING 
REPLACEMENT 
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The Subrecipient agrees to comply with (a) the Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended (URA), and implementing regulations at 49 CFR Part 24 and 24 CFR 570.606(b); (b) the 
requirements of 24 CFR 570.606(c) governing the Residential Anti-displacement and Relocation Assistance Plan 
under section 104(d) of the HCD Act; and (c) the requirements in 24 CFR 570.606(d) governing optional relocation 
policies.  The Subrecipient shall provide relocation assistance to displaced persons as defined by 24 CFR 
570.606(b)(2) that are displaced as a direct result of acquisition, rehabilitation, demolition or conversion for a CDBG-
assisted project. The Subrecipient also agrees to comply with applicable Grantee ordinances, resolutions and policies 
concerning the displacement of persons from their residences.  
X. PERSONNEL & PARTICIPANT CONDITIONS 

A. Civil Rights 
1. Compliance 
The Subrecipient agrees to comply with Title VI of the Civil Rights Act of 1964 as amended, Title VIII 
of the Civil Rights Act of 1968 as amended, Section 104(b) and Section 109 of Title I of the Housing 
and Community Development Act of 1974 as amended, Section 504 of the Rehabilitation Act of 1973, 
the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, Executive Order 
11063, and Executive Order 11246 as amended by Executive Orders 11375, 11478, 12107 and 12086. 
2. Nondiscrimination 
The Subrecipient agrees to comply with the non-discrimination in employment and contracting 
opportunities laws, regulations, and executive orders referenced in 24 CFR 570.607, as revised by 
Executive Order 13279. The applicable non-discrimination provisions in Section 109 of the HCDA are 
still applicable.  
3. Land Covenants 
This contract is subject to the requirements of Title VI of the Civil Rights Act of 1964 (P. L. 88-352) 
and 24 CFR 570.601 and 570.602. In regard to the sale, lease, or other transfer of land acquired, cleared 
or improved with assistance provided under this contract, the Subrecipient shall cause or require a 
covenant running with the land to be inserted in the deed or lease for such transfer, prohibiting 
discrimination as herein defined, in the sale, lease or rental, or in the use or occupancy of such land, or 
in any improvements erected or to be erected thereon, providing that the Grantee and the United States 
are beneficiaries of and entitled to enforce such covenants. The Subrecipient, in undertaking its 
obligation to carry out the program assisted hereunder, agrees to take such measures as are necessary to 
enforce such covenant, and will not itself so discriminate.  
4. Section 504 
The Subrecipient agrees to comply with all Federal regulations issued pursuant to compliance with 
Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits discrimination against 
the individuals with disabilities or handicaps in any Federally assisted program. The Grantee shall 
provide the Subrecipient with any guidelines necessary for compliance with that portion of the 
regulations in force during the term of this Agreement.  

B. Affirmative Action 
1. Approved Plan 
The Subrecipient agrees that it shall be committed to carry out pursuant to the Grantee’s specifications 
an Affirmative Action Program in keeping with the principles as provided in President’s Executive Order 
11246 of September 24, 1966. The Grantee shall provide Affirmative Action guidelines to the 
Subrecipient to assist in the formulation of such program.  
2. Women and Minority Owned Businesses 
The Subrecipient will use its best efforts to afford small businesses, minority business enterprises, and 
women’s business enterprises the maximum practicable opportunity to participate in the performance of 
this contract. As used in this contract, the terms “small business” means a business that meets the criteria 
set forth in section 3(a) of the Small Business Act, as amended (15 U.S.C. 632), and “minority and 
women’s business enterprise” means a business at least fifty-one (51) percent owned and controlled by 
minority group members or women. For the purpose of this definition, “minority group members” are 
Afro-Americans, Spanish-speaking, Spanish surnamed or Spanish-heritage Americans, Asian-
Americans, and American Indians. The Subrecipient may rely on written representations by businesses 
regarding their status as minority and female business enterprises in lieu of an independent investigation.  
3. Access to Records 
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The Subrecipient shall furnish and cause each of its own Subrecipient’s or subcontractors to furnish all 
information and reports required hereunder and will permit access to its books, records and accounts by 
the Grantee, HUD or its agent, or other authorized Federal officials for purposes of investigation to 
ascertain compliance with the rules, regulations and provisions stated herein.  
4. Notifications 
The Subrecipient will send to each labor union or representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, a notice, to be provided by the agency 
contracting officer, advising the labor union or worker’s representative of the Subrecipient’s 
commitments hereunder, and shall post copies of the notice in conspicuous places available to employees 
and applicants for employment.  
5. Equal Employment Opportunity and Affirmative Action Statement 
The Subrecipient will, in all solicitations or advertisements for employees placed by or on behalf of the 
Subrecipient, state that it is an Equal Opportunity or Affirmative Action employer.  
6. Subcontract Provisions 
The Subrecipient will include the provisions of Paragraphs X.A, Civil Rights, and B, Affirmative Action, 
in every subcontract or purchase order, specifically or by reference, so that such provisions will be 
binding upon each of its own subrecipients or subcontractors.  

C. Employment Restrictions 
1. Prohibited Activity 
The Subrecipient is prohibited from using funds provided herein or personnel employed in the 
administration of the program for: political activities; inherently religious activities; lobbying; political 
patronage; and nepotism activities.  
2. Labor Standards 
The Subrecipient agrees to comply with the requirements of the Secretary of Labor in accordance with 
the Davis-Bacon Act as amended, the provisions of Contract Work Hours and Safety Standards Act (40 
U.S.C. 327 et seq.) and all other applicable Federal, state and local laws and regulations pertaining to 
labor standards insofar as those acts apply to the performance of this Agreement. The Subrecipient agrees 
to comply with the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5. The Subrecipient shall maintain 
documentation that demonstrates compliance with hour and wage requirements of this part. Such 
documentation shall be made available to the Grantee for review upon request.  
The Subrecipient agrees that, except with respect to the rehabilitation or construction of residential 
property containing less than eight (8) units, all contractors engaged under contracts in excess of 
$2,000.00 for construction, renovation or repair work financed in whole or in part with assistance 
provided under this contract, shall comply with Federal requirements adopted by the Grantee pertaining 
to such contracts and with the applicable requirements of the regulations of the Department of Labor, 
under 29 CFR Parts 1, 3, 5 and 7 governing the payment of wages and ratio of apprentices and trainees 
to journey workers; provided that, if wage rates higher than those required under the regulations are 
imposed by state or local law, nothing hereunder is intended to relieve the Subrecipient of its obligation, 
if any, to require payment of the higher wage. The Subrecipient shall cause or require to be inserted in 
full, in all such contracts subject to such regulations, provisions meeting the requirements of this 
paragraph.  
3. “Section 3 Clause” 

a. Compliance 
Compliance with the provisions of Section 3 of the HUD Act of 1968, as amended, and as 
implemented by the regulations set forth in 24 CFR 135, and all applicable rules and orders issued 
hereunder prior to the execution of this contract, shall be a condition of the Federal financial 
assistance provided under this contract and binding upon the Grantee, the Subrecipient and any of 
the Subrecipient’s subrecipients and subcontractors. Failure to fulfill these requirements shall 
subject the Grantee, the Subrecipient and any of the Subrecipient’s subrecipients and subcontractors, 
their successors and assigns, to those sanctions specified by the Agreement through which Federal 
assistance is provided. The Subrecipient certifies and agrees that no contractual or other disability 
exists that would prevent compliance with these requirements.  
The Subrecipient further agrees to comply with these “Section 3” requirements and to include the 
following language in all subcontracts executed under this Agreement:   
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“The work to be performed under this Agreement is a project assisted 
under a program providing direct Federal financial assistance from 
HUD and is subject to the requirements of Section 3 of the Housing and 
Urban Development Act of 1968, as amended (12 U.S.C. 1701). Section 
3 requires that to the greatest extent feasible opportunities for training 
and employment be given to low- and very low-income residents of the 
project area, and that contracts for work in connection with the project 
be awarded to business concerns that provide economic opportunities 
for low- and very low-income persons residing in the metropolitan area 
in which the project is located.”    

The Subrecipient further agrees to ensure that opportunities for training and employment arising in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project are given to low- and very 
low-income persons residing within the metropolitan area in which the CDBG-funded project is 
located; where feasible, priority should be given to low- and very low-income persons within the 
service area of the project or the neighborhood in which the project is located, and to low- and 
very low-income participants in other HUD programs; and award contracts for work undertaken in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project to business concerns that 
provide economic opportunities for low- and very low-income persons residing within the 
metropolitan area in which the CDBG-funded project is located; where feasible, priority should be 
given to business concerns that provide economic opportunities to low- and very low-income 
residents within the service area or the neighborhood in which the project is located, and to low- 
and very low-income participants in other HUD programs.  
The Subrecipient certifies and agrees that no contractual or other legal incapacity exists that would 
prevent compliance with these requirements.  
b. Notifications 
The Subrecipient agrees to send to each labor organization or representative of workers with which 
it has a collective bargaining agreement or other contract or understanding, if any, a notice advising 
said labor organization or worker’s representative of its commitments under this Section 3 clause 
and shall post copies of the notice in conspicuous places available to employees and applicants for 
employment or training.  
c. Subcontracts 
The Subrecipient will include this Section 3 clause in every subcontract and will take appropriate 
action pursuant to the subcontract upon a finding that the subcontractor is in violation of regulations 
issued by the grantor agency. The Subrecipient will not subcontract with any entity where it has 
notice or knowledge that the latter has been found in violation of regulations under 24 CFR Part 135 
and will not let any subcontract unless the entity has first provided it with a preliminary statement 
of ability to comply with the requirements of these regulations.  

D. Conduct 
1. Assignability 
The Subrecipient shall not assign or transfer any interest in this Agreement without the prior written 
consent of the Grantee thereto; provided, however, that claims for money due or to become due to the 
Subrecipient from the Grantee under this contract may be assigned to a bank, trust company, or other 
financial institution without such approval. Notice of any such assignment or transfer shall be furnished 
promptly to the Grantee.  
2. Subcontracts 

a. Approvals 
The Subrecipient shall not enter into any subcontracts with any agency or individual in the 
performance of this contract without the written consent of the Grantee prior to the execution of 
such agreement.  
b. Monitoring 
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The Subrecipient will monitor all subcontracted services on a regular basis to assure contract 
compliance. Results of monitoring efforts shall be summarized in written reports and supported with 
documented evidence of follow-up actions taken to correct areas of noncompliance.  
c. Content 
The Subrecipient shall cause all of the provisions of this contract in its entirety to be included in and 
made a part of any subcontract executed in the performance of this Agreement.  
d. Selection Process 
The Subrecipient shall undertake to insure that all subcontracts let in the performance of this 
Agreement shall be awarded on a fair and open competition basis in accordance with applicable 
procurement requirements. Executed copies of all subcontracts shall be forwarded to the Grantee 
along with documentation concerning the selection process.  

3. Hatch Act 
The Subrecipient agrees that no funds provided, nor personnel employed under this Agreement, shall be 
in any way or to any extent engaged in the conduct of political activities in violation of Chapter 15 of 
Title V of the U.S.C.  
4. Conflict of Interest 
The Subrecipient agrees to abide by the provisions of 24 CFR 84.42 and 570.611, which include (but are 
not limited to) the following:  

a. The Subrecipient shall maintain a written code or standards of conduct that shall govern the 
performance of its officers, employees or agents engaged in the award and administration of 
contracts supported by Federal funds.  

b. No employee, officer or agent of the Subrecipient shall participate in the selection, or in the 
award, or administration of, a contract supported by Federal funds if a conflict of interest, real 
or apparent, would be involved. 

c. No covered persons who exercise or have exercised any functions or responsibilities with 
respect to CDBG-assisted activities, or who are in a position to participate in a decision-making 
process or gain inside information with regard to such activities, may obtain a financial interest 
in any contract, or have a financial interest in any contract, subcontract, or agreement with 
respect to the CDBG-assisted activity, or with respect to the proceeds from the CDBG-assisted 
activity, either for themselves or those with whom they have business or immediate family ties, 
during their tenure or for a period of one (1) year thereafter. For purposes of this paragraph, a 
“covered person” includes any person who is an employee, agent, consultant, officer, or elected 
or appointed official of the Grantee, the Subrecipient, or any designated public agency.  

5. Lobbying 
The Subrecipient hereby certifies that: 

a. No Federal appropriated funds have been paid or will be paid, by or on behalf of it, to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the awarding of any Federal contract, the making of any Federal 
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement;  

b. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, it will complete 
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with 
its instructions; and  

c. It will require that the language of paragraph (d) of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all Subrecipients shall certify and disclose 
accordingly:  

6. Lobbying Certification  
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
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entering into this transaction imposed by section 1352, title 31, U.S.C. Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure.  
7. Copyright 
If this contract results in any copyrightable material or inventions, the Grantee and/or grantor agency 
reserves the right to royalty-free, non-exclusive and irrevocable license to reproduce, publish or 
otherwise use and to authorize others to use, the work or materials for governmental purposes.  
8. Religious Activities 
The Subrecipient agrees that funds provided under this Agreement will not be utilized for inherently 
religious activities prohibited by 24 CFR 570.200(j), such as worship, religious instruction, or 
proselytization.  

XI. ENVIRONMENTAL CONDITIONS 
A. Air and Water 
The Subrecipient agrees to comply with the following requirements insofar as they apply to the performance 
of this Agreement:  

• Clean Air Act, 42 U.S.C. , 7401, et seq.;  
• Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et seq., as amended, 

1318 relating to inspection, monitoring, entry, reports, and information, as well as other 
requirements specified in said Section 114 and Section 308, and all regulations and 
guidelines issued thereunder;  

• Environmental Protection Agency (EPA) regulations pursuant to 40 CFR Part 50, as 
amended.  

B. Flood Disaster Protection 
In accordance with the requirements of the Flood Disaster Protection Act of 1973 (42 U.S.C. 4001), the 
Subrecipient shall assure that for activities located in an area identified by the Federal Emergency 
Management Agency (FEMA) as having special flood hazards, flood insurance under the National Flood 
Insurance Program is obtained and maintained as a condition of financial assistance for acquisition or 
construction purposes (including rehabilitation).  
C. Lead-Based Paint 
The Subrecipient agrees that any construction or rehabilitation of residential structures with assistance 
provided under this Agreement shall be subject to HUD Lead-Based Paint Regulations at 24 CFR 570.608, 
and 24 CFR Part 35, Subpart B. Such regulations pertain to all CDBG-assisted housing and require that all 
owners, prospective owners, and tenants of properties constructed prior to 1978 be properly notified that such 
properties may include lead-based paint. Such notification shall point out the hazards of lead-based paint and 
explain the symptoms, treatment and precautions that should be taken when dealing with lead-based paint 
poisoning and the advisability and availability of blood lead level screening for children under seven. The 
notice should also point out that if lead-based paint is found on the property, abatement measures may be 
undertaken. The regulations further require that, depending on the amount of Federal funds applied to a 
property, paint testing, risk assessment, treatment and/or abatement may be conducted.  
D. Historic Preservation 
The Subrecipient agrees to comply with the Historic Preservation requirements set forth in the National 
Historic Preservation Act of 1966, as amended (16 U.S.C. 470) and the procedures set forth in 36 CFR Part 
800, Advisory Council on Historic Preservation Procedures for Protection of Historic Properties, insofar as 
they apply to the performance of this agreement.  
In general, this requires concurrence from the State Historic Preservation Officer for all rehabilitation and 
demolition of historic properties that are fifty years old or older or that are included on a Federal, state, or 
local historic property list.  

XII SEVERABILITY 
If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be affected thereby and 
all other parts of this Agreement shall nevertheless be in full force and effect.  
XIII. SECTION HEADINGS AND SUBHEADINGS 
The section headings and subheadings contained in this Agreement are included for convenience only and shall not 
limit or otherwise affect the terms of this Agreement.  
XIV. WAIVER 
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The Grantee’s failure to act with respect to a breach by the Subrecipient does not waive its right to act with respect to 
subsequent or similar breaches. The failure of the Grantee to exercise or enforce any right or provision shall not 
constitute a waiver of such right or provision.  
XV. ENTIRE AGREEMENT 
This agreement constitutes the entire agreement between the Grantee and the Subrecipient for the use of funds 
received under this Agreement and it supersedes all prior or contemporaneous communications and proposals, 
whether electronic, oral, or written between the Grantee and the Subrecipient with respect to this Agreement.  
 
APPROVALS 

Rose Rock Habitat for Humanity 
 
   

Executive Director Date 
  

Attest:  
  
  

Secretary Date 
  
The City of Moore, Oklahoma 
   
  

Mark Hamm, Vice Mayor Date 
  

Attest:  
  
  

Vanessa Kemp, City Clerk Date 
  

Approved as to form and legality:  
  
  

Brian Miller, City Attorney Date 
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THIS AGREEMENT, entered this day_______ of_____________, 20_______ by and between the City of Moore 
(herein called the “Grantee”) and The Virtue Center (herein called the “Subrecipient”). 
WHEREAS, On March 13, 2020, President Donald J. Trump signed a proclamation declaring the novel coronavirus 
disease (COVID-19) outbreak a national emergency beginning on March 1, 2020.  The Coronavirus Aid, Relief, and 
Economic Security Act (CARES Act), Public Law 116-136, was signed by President Trump on March 27, 2020, 
authorizing the allocation of funds to respond to the growing effects of this historic public health crisis.  On April 2, 
2020, the Department of Housing and Urban Development (HUD) allocated Community Development Block Grant 
COVID-19 (CDBG-CV) funds in the amount of $200,472 to the City of Moore in order to assist in the prevention, 
preparation for, and response to the Coronavirus (COVID-19). 
WHEREAS, the Grantee wishes to engage the Subrecipient to assist the Grantee in utilizing such funds; 
NOW, THEREFORE, it is agreed between the parties hereto that; 
I. SCOPE OF SERVICE 

A. Activities 
The Virtue Center will provide outpatient treatment for substance use disorders, problem gambling and co-
occurring mental health challenges. By providing treatment in an outpatient setting, the clients can remain at 
home and employed throughout their recovery journey. They Virtue Center provides trauma-informed, 
gender sensitive, age appropriate and culturally competent treatment. Each client develops an individualized 
treatment plan with their therapist. The treatment plan consists of a variety of services that are best suited to 
assist the client on their path to recovery. The Virtue Center collaborates with many of the social service 
agencies in the area as well as city, county and governmental agencies to meet the needs of the clients. 
Program Delivery 
Activity 1: New Client Screenings to gather demographic and background information and determine 
whether The Virtue Center is the appropriate treatment option. If so, they will schedule an assessment 
appointment and recommend early recovery skills. 
Activity 2: Individual Therapy to provide one-on-one sessions with the therapist and a client in a safe, caring, 
and confidential environment. 
General Administration 
To achieve results, The Virtue Center employs a highly trained professional staff that benefits from working 
as part of the treatment team. The administrative team supports the clinicians with scheduling, billing, and 
client follow-up. Many group therapy sessions take place after hours, and after-hours appointments are 
available for individuals and couples and family therapy sessions. Walk-in appointments are available to new 
clients throughout the week, allowing us to help when needed. Typically, a new client can meet with a 
therapist within thirty minutes of walking through the doors. Clients receive the tools to begin their recovery 
journey by the end of the first appointment. To evaluate the effectiveness of services, The Virtue Center 
collects and analyzes data. The Virtue Center administers quarterly internal surveys to measure outcomes. 
The Virtue Center also administers internal and ODMHSAS satisfaction surveys to each client at discharge. 
Outcome measures are collected electronically throughout the year through the CDC. 
National Objective 
The Subrecipient certifies that the activity carried out under this agreement will meet the Low/Moderate 
Income national objective.  
B. Levels of Accomplishment-Goals and Performance Measures 

Service Activity Cost per Unit Units per Year 
New Client Screenings $114.00 25 Screenings 

Individual Therapy $115.00 62 Sessions 
C. Staffing 

Staff Total 
Number of Professional Staff 18 

Number of Support Staff 3 
Number of Board and Volunteers Who Provide Professional Services in Place of Professional 

Staff 0 

Number of Board Directors (All) 16 
Number of Volunteers (All) 15 
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D. Performance Monitoring 
The Grantee will monitor the performance of the Subrecipient against goals and performance standards as 
stated above.  Substandard performance as determined by the Grantee will constitute noncompliance with 
this agreement.  If action to correct such substandard performance is not taken by the Subrecipient within a 
reasonable period of time after being notified by the Grantee, contract suspension or termination procedures 
will be initiated.  

II. TIME OF PERFORMANCE 
Services of the Subrecipient shall start on the 1st day of October 2023 and end on the 30th day of September 2024. 
The term of this agreement and the provisions herein shall be extended to cover any additional time period during 
which the Subrecipient remains in control of CDBG funds or other CDBG assets, including program income. 
III. BUDGET 
Proposed Budget-Expenditures 

Service Activity Units of Service Cost per Unit Total Budget 
New Client Screenings 25 Screenings $114.00 $2,850.00 

Individual Therapy 62 Sessions $115.00 $7,130.00 
 Total $9,980.00 

Any indirect costs charged must be consistent with the conditions of Paragraph VIII (C) (2) of this agreement.  In 
addition, the Grantee may require a more detailed budget breakdown than the one contained herein and the 
Subrecipient shall provide such supplementary budget information in a timely fashion in the form and content 
prescribed by the Grantee. Any amendments made to the budget must be approved in writing by both the Grantee and 
the Subrecipient. 
IV. PAYMENT 
It is expressly agreed and understood that the total amount to be paid by the Grantee under this agreement shall not 
exceed $9,980.00. Drawdowns for the payment of eligible expenses shall be made against the line item budgets 
specified in Paragraph III herein and in accordance with performance.  Expenses for general administration shall also 
be paid against the line item budgets specified in Paragraph III and in accordance with performance. 
V. NOTICES 
Notices required by this agreement shall be in writing and delivered via mail, commercial courier, or personal delivery, 
or sent by fax, email, or other electronic means.  Any notice delivered or sent as aforesaid shall be effective on the 
date of delivery or sending.  All notices and other written communications under this agreement shall be addressed to 
the individuals in the capacities indicated below, unless otherwise modified by subsequent written notice. 

Grantee Subrecipient 
Kahley Gilbert, Grants Manager 

City of Moore 
301 N. Broadway Ave, Moore, OK 73160 

405-793-4571 
kgilbert@cityofmoore.com  

Teresa Collado, Executive Director 
The Virtue Center 

215 W. Linn St., Norman, OK 73069 
405-321-0022 

tcollado@thevirtuecenter.org  
VI. SPECIAL CONDITIONS 
None. 
VII. GENERAL CONDITIONS 

A. General Compliance 
The Subrecipient agrees to comply with the requirements of Title 24 of the Code of Federal Regulations, Part 
570 (the U.S. Housing and Urban Development regulations concerning Community Development Block 
Grants (CDBG)) including subpart K of these regulations, except that (1) the Subrecipient does not assume 
the recipient’s environmental responsibilities described in 24 CFR 570.604 and (2) the Subrecipient does not 
assume the recipient’s responsibility for initiating the review process under the provisions of 24 CFR Part 
52.  The Subrecipient also agrees to comply with all other applicable federal, state, and local laws, 
regulations, and policies governing the funds provided under this contract.  The Subrecipient further agrees 
to utilize funds available under this agreement to supplement rather than supplant funds otherwise available. 
B. “Independent Contractor” 
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Nothing contained in this agreement is intended to, or shall be construed in any manner, as creating or 
establishing the relationship of employer/employee between the parties.  The Subrecipient shall at all times 
remain an “independent contractor” with respect to the services to be performed under this agreement.  The 
Grantee shall be exempted from payment of all Unemployment Compensation, FICA, retirement, life and/or 
medical insurance and Workers’ Compensations Insurance, as the Subrecipient is an independent contractor. 
C. Hold Harmless 
The Subrecipient shall hold harmless, defend and indemnify the Grantee from any and all claims, actions, 
suits, charges, and judgments whatsoever that arise out of the Subrecipient’s performance or nonperformance 
of the services or subject matter called for in this agreement. 
D. Workers’ Compensation 
The Subrecipient shall provide Workers’ Compensation Insurance coverage for all of its employees involved 
in the performance of this agreement. 
E. Insurance & Bonding 
The Subrecipient shall carry sufficient insurance coverage to protect contract assets from loss due to theft, 
fraud, and/or undue physical damage, and as a minimum shall purchase a blanket fidelity bond covering all 
employees in an amount equal to cash advances from the Grantee. The Subrecipient shall comply with the 
bonding and insurance requirements of 24 CFR 84.31 and 84.48, Bonding and Insurance. 
 
F. Grantee Recognition 
The Subrecipient shall insure recognition of the role of the Grantee on providing services through this 
agreement.  All activities, facilities, and items utilized pursuant to this agreement shall be prominently labeled 
as to funding source.  In addition, the Subrecipient will include a reference to the support herein in all 
publications made possible with funds made available under this agreement. 
G. Amendments 
The Grantee or Subrecipient may amend this agreement at any time provided that such amendments make 
specific reference to this agreement, and are executed in writing, signed by a duly authorized representative 
of each organization, and approved by the Grantee’s governing body.  Such amendments shall not invalidate 
this agreement, nor relieve or release the Grantee or Subrecipient from is obligations under this agreement. 
The Grantee may, in its discretion, amend this agreement to conform with federal, state, or local 
governmental guidelines, policies and available funding amounts, or for other reasons.  If such amendments 
result in a change in the funding, the scope of services, or schedule of the activities to be undertaken as part 
of this agreement, such modifications will be incorporated only by written amendment signed by both 
Grantee and Subrecipient. 
H. Suspension or Termination 
In accordance with 24 CFR 85.43, the Grantee may suspend or terminate this agreement if the Subrecipient 
materially fails to comply with any terms of this agreement, which include (but are not limited to) the 
following: 

1. Failure to comply with any of the rules, regulations, or provisions referred to herein, or such 
statuses, regulations, executive orders, and HUD guidelines, policies, or directives as may 
become applicable at any time; 

2. Failure, for any reason, of the Subrecipient to fulfill in a timely and proper manner its 
obligations under this agreement; 

3. Ineffective or improper use of funds provided under this agreement; 
4. Submission by the Subrecipient to the Grantee reports that are incorrect or incomplete in any 

material respect. 
In accordance with 24 CFR 85.44, this agreement may also be terminated for convenience by either the 
Grantee or the Subrecipient, in whole or in part, by setting forth the reasons for such termination, the effective 
date, and, in the case of partial termination, the portion to be terminated. However, if in the case of a partial 
termination, the Grantee determines that the remaining portion of the award will not accomplish the purpose 
for which the award was made, the Grantee may terminate the award in its entirety. 

VIII. ADMINISTRATIVE REQUIREMENTS 
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A. Financial Management 
1. Accounting Standards 
The Subrecipient agrees to comply with 24 CFR 84.21-28 and agrees to adhere to the accounting 
principles and procedures required therein, utilize adequate internal controls, and maintain necessary 
source documentation for all costs incurred. 
2. Cost Principles 
The Subrecipient shall administer its program in conformance with OMB Circulars A-122, “Cost 
Principles for Non-Profit Organizations,” or A-21, “Cost Principles for Educational Institutions,” as 
applicable.  These principles shall be applied for all costs incurred whether charged on a direct or indirect 
basis. 

B. Documentation and Record Keeping 
1. Records to be Maintained 
The Subrecipient shall maintain all records required by the federal regulations specified in 24 CFR 
570.506 that are pertinent to the activities to be funded under this agreement. Such records shall include 
but not be limited to: 

a. Records providing a full description of each activity undertaken; 
b. Records demonstrating that each activity undertaken meets one of the National 

Objectives of the CDBG program; 
c. Records required to determine the eligibility of activities; 
d. Records required to document the acquisition, improvement, use or disposition of real 

property acquired or improved with CDBG assistance; 
e. Records documenting compliance with the fair housing and equal opportunity 

components of the CDBG program; 
f. Financial records as required by 24 CFR 570.502, and 24 CFR 84.21-28; 
g. Other records necessary to document compliance with Subpart K of 24 CFR 570. 

2. Retention 
The Subrecipient shall retain all financial records, supporting documents, statistical records, and all other 
records pertinent to the agreement for a period of four (4) years.  The retention period begins on the date 
of the submission of the Grantee’s annual performance and evaluation report to HUD in which the 
activities assisted under the agreement are reported on for the final time.  Notwithstanding the above, if 
there is litigation, claims, audits, negotiations or other actions that involve any of the records cited and 
that have started before the expiration of the four-year period, then such records must be retained until 
completion of the actions and resolution of all issues, or the expiration of the four year, whichever occurs 
later. 
3. Client Data 
The Subrecipient shall maintain client data demonstrating client eligibility for services provided. Such 
data shall include, but not be limited to, client name, address, income level or other basis for determining 
eligibility, and description of service provided. The Subrecipient shall also provide the “CDBG Monthly 
Benefit Report”, containing client data including, but not limited to: income status, female head of 
households assisted, and race/ethnicity of persons assisted (Appendix A). Such information shall be 
made available to Grantee monitors or their designees for review upon request. 
4. Disclosure 
The Subrecipient understands that client information collected under this contract is private and the use 
of disclosure of such information, when not directly connected with the administration of the Grantee’s 
or Subrecipient’s responsibilities with respect to services provided under this contract, is prohibited by 
the state or federal law unless required to be released by Title 51 O.S. Sect. 24A.1 et. seq., The Oklahoma 
Open Records Act, or written consent is obtained from such person receiving service and, in the case of 
a minor, that of a responsible parent/guardian. 
5. Close-outs 
The Subrecipient’s obligation to the Grantee shall not end until all close out requirements are completed.  
Activities during this close out period shall include, but are not limited to: making final payments, 
disposing of program assets (including the return of all unused materials, equipment, unspent cash 
advances, program income balances, and accounts receivable to the Grantee), and determining the 
custodianship of records.  Notwithstanding the foregoing, the terms of this agreement shall remain in 
effect during any period that the Subrecipient has control over CDBG funds, including program income. 
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6. Audits & Inspections 
All Subrecipient records with respect to any matters covered by this agreement shall be made available 
to the Grantee, grantor agency, and the Comptroller General of the United States or any of their 
authorized representatives, at any time during normal business hours, as often as deemed necessary, to 
audit, examine, and make excerpts or transcripts of all relevant data.  Any deficiencies noted in audit 
reports must be fully cleared by the Subrecipient within 30 days after receipt by the Subrecipient.  Failure 
of the Subrecipient to comply with the above audit requirements will constitute a violation of this 
contract and may result in the withholding of future payments.  The Subrecipient hereby agrees to have 
an annual agency audit conducted in accordance with current Grantee policy concerning Subrecipient 
audits and OMB Circular A-133. 

C. Reporting and Payment Procedures 
1. Program Income 
The Subrecipient shall report monthly all program income (as defined at 24 CFR 570.500(a)) generated 
by activities carried out with CDBG funds made available under this contract.  The use of program 
income by the Subrecipient shall comply with the requirements set forth at 24 CFR 570.504. By way of 
further limitations, the Subrecipient may use such income during the contract period of activities 
permitted under this contract and shall reduce requests for additional funds by the amount of any such 
program income balances on hand.  All unexpended program income shall be returned to the Grantee at 
the end of the contract period.  Any interest earned on cash advances from the U.S. Treasury and from 
funds held in a revolving fund account is not program income and shall be remitted promptly to the 
Grantee. 
2. Indirect Costs 
If indirect costs are charged, the Subrecipient will develop an indirect cost allocation plan for 
determining the appropriate Subrecipient’s share of administrative costs and shall submit such plan to 
the Grantee for approval, in a form specified by the Grantee. 
3. Payment Procedures 
The Grantee will pay to the Subrecipient funds available under this agreement based upon information 
submitted by the Subrecipient and consistent with any approved budget and Grantee policy concerning 
payments.  With the exception of certain advances, payments will be made for eligible expenses actually 
incurred by the Subrecipient, and not to exceed actual cash requirements.  Payments will be adjusted by 
the Grantee in accordance with advance fund and program income balances available in Subrecipient 
accounts.  In addition, the Grantee reserves the right to liquidate funds available under this contract for 
costs incurred by the Grantee on behalf of the Subrecipient. 
4. Progress Reports 
The Subrecipient shall submit regular progress reports to the Grantee in the form, content, and frequency 
as required by the Grantee.  A progress report with its supporting documentation shall be submitted with 
each invoice. Payment will not be disbursed until all documents are submitted. 

D. Procurement 
1. Compliance 
The Subrecipient shall comply with current Grantee policy concerning the purchase of equipment and 
shall maintain inventory records of all non-expendable personal property as defined by such policy as 
may be procured with funds provided herein. All program assets (unexpended program income, property, 
equipment, etc.) shall revert to the Grantee upon termination of this Agreement.  
2. OMB Standards 
Unless specified otherwise within this agreement, the Subrecipient shall procure all materials, property, 
or services in accordance with the requirements of 24 CFR 84.40−48.  
3. Travel 
The Subrecipient shall obtain written approval from the Grantee for any travel outside the metropolitan 
area with funds provided under this Agreement.  

E. Use and Reversion of Assets 
The use and disposition of real property and equipment under this Agreement shall be in compliance 
with the requirements of 24 CFR Part 84 and 24 CFR 570.502, 570.503, and 570.504, as applicable, 
which include but are not limited to the following:  
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1. The Subrecipient shall transfer to the Grantee any CDBG funds on hand and any accounts receivable 
attributable to the use of funds under this Agreement at the time of expiration, cancellation, or 
termination.  

2. Real property under the Subrecipient’s control that was acquired or improved, in whole or in part, 
with funds under this Agreement in excess of $25,000 shall be used to meet one of the CDBG 
National Objectives pursuant to 24 CFR 570.208 until five (5) years after expiration of this 
Agreement.  If the Subrecipient fails to use CDBG-assisted real property in a manner that meets a 
CDBG National Objective for the prescribed period of time, the Subrecipient shall pay the Grantee 
an amount equal to the current fair market value of the property less any portion of the value 
attributable to expenditures of non-CDBG funds for acquisition of, or improvement to, the property. 
Such payment shall constitute program income to the Grantee. The Subrecipient may retain real 
property acquired or improved under this Agreement after the expiration of the five-year period. 

3. In all cases in which equipment acquired, in whole or in part, with funds under this Agreement is 
sold, the proceeds shall be program income (prorated to reflect the extent to that funds received 
under this Agreement were used to acquire the equipment). Equipment not needed by the 
Subrecipient for activities under this Agreement shall be (a) transferred to the Grantee for the CDBG 
program or (b) retained after compensating the Grantee [an amount equal to the current fair market 
value of the equipment less the percentage of non-CDBG funds used to acquire the equipment]. 

IX. RELOCATION, REAL PROPERTY ACQUISITION, AND ONE FOR ONE HOUSING 
REPLACEMENT 

The Subrecipient agrees to comply with (a) the Uniform Relocation Assistance and Real Property Acquisition Policies 
Act of 1970, as amended (URA), and implementing regulations at 49 CFR Part 24 and 24 CFR 570.606(b); (b) the 
requirements of 24 CFR 570.606(c) governing the Residential Anti-displacement and Relocation Assistance Plan 
under section 104(d) of the HCD Act; and (c) the requirements in 24 CFR 570.606(d) governing optional relocation 
policies.  The Subrecipient shall provide relocation assistance to displaced persons as defined by 24 CFR 
570.606(b)(2) that are displaced as a direct result of acquisition, rehabilitation, demolition or conversion for a CDBG-
assisted project. The Subrecipient also agrees to comply with applicable Grantee ordinances, resolutions and policies 
concerning the displacement of persons from their residences.  
X. PERSONNEL & PARTICIPANT CONDITIONS 

A. Civil Rights 
1. Compliance 
The Subrecipient agrees to comply with Title VI of the Civil Rights Act of 1964 as amended, Title VIII 
of the Civil Rights Act of 1968 as amended, Section 104(b) and Section 109 of Title I of the Housing 
and Community Development Act of 1974 as amended, Section 504 of the Rehabilitation Act of 1973, 
the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, Executive Order 
11063, and Executive Order 11246 as amended by Executive Orders 11375, 11478, 12107 and 12086. 
2. Nondiscrimination 
The Subrecipient agrees to comply with the non-discrimination in employment and contracting 
opportunities laws, regulations, and executive orders referenced in 24 CFR 570.607, as revised by 
Executive Order 13279. The applicable non-discrimination provisions in Section 109 of the HCDA are 
still applicable.  
3. Land Covenants 
This contract is subject to the requirements of Title VI of the Civil Rights Act of 1964 (P. L. 88-352) 
and 24 CFR 570.601 and 570.602. In regard to the sale, lease, or other transfer of land acquired, cleared 
or improved with assistance provided under this contract, the Subrecipient shall cause or require a 
covenant running with the land to be inserted in the deed or lease for such transfer, prohibiting 
discrimination as herein defined, in the sale, lease or rental, or in the use or occupancy of such land, or 
in any improvements erected or to be erected thereon, providing that the Grantee and the United States 
are beneficiaries of and entitled to enforce such covenants. The Subrecipient, in undertaking its 
obligation to carry out the program assisted hereunder, agrees to take such measures as are necessary to 
enforce such covenant, and will not itself so discriminate.  
4. Section 504 
The Subrecipient agrees to comply with all Federal regulations issued pursuant to compliance with 
Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits discrimination against 
the individuals with disabilities or handicaps in any Federally assisted program. The Grantee shall 
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provide the Subrecipient with any guidelines necessary for compliance with that portion of the 
regulations in force during the term of this Agreement.  

B. Affirmative Action 
1. Approved Plan 
The Subrecipient agrees that it shall be committed to carry out pursuant to the Grantee’s specifications 
an Affirmative Action Program in keeping with the principles as provided in President’s Executive Order 
11246 of September 24, 1966. The Grantee shall provide Affirmative Action guidelines to the 
Subrecipient to assist in the formulation of such program.  
2. Women and Minority Owned Businesses 
The Subrecipient will use its best efforts to afford small businesses, minority business enterprises, and 
women’s business enterprises the maximum practicable opportunity to participate in the performance of 
this contract. As used in this contract, the terms “small business” means a business that meets the criteria 
set forth in section 3(a) of the Small Business Act, as amended (15 U.S.C. 632), and “minority and 
women’s business enterprise” means a business at least fifty-one (51) percent owned and controlled by 
minority group members or women. For the purpose of this definition, “minority group members” are 
Afro-Americans, Spanish-speaking, Spanish surnamed or Spanish-heritage Americans, Asian-
Americans, and American Indians. The Subrecipient may rely on written representations by businesses 
regarding their status as minority and female business enterprises in lieu of an independent investigation.  
3. Access to Records 
The Subrecipient shall furnish and cause each of its own Subrecipient’s or subcontractors to furnish all 
information and reports required hereunder and will permit access to its books, records and accounts by 
the Grantee, HUD or its agent, or other authorized Federal officials for purposes of investigation to 
ascertain compliance with the rules, regulations and provisions stated herein.  
4. Notifications 
The Subrecipient will send to each labor union or representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, a notice, to be provided by the agency 
contracting officer, advising the labor union or worker’s representative of the Subrecipient’s 
commitments hereunder, and shall post copies of the notice in conspicuous places available to employees 
and applicants for employment.  
5. Equal Employment Opportunity and Affirmative Action Statement 
The Subrecipient will, in all solicitations or advertisements for employees placed by or on behalf of the 
Subrecipient, state that it is an Equal Opportunity or Affirmative Action employer.  
6. Subcontract Provisions 
The Subrecipient will include the provisions of Paragraphs X.A, Civil Rights, and B, Affirmative Action, 
in every subcontract or purchase order, specifically or by reference, so that such provisions will be 
binding upon each of its own subrecipients or subcontractors.  

C. Employment Restrictions 
1. Prohibited Activity 
The Subrecipient is prohibited from using funds provided herein or personnel employed in the 
administration of the program for: political activities; inherently religious activities; lobbying; political 
patronage; and nepotism activities.  
2. Labor Standards 
The Subrecipient agrees to comply with the requirements of the Secretary of Labor in accordance with 
the Davis-Bacon Act as amended, the provisions of Contract Work Hours and Safety Standards Act (40 
U.S.C. 327 et seq.) and all other applicable Federal, state and local laws and regulations pertaining to 
labor standards insofar as those acts apply to the performance of this Agreement. The Subrecipient agrees 
to comply with the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5. The Subrecipient shall maintain 
documentation that demonstrates compliance with hour and wage requirements of this part. Such 
documentation shall be made available to the Grantee for review upon request.  
The Subrecipient agrees that, except with respect to the rehabilitation or construction of residential 
property containing less than eight (8) units, all contractors engaged under contracts in excess of 
$2,000.00 for construction, renovation or repair work financed in whole or in part with assistance 
provided under this contract, shall comply with Federal requirements adopted by the Grantee pertaining 
to such contracts and with the applicable requirements of the regulations of the Department of Labor, 
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under 29 CFR Parts 1, 3, 5 and 7 governing the payment of wages and ratio of apprentices and trainees 
to journey workers; provided that, if wage rates higher than those required under the regulations are 
imposed by state or local law, nothing hereunder is intended to relieve the Subrecipient of its obligation, 
if any, to require payment of the higher wage. The Subrecipient shall cause or require to be inserted in 
full, in all such contracts subject to such regulations, provisions meeting the requirements of this 
paragraph.  
3. “Section 3 Clause” 

a. Compliance 
Compliance with the provisions of Section 3 of the HUD Act of 1968, as amended, and as 
implemented by the regulations set forth in 24 CFR 135, and all applicable rules and orders issued 
hereunder prior to the execution of this contract, shall be a condition of the Federal financial 
assistance provided under this contract and binding upon the Grantee, the Subrecipient and any of 
the Subrecipient’s subrecipients and subcontractors. Failure to fulfill these requirements shall 
subject the Grantee, the Subrecipient and any of the Subrecipient’s subrecipients and subcontractors, 
their successors and assigns, to those sanctions specified by the Agreement through which Federal 
assistance is provided. The Subrecipient certifies and agrees that no contractual or other disability 
exists that would prevent compliance with these requirements.  
The Subrecipient further agrees to comply with these “Section 3” requirements and to include the 
following language in all subcontracts executed under this Agreement:   
 

“The work to be performed under this Agreement is a project assisted 
under a program providing direct Federal financial assistance from 
HUD and is subject to the requirements of Section 3 of the Housing and 
Urban Development Act of 1968, as amended (12 U.S.C. 1701). Section 
3 requires that to the greatest extent feasible opportunities for training 
and employment be given to low- and very low-income residents of the 
project area, and that contracts for work in connection with the project 
be awarded to business concerns that provide economic opportunities 
for low- and very low-income persons residing in the metropolitan area 
in which the project is located.”    

The Subrecipient further agrees to ensure that opportunities for training and employment arising in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project are given to low- and very 
low-income persons residing within the metropolitan area in which the CDBG-funded project is 
located; where feasible, priority should be given to low- and very low-income persons within the 
service area of the project or the neighborhood in which the project is located, and to low- and 
very low-income participants in other HUD programs; and award contracts for work undertaken in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project to business concerns that 
provide economic opportunities for low- and very low-income persons residing within the 
metropolitan area in which the CDBG-funded project is located; where feasible, priority should be 
given to business concerns that provide economic opportunities to low- and very low-income 
residents within the service area or the neighborhood in which the project is located, and to low- 
and very low-income participants in other HUD programs.  
The Subrecipient certifies and agrees that no contractual or other legal incapacity exists that would 
prevent compliance with these requirements.  
b. Notifications 
The Subrecipient agrees to send to each labor organization or representative of workers with which 
it has a collective bargaining agreement or other contract or understanding, if any, a notice advising 
said labor organization or worker’s representative of its commitments under this Section 3 clause 
and shall post copies of the notice in conspicuous places available to employees and applicants for 
employment or training.  
c. Subcontracts 
The Subrecipient will include this Section 3 clause in every subcontract and will take appropriate 
action pursuant to the subcontract upon a finding that the subcontractor is in violation of regulations 
issued by the grantor agency. The Subrecipient will not subcontract with any entity where it has 
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notice or knowledge that the latter has been found in violation of regulations under 24 CFR Part 135 
and will not let any subcontract unless the entity has first provided it with a preliminary statement 
of ability to comply with the requirements of these regulations.  

D. Conduct 
1. Assignability 
The Subrecipient shall not assign or transfer any interest in this Agreement without the prior written 
consent of the Grantee thereto; provided, however, that claims for money due or to become due to the 
Subrecipient from the Grantee under this contract may be assigned to a bank, trust company, or other 
financial institution without such approval. Notice of any such assignment or transfer shall be furnished 
promptly to the Grantee.  
2. Subcontracts 

a. Approvals 
The Subrecipient shall not enter into any subcontracts with any agency or individual in the 
performance of this contract without the written consent of the Grantee prior to the execution of 
such agreement.  
b. Monitoring 
The Subrecipient will monitor all subcontracted services on a regular basis to assure contract 
compliance. Results of monitoring efforts shall be summarized in written reports and supported with 
documented evidence of follow-up actions taken to correct areas of noncompliance.  
c. Content 
The Subrecipient shall cause all of the provisions of this contract in its entirety to be included in and 
made a part of any subcontract executed in the performance of this Agreement.  
d. Selection Process 
The Subrecipient shall undertake to insure that all subcontracts let in the performance of this 
Agreement shall be awarded on a fair and open competition basis in accordance with applicable 
procurement requirements. Executed copies of all subcontracts shall be forwarded to the Grantee 
along with documentation concerning the selection process.  

3. Hatch Act 
The Subrecipient agrees that no funds provided, nor personnel employed under this Agreement, shall be 
in any way or to any extent engaged in the conduct of political activities in violation of Chapter 15 of 
Title V of the U.S.C.  
4. Conflict of Interest 
The Subrecipient agrees to abide by the provisions of 24 CFR 84.42 and 570.611, which include (but are 
not limited to) the following:  

a. The Subrecipient shall maintain a written code or standards of conduct that shall govern the 
performance of its officers, employees or agents engaged in the award and administration of 
contracts supported by Federal funds.  

b. No employee, officer or agent of the Subrecipient shall participate in the selection, or in the 
award, or administration of, a contract supported by Federal funds if a conflict of interest, real 
or apparent, would be involved. 

c. No covered persons who exercise or have exercised any functions or responsibilities with 
respect to CDBG-assisted activities, or who are in a position to participate in a decision-making 
process or gain inside information with regard to such activities, may obtain a financial interest 
in any contract, or have a financial interest in any contract, subcontract, or agreement with 
respect to the CDBG-assisted activity, or with respect to the proceeds from the CDBG-assisted 
activity, either for themselves or those with whom they have business or immediate family ties, 
during their tenure or for a period of one (1) year thereafter. For purposes of this paragraph, a 
“covered person” includes any person who is an employee, agent, consultant, officer, or elected 
or appointed official of the Grantee, the Subrecipient, or any designated public agency.  

5. Lobbying 
The Subrecipient hereby certifies that: 

a. No Federal appropriated funds have been paid or will be paid, by or on behalf of it, to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the awarding of any Federal contract, the making of any Federal 
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grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement;  

b. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, it will complete 
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with 
its instructions; and  

c. It will require that the language of paragraph (d) of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all Subrecipients shall certify and disclose 
accordingly:  

6. Lobbying Certification  
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S.C. Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure.  
7. Copyright 
If this contract results in any copyrightable material or inventions, the Grantee and/or grantor agency 
reserves the right to royalty-free, non-exclusive and irrevocable license to reproduce, publish or 
otherwise use and to authorize others to use, the work or materials for governmental purposes.  
8. Religious Activities 
The Subrecipient agrees that funds provided under this Agreement will not be utilized for inherently 
religious activities prohibited by 24 CFR 570.200(j), such as worship, religious instruction, or 
proselytization.  

XI. ENVIRONMENTAL CONDITIONS 
A. Air and Water 
The Subrecipient agrees to comply with the following requirements insofar as they apply to the performance 
of this Agreement:  

• Clean Air Act, 42 U.S.C. , 7401, et seq.;  
• Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et seq., as amended, 

1318 relating to inspection, monitoring, entry, reports, and information, as well as other 
requirements specified in said Section 114 and Section 308, and all regulations and 
guidelines issued thereunder;  

• Environmental Protection Agency (EPA) regulations pursuant to 40 CFR Part 50, as 
amended.  

B. Flood Disaster Protection 
In accordance with the requirements of the Flood Disaster Protection Act of 1973 (42 U.S.C. 4001), the 
Subrecipient shall assure that for activities located in an area identified by the Federal Emergency 
Management Agency (FEMA) as having special flood hazards, flood insurance under the National Flood 
Insurance Program is obtained and maintained as a condition of financial assistance for acquisition or 
construction purposes (including rehabilitation).  
C. Lead-Based Paint 
The Subrecipient agrees that any construction or rehabilitation of residential structures with assistance 
provided under this Agreement shall be subject to HUD Lead-Based Paint Regulations at 24 CFR 570.608, 
and 24 CFR Part 35, Subpart B. Such regulations pertain to all CDBG-assisted housing and require that all 
owners, prospective owners, and tenants of properties constructed prior to 1978 be properly notified that such 
properties may include lead-based paint. Such notification shall point out the hazards of lead-based paint and 
explain the symptoms, treatment and precautions that should be taken when dealing with lead-based paint 
poisoning and the advisability and availability of blood lead level screening for children under seven. The 
notice should also point out that if lead-based paint is found on the property, abatement measures may be 
undertaken. The regulations further require that, depending on the amount of Federal funds applied to a 
property, paint testing, risk assessment, treatment and/or abatement may be conducted.  
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D. Historic Preservation 
The Subrecipient agrees to comply with the Historic Preservation requirements set forth in the National 
Historic Preservation Act of 1966, as amended (16 U.S.C. 470) and the procedures set forth in 36 CFR Part 
800, Advisory Council on Historic Preservation Procedures for Protection of Historic Properties, insofar as 
they apply to the performance of this agreement.  
In general, this requires concurrence from the State Historic Preservation Officer for all rehabilitation and 
demolition of historic properties that are fifty years old or older or that are included on a Federal, state, or 
local historic property list.  

XII SEVERABILITY 
If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be affected thereby and 
all other parts of this Agreement shall nevertheless be in full force and effect.  
XIII. SECTION HEADINGS AND SUBHEADINGS 
The section headings and subheadings contained in this Agreement are included for convenience only and shall not 
limit or otherwise affect the terms of this Agreement.  
XIV. WAIVER 
The Grantee’s failure to act with respect to a breach by the Subrecipient does not waive its right to act with respect to 
subsequent or similar breaches. The failure of the Grantee to exercise or enforce any right or provision shall not 
constitute a waiver of such right or provision.  
XV. ENTIRE AGREEMENT 
This agreement constitutes the entire agreement between the Grantee and the Subrecipient for the use of funds 
received under this Agreement and it supersedes all prior or contemporaneous communications and proposals, 
whether electronic, oral, or written between the Grantee and the Subrecipient with respect to this Agreement.  
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APPROVALS 

The Virtue Center 
 
   

Executive Director Date 
  

Attest:  
  
  

Secretary Date 
  
The City of Moore, Oklahoma 
   
  

Mark Hamm, Vice Mayor Date 
  

Attest:  
  
  

Vanessa Kemp, City Clerk Date 
  

Approved as to form and legality:  
  
  

Brian Miller, City Attorney Date 
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City of Moore
Actuarial Presentation for City Council Meeting
Betsy Southworth, ACAS, MAAA
September 18, 2023

Agenda Item No. 3184
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Study Objectives

• Provide the City with an evaluation of the retained
liabilities associated with its health benefits,
workers compensation and automobile with
general liability exposures in accordance with GASB
10 requirements for recognizing total liabilities.

• Provide an analysis of required reserves as of
June 30, 2023 to fund all outstanding losses.

• Provide a forecast of expected losses and cash
flows for the current and upcoming fiscal year.
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Composition of Reserves
Unpaid Liabilities as of 6/30/23

Total Reserve = $2,070,000

Health = $668,000

WC = $1,097,000

AL/GL = $280,000

Other = $25,000
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Required Reserves
Comparison to 2022

As of 6/30/23As of 6/30/22

$668,000$773,000Health Benefits

$1,097,000$1,066,000Workers Compensation

$280,000$287,000Liability

$25,000$25,000
Other
Open tort claims

$2,070,000$2,151,000Total
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Composition of Costs for 7/1/23-24
Ultimate Cost of Claims Incurred

Total Forecast = $7,017,000

Health = $6,419,000

WC = $478,000

AL/GL = $120,000
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Projected Costs for FY 23-24
Health Benefits

7/1/24-257/1/23-24

Current
($125,000 Stop Loss)

7/1/23-24
From 2022 

Report
($125,000 Stop Loss)

310307305Monthly EE count

$1,795$1,742$1,897Monthly Cost per EE

$6,679,000$6,419,000$6,945,000Total Forecast

• 2023/24 forecast cost per employee is almost 5% less than prior rate

• Medical inflation estimated at 3.04%

189



7

Monthly Cost per Employee at 7/1/23-24 Cost Level
Health Benefits
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Projected Costs for FY 23-24
Workers Compensation

7/1/24-257/1/23-24

Current

7/1/23-24
From 2022 

Report

$27,863$26,663$27,052Annual Payroll (000s)

$17.64$17.94$18.25Cost per $1,000 Payroll

$491,000$478,000$494,000Total Forecast

• 2023/24 loss rate is almost 2% less than in prior report

• 2024/25 projected using a -1.2% loss cost trend and a 3.0% payroll 
increase
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Cost per $1,000 Payroll at 7/1/23-24 Cost Level
Workers Compensation
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Projected Costs for FY 23-24
Automobile and General Liability

7/1/24-257/1/23-24
Current

7/1/23-24
From 2022 

Report

$27,863$26,663$27,052Annual Payroll (000s)

$4.54$4.52$4.65Cost per $1,000 Payroll

$126,000$120,000$126,000Total Forecast

• 2023/24 loss rate is almost 3% less than in prior report

• 2024/25 projected using a 3.5% loss cost trend and a 3.0% payroll 
increase
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Cost per $1,000 Payroll at 7/1/23-24 Cost Level
Automobile and General Liability
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Program Summary

Forecast 
7/1/24-25

Forecast 
7/1/23-24

Reserves 
@6/30/23Program

$6,679,000$6,419,000$668,000Health Benefits

$491,000$478,000$1,097,000
Workers 
Compensation

$126,000$120,000$280,000Liability

$25,000
Other
Open tort claims

$7,296,000$7,017,000$2,070,000Total
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Terms Defined
U

lti
m
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Lo
ss

es

Pa
id
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Ca
se

Pa
id

IB
N

R

IB
N

R

Re
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rt
ed

Lo
ss

es

• Ultimate Losses: The total amount that will 
eventually be paid on all losses for a particular 
accident period (i.e. the cost to close all claims).

• Paid Losses: Dollars paid as of the latest available 
evaluation date on losses incurred through that 
date.

• Outstanding Losses: The losses not yet paid. Equal 
to the difference between the ultimate losses and 
the paid losses. These are also equal to the sum of 
the case reserves and the IBNR reserves.

• Case Reserve: Reserves established on individual 
claims by the case adjusters, as of the latest 
available evaluation. The case reserve plus the 
amount paid to date represents the adjuster's best 
estimate of the ultimate value of a particular claim.

• Reported Losses: Paid losses plus case reserves as 
of the latest available evaluation.

• IBNR: This is the dollar amount which we have 
estimated will be added to the reported losses 
between the date when the losses were compiled 
and final settlement of all claims for the accident 
period. 

= = =
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Questions & Discussion

Betsy Southworth, ACAS, MAAA
Partner & Consulting Actuary
615-620-7589
betsy.southworth@selectactuarial.com
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         September 6, 2023 
 
 
 

BID #2024-005 
 

“PURCHASE OF EIGHT (8) CITY VEHICLES” 
 
 

 
The City of Moore is accepting bids on the above referenced item for the City of Moore Police 
Department.  Attached you will find the bid notice, bid specifications, and a non-collusion affidavit. 
Bidders can go to https://www.cityofmoore.com/government/city-bids-1 to view and print 
documents and see all particulars.   
 
Please note alternate bids will not be accepted.  Bidders are required to indicate that they meet 
the specifications of each type of vehicle.  Therefore, the entire specification packet needs to be 
returned with your bid return sheet.  Bid price will include being delivered to the City of Moore 
Police Department, located at 117 E Main Street, Moore, Oklahoma  73160. 
 
If you have any questions concerning this bid, please contact Captain David Seay, Moore Police 
Department, at (405) 793-5189. 
 
Sincerely, 
 
 
 
Barbara Furgiani 
Purchasing Agent 
 
BF: dws 
Attachments 
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CITY OF MOORE 
BID NOTICE 

BID # 2024-005 
 
NOTICE IS HEREBY GIVEN that the City of Moore will receive sealed bids in 
the office of the City Clerk, Purchasing Division, Moore City Hall, 301 North 
Broadway, Moore, Oklahoma, 73160, for the PURCHASE OF EIGHT (8) CITY 
VEHICLES.  Bids will not be accepted after 9:45 A.M., FRIDAY, OCTOBER 6, 
2023.  
 
Bids will be made in accordance with the specifications, and these specifications 
are on file and available for examination, or may be obtained from the office of 
the Purchasing Agent, Moore City Hall.   Bidders can go to 
https://www.cityofmoore.com/government/city-bids to view and print documents 
and see all particulars. 
 
One (1) copy addressed to the City of Moore Purchasing Agent will be 
submitted, and that copy must be sealed and clearly marked with the name of 
the bidding vendor and  identified as follows: 
 
 

“SEALED BID #2024-005”   
“PURCHASE OF EIGHT (8) CITY VEHICLES” 

 
 
Bids filed as provided herein will be publicly opened at  10:00 a.m., Friday, 
OCTOBER 6, 2023, Moore City Hall, City Council Chambers, 301 North 
Broadway, Moore, Oklahoma 73160.  All bids will remain at least forty-eight 
(48) hours thereafter, before a contract will be made and entered into thereon. 
 
Bids received more than ninety-six (96) hours [excluding Saturdays, Sundays and 
holidays], before the time set for the receipt of bids will not be considered. 
 
The City of Moore reserves the right to accept the bid which, in the judgment of 
the Staff, is the best for the application of needs, materials and services as 
covered in the specifications, and is deemed the best, overall, for the good of the 
City. 
 
The City of Moore reserves the right to reject any and all bids; waive 
irregularities and formalities in any bid submitted.  In addition, the City of Moore 
reserves the right to contract with one or more parties to perform identical 
services as deemed appropriate. 
 
The City of Moore is an equal opportunity employer. 
 
Barbara Furgiani 
Purchasing Agent 
(405)793-5022 
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VEHICLE SPECIFICATIONS FOR COMPETITIVE BIDDING 
 

• Vehicles 
(2) 2024 Ford Explorer 4X4 Base model SUVs 

o (1) Forged Green 
o (1) Carbonized Gray 

 Model Code K7B 
 V6 Gas Engine 3.6 Liter 
 10 Speed Automatic 
 7 Passenger with 3rd Row seats 
 Keyless Entry with 4 FOBS 
 Power Locks and Windows 
 Carpet with Mats 
 Deep Tinted Glass on 2nd Row and Cargo Area 
 Bumper to Bumper 3 Year / 36,000 mile Warranty 
 Drivetrain 5 year / 60,000 mile Warranty 
 Delivery to Moore, OK 73160 

• (6) 2025 Ford Police Interceptor Utility AWD SUVs 
o (6) Black 

 Model Code K8A 
 3.7L / V6 Ti-VCT FFV Engine 
 4 Speed Auto Transmission 
 All Wheel Drive 
 Driver Side OEM LED spotlight 
 Keyless Entry with 4 FOBS 
 Power Doors w/ Override 
 Power Windows W/ Lock Out 
 Deep Tinted Glass on 1st and 2nd Row and Cargo Area 
 Heated Mirrors 
 Front and Rear AC & Heat 
 Disable Daytime Running Lights 
 Dark Car Option activated 
 Aux Dome Light 
 Bumper to Bumper 3 Year / 36,000 mile Warranty 
 Drivetrain 5 year / 60,000 mile Warranty 
 Ready For the Road Lighting Package 67H 
 Quarter Glass Light 63L 
 Side Marker LED Lamps – Side view 63B 
 Front Warning Aux Lamps 21L 
 Rear Aux Lift gate Lights 43A 
 RR Spoiler Traffic Warning LED Light 96T 
 Delivery to Moore, OK 73160 
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  Vehicle Specifications 

   1 

CITY OF MOORE 
BID #2024-005 

“PURCHASE OF EIGHT (8) CITY VEHICLES” 
 
 
 
 

Scope of the Specification:   
This specifications below describe specific Ford vehicles and factory options.  
 
General Intent and Terms: 
The intent of this specification is to describe a specific make and model of vehicle for use in the Police 
Department fleet.  The specification describes the minimum capacities, materials, and qualities of 
equipment needed and required in the performance of such police related activities.  Any bids submitted 
not meeting all of these minimum specifications and requirements are subject to rejection.  Failure to 
state exceptions will subject the bid to rejection.  Check blanks with either “Yes” if meeting or exceeding 
specifications or “No” if exception is taken. 
 
Alternate bids will not be accepted and evaluated.   
 
All vehicles and equipment bid and furnished shall be new and unused, and the same as the 
manufacturer’s current production model.  Accessories not specifically mentioned herein, but necessary 
to furnish a complete unit ready for use, shall also be included. 
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  Vehicle Specifications 
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2025 Ford Police Interceptor Utility All Wheel Drive Sport Utility Vehicles 
  
Quantity: 
 Two (2) 
 
Specifications for 2025 Ford Police Interceptor Utility AWD Sport Utility Vehicles  
• (6) 2025 Ford Police Interceptor Utility AWD SUVs 

o (6) Black 
 

 Model Code K8A 
 3.7L / V6 Ti-VCT FFV Engine 
 4 Speed Auto Transmission 
 All Wheel Drive 
 Keyless Entry with 4 FOBS / 4 Keys 
 Power Doors w/ Override 
 Power Windows W/ Lock Out 
 Deep Tinted Glass on all windows except windshield 
 Heated Mirrors 
 Front and Rear AC & Heat 
 Disable Daytime Running Lights 
 Dark Car Option activated 
 Aux Dome Light 
 Bumper to Bumper 3 Year / 36,000 mile Warranty 
 Drivetrain 5 year / 60,000 mile Warranty 
 Ready For the Road Lighting Package 67H 
 Quarter Glass Light 63L 
 Side Marker LED Lamps – Side view 63B 
 Front Warning Aux Lamps 21L 
 Rear Aux Lift gate Lights 43A 
 RR Spoiler Traffic Warning LED Light 96T 
 Delivery to Moore, OK 73160 

 
 
(6) 2025 Ford Police Interceptor Utility All Wheel Drive Sport Utility Vehicles 

Comply 
Yes/No? 

Does the bidder meet all of the specifications for these vehicles 
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2024 Ford Explorer 4x4 Base Model Sport Utility Vehicles 
  
Quantity: 
 Two (2) 
 
Specifications for 2024 Ford Explorer 4x4 Base Model Sport Utility Vehicles 
 
•  (2) 2024 Ford Explorer 4X4 Base model SUVs 

o (1) Forged Green 
o (1) Carbonized Gray 

 Model Code K7B 
 V6 Gas Engine 3.6 Liter 
 10 Speed Automatic 
 7 Passenger with 3rd Row seats 
 Keyless Entry with 4 FOBS / 4 Keys 
 Power Locks and Windows 
 Carpet with Mats 
 Deep Tint Factory Glass on 2nd Row and Cargo Area 
 Bumper to Bumper 3 Year / 36,000 mile Warranty 
 Drivetrain 5 year / 60,000 mile Warranty 
 Delivery to Moore, OK 73160 

_ 
 
(2) 2024 Ford Explorer 4x4 Base Model Sport Utility Vehicles 

Comply 
Yes/No? 

Does the bidder meet all of the specifications for these vehicles 
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  Vehicle Specifications 
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BID RETURN SHEET 
BID #2024-005 

“PURCHASE OF EIGHT (8) CITY VEHICLES” 
 
Bid price to include delivery to: City of Moore Police Department 
     117 E Main St. 
     Moore, OK  73160 
 
Pricing                                                                                     Price____________ 
 
Quantity: 6 Vehicles   
2025 Ford Police Interceptor Utility 
AWD Sport Utility Vehicles (Black) (Police)…………………………...$___________________ 
      
Quantity: 2 Vehicles   
2024 Ford Explorer 
4x4 Base Model Sport Utility Vehicles (Green/ Gray) (Police)…………$___________________ 
 
BID TOTAL…………………………………………………………$___________________ 
 
Estimated Delivery Time after Order is Placed ______________________________________ 
 
(Please attach any supporting quotes and documents when turning in this document.) 
 
VENDOR INFORMATION 
 
 
Vendor Name: ____________________________________________________________ 
 
Vendor’s Remit Address:   __________________________________________________ 
                                                  Street/P. O. Box  City/State/Zip Code 
Contact Person: ______________________________________________________ 
     Name     Title 
Phone Number: (___)__________________ Fax Number: (___)____________________ 
 
 
 
NOTE: Be sure to include completed Non-Collusion Affidavit with your bid. 
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VENDOR LIST 
BID #2024-005 
“PURCHASE OF EIGHT (8) CITY VEHICLES” 
 
Bob Moore Ford 
8948 S. I-35 Service Road  
OKC, OK 73149 
Attn: Keith Wall 
Tel (405) 584-6976 
 
Bill Knight Ford  
9625 S. Memorial Drive 
Tulsa, OK 74133  
Attn: Greg Herring 
Tel (918) 526-2392 
 
Confidence Ford  
825 N. interstate Drive 
Norman, OK 73069 
Attn: Scott Womack 
Tel (405) 307-6410 
 
Country Ford – Mercury Inc 
PO Box 1600 
Guthrie, OK 73044 
Attn: Cameron Colter 
Tel (405) 282-3800  
  
Joe Cooper Ford 
17312 North May 
Edmond, OK 73012 
Attn: Dee Roberson 
Tel (405) 737-3389    
 
John Vance Motors Inc. 
PO Box 400 
Guthrie, OK 73044 
Attn: Cameron Colter 
Tel (405)282-3800 
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MEMO 
 

Date:  September 7, 2023 
 
To:  Brooks Mitchell, City Manager   
 
From:  Kahley Gilbert, Project-Grants Manager 
 
Subject: Agenda Item – September 18th, 2023 City Council Meeting: Consider 

adopting Resolution No. 59.23 authorizing the City of Moore to submit an 
application to the Association of Central Oklahoma Governments 
(“ACOG”) for the Air Quality Small Grant Program. 

 
The City of Moore is completing an application for an ACOG Air Quality Small Grant 
Program to fund the construction of a multi-use trail along Bryant Avenue from NE 12th 
Street to SE 4th Street. The goal of the project and grant application is to help lower 
emissions by providing a safe space for bicycle and pedestrian use. The total cost is 
estimated to be $1,169,000. The grant does have a 20% match requirement, making the 
City’s match contribution $233,800. The grant request will be for the remaining 80%, 
which is $935,200.  
 
Staff recommends City Council approval of Resolution No. 59.23 authorizing the City of 
Moore to submit an application to the Association of Central Oklahoma Governments 
(“ACOG”) for the Air Quality Small Grant Program. 
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RESOLUTION 59.23 
 
RESOLUTION AUTHORIZING THE APPLICATION FOR THE ACOG AIR QUALITY 
SMALL GRANT PROGRAM  
 
 

WHEREAS, the City of Moore desires to seek financial assistance through 
the ACOG for a multi-use trail; and 

WHEREAS, it is in the best interest of the City of Moore to expedite the 
preparation and submission of an application for financial assistance from the 
ACOG Air Quality Small Grant Program in the form of a grant; 

NOW THEREFORE BE IT RESOLVED that the Mayor and the City 
Council is hereby authorized and directed to sign an application and related 
documents necessary to file and process a grant application through the ACOG 
Air Quality Small Grant Program on behalf of the City of Moore. 

ADOPTED, this 18th Day of September 2023, at a regularly scheduled meeting of the 
governing body incompliance with the Open Meeting Act, 25 O.S. SS301-314 (2001).    

 
 

_________________________________ ________________________________ 
VANESSA KEMP, CITY CLERK  MARK HAMM, VICE MAYOR 
 
 
 
Approved as to form and legality this 18th day of September, 2023. 
 
 
_______________________________________ 
BRIAN MILLER, CITY ATTORNEY 
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  RESOLUTION NO. 60.23   

A RESOLUTION APPROVING THE PURCHASE OF CERTAIN REAL 
PROPERTY LOCATED AT 2001 N. MOORE AVENUE IN THE CITY OF 
MOORE, APPROVING THE FINAL PURCHASE PRICE OF SAID REAL 
PROPERTY AND DIRECTING CITY MANAGER/DESIGNEE TO EXECUTE 
NECESSARY DOCUMENTS IN FURTHERANCE THEREOF.  

WHEREAS, the City Council desires a worksite for several Public Works divisions in lieu of 
constructing Phase II of the Public Works facility; and, 

WHEREAS, the City Council has identified certain real property located at 2001 N. Moore 
Avenue; legal: I-35 corridor market pl SEC 4 LT 2 which is available for purchase from Daniel J. Scotti; 
and,  

WHEREAS, the City Council has previously approved the exchange of earnest money in the 
amount of $50,000 and on 8/23/23 has agreed on a final purchase price of $875,000 including the earnest 
money which leaves a balance of $825,000; and 

WHEREAS, the City Council desires to approve this real estate transaction and desires that City 
Council direct the City Manager/Designee to execute any documents necessary in furtherance of completion 
of the intended transaction.   

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND CITY COUNCIL THAT 
CITY COUNCIL APPROVES OF THE PURCHASE OF REAL PROPERTY LOCATED AT 2001 
N. MOORE AVENUE AND FURTHER APPROVES OF THE FINAL PURCHASE PRICE OF 
$875,000 WHICH INCLUDES $50,000 OF EARNEST MONEY PREVIOUSLY APPROVED BY 
CITY COUNCIL AND CITY COUNCIL DIRECTS THE CITY MANAGER/DESIGNEE TO 
EXECUTE ANY DOCUMENTS NECESSARY TO COMPLETE THIS TRANSACTION. 

PASSED AND APPROVED on this             day of ____________________, 2023. 

 

                                                              
      GLENN LEWIS, Mayor 

ATTEST (seal) 

        
VANESSA KEMP, City Clerk 
       
                                                            
APPROVED AS TO FORM AND LEGALITY: 

 

        
BRIAN K. MILLER, City Attorney 
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RISK MANAGEMENT PROGRAM CLAIMS AND EXPENSES FOR 
SEPTEMBER 18, 2023

Page 1

Description Amount

Health Claims 264,934.82

Workers' Compensation Claims 6,989.08

General Liability Claims 0.00

Total $271,923.90
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COUNCIL/MPWA/MRM/MEDA MEETING – MINUTES 
AUGUST 21, 2023 
PAGE 4 
 
 
Ayes: Griffith, Blair, Hunt, Williams, Webb, Hamm 
Nays:  None 
Absent:  Lewis 
 
MOORE PUBLIC WORKS AUTHORITY MEETING WAS RECESSED AND THE MOORE RISK 
MANAGEMENT MEETING WAS CONVENED AT 6:43 P.M. 
 
Agenda Item Number 7 being: 
 
CONSENT DOCKET: 
 
A) RECEIVE AND APPROVE THE MINUTES OF THE REGULAR MOORE RISK MANAGEMENT MEETING 

HELD AUGUST 7, 2023 
B) APPROVE AND RATIFY CLAIMS AND EXPENDITURES FOR FY 2023-2024 IN THE AMOUNT OF 

$103,017.46.    
 

Trustee Blair moved to approve the consent docket in its entirety, second by 
Trustee Williams. Motion carried unanimously. 
 

Ayes: Griffith, Blair, Hunt, Williams, Webb, Hamm 
Nays:  None 
Absent:  Lewis 
 
THE MOORE RISK MANAGEMENT MEETING WAS RECESSED AND THE MOORE ECONOMIC 
DEVELOPMENT AUTHORITY MEETING WAS CONVENED WITH CHAIRWOMAN MELISSA HUNT 
PRESIDING AT 6:44 P.M.  
 
Agenda Item Number 8 being: 
 
ROLL CALL 
 
PRESENT: Griffith, Blair, Williams, Webb, Hamm, Hunt 
ABSENT: Lewis 
 
Agenda Item Number 9 being: 
 
CONSENT DOCKET: 

 
A) RECEIVE AND APPROVE THE MINUTES OF THE REGULAR MOORE ECONOMIC DEVELOPMENT 

AUTHORITY MEETING HELD JULY 17, 2023.    
 
 Trustee Williams moved to approve the consent docket in its entirety, second 

by Trustee Webb. Motion carried unanimously. 
 
Ayes: Griffith, Blair, Williams, Webb, Hamm, Hunt  
Nays:  None 
Absent:  Lewis 
 
THE MOORE ECONOMIC DEVELOPMENT AUTHORITY MEETING WAS RECESSED AND THE CITY 
COUNCIL MEETING RECONVENED WITH VICE-MAYOR MARK HAMM PRESIDING AT 6:44 P.M. 

Agenda Item No. 18A248
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